SAN LEANDRO UNIFIED SCHOOL DISTRICT
CONTRACTED SERVICES AGREEMENT

INSTRUCTIONS
Submit Contracted Services Agreement to Assistant Superintendent, Educational Services, for
Board Approval at least 1 month prior to services.

2. Forms must be completed with all required s1gnatures and have Board approval before the
consultant/independent contractor can perform services for the District. (Requests submitted after
services are performed will jeopardize payment.)

3. Clearances must be obtained with Human Resources Dept. (if applicable) pnor to the start of
services. Educational Services will facilitate this with HR once the contract is received.

LOCATION OF SERVICES:
DATE(S) OF SERVICE: lzalis -
ESTIMATED COST: SO0y
NAME OF PROGRAM: <&

BUDGET NUMBER:
Admmlstrator/ Program Managex /

Print Name

Consultant/Contractor:

an Namc

Business Manager: Initial: i

The Contracted Services Agreement must include the following before going to Purchasing Dept. for
processing. Check off and attach all documentation that applies.

‘*’ Clearancel with Human Relource-: ( Fingerprlnting { 'I‘B
Q Add as Vendor @ W-9 Tax Form  ji| EDD form (Employment Development Dept.)
__i Copy of Requisition %48 Invoice Attached

Note: District staff cannot be employed as a consultant/independent contractor.
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Assistant Superintendent, Educational Services LimiHuman Resources wizPurchasing Depattment
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