A
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approved: October 2015
Business and Noninstructional Operations AR 3311(a)

BIDS

Advertised/Competitive Bids

In the case of small construction projects, the district may use CUCCAC procedures as
authorized by Public Contract Code 22032 and 22034 and board resolution

The district shall advertise for competitive bids when any public project contract involves an
expenditure of $15,000 or more. Public project means construction, reconstruction, erection,
alteration, renovation, improvement, painting, repainting, demolition, and repair work
involving a district owned, leased, or operated facility. (Public Contract Code 20111, 22002)

The district shall also advertise for competitive bids when a contract exceeds the amount
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of
the following: (Public Contract Code 20111)

L.

The purchase of equipment, materials, or supplies to be furnished, sold, or leased to
the district

Services, not including construction services or special services and advice in
accounting, financial, legal, or administrative matters

Repairs that are not a public project, including maintenance

Maintenance means routine, recurring, and usual work for preserving, protecting, and
keeping a district facility operating in a safe, efficient, and continually usable
condition for the intended purpose for which it was designed, improved, constructed,
altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical,
plumbing, glazing, and other craft work designed to preserve the facility, as well as
repairs, cleaning, and other operations on machinery and other permanently attached
equipment. Maintenance does not include painting, repainting, or decorating other
than touchup, or among other types of work, janitorial or custodial services and
protection provided by security forces. (Public Contract Code 20115)



Instructions and Procedures for Advertised Bids

The Superintendent or designee shall call for bids by placing a notice at least once a week for
two weeks in a local newspaper of general circulation published in the district, or if no such
newspaper exists, then in some newspaper of general circulation that is circulated in the
county. The Superintendent or designee also may post the notice on the district's web site or
through an electronic portal. The notice shall state the work to be done or materials or
supplies to be furnished and the time and place and web site where bids will be opened. The
district may accept a bid that has been submitted electronically or on paper. (Public Contract
Code 20112)

(cf. 1113 - District and School Web Sites)

AR 3311(b)

The notice shall contain the time, date, and location of any mandatory prebid conference, site
visit, or meeting and details regarding when and where project documents, including the final
plan and specifications, are available. Any such mandatory visit or meeting shall occur not
less than five calendar days after the publication of the initial notice. (Public Contract Code
6610)

Bid instructions and specifications shall include the following requirements and information:

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer
materials in products, materials, goods, or supplies offered or sold. (Public Contract
Code 22152)

(cf. 3510 - Green School Operations)

2. All bids for construction work shall be presented under sealed cover and shall be
accompanied by one of the following forms of bidder's security: (Public Contract
Code 20107, 20111)

a. Cash

b. A cashier's check made payable to the district

c. A certified check made payable to the district
d. A bidder's bond executed by an admitted surety insurer and made payable to
the district

The security of unsuccessful bidders shall be returned in a reasonable period of time,
but in no event later than 60 days after the bid is awarded. (Public Contract Code
20111)

3. When a standardized proposal form is provided by the district, bids not presented on
the standard form shall be disregarded. (Public Contract Code 20111.5)



BIDS (continued)

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether
the bids are actually opened at that time. (Public Contract Code 20112)

5. When two or more identical lowest or highest bids are received, the Governing Board
may determine by lot which bid shall be accepted. (Public Contract Code 20117)

6. If the district requires that the bid include prices for items that may be added to or
deducted from the scope of work in the contract, the bid solicitation shall specify
which one of the following methods will be used to determine the lowest bid. In the
absence of such a specification, only the method provided in item #6a below shall be
used. (Public Contract Code 20103.8)

AR 3311(c)

a. The lowest bid shall be the lowest total of the bid prices on the base contract
without consideration of the prices on the additive or deductive items.

b. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive items that were specifically identified in the
bid solicitation as being used for the purpose of determining the lowest bid
price.

c. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive items that, when taken in order from a
specifically identified list of those items in the solicitation, and added to or
subtracted from the base contract, are less than or equal to a funding amount
publicly disclosed by the district before the first bid is opened.

The lowest bid shall be determined in a manner that prevents any information that
would identify any of the bidders or proposed subcontractors or suppliers from being
revealed to the district before the ranking of all bidders from lowest to highest has
been determined. (Public Contract Code 20103.8)

7. The district shall consider only responsive bids from responsible bidders in
determining the lowest bid.

8. Any subsequent change or alteration of a contract shall be governed by the provisions
of Public Contract Code 20118.4.

9. After being opened, all submitted bids become public records pursuant to
Government Code 6252 and shall be made available for public review pursuant to
law, Board policy, and administrative regulation.



BIDS (continued)
(cf. 1340 - Access to District Records)

10. When a bid is disqualified as nonresponsive based on district investigation or other
information not obtained from the submitted bid, the Superintendent or designee shall
notify the bidder and give him/her an opportunity to respond to the information.

Prequalification Procedure

When required by law or the Board, the Superintendent or designee shall establish a uniform
system for rating bidders on the basis of completed questionnaires and financial statements in
order to determine the size of contracts on which each bidder is qualified to bid. For this
purpose, the Superintendent or designee shall furnish prospective bidders a standardized
proposal form which, when completed, shall indicate a bidder's statement of financial ability

AR 3311(d)

and experience in performing public works. The bidder's information shall be verified under
oath in the manner in which civil law pleadings are verified. The questionnaires and financial
statements shall not be public records and shall not be open to public inspection. (Code of
Civil Procedure 446; Public Contract Code 20111.5, 20111.6)

When any public project involves an expenditure of $1,000,000 or more and is funded or
reimbursed wholly or partly by the School Facilities Program funds or other future state
school bond, the district shall prequalify prospective bidders either quarterly or annually. The
prequalification shall be valid for one year and the following requirements shall apply:
(Education Code 17406, 17407; Public Contract Code 20111.6)

1; Prospective bidders, including, but not limited to, prime, general engineering, and
general building contractors and electrical, mechanical, and plumbing subcontractors,
as defined in the Business and Professions Code 4113, 7056, or 7057, as applicable,
shall submit a standardized questionnaire and financial statement 10 or more business
days, as determined by the district, before the date fixed for the public opening of
sealed bids.

2 Prospective bidders shall be prequalified by the district five or more business days, as
determined by the district, before the date fixed for the public opening of sealed bids.

If the project includes electrical, mechanical, or plumbing components that will be
performed by electrical, mechanical, or plumbing contractors, the Superintendent or
designee shall make available to all bidders a list of prequalified general contractors
and electrical, mechanical, and plumbing subcontractors five or more business days,
as determined by the district, before the date fixed for the public opening of sealed
bids.



For all other contracts requiring competitive bidding, the district may establish a procedure
for prequalifying bidders on a quarterly basis and may authorize that prequalification be
considered valid for up to one calendar year following the date of the initial prequalification.
Prospective bidders for such contracts shall submit the questionnaire and financial statement
at least five days before the date fixed for public opening of sealed bids and shall be
prequalified by the district at least one day before the fixed bid-opening date. (Public
Contract Code 20111.5)

Award of Contract

The district shall award each contract to the lowest responsible bidder except in the following
circumstances:

AR 3311(e)

BIDS (continued)

1 When the contract is for the procurement and/or maintenance of electronic data
processing systems and supporting software, in which case the Board may contract
with any one of the three lowest responsible bidders (Public Contract Code 20118.1)

2. When the contract is for any transportation service which involves an expenditure of
more than $10,000 and which will be made with any person or corporation other than
a common carrier, municipally owned transit system, or a parent/guardian of students
who are to be transported, in which case the Board may contract with other than the
lowest bidder (Education Code 39802)

3. When the contract is one for which the Board has established goals and requirements
relating to participation of disabled veteran or small business enterprises in
accordance with Public Contract Code 2000-2002, in which case the Board may
contract with the lowest responsible bidder who submits a responsive bid and
complies or makes a good faith effort to comply with the goals and requirements
(Public Contract Code 2000-2002)

(cf- 9270 - Conflict of Interest)
Protests by Bidders

A bidder may protest a bid award if he/she believes that the award is not in compliance with
law, Board policy, or the bid specification. A protest must be filed in writing with the
Superintendent or designee within five working days after receipt of notification of the
contract award and shall include all documents supporting or justifying the protest. A
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of
his/her right to protest the award of the contract.



BIDS (continued)

The Superintendent or designee shall review the documents submitted with the bidder's
claims and render a decision in writing within 30 working days. The Superintendent or
designee may also convene a meeting with the bidder in order to attempt to resolve the
problem.

The bidder may appeal the Superintendent or designee's decision to the Board. The
Superintendent or designee shall provide notice to the bidder of the date and time for Board
consideration of the protest at least three business days before the Board meeting. The
Board's decision shall be final.

Alternative Bid Procedures for Technological Supplies and Equipment

Rather than seck competitive bids, the Board may use competitive negotiation when it makes
a finding that a district procurement is for computers, software, telecommunications
equipment, microwave equipment, or other related electronic equipment and apparatus.

AR 3311()

Competitive negotiation shall not be used to contract for construction or for the procurement
of any product that is available in substantial quantities to the general public. (Public
Contract Code 20118.2)

The competitive negotiation process shall include, but not be limited to, the following
requirements: (Public Contract Code 20118.2)

L. The Superintendent or designee shall prepare a request for proposals (RFP) that shall
be submitted to an adequate number of qualified sources, as determined by the
district, to permit reasonable competition consistent with the nature and requirement
of the procurement.

2. Notice of the RFP shall be published at least twice in a newspaper of general
circulation, at least 10 days before the date for receipt of the proposals.

3. The Superintendent or designee shall make every effort to generate the maximum
feasible number of proposals from qualified sources and shall make a finding to that
effect before proceeding to negotiate if only a single response to the RFP is received.

4. The RFP shall identify all significant evaluation factors, including price, and their
relative importance.

5 The Superintendent or designee shall provide reasonable procedures for the technical
evaluation of the RFPs received, the identification of qualified sources, and the
selection for the award of the contract.



BIDS (continued)

6.

The Board shall award the contract to the qualified bidder whose proposal meets the
evaluation standards and will be most advantageous to the district with price and all
other factors considered.

If the Board does not award the contract to the bidder whose proposal contains the
lowest price, then the Board shall make a finding setting forth the basis for the award

to another bidder.
The Board, at its discretion, may reject all proposals and request new RFPs.

Provisions in any contract concerning utilization of small business enterprises that are
in accordance with the RFP shall not be subject to negotiation with the successful
proposer.

AR 3311(g)

Sole Sourcing

In any contract for the construction, alteration, or repair of school facilities, the
Superintendent or designee shall ensure that the bid specification: (Public Contract Code

3400)
1.

2.

Does not directly or indirectly limit bidding to any one specific concern

Does not call for a designated material, product, thing, or service by a specific brand
or trade name, unless the specification is followed by the words "or equal,” so that
bidders may furnish any equal material, product, thing, or service

In any such case, the bid specification shall provide a time period, before and/or after
the award of the contract, for the contractor to submit data substantiating the request
for substituting the designated material, product, thing, or service. If no such time
period is specified, the contractor may submit the data within 35 days after the award
of the contract.

When the bid is for a roof project, a material, product, thing, or service is considered
"equal" to that designated if it is equal in quality, durability, design, and appearance;
will perform the intended function equally well; and conforms substantially to the
detailed requirements in the bid specification. (Public Contract Code 3002)

However, the Superintendent or designee may designate a specific material, product, thing,
or service by brand or trade name (sole sourcing) if the Board has made a finding, described
in the invitation for bids or RFP, that a particular material, product, thing, or service is
designated for any of the following purposes: (Public Contract Code 3400)



BIDS (continued)
L. To conduct a field test or experiment to determine its suitability for future use

2. To match others in use on a particular public improvement that has been completed or
1s in the course of completion

3. To obtain a necessary item that is only available from one source

4. To respond to the Board's declaration of an emergency, as long as the declaration has
been approved by four-fifths of the Board when issuing the invitation for bid or RFP

(cf- 9323.2 - Actions by the Board)

AR 3311(h)
Bids Not Required

Without advertising for bids and upon a determination that it is in the best interest of the
district, the Board may authorize another public corporation or agency, by contract, lease,
requisition, or purchase order, to lease data-processing equipment or to purchase materials,
supplies, equipment, automotive vehicles, tractors, and other personal property for the district
in the manner that the other public corporation or agency is authorized to make the leases or
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency
has an existing contract with a vendor for the lease or purchase of personal property, the
district may authorize the lease or purchase of personal property directly from the vendor and
make payments under the same terms that are available to the public corporation or agency
under the contract. (Public Contract Code 20118)

(cf. 3300 - Expenditures and Purchases)
(cf- 3512 - Equipment)

In addition, upon a determination that it is in the best interest of the district and without
advertising for bids, the Board may lease currently owned district property to any person,
firm, or corporation for a minimum of $1 per year, as long as the lease requires the person,
firm, or corporation to construct a building or buildings on the property for the district's use
during the lease and the property and building(s) will vest in the district at the expiration of
the lease ("lease-leaseback”). Prior to entering into a lease-leaseback agreement, the
Superintendent or designee shall have on file the contractor's enforceable commitment that
the contractor and its subcontractors at every tier will use a skilled and trained workforce to
perform all work on the project or contract that falls within an apprenticeable occupation in
the building and construction trades. (Education Code 17406, 17407.5)

(cf- 3280 - Sale or Lease of District-Owned Real Property)



BIDS (continued)

Any lease-leaseback agreement shall include a lease term that specifies the district's
occupancy of the building or improved property and a financing component as may be
determined on a case-by-case basis.

Regardless of the funding source, when any lease-leaseback agreement is for a public project,
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract
Code 20111.6, the prequalification requirements specified in the "Prequalification Procedure”
section above shall be followed. (Education Code 17406)

Without advertising for bids, the Board may enter into an energy service contract and any
related facility ground lease, when it determines that the terms of the contract and lease are in
the best interest of the district. The Board's determination shall be made at a regularly
scheduled public hearing of which notice is given to the public at least two weeks in advance
and shall be based on cost comparison findings specified in Government Code 4217.12.
(Government Code 4217.12)

AR 3311(1)

(cf. 3511 - Energy and Water Management)
(cf. 9320 - Meetings and Notices)

Supplementary textbooks, library books, educational films, audiovisual materials, test
materials, workbooks, instructional computer software packages, or periodicals may be
purchased in any amount without taking estimates or advertising for bids. (Public Contract
Code 20118.3)

(cf- 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6163.1 - Library Media Centers)

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may
be purchased through bid or on the open market. (Education Code 38083)

(cf. 3551 - Food Service Operations/Cafeteria Fund)

Bids shall not be required for day labor under circumstances specified in Public Contract
Code 20114. Day labor shall include the use of maintenance personnel employed on a
permanent or temporary basis. (Public Contract Code 20114)

In an emergency when any repairs, alterations, work, or improvement to any school facility is
necessary to permit the continuance of existing school classes or to avoid danger to life or
property, the Board may, by unanimous vote and with the approval of the County
Superintendent of Schools, contract for labor and materials or supplies without advertising
for or inviting bids or may authorize the use of day labor or force account for the emergency
purpose. (Public Contract Code 1102, 20113)

(cf. 3517 - Facilities Inspection)



The district may purchase any surplus property from the federal government or any of its
agencies in any quantity needed for the operation of its schools without taking estimates or
advertising for bids. (Education Code 17602)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2015
Business and Noninstructional Operations AR 3512(a)

EQUIPMENT

District equipment shall be used primarily for educational purposes and/or to conduct district
business. The Superintendent or designee shall ensure that all employees, students, and other
users understand the appropriate use of district equipment and that any misuse may be cause
for disciplinary action or loss of user privilege.

(cf. 0440 - District Technology Plan)

(cf- 3515.4 - Recovery for Property Loss or Damage)
(cf 3540 - Transportation)

(cf- 3551 - Food Service Operations/Cafeteria Fund)
(cf. 4040 - Employee Use of Technology)

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf- 5142 - Safety)

(cf. 5144 - Discipline)

(cf. 6000 - Concepts and Roles)

(cf. 6163.4 - Student Use of Technology)
(cf. 6171 - Title I Programs)

School-connected organizations may be granted reasonable use of the equipment for
school-related matters as long as it does not interfere with the use by students or employees
or otherwise disrupt district operations.

(cf. 1230 - School-Connected Organizations)
(cf- 1330 - Use of School Facilities)

The Superintendent or designee shall approve the transfer of any district equipment from one
work site to another and the removal of any district equipment for off-site use. When any
equipment is taken off site, the borrower is responsible for its safe return and shall be fully
liable for any loss or damage.

Employees transferred to another work site shall take with them only those personal items
that have been purchased with their own funds unless otherwise authorized by the

Superintendent or designee or applicable Board policy.

The Superintendent or designee shall maintain an inventory of all equipment currently valued
in excess of $500. (Education Code 35168; 5 CCR 3946)

(cf- 3440 - Inventories)



EQUIPMENT (continued)

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of
in accordance with Education Code 17540-17555 or 34 CFR 80.32, as applicable.

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)

AR 3512(b)
Equipment Acquired with Federal Funds

The Superintendent or designee shall obtain prior written approval from the California
Department of Education or other awarding agency before purchasing equipment with
federal funds.

(cf- 3300 - Expenditures and Purchases)

All equipment purchased for federal programs funded through the consolidated application
pursuant to Education Code 64000-64001 shall be labeled with the name of the project,
identification number, and name of the district. (5 CCR 3946)

For any equipment acquired in whole or in part with federal funds, the Superintendent or
designee shall develop adequate maintenance procedures to keep the property in good
condition. He/she shall also develop adequate safeguards to prevent loss, damage, or theft of
the property and shall investigate any loss, damage, or theft. (34 CFR 80.32)

(cf. 3530 - Risk Management/Insurance)
(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)

Equipment purchased for use in a federal program shall be used in that program as long as
needed, whether or not the program continues to be supported by federal funds. The
equipment may be used in other activities currently or previously supported by a federal
agency when such use does not interfere with the work on the project or program for which it
was originally acquired or when use of the equipment is no longer needed for the original

program. (34 CFR 80.32)

Legal Reference: (see next page)



EQUIPMENT (continued)

AR 3512(c)

Legal Reference:
EDUCATION CODE
17540-17542 Sale or lease of personal property by one district to another
17545-17555 Sale of personal property
17605 Delegation of authority to purchase supplies and equipment
35160 Authority of governing boards
35168 Inventory of equipment
64000-64001 Consolidated application process
CODE OF REGULATIONS, TITLE 5
3946 Control, safeguards, disposal of equipment purchased with state and federal consolidated
application funds
4424 Comparability of services
16023 Class 1 - Permanent records
UNITED STATES CODE, TITLE 20
6321 Fiscal requirements
CODE QF FEDFERAL REGUIATIONS, TITLE 34
80.1-80.52 Uniform administration requirements for grants to state and local governments

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

OFFICE OF MANAGEMENT AND BUDGET PUBLICATIONS

Cost Principles for State, Local, and Indian Tribal Governments, OMB Circular A-87

WEB SITES
California Department of Education: http://www.cde.ca.gov
Office of Management and Budget: https://www.whitehouse.gov/omb



Regulation = CSBA MANUAL MAINTENANCE SERVICE
approved: October 2015
Certificated Personnel AR 4112.23(a)

SPECIAL EDUCATION STAFF

Qualifications/Assignment of Special Education Teachers

Any teacher assigned to serve students with disabilities shall possess an appropriate
credential or other authorization issued by the Commission on Teacher Credentialing (CTC)
that specifically authorizes him/her to teach students with the primary disability within the
program placement recommended in the students' individualized education program (IEP).
(5 CCR 80046.1-80048.9.4)

(cf. 4112.2 - Certification)

(cf- 4113 - Assignment)

(cf. 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf- 6164.6 - Identification and Education Under Section 504)

Special education teachers who teach core academic subjects shall possess the qualifications
required by the No Child Left Behind Act. (5 CCR 6100-6126; 20 USC 1401, 6319, 7801; 34
CFR 200.55-200.57, 300.18)

(cf- 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)

The district may employ a person with an appropriate district intern credential to provide
classroom instruction to students with disabilities, provided he/she has met the subject matter
requirement specified in Education Code 44325 and receives guidance, supervision, and
professional development through an established district intern program. (Education Code
44325, 44326, 44830.3)

(cf-4112.21 - Interns)

The Superintendent or designee may request that the CTC issue a special education limited
assignment teaching permit which authorizes a qualified special education teacher, with
his/her written consent, to serve outside the specialty area of his/her credential. If the teacher
has not yet obtained permanent status, the Superintendent or designee shall assign one or
more experienced educators in the special education subject area(s) of the permit, who have
at least three years of full-time teaching experience in each of the subject area(s) of the
permit, to provide guidance and assistance to the permit holder. (5 CCR 80026, 80027.1)

As needed, the district may apply to the CTC for an emergency permit for resource specialist
services pursuant to 5 CCR 80023.2 and 80024.3.1.

When requesting either a limited assignment teaching permit or an emergency resource
specialist permit, the Superintendent or designee shall submit a Declaration of Need for Fully
Qualified Educators that satisfies the requirements of 5 CCR 80026 and has been approved
by the Board at a regularly scheduled Board meeting. (5 CCR 80026)
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SAN LEANDRO UNIFIED SCHOOL DISTRICT

Human Resources Department
835 E14 Street, Suite 200
San Leandro, CA. 94577
(510) 667-3523

MEMORANDUM
Date: February 2, 2016
To:  Policy Committee
From: John Thompson, Ed! ssistant Superintendent

RE: Recommended Changes to Board Policies

The following is a summary of recommended actions on CSBA policy revisions. Attached to this
memorandum are drafts of the policies recommended for adoption with the noted changes and
edits within the documents.

Recommended for Adoption:
BP 4030 - Nondiscrimination in Employment
Adopt as proposed by CSBA

AR 4112.23 - Special Education Staff

L’x__, Adopt as proposed. CSBA “notes” should be deleted before adoption.
J

K>¢\R(s): 4119.11, 4219.11, 4319.11 - Sexual Harassment

0

Adopt as proposed. CSBA “notes” should be deleted before adoption.

AR 4261.1 - Personal lliness/Injury Leave
Adopt with modifications noted in draft

Needing Further Review:

Two other policies are being held for further review:
BP 2121 - Superintendent’s Contract

BP & AR - Health and Welfare Benefits

Not Recommended for Adoption:
One policy is not being recommended for adoption:

AR 4030 - Nondiscrimination in Employment
The district has adopted AR 4031, which covers content in AR 4030 rendering AR 4030

unnecessary.



All Personnel BP 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

The Governing Board is determined to provide district employees and job applicants a safe,
positive environment where they are assured of full and equal employment access and
opportunities, protection from harassment or intimidation, and freedom from any fear of
reprisal or retribution for asserting their employment rights in accordance with law. The
Board prohibits district employees from discriminating against or harassing any other district
employee or job applicant on the basis of the person's actual or perceived race, religious
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental
disability, medical condition, genetic information, military and veteran status, gender, gender
identity, gender expression, sex, or sexual orientation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf- 4119.41/4219.41/4319.41 - Employees with Infectious Disease)

The Board also prohibits discrimination against any employee or job applicant in
compensation, terms, conditions, and other privileges of employment and the taking of any
adverse employment action, including, but not limited to, termination or the denial of
employment, promotion, job assignment, or training, against an employee or job applicant
based on any of the categories listed above.

(cf. 4032 - Reasonable Accommodation)
(cf- 4154/4254/4354 - Health and Welfare Benefits)

Prohibited discrimination on the basis of religious creed includes discrimination based on an
employee's or job applicant's religious belief or observance, including his/her religious dress
or grooming practices. In accordance with Government Code 12940, prohibited
discrimination on the basis of religious creed also includes the district's failure or refusal to
use reasonable means to accommodate an employee's or job applicant's religious belief,
observance, or practice which conflicts with an employment requirement. However, the
district shall not accommodate an employee's religious dress practice or religious grooming
practice if it requires segregation of the individual from other employees or the public or if it
would result in a violation of this policy or any law prohibiting discrimination.

Prohibited sex discrimination includes discrimination based on an employee's or job
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition.

(cf- 4033 - Lactation Accommodation)

Harassment consists of unwelcome verbal, physical, or visual conduct that is based on any of
the prohibited categories of discrimination listed above and that is so severe or pervasive that
it adversely affects an individual's employment opportunities, has the purpose or effect of
unreasonably interfering with the individual's work performance, or creates an intimidating,
hostile, or offensive work environment.



BP 4030(c)

NONDISCRIMINATION IN EMPLOYMENT (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
CIVIL CODE
51.7 Freedom from violence or intimidation
GOVERNMENT CODE
11135 Unlawful discrimination
11138 Rules and regulations
12900-12996 Fair Employment and Housing Act
PENAL CODE
422.56 Definitions, hate crimes
CODE OF REGULATIONS, TITLE 2
11019 Terms, conditions and privileges of employment
CODFE OF REGUIATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972
UNITED STATES CODE, TITILE 29
621-634 Age Discrimination in Employment Act
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000(f-2000ff-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act
CODE OF FEDFERAL REGUIATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 34
100.6 Compliance information
104.7 Designation of responsible employee for Section 504
104.8 Notice
106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy
110.1-110.39 Nondiscrimination on the basis of age
COURT DECISIONS
Thompson v. North American Stainless LP, (2011) 131 5.Ct. 863
Shephard v. Lovola Marymount, (2002) 102 Cal. App.4th 837

Management Resources: (see next page)
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SPECIAL EDUCATION STAFF

Qualifications/Assignment of Special Education Teachers

Any teacher assigned to serve students with disabilities shall possess an appropriate
credential or other authorization issued by the Commission on Teacher Credentialing (CTC)
that specifically authorizes him/her to teach students with the primary disability within the
program placement recommended in the students' individualized education program (IEP).
(5 CCR 80046.1-80048.9.4)

(cf-4112.2 - Certification)

(cf- 4113 - Assignment)

(cf- 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf- 6164.6 - Identification and Education Under Section 504)

Special education teachers who teach core academic subjects shall possess the qualifications
required by the No Child Left Behind Act. (5§ CCR 6100-6126; 20 USC 1401, 6319, 7801; 34
CFR 200.55-200.57, 300.18)

(cf- 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)

The district may employ a person with an appropriate district intern credential to provide
classroom instruction to students with disabilities, provided he/she has met the subject matter
requirement specified in Education Code 44325 and receives guidance, supervision, and
professional development through an established district intern program. (Education Code
44325, 44326, 44830.3)

(cf-4112.21] - Interns)

The Superintendent or designee may request that the CTC issue a special education limited
assignment teaching permit which authorizes a qualified special education teacher, with
his/her written consent, to serve outside the specialty area of his/her credential. If the teacher
has not yet obtained permanent status, the Superintendent or designee shall assign one or
more experienced educators in the special education subject area(s) of the permit, who have
at least three years of full-time teaching experience in each of the subject area(s) of the
permit, to provide guidance and assistance to the permit holder. (5 CCR 80026, 80027.1)

As needed, the district may apply to the CTC for an emergency permit for resource specialist
services pursuant to 5 CCR 80023.2 and 80024.3.1.

When requesting either a limited assignment teaching permit or an emergency resource
specialist permit, the Superintendent or designee shall submit a Declaration of Need for Fully
Qualified Educators that satisfies the requirements of 5 CCR 80026 and has been approved
by the Board at a regularly scheduled Board meeting. (5 CCR 80026)



4, Providing consultation, resource information, and material regarding students with
disabilities to staff members in the regular education program and the students'

parents/guardians
AR
4112.23(c)
5. Coordinating special education services with the regular school program for each
student with disabilities enrolled in the resource specialist program
6. Monitoring student progress on a regular basis, participating in the review and

revision of IEPs as appropriate, and referring students who do not demonstrate
appropriate progress to the IEP team

7. Providing services for secondary students that emphasize academic achievement,
career and vocational development, and preparation for adult life

Any student who receives resource specialist services shall be assigned to regular
classroom teacher(s) for a majority of the school day, unless his/her IEP team
approves enrollment in the resource specialist program for a majority of the school
day. (Education Code 56362; 5 CCR 80070.5)

Resource specialists shall not simultaneously be assigned to serve as resource specialists and
to teach regular classes. (Education Code 56362)

The district's resource specialist program shall be under the direction of a resource specialist
who possesses the qualifications specified in Education Code 56362.

Caseloads

The Superintendent or designee shall ensure that caseloads for special education teachers are
within the maximum caseloads established by law, the collective bargaining agreement,
and/or the comprehensive plan of the Special Education Local Plan Area (SELPA) in which
the district participates.

(cf- 0430 - Comprehensive Local Plan for Special Education)
(cf- 1312.3 - Uniform Complaint Procedures)
(cf-4141/4241 - Collective Bargaining Agreement)

No resource specialist shall have a caseload which exceeds 28 students. As necessary and
with the agreement of the resource specialist, the Governing Board may request a waiver
from the State Board of Education to increase the caseload to no more than 32 students,
provided that an individual resource specialist does not have a caseload exceeding 28
students for more than two school years and has the assistance of an instructional aide at least
SPECIAL EDUCATION STAFF (continued)



300.18 Highly qualified special education teachers
300.34 Related services
300.156 Special education personnel requirements

Management Resources: (see next page)

AR 4112.23(¢)

Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
Special Education Teaching and Services Credentials, Added Authorizations in Special Education,
and Limited Assignment Permits for California Prepared Teachers: Frequently Asked Questions,

WEB SITES

California Association of Resource Specialists and Special Education Teachers:
http://www.carsplus.org

California Department of Education, Special Education: http.//www.cde.ca.gov/sp/se
California Speech-Language-Hearing Association: http://'www.csha.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Association of Special Education Teachers: http://www.naset.org

Regulation = CSBA MANUAL MAINTENANCE SERVICE

approved: October 2015

All Personnel AR 4119.11(a)
4219.11



All Personnel AR 4119.11(a)

4219.11

SEXUAL HARASSMENT 4319.11

Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of
a sexual nature made against another person of the same or opposite sex in the work or
educational setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)

L.

Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment.

Submission to or rejection of such conduct by the individual is used as the basis for
an employment decision affecting him/her.

The conduct has the purpose or effect of having a negative impact upon the
individual's work or has the purpose or effect of creating an intimidating, hostile, or
offensive work environment. Regardless of whether or not the alleged harasser was
motivated by sexual desire, the conduct is sufficiently severe, persistent, pervasive, or
objectively offensive as to create a hostile or abusive working environment or to limit
the individual's ability to participate in or benefit from an education program or
activity.

Submission to or rejection of the conduct by the other individual is used as the basis
for any decision affecting him/her regarding benefits, services, honors, programs, or
activities available at or through the district.

Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a co-worker, or a non-employee, in the work or educational setting include, but
are not limited to:

Unwelcome verbal conduct such as sexual flirtations or propositions; graphic
comments about an individual's body; overly personal conversations or pressure for
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats,
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading
of sexual rumors

Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit emails; displaying sexually suggestive objects

Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or
brushing the body; touching an individual's body or clothes in a sexual way;
cornering, blocking, leaning over, or impeding normal movements



AR 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

Training

The Superintendent or designee shall ensure that all employees receive training regarding the
district's sexual harassment policies when hired and periodically thereafter. Such training
shall include the procedures for reporting and/or filing complaints involving an employee,
employees' duty to use the district's complaint procedures, and employee obligations when a
sexual harassment report involving a student is made to the employee.

(cf- 1312.3 - Uniform Complaint Procedures)
(cf- 4031 - Complaints Concerning Discrimination in Employment)
(cf- 5145.7 - Sexual Harassment)

Every two years, the Superintendent or designee shall ensure that supervisory employees
receive at least two hours of classroom or other effective interactive training and education
regarding sexual harassment. All such newly hired or promoted employees shall receive
training within six months of their assumption of the new position. (Government Code
12950.1)

A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off,
promote, discharge, assign, reward, or discipline other employees, or to effectively
recommend such action.

The district's sexual harassment training and education program for supervisory employees
shall include the provision of: (Government Code 12950.1; 2 CCR 11023)

L. Information and practical guidance regarding federal and state laws on the prohibition
against and the prevention and correction of sexual harassment, and the remedies
available to the victims of sexual harassment in employment

2 Practical examples aimed at instructing supervisors in the prevention of harassment,
discrimination, and retaliation

3. A component on the prevention of abusive conduct that addresses the use of
derogatory remarks, insults, or epithets, other verbal or physical conduct that a
reasonable person would find threatening, intimidating, or humiliating, and the
gratuitous sabotage or undermining of a person's work performance

4. A copy of the district's sexual harassment policy and administrative regulation, which
each participant shall acknowledge in writing that he/she has received



S All other contents of mandated training specified in 2 CCR 11023

AR 4119.11(c)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

The Superintendent or designee shall retain for at least two years the records of any training
provided to supervisory employees. Such records shall include the names of trained
employees, date of the training, the type of training, and the name of the training provider. (2
CCR 11023)

Notifications
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

L. Be displayed in a prominent location in the main administrative building, district
office, or other area of the school where notices of district rules, regulations,
procedures, and standards of conduct are posted

2. Be provided to every district employee at the beginning of the first quarter or
semester of the school year or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Employment and Housing (DFEH) or a copy of district information
sheets that contain, at a minimum, components on: (Government Code 12950)

l. The illegality of sexual harassment

25 The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4, The district's complaint process available to the employee

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DFEH and the EEOC



SEXUAL HARASSMENT (continued)

7 The protection against retaliation provided by 2 CCR 11021 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an
investigation, proceeding, or hearing conducted by DFEH and the EEOC

AR 4119.11(d)
4219.11
4319.11

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code
12950)



Classified Personnel AR 4261.1(a)

PERSONAL ILLNESS/INJURY LEAVE

Classified employees employed five days a week are entitled to 12 days leave of absence
with full pay per fiscal year for personal illness or injury (sick leave). Employees who work
less than a full fiscal year or fewer than five days a week (part-time employees) shall be
granted sick leave in proportion to the time they work. However, any part-time employee
whose work hours are so few as to entitle him/her to less than 24 hours of paid sick leave per
fiscal year shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible.
(Education Code 45191; Labor Code 245-249)

(cf. 4161/4261/4361 - Leaves)

Use of Sick Leave

A classified employee may use sick leave for absences due to:

l. Accident or illness, whether or not the absence arises out of or in the course of
employment, or by quarantine which results from contact with other persons having a

contagious disease during the employee's performance of his/her duties (Education
Code 45199)

2. Pregnancy, childbirth, and recovery (Education Code 45193)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

3. Personal necessity as specified in Education Code 45207

(cf 4161.2/4261.2/4361.2 - Personal Leaves)

4. Medical or dental appointments, in increments of not less than one hour

5. Industrial accident or illness when leave granted specifically for that purpose has been
exhausted (Education Code 45192)

(cf. 4261.11 - Industrial Accident/Iliness Leave)

6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's
child for up to the amount of leave that would be accrued during six months for
personal illness or injury (Labor Code 233)

7. Need of the employee or his/her family member, as defined in Labor Code 245.5, for
diagnosis, care, or treatment of an existing health condition or for preventive care
(Labor Code 246.5)



AR 4261.1(b)

PERSONAL ILLNESS/INJURY LEAVE (continued)

8. Need of the employee to obtain or seek any relief or medical attention specified in
Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or
his/her child, when the employee has been a victim of domestic violence, sexual
assault, or stalking (Labor Code 246.5)

An employee may take leave for personal illness or injury at any time during the year, even if
credit for such leave has not yet been accrued. However, a new full-time classified employee
shall not be entitled to more than six days of sick leave until he/she has completed six months
of active service with the district. (Education Code 45191)

PERSONAL ILLNESS/INJURY LEAVE (continued)

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 45191)

An employee shall reimburse the district for any unearned sick leave used as of the date of
his/her termination.

The district shall not require newly employed classified employees to waive leave
accumulated in a previous district. However, if the employee's previous employment was
terminated for cause, the transfer of the accumulated leave shall be made only if approved by
the Governing Board. (Education Code 45202)

The Superintendent or designee shall notify any classified employee whose employment with
the district is terminated after at least one calendar year for reasons other than for cause that,
if he/she accepts employment in another district, county office of education, or community
college district within one year of the termination of employment, he/she shall be entitled to
request that the district transfer his/her accumulated sick leave to his/her new employer.
(Education Code 45202)

Notification of Absence

An employee shall notify the Superintendent or the designated manager or supervisor of
his/her need to be absent as soon as such need is known so that the services of a substitute
may be secured as necessary. This notification shall include an estimate of the expected
duration of absence. If the absence becomes longer than estimated, the employee shall so
notify the district. If the duration of absence becomes shorter than estimated, the employee
shall notify the district not later than three o'clock in the afternoon of the day preceding the
day on which he/she intends to return to work. If the employee fails to notify the district and



the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

AR 4261.1(c)
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

OPTION 1:

A classified employee who has exhausted all paid leaves, including sick leave, shall for the
remainder of the five-month period of absence to which he/she is entitled, receive his/her
salary minus the actual amount paid a substitute to fill the employee's position during his/her
absence. (Education Code 45196)

The five-month period shall commence on the first day of the leave of absence and shall run
concurrently with any other paid leave.

OPHON2:

Each year; each regular elassified employee shall be eredited with no fewer than 100 werking
days of paid leave for personal Hiness or injury; inclading eurrent year and accumulated days
of leave: When the eurrent year and aceumulated days at full pay are exhausted; the
remattder of the 100 days shall be compensated at 50 pereent of the empleyee's regular
satary: Any of the 100 days of teave not used during the year in whieh they are eredited shal
be forfeited and shall not aceumulate from year to year: This patd leave shall be exelusive of
any other patd leave; holidays; vaeation; or compensatory tite to whieh the employee may

Extension of Leave

A permanent employee who is absent because of a personal illness or injury and who has
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave
shall be so notified, in writing, and offered an opportunity to request additional leave. The
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six
months and may renew this leave for two additional six-month periods or for lesser periods.
The total additional leave granted shall not exceed 18 months. (Education Code 45195)

(cf- 4216 - Probationary/Permanent Status)

If the employee is still unable to resume his/her duties after all available paid and unpaid
leaves have been exhausted, the employee shall be placed on a reemployment list for a period
of 39 months. If during this time the employee becomes able to resume the duties of his/her
position, he/she shall be offered reemployment in the first vacancy in the classification of
his/her previous assignment. During the 39 months, the employee's reemployment shall take
preference over all other applicants except those laid off for lack of work or lack of funds, in



which case the employee shall be ranked according to his/her seniority. (Education Code
45195)

AR 4261.1(d)
Verification Requirements

After any absence due to illness or injury, the employee shall submit a completed and signed
district absence form to his/her immediate supervisor.

The Superintendent or designee may, at any time, require additional written verification by
the employee's physician or medical practitioner. Such verification shall be required
whenever an employee's absence record shows chronic absenteeism or a pattern of absences
immediately before or after weekends and/or holidays or whenever available evidence clearly
indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician
selected by the district, at district expense, in order to receive a report on the medical
condition of the employee. The report shall include a statement as to the employee's need for
additional leave of absence and a prognosis as to when the employee will be able to return to

PERSONAL ILLNESS/INJURY LEAVE (continued)

work. If the report concludes that the employee's condition does not warrant continued
absence, the Superintendent or designee may, after giving notice to the employee, deny the
request for additional leave.

Any district request for additional verification by an employee's physician or a
district-selected physician shall be in writing and shall specify that the report to be submitted
to the district should not contain the employee's genetic information.

Any genetic information received by the district on behalf of an employee shall be treated as
a confidential medical record, maintained in a file separate from the employee's personnel
file, and shall not be disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from his/her physician stating
that he/she is able to return to work and stipulating any recommended restrictions or
limitations.

(cf. 4032 - Reasonable Accommodation)
(cf 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Short-Term and Substitute Employees

OPHON 1+ Exeept for a retired annuttant whe 13 net retnstated to the retirement systeny;
any short-term of substitte employee who worls for 30 or more days within a year of histher



employment shalt be entitled to ene hour of paid siek leave for every 30 hours wotked:
Aeerved paid siek days shall earry over to the following year of employment up to a
maxtmum-of-48-hours—(Eabor-Code246)

AR 4261.1(e)

OPTION 2: Exeept for a retired annuitant who 18 net reinstated to the retirement systeny
any short-term or substitute employee whe wotks for 30 or more days within & year of histher
employment shall aeerae; on & regular basis; paid siek leave of up to 24 hours by the 120th
ealendar day of histher employment or each ealendar year or 12-menth period: Arcerued paid
stek days shall earry over to the foHowing year of employment; up to a maxirrum of 48
hotrs—abor-Code246)

OPTION Jl: Except for a retired annuitant who is not reinstated to the retirement system,
any short-term or substitute employee who works for 30 or more days within a year of his/her
employment shall be credited with 24 hours of paid sick leave for that year. Unused sick
leave shall not carry over to the following year of employment. (Labor Code 246)

Any short-term or substitute employee may begin to use accrued paid sick days on the 90th
day of his/her employment, after which he/she may use the sick days as they are accrued.
(Labor Code 246)

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor
Code 246.5)

1. His/her own need or the need of a family member, as defined in Labor Code 245.5,
for the diagnosis, care, or treatment of an existing health condition or for preventive
care

2. Need of the employee to obtain or seek any relief or medical attention specified in

Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or
his/her child, when the employee has been a victim of domestic violence, sexual
assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

No employee, including a short-term or substitute employee, shall be denied the right to use
accrued sick days and the district shall not in any manner discriminate or retaliate against an
employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days



AR 4261.1(f)
PERSONAL ILLNESS/INJURY LEAVE (continued)

b. The amount of sick days provided by Labor Code 245-249
c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting or using
sick leave is prohibited by law and an employee has the right to file a
complaint with the Labor Commissioner if the district discriminates or
retaliates against him/her

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to
use per year and allow eligible employees to use accrued sick leave upon reasonable
request

3. Provide eligible employees written notice, on their pay stub or other document issued

with their pay check, of the amount of paid sick leave they have available
(cf-4112.9/4212.9/4312.9 - Employee Notifications)

4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

Legal Reference:
EDUCATION CODE
45103 Substitute employees
45190 Leaves of absence and vacations
45191 Leaves of absence for illness and injury
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances)
45195 Additional leave for nonindustrial accident or illness; reemployment preference
45196 Salary; deductions during sick leave
45202 Transfer of accumulated sick leave and other benefits
LABOR CODE
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time
off
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims,
right to time off
233 Illlness of child, parent, spouse or domestic partner
245-249 Healthy Workplaces, Healthy Families Act of 2014
COURT DECISIONS
California School Emplovees Association y. Colton Joint Unified School District, (2009) 170
Cal App.4th 957
California School Emplovees Association v. Tustin Unified School District, (2007) 148 Cal App.4th
510
ATTORNEY GENERAL OQPINIONS




SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

A student shall not be subject to disciplinary action, academic penalty, or other sanction if
the student's parent/guardian declines to permit the student to receive the instruction.
(Education Code 51939)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
33544 Inclusion of sexual harassment and violence in health curviculum framework
48980 Notice at beginning of term
51202 Instruction in personal and public health and safety
51210.8 Health education curriculum
51225.35 Instruction in sexual harassment and violence; districts that require health education for
graduation
51240 Excuse from instruction due to religious beliefs
51513 Materials containing questions about beliefs or practices
51930-51939 California Healthy Youth Act
67386 Student safety; affirmative consent standard
HEALTH AND SAFETY CODE
1255.7 Parents surrendering physical custody of a baby
PENAL CODE
243.4 Sexual battery
261.5 Unlawful sexual intercourse
271.5 Parents voluntarily surrendering custody of a baby
UNITED STATES CODE, TITLE 20
1232h Protection of student rights
7906 Sex education

Management Resources:
CSBA PUBLICATIONS
Promoting Healthy Relationships for Adolescents: Board Policy Considerations, Governance Brief,
August 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 12,
2008
Health Framework for California Public Schools: Kindergarten through Grade 12, 2003
WEB SITES
CSBA: http://www.csba.rog
California Department of Education, Sex Education and HIV/STD Instruction:
http://www.cde.ca.gov/ls/he/se
California Department of Public Health: http://www.cdph.ca.gov
California Healthy Kids Resource Center: http://www.californiahealthykids.org
California Safe Schools Coalition: http://www.casafeschools.org
Centers for Disease Control and Prevention.: http.//www.cdc.gov
U.S. Food and Drug Administration: http://'www.fda.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2015
Instruction AR 6142.1(a)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION



Definitions

Comprehensive sexual health education means education regarding human development and
sexuality, including education on pregnancy, contraception, and sexually transmitted
infections. (Education Code 51931)

HIV prevention education means instruction on the nature of human immunodeficiency virus
(HIV) and acquired immune deficiency syndrome (AIDS), methods of transmission,
strategies to reduce the risk of HIV infection, and social and public health issues related to
HIV and AIDS. (Education Code 51931)

(cf. 6142.8 - Comprehensive Health Education)
(cf- 6143 - Courses of Study)

Age appropriate refers to topics, messages, and teaching methods suitable to particular ages
or age groups of children and adolescents, based on developing cognitive, emotional, and
behavioral capacity typical for the age or age group. (Education Code 51931)

Medically accurate means verified or supported by research conducted in compliance with
scientific methods and published in peer-reviewed journals, where appropriate, and
recognized as accurate and objective by professional organizations and agencies with
expertise mn the relevant field, such as the federal Centers for Disease Control and Prevention,
the American Public Health Association, the American Academy of Pediatrics, and the
American College of Obstetricians and Gynecologists. (Education Code 51931)

General Criteria for Instruction and Materials

The Superintendent or designee shall ensure that the district's comprehensive sexual health
and HIV prevention instruction and materials: (Education Code 51933)

L. Are age appropriate
2, Are factually and medically accurate and objective
3 Align with and support the following purposes as specified in Education Code 51930:
a. To provide students with the knowledge and skills necessary to protect their
sexual and reproductive health from HIV and other sexually transmitted
infections and from unintended pregnancy
b. To provide students with the knowledge and skills they need to develop
healthy attitudes concerning adolescent growth and development, body image,

gender, sexual orientation, relationships, marriage, and family

AR 6142.1(b)



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

c. To promote understanding of sexuality as a normal part of human
development
d. To ensure students receive integrated, comprehensive, accurate, and unbiased

sexual health and HIV prevention instruction and provide educators with clear
tools and guidance to accomplish that end

€. To provide students with the knowledge and skills necessary to have healthy,
positive, and safe relationships and behaviors

4. Are appropriate for use with students of all races, genders, sexual orientations, and
ethnic and cultural backgrounds; students with disabilities; and English learners

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 1312.3 - Uniform Complaint Procedures)
(¢f. 6174 - Education for English Language Learners)

3 Are available on an equal basis to a student who is an English learner, consistent with
the existing curriculum and alternative options for an English learner as otherwise
provided in the Education Code

6. Are accessible to students with disabilities, including, but not limited to, the provision
of a modified curriculum, materials, and instruction in alternative formats and
auxiliary aids

7s Do not reflect or promote bias against any person in protected categories of
discrimination pursuant to Education Code 220

8. Affirmatively recognize that people have different sexual orientations and, when
discussing or providing examples of relationships and couples, shall be inclusive of
same-sex relationships

9. Teach students about gender, gender expression, and gender identity, and explore the
harm of negative gender stereotypes

10.  Encourage students to communicate with their parents/guardians and other trusted
adults about human sexuality and provide the knowledge and skills necessary to do so

1. Teach the value of and prepare students to have and maintain committed relationships
such as marriage

12.  Provide students with knowledge and skills they need to form healthy relationships
that are based on mutual respect and affection and are free from violence, coercion,
and intimidation

(cf. 5143. 3 - Nondiscrimination/Harassment)
AR 6142.1(c)



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

13. Provide students with knowledge and skills for making and implementing healthy
decisions about sexuality, including negotiation and refusal skills to assist students in
overcoming peer pressure and using effective decision-making skills to avoid high-
risk activities

14. Do not teach or promote religious doctrine
Components of Sexual Health and HIV Prevention Education

The district's comprehensive sexual health education and HIV prevention education for
students in grades 7-12, in addition to complying with the criteria listed above in the section
"General Criteria for Instruction and Materials," shall include all of the following:
(Education Code 51934)

I Information on the nature of HIV and other sexually transmitted infections and their
effects on the human body

2. Information on the manner in which HIV and other sexually transmitted infections are
and are not transmitted, including information on the relative risk of infection
according to specific behaviors, including sexual behaviors and injection drug use

3. Information that abstinence from sexual activity and injection drug use is the only
certain way to prevent HIV and other sexually transmitted infections, and that
abstinence from sexual intercourse is the only certain way to prevent unintended
pregnancy

The instruction shall provide information about the value of delaying sexual activity
while also providing medically accurate information on other methods of preventing
HIV and other sexually transmitted infections and pregnancy.

(cf 5141.25 - Availability of Condoms)
(cf- 5146 - Married/Pregnant/Parenting Students)

4. Information about the effectiveness and safety of all federal Food and Drug
Administration (FDA) approved methods that prevent or reduce the risk of
contracting HIV and other sexually *transmitted infections, including use of
antiretroviral medication, consistent with the Centers for Disease Control and

Prevention

5. Information about the effectiveness and safety of reducing the risk of HIV
transmission as a result of injection drug use by decreasing needle use and needle
sharing

AR 6142.1(d)



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

10.

Information about the treatment of HIV and other sexually transmitted infections,
including how antiretroviral therapy can dramatically prolong the lives of many
people living with HIV and reduce the likelihood of transmitting HIV to others

Discussion about social views on HIV and AIDS, including addressing unfounded
stereotypes and myths regarding HIV and AIDS and people living with HIV

This instruction shall emphasize that successfully treated HIV-positive individuals
have a normal life expectancy, all people are at some risk of contracting HIV, and
that testing is the only way to know if one is HIV-positive

Information about local resources, how to access local resources, and students' legal
rights to access local resources for sexual and reproductive health care such as testing
and medical care for HIV and other sexually transmitted infections and pregnancy
prevention and care, as well as local resources for assistance with sexual assault and
intimate partner violence

Information about the effectiveness and safety of FDA-approved contraceptive
methods in preventing pregnancy, including, but not limited to, emergency
contraception. Instruction on pregnancy shall include an objective discussion of all
legally available pregnancy outcomes, including, but not limited to:

a. Parenting, adoption, and abortion

b. Information on the law on surrendering physical custody of a minor child 72
hours of age or younger, pursuant to Health and Safety Code 1255.7 and Penal
Code 271.5

C. The importance of prenatal care

Information about sexual harassment, sexual assault, adolescent relationship abuse,
intimate partner violence, and sex trafficking

Professional Development

The district's comprehensive sexual health education and HIV prevention education shall be
provided by instructors trained in the appropriate courses who are knowledgeable of the most
recent medically accurate research on human sexuality, healthy relationships, pregnancy, and
HIV and other sexually transmitted infections. (Education Code 51931, 51933, 51934)

The Superintendent or designee shall cooperatively plan and conduct in-service training for
all district personnel who provide HIV prevention education, through regional planning, joint
powers agreements, or contract services. (Education Code 51935)

(cf- 4131 - Staff Development)
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SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

In developing and providing in-service training, the Superintendent or designee shall
cooperate and collaborate with the teachers who provide HIV prevention education and with
the California Department of Education (CDE). (Education Code 51935)

The district shall periodically conduct in-service training to enable district personnel to learn
new developments in the scientific understanding of HIV. In-service training shall be
voluntary for personnel who have demonstrated expertise or received in-service training from
the CDE or Centers for Disease Control and Prevention. (Education Code 51935)

The Superintendent or designee may expand HIV in-service training to cover the topic of
comprehensive sexual health education for district personnel teaching comprehensive sexual
health education to learn new developments in the scientific understanding of sexual health.
(Education Code 51935)

Use of Consultants or Guest Speakers

The Superintendent or designee may contract with outside consultants or guest speakers,
including those who have developed multilingual curricula or curricula accessible to persons
with disabilities, to deliver comprehensive sexual health and HIV prevention education or to
provide training for district personnel. All outside consultants and guest speakers shall have
expertise in comprehensive sexual health education and HIV prevention education and
knowledge of the most recent medically accurate research on the relevant topic(s) covered in
the instruction. The Superintendent or designee shall ensure that any instruction provided by
an outside speaker or consultant complies with Board policy, administrative regulation, and
Education Code 51930-51939. (Education Code 51933, 51934, 51936)

(cf- 6145.8 - Assemblies and Special Events)
Parent/Guardian Notification

At the beginning of each school year or at the time of a student's enrollment, the
Superintendent or designee shall notify parents/guardians about instruction in comprehensive
sexual health education and HIV prevention education, as well as research on student health
behaviors and risks, planned for the coming year. The notice shall advise parents/guardians:
(Education Code 48980, 51938)

L. That written and audiovisual educational materials to be used in comprehensive
sexual health and HIV prevention education are available for inspection

2. That parents/guardians have a right to excuse their child from comprehensive sexual
health or HIV prevention education, or research on student health behaviors and risks,
provided they submit their request in writing to the district
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SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

3. That parents/guardians have a right to request a copy of Education Code 51930-51939

4. Whether the comprehensive sexual health or HIV prevention education will be taught
by district personnel or outside consultants

If the district chooses to use outside consultants or to hold an assembly with guest
speakers to deliver comprehensive sexual health or HIV prevention education, the
notification shall include: (Education Code 51938)

a. The date of the instruction
b. The name of the organization or affiliation of each guest speaker
C. Information stating the right of the parent/guardian to request a copy of

Education Code 51933, 51934, and 51938

If the arrangements for instruction by outside consultants or guest speakers are made
after the beginning of the school year, the Superintendent or designee shall notify
parents/guardians by mail or another commonly used method of notification no fewer
than 14 days before the instruction is given. (Education Code 51938)

(cf- 5145.6 - Parental Notifications)
Nonapplicability to Certain Instruction or Materials

The requirements of Education Code 51930-51939 pertaining to instructional content,
teacher training, and parental notification and consent shall not apply to the following:
(Education Code 51932)

1. A description or illustration of human reproductive organs that may appear in a
textbook, adopted pursuant to law, if the textbook does not include other elements of
comprehensive sexual health education or HIV prevention education

(cf. 6142.93 - Science Instruction)
2. Instruction or materials that discuss gender, gender identity, gender expression,

sexual orientation, discrimination, harassment, bullying, intimidation, relationships,
or family and do not discuss human reproductive organs and their functions

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2015
Instruction BP 6146.1(a)

HIGH SCHOOL GRADUATION REQUIREMENTS



The Governing Board desires to prepare all students to obtain a high school diploma to
enable them to take advantage of opportunities for postsecondary education and employment.

(cf- 5127 - Graduation Ceremonies and Activities)
(cf- 5147 - Dropout Prevention)

(cf- 6143 - Courses of Study)

(cf. 6146.3 - Reciprocity of Academic Credit)

Course Requirements

To obtain a high school diploma, students shall complete at least the following courses in
grades 9-12, with each course being one year unless otherwise specified:

i Three courses in English (Education Code 51225.3)

(cf. 6142.91 - Reading/Language Arts Instruction)
2. Two courses in mathematics (Education Code 51225.3)

At least one mathematics course, or a combination of the two mathematics courses,
shall meet or exceed state academic content standards for Algebra I or Mathematics 1.
Completion of such coursework prior to grade 9 shall satisfy the Algebra I or
Mathematics I requirement, but shall not exempt a student from the requirement to
complete two mathematics courses in grades 9-12. (Education Code 51224.5)

Students may be awarded up to one mathematics course credit for successful
completion of an approved computer science course that is classified as a "category c¢"
course based on the "a-g" course requirements for college admission. (Education
Code 51225.3, 51225.35)

(cf- 6011 - Academic Standards)
(cf. 6142.92 - Mathematics Instruction)
(cf- 6152.1 - Placement in Mathematics Courses)

3. Two courses in science, including biological and physical sciences (Education Code
51225.3)

(cf. 6142.93 - Science Instruction)
4. Three courses in social studies, including United States history and geography; world
history, culture, and geography; a one-semester course in American government and

civics; and a one-semester course in economics (Education Code 51225.3)

(cf- 6142.3 - Civic Education)
(cf- 6142.94 - History-Social Science Instruction)
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HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

5 One course in visual or performing arts, foreign language, including American Sign
Language, or career technical education (CTE) (Education Code 51225.3)

To be counted towards meeting graduation requirements, a CTE course shall be
aligned to the CTE model curriculum standards and framework adopted by the State
Board of Education.

(¢f- 6142.2 - World/Foreign Language Instruction)
(¢f- 6142.6 - Visual and Performing Arts Education)
(cf- 6178 - Career Technical Education)

(cf- 6178.2 - Regional Occupational Center/Program)

6. Two courses in physical education, unless the student has been otherwise exempted
pursuant to other sections of the Education Code (Education Code 51225.3)

(¢f- 6142.7 - Physical Education and Activity)

(cf- 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf- 6142.4 - Service Learning/Community Service Classes)
(cf 6142.8 - Comprehensive Health Education)

Because the prescribed course of study may not accommodate the needs of some students,
the Board shall provide alternative means for the completion of prescribed courses in
accordance with law.

(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf- 6146.2 - Certificate of Proficiency/High School Equivalency)
(¢f- 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

The Superintendent or designee shall exempt or waive specific course requirements for foster
youth, homeless students, and children of military families in accordance with Education
Code 51225.1 and 49701.

(cf- 6173 - Education for Homeless Children)

(cf- 6173.1 - Education for Foster Youth)
(cf- 6173.2 - Education for Children of Military Families)
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HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

Retroactive Diplomas

Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a
subsequent school year and has met all applicable graduation requirements other than the
passage of the high school exit examination shall be granted a high school diploma.
(Education Code 60851.6)

The district may retroactively grant a high school diploma to a former student who was
interned by order of the federal government during World War II or who is an honorably
discharged veteran of World War II, the Korean War, or the Vietnam War, provided that
he/she was enrolled in a district school immediately preceding the internment or military
service and he/she did not receive a diploma because his/her education was interrupted due to
the internment or military service. A deceased former student who satisfies these conditions
may be granted a retroactive diploma to be received by his/her next of kin. (Education Code
51430)

In addition, the district may grant a diploma to a veteran who entered the military service of
the United States while he/she was a district student in grade 12 and who had completed the
first half of the work required for grade 12. (Education Code 51440)

Legal Reference: (see next page)
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HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

Legal Reference:
EDUCATION CODE
47612 Enrollment in charter school
48200 Compulsory attendance
48412 Certificate of proficiency
48430 Continuation education schools and classes
48645.5 Acceptance of coursework
48980 Required notification at beginning of term
49701 Interstate Compact on Educational Opportunity for Military Children
51224 Skills and knowledge required for adult life
51224.5 Algebra instruction
51225.1 Exemption from district graduation requirements
51225.2 Pupil in foster care defined; acceptance of coursework, credits, retaking of course
51225.3 High school graduation
51225.35 Mathematics course requirements, computer science
51225.36 Instruction in sexual harassment and violence; districts that require health education for
graduation
51225.5 Honorary diplomas; foreign exchange students
51228 Graduation requirements
51240-51246 Exemptions from requirements
51250-51251 Assistance to military dependents
51410-51412 Diplomas
51420-51427 High school equivalency certificates
51450-51455 Golden State Seal Merit Diploma
51745 Independent study restrictions
56390-56392 Recognition for educational achievement, special education
60851.5 Suspension of high school exit examination
60851.6 Retroactive diploma; completion of all graduation requirements except high school exit
examination
66204 Certification of high school courses as meeting university admissions criteria
67386 Student safety; affirmative consent standard
CODE OF REGULATIONS, TITLE 5
1600-1651 Graduation of students from grade 12 and credit toward graduation
COURT DECISIONS
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal. App.4th 1452

Management Resources:
WEB SITES
CSBA: http://'www.csba.org
California Department of Education, High School: http.//www.cde.ca.gov/ci/gs/hs
University of California, List of Approved a-g Courses:
http://www.universityofcalifornia.edu/admissions/freshman/requirements

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2015
Instruction BP 6152.1(a)

PLACEMENT IN MATHEMATICS COURSES



The Governing Board believes that a sound educational program must include the study of
subjects that prepare students for admission to higher education and/or a fulfilling career. To
the extent possible, district students shall be provided an opportunity to complete a sequence
of mathematics courses recommended for admission into the University of California and
California State University systems.

(cf.- 6141.5 - Advanced Placement)

(cf- 6142.92 - Mathematics Instruction)

(cf- 6143 - Courses of Study)

(cf- 6146.1 - High School Graduation Requirements)

The Superintendent or designee shall work with district teachers, counselors, and
administrators and the representatives of feeder schools to develop consistent protocols for
placing students in mathematics courses offered at district high schools. Such placement
protocols shall systematically take into consideration multiple objective academic measures
that may include, but are not limited to, interim and summative assessments, placement tests
that are aligned to state-adopted content standards in mathematics, classroom assignment and
grades, and report cards.

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6162.5 - Student Assessment)
(cf 6162.51 - State Academic Achievement Tests)

Students shall be enrolled in mathematics courses based on the placement protocols. No
student shall repeat a mathematics course which he/she has successfully completed based on
the district's placement protocols.

When a student does not qualify to be enrolled in a higher level mathematics course based on
a consideration of the objective measures specified in the placement protocols, he/she may
nevertheless be admitted to the course based on the recommendation of a teacher or
counselor who has personal knowledge of the student's academic ability.

The placement protocols shall specify a time within the first month of the school year when
students shall be reevaluated to ensure that they are appropriately placed in mathematics
courses and shall specify the criteria the district will use to make this determination. Any
student found to be misplaced shall be promptly placed in the appropriate mathematics
course.

Within 10 school days of an initial placement decision or a placement decision upon
reevaluation, a student and his/her parent/guardian who disagree with the placement of the
student may appeal the decision to the Superintendent or designee. The Superintendent or
designee shall decide whether or not to overrule the placement determination within 10
school days of receiving the appeal. The decision of the Superintendent or designee shall be
final.

(cf- 5123 - Promotion/Acceleration/Retention)
BP 6152.1(b)



PLACEMENT IN MATHEMATICS COURSES (continued)

District staff shall implement the placement protocols uniformly and without regard to
students' race, sex, gender, nationality, ethnicity, socioeconomic background, or other
subjective or discriminatory consideration in making placement decisions.

(cf- 0410 - Nondiscrimination in District Programs and Activities)

The Superintendent or designee shall ensure that all teachers, counselors, and other district
staff responsible for determining students' placement in mathematics courses receive training
on the placement protocols.

(cf- 4131 - Staff Development)

Prior to the beginning of each school year, the Superintendent or designee shall communicate
the district's commitment to providing students with the opportunity to complete mathematics
courses recommended for college admission, including approved placement protocols and
the appeal process, to parents/guardians, students, teachers, school counselors, and
administrators.

This policy and the district's mathematics placement protocols shall be posted on the district's
web site. (Education Code 51224.7)

(cf- 1113 - District and School Web Sites)

Annually, the Board and the Superintendent or designee shall review student data related to
placement and advancement in the mathematics courses offered at district high schools to
ensure that students who are qualified to progress in mathematics courses based on their
performance on objective academic measures are not held back in a disproportionate manner
on the basis of their race, ethnicity, gender, or socioeconomic background. The Board and
Superintendent shall also consider appropriate recommendations for removing any identified
barriers to students' access to mathematics courses.

(cf- 0500 - Accountability)

Legal Reference: (see next page)
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PLACEMENT IN MATHEMATICS COURSES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48070.5 Promotion and retention; required policy
51220 Areas of study, grades 7-12
51224.5 Completion of Algebra I or Mathematics 1
51224.7 California Mathematics Placement Act of 2015
51225.3 High school graduation requirements
51284 Financial literacy
60605 State-adopted content and performance standards in core curricular areas
60605.8 Common Core standards

Management Resources:
CSBA PUBLICATIONS
Math Misplacement, Governance Brief, September 2015
Governing to the Core, Governance Briefs
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Mathematics Framework for California Public Schools: Kindergarten Through Grade Twelve, 2013
California Common Core State Standards: Mathematics, January 2013
COMMON CORE STATE STANDARDS INITIATIVE PUBLICATIONS
Appendix A: Designing High School Mathematics Courses Based on the Common Core State
Standards
LAWYERS' COMMITTEE FOR CIVIL RIGHTS OF THE SAN FRANCISCO BAY AREA (LCCR)
Held Back - Addressing Misplacement of 9th Grade Students in Bay Area School Math Classes
WEB SITES
CSBA: http://'www.csba.org
California Department of Education: http://www.cde.ca.gov
Common Core State Standards Initiative: http://www.corestandards.org/math
Lawyers' Committee for Civil Rights of the San Francisco Bay Area (LCCR): http://www.lccr.com

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2015
Instruction BP 6173(a)

EDUCATION FOR HOMELESS CHILDREN



The Governing Board desires to ensure that homeless students have access to the same free
and appropriate public education provided to other students within the district. The district
shall provide homeless students with access to education and other services necessary for
them to meet the same challenging academic standards as other students.

(cf- 6011 - Academic Standards)

Homeless students shall not be segregated into a separate school or program based on their
status as homeless and shall not be stigmatized in any way.

(cf. 3553 - Free and Reduced Price Meals)

The Superintendent or designee shall ensure that placement decisions for homeless students
are based on the student's best interest as defined in law and administrative regulation.

When there are at least 15 homeless students in the district or a district school, the district's
local control and accountability plan (LCAP) shall include goals and specific actions to
improve student achievement and other outcomes of homeless students. (Education Code
52052, 52060)

(cf- 0460 - Local Control and Accountability Plan)

At least annually, the Superintendent or designee shall report to the Board on outcomes for
homeless students, which may include, but are not limited to, school attendance, student
achievement test results, promotion and retention rates by grade level, graduation rates,
suspension/expulsion rates, and other outcomes related to any goals and specific actions
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as
needed to better support the education of homeless students.

(cf- 0500 - Accountability)
(cf- 6190 - Evaluation of the Instructional Program)

Legal Reference: (see next page)
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Instruction BP 6142.1(a)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION

The Governing Board desires to provide a well-planned, integrated sequence of medically
accurate and inclusive instruction on comprehensive sexual health and human
immunodeficiency virus (HIV) prevention. The district's educational program shall provide
students with the knowledge and skills necessary to protect them from sexually transmitted
infections and unintended pregnancy and to have healthy, positive, and safe relationships and
behaviors. The district's educational program shall also promote understanding of sexuality
as a normal part of human development and the development of healthy attitudes and
behaviors concerning adolescent growth and development, body image, gender, sexual
orientation, relationships, marriage, and family.

(cf 5030 - Student Wellness)
(cf. 6142.8 - Comprehensive Health Education)

Comprehensive sexual health education and HIV prevention education shall be offered to all
students in grades 7-12, including at least once in junior high or middle school and at least
once in high school. (Education Code 51934)

The district's curriculum shall support the purposes of the California Healthy Youth Act as
spectfied in Education Code 51930-51939, be unbiased and inclusive of all students in the
classroom, and be aligned with the state's content standards. The district shall respect the
rights of parents/guardians to supervise their children's education on these subjects and to
impart values regarding human sexuality to their children.

(cf. 5141.22 - Infectious Diseases)

(cf- 5141.25 - Availability of Condoms)
(cf- 5146 - Married/Pregnant/Parenting Students)
(cf- 6143 - Courses of Study)

The Superintendent or designee may appoint a coordinator and/or an advisory committee
regarding the district's comprehensive sexual health and HIV prevention curriculum. The
advisory committee shall represent a divergence of viewpoints and may participate in
planning, implementing, and evaluating the district's program.

(cf- 1220 - Citizen Advisory Committees)
Parent/Guardian Consent

Annually, parents/guardians shall be notified, in the manner specified in the accompanying
administrative regulation, that they may request in writing that their child be excused from
participating in comprehensive sexual health and HIV prevention education. Students so
excused by their parents/guardians shall be given an alternative educational activity.
(Education Code 51240, 51938, 51939)

(cf- 5022 - Student and Family Privacy Rights)



BP 6142.1(b)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

A student shall not be subject to disciplinary action, academic penalty, or other sanction if
the student's parent/guardian declines to permit the student to receive the instruction.
(Education Code 51939)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
33544 Inclusion of sexual harassment and violence in health curriculum framework
48980 Notice at beginning of term
51202 Instruction in personal and public health and safety
51210.8 Health education curriculum
51225.35 Instruction in sexual harassment and violence, districts that require health education for
graduation
51240 Excuse from instruction due to religious beliefs
51513 Materials containing questions about beliefs or practices
51930-51939 California Healthy Youth Act
67386 Student safety, affirmative consent standard
HEALTH AND SAFETY CODE
1255.7 Parents surrendering physical custody of a baby
PENAL CODE
243.4 Sexual battery
261.5 Unlawful sexual intercourse
271.5 Parents voluntarily surrendering custody of a baby
UNITED STATES CODE, TITLE 20
1232h Protection of student rights
7906 Sex education

Management Resources:
CSBA PUBLICATIONS
Promoting Healthy Relationships for Adolescents: Board Policy Considerations, Governance Brief,
August 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 12,
2008
Health Framework for California Public Schools: Kindergarten through Grade 12, 2003
WEB SITES
CSBA: http://www.csba.rog
California Department of Education, Sex Education and HIV/STD Instruction:
http://www.cde.ca.gov/is/he/se
California Department of Public Health: http://www.cdph.ca.gov
California Healthy Kids Resource Center: http://www.californiahealthykids.org
California Safe Schools Coalition: http.://www.casafeschools.org
Centers for Disease Control and Prevention: http.//www.cdc.gov
U.S. Food and Drug Administration: http://www.fda.gov
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INTERNATIONAL BACCALAUREATE PROGRAM (continued)

The Superintendent or designee shall annually apply to the @alifornia Department of
Education for federal funds to support the reimbursement of feeg’for low-income students. In
addition, the Superintendent or designee may recommend the use of district funds, when
available and appropriate, to provide additional support for the fee assistance program.

(¢f- 3100 - Budget)
(cf: 3260 - Fees and Charges)

The Superintendent or designee shall regularly péport to the Board regarding the number of
students participating in the IB program and,/as applicable, the percentage of participating
students who pass the IB examination in eg¢h curricular area. Such reports shall include the
participation and outcomes of numericdlly significant student subgroups as defined in
Education Code 52052.

(cf- 0460 - Local Control and Accountabifity Plan)
(cf- 0500 - Accountability)

Legal Reference:
EDUCATION COPE
52052 Numericdlly significant student subgroups
52060-52077 /Local control and accountability plan
52920-52922 International Baccalaureate Diploma program
CODE OF REGULATIONS, TITLE 5
3840 gﬂvmwed Placement as program option for gifted and talented students
UNITED STATES CODE, TITLE 20
63534 Advanced Placement exam fee program

Managentent Resources:

WEB SITES

CSBA: http://'www.csba.org

California Department of Education: http.://www.cde.ca.gov
College Board: http://www.collegeboard.org/ap

Great Schools: www.greatschools.org

International Baccalaureate: http://www.ibo.org

U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: October 2015
Instruction BP 6190(a)

EVALUATION OF THE INSTRUCTIONAL PROGRAM



The Governing Board recognizes that it is accountable to students, parents/guardians, and the
community for the effectiveness of the district's educational program in meeting district goals
for student learning. The Superintendent or designee shall conduct a continual evaluation of
the curriculum and the instructional program in order to improve student achievement.

(cf. 0200 - Goals for the School District)

(cf- 0500 - Accountability)

(cf. 6000 - Concepts and Roles)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or designee shall provide the Board and the community with regular
reports on student progress toward Board-established standards of expected achievement at
each grade level in each area of study. In addition, he/she shall evaluate and report data for
each district school and for every numerically significant student subgroup, as defined in
Education Code 52052, including, but not limited to, school and subgroup performance on
statewide achievement indicators and progress toward goals specified in the district's local
control and accountability plan (LCAP).

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)

(cf. 6011 - Academic Standards)

(cf. 6162.5 - Student Assessment)

(cf 6162.51 - State Academic Achievement Tests)

(cf 6162.52 - High School Exit Examination)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Language Learners)

Based on these reports, the Board shall take appropriate actions to maintain the effectiveness
of programs and to improve the quality of education that district students receive.

Annual Monitoring of Consolidated Application Programs

The Board and the Superintendent or designee shall annually determine whether the district's
categorical programs funded through the state's consolidated application are effective in
meeting the needs of the students they are intended to serve. As a basis for this evaluation,
the Superintendent or designee shall recommend for Board approval the specific, measurable
criteria that shall be used at each school and at the district level. These criteria may include,
but are not necessarily limited to, the progress of all students and of each numerically
significant subgroup toward goals contained in the district's LCAP, the school's single plan
for student achievement, Title I local educational agency plan, and/or other applicable district
or school plans.

BP 6190(b)



EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Federal Program Monitoring

To ensure that the district's categorical programs comply with applicable legal requirements,
the Superintendent or designee shall, on an ongoing basis, conduct a district self-evaluation
which may utilize tools developed by the district or the California Department of Education
(CDE).

When the district is selected by the CDE for a Federal Program Monitoring (FPM)
compliance review, the Superintendent or designee shall gather and submit all documentation
and data required for the review and shall cooperate with CDE staff to facilitate program
monitoring.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 0420 - School Plans/Site Councils)

(cf- 0520.2 - Title | Program Improvement Schools)

(¢f- 0520.3 - Title I Program Improvement Districts)

(¢f- 1312.3 - Uniform Complaint Procedures)

(cf- 1312.4 - Williams Uniform Complaint Procedures)

(cf- 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
(cf- 4131 - Staff Development)

(cf- 5020 - Parent Rights and Responsibilities)

(cf- 5148 - Child Care and Development Programs)

(cf. 5148.2 - Before/Afier School Programs)

(cf- 5148.3 - Preschool/Early Childhood Education)

(cf. 6020 - Parent Involvement)

(cf- 6142.7 - Physical Education and Activity)

(cf 6171 - Title I Programs)

(cf- 6173 - Education for Homeless Children)

(cf- 6175 - Migrant Education Program)

(¢cf. 6178 - Career Technical Education)

(cf- 6178.1 - Work-Based Learning)

(¢f- 6200 - Adult Education)

In the event that the FPM review results in a finding of noncompliance in relation to any
program, the Superintendent or designee shall submit a proposed resolution to the CDE
within 45 days of the date the district was notified of the finding. The resolution shall be
implemented in accordance with the terms and timeframe specified in the resolution
agreement with the CDE.

The Superintendent or designee shall report to the Board regarding the results of the review
process.

Western Association of Schools and Colleges (WASC) Accreditation

The Board believes that accreditation by the Western Association of Schools and Colleges
(WASC) can foster excellence and ongoing academic improvement in the district's schools.
The results of the accreditation process also may demonstrate to parents/guardians and the
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EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

community that the schools are meeting their goals and objectives and the WASC criteria for
school effectiveness through a viable instructional program.

The Superintendent or designee shall undertake procedures whereby district schools may
achieve and maintain full WASC accreditation status. The schools shall conduct a self-study
in accordance with WASC requirements, cooperate with the WASC committee during a site
visit, and develop and review action plans to increase the effectiveness of the instructional
program for students. The Superintendent or designee shall regularly report to the Board on
the status of district schools and any WASC recommendations for school improvement.

The results of any inspection of a school by WASC, or any other the accrediting agency,
shall be published not later than 60 days after the results are made available to the school.

Publication shall be by notifying each parent/guardian in writing and/or by posting the
information on the district's or school's web site, as determined by the Superintendent or
designee. (Education Code 35178.4)

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

If any district school loses its accreditation status, the Board shall give official notice at a
regularly scheduled Board meeting. The Superintendent or designee shall provide written
notification to each parent/guardian of a student in the school that the school has lost its
accreditation status, including the potential consequences of the loss of accreditation status.
This notice shall also be posted on the district's web site and the school's web site. (Education
Code 35178.4)

Legal Reference: (see next page)
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EVALUATION OF THE INSTRUCTIONAL PROGRAM (continued)

Legal Reference:
EDUCATION CODE
33400-33407 Educational evaluations
35178.4 Notice of accreditation status
44662 Evaluation and assessment guidelines, certificated employee performance
48985 Compliance with translation of parental notifications
51041 Education program, evaluation and revisions
51226 Model curriculum standards
52052-52052.1 Academic Performance Index; numerically significant student subgroups
52060-52077 Local control and accountability plan
62005.5 Failure to comply with purposes of funds
64000-64001 Consolidated application process
CODE OF REGULATIONS, TITLE 5
3930-3937 Program requirements
3942 Continuity of funding
UNITED STATES CODE, TITLE 20
6311 Adequate yearly progress

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
FPM Frequently Asked Questions
Federal Program Monitoring Instruments
WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS
Focus on Learning Joint WASC/CDE Process Guide, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta
Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools:
http://www.acswasc.org

Policy CSBA MANUAL MAINTENANCE SERVICE
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SUPPLEMENTAL INSTRUCTION

The Governing Board recognizes that high-quality supplemental instruction can motivate and
support students to attain grade-level academic standards, overcome academic deficiencies,
and/or acquire critical skills. The district shall offer programs of direct, systematic, and
intensive supplemental instruction to meet student needs. Supplemental instruction shall be
offered in accordance with law and may be used to assist the district in meeting its goals for
student achievement.

(cf- 0460 - Local Control and Accountability Plan)

(cf- 5113.1 - Chronic Absence and Truancy)

(cf- 5147 - Dropout Prevention)

(cf- 6011 - Academic Standards)

(cf. 6146.1 - High School Graduation Requirements)

(cf. 6146.5 - Elementarv/Middle School Graduation Requirements)
(cf. 6164.5 - Student Success Teams)

Supplemental instruction may be offered during and outside the regular school day, including
during the summer, before school, after school, on Saturday, and/or during intersessions.
When supplemental instruction is offered during the regular school day, it shall not supplant
the student's instruction in the core curriculum areas or physical education.

(cf- 5148.2 - Before/After School Programs)
(cf. 6111 - School Calendar)

(¢f- 6112 - School Day)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6176 - Weekend/Saturday Classes)

(cf. 6177 - Summer Learning Programs)

As appropriate, supplemental instruction may be provided through a classroom setting,
individual or small group instruction, technology-based instruction, and/or an arrangement
with a community or other external service provider.

(cf- 1020 - Youth Services)

When determined to be necessary by the principal or designee, a student may be required to
participate in supplemental instruction outside the regular school day. In such cases, written
parent/guardian consent shall be obtained for the student's participation.

Supplemental instruction shall be offered to:

L. Students in grades 2-9 who have been retained or recommended for retention at their
current grade level (Education Code 37252.2, 48070.5)

(cf- 5123 - Promotion/Acceleration/Retention)

BP 6179(b)



SUPPLEMENTAL INSTRUCTION (continued)

2, Eligible students from low-income families whenever the district or a district school
receiving federal Title I funds has been identified by the California Department of
Education for program improvement for two or more consecutive years (20 USC
6316)

(cf. 0520.2 - Title I Program Improvement Schools)
(cf 0520.3 - Title I Program Improvement Districts)

In addition, supplemental instruction may be offered to:

L. Students who are identified as being at risk for retention based on state assessment
results, grades, or other indicators

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf- 6162.51 - State Academic Achievement Tests)

2. Students who demonstrate academic deficiencies that may jeopardize their attainment
of academic standards

(cf. 6142.6 - Visual and Performing Arts Education)
(cf- 6142.7 - Physical Education and Activity)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf- 6142.92 - Mathematics Instruction)

(cf- 6142.93 - Science Instruction)

(cf. 6142.94 - History-Social Science Instruction)

3. High school students who need support to successfully complete courses required for
graduation

Legal Reference: (see next page)
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SUPPLEMENTAL INSTRUCTION (continued)

Legal Reference:
EDUCATION CODE
37200-37202 School calendar
37223 Weekend classes
37252-37254.1 Supplemental instruction, summer school
42238.01-42238.07 Local control funding formula
46100 Length of school day
48070-48070.5 Promotion and retention
48200 Compulsory education
48985 Translation of notices
51210-51212 Courses of study, elementary schools
51220-51228 Courses of study, secondary schools
52060-52077 Local control and accountability plan
60603 Definitions, core curriculum areas
60640-60649 California Assessment of Student Performance and Progress
60850-60859 High school exit examination, especially:
60851.5 Suspension of high school exit examination
CODE OF REGULATIONS, TITLE 5
11470-11472 Summer school
UNITED STATES CODE, TITLE 20
6316 Program improvement schools and districts

Management Resources:
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Supplemental Educational Services, January 14, 2009
Innovations in Education: Creating Strong Supplemental Educational Services Programs, May 2004
WEB SITES
CSBA: http://www.csha.org
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education: http://'www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
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AR 5112.2(d)

EXCLUSIONS FROM ATTENDANCE (continued)

Legal Reference:
EDUCATION CODE
48210-48216 Persons excluded
49076 Access to records by persons without written consent or under judicial order
49408 Information of use in emergencies
49451 Parent's refusal to consent
HEALTH AND SAFETY CODE
120230 Exclusion of persons from school
120325-120380 Educational and child care facility immunization requirements
121475-121520 Tuberculosis tests for students
124025-124110 Child Health and Disability Prevention Program
CODE OF REGULATIONS, TITLE 5
202 Exclusion of students with a contagious disease
CODE OF REGULATIONS, TITLE 17
6055 Exclusion for failure to obtain required immunizations

Management Resources:
CSBA PUBLICATIONS
Recent Legislation on Vaccines: SB 277, Fact Sheet, August 2015
WEB SITES
CSBA: http://www.csba.org
California Department of Public Health, Immunization Branch:
http://www.cdph.ca.gov/programs/immunize
California Healthy Kids Resource Center: http://www.californiahealthykids.org
Centers for Disease Control and Prevention: http.//www.cdc.gov
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EXCLUSIONS FROM ATTENDANCE (continued)

In all other cases, the Superintendent or designee shall send a notice to the student's
parent/guardian stating the facts leading to the exclusion, prior to excluding the student from
attendance.

Appeals from Exclusion

Upon exclusion of his/her child, a parent/guardian may meet with the Superintendent or
designee to discuss the exclusion. If the parent/guardian disagrees with the decision of the
Superintendent or designee to exclude his/her child, he/she may appeal the decision to the
Governing Board.

The parent/guardian shall have an opportunity to inspect all documents upon which the
district is basing its decision, to challenge any evidence and question any witness presented
by the district, to present oral and documentary evidence on the student's behalf, and to have
one or more representatives present at the meeting.

Legal Reference:
EDUCATION CODE
48210-48216 Persons excluded
49076 Access to records by persons without written consent or under judicial order
49408 Information of use in emergencies
49451 Parent's refusal to consent
HEALTH AND SAFETY CODE
120230 Exclusion of persons from school
120325-120380 Educational and child care facility immunization requirements
121475-121520 Tuberculosis tests for students
124025-124110 Child Health and Disability Prevention Program
CODE OF REGULATIONS, TITLE 5
202 Exclusion of students with a contagious disease
CODE OF REGULATIONS, TITLE 17
6055 Exclusion for failure to obtain required immunizations

Management Resources:
CSBA PUBLICATIONS
Recent Legislation on Vaccines: SB 277, Fact Sheet, August 2015
WEB SITES
CSBA: http://www.csba.org
California Department of Public Health, Immunization Branch:
http://www.cdph.ca.gov/programs/immunize
California Healthy Kids Resource Center: http://www.californiahealthykids.org
Centers for Disease Control and Prevention: http://www.cdc.gov

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2015
Students BP 5141.31(a)
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To protect the health of all students and staff and to curtail the spread of infectious diseases,
the Governing Board shall cooperate with state and local public health agencies to encourage
and facilitate immunization of all district students against preventable diseases.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf 5141.22 - Infectious Diseases)

(cf 5141.26 - Tuberculosis Testing)

(cf- 6142.8 - Comprehensive Health Education)

Each student enrolling for the first time in a district elementary or secondary school,
preschool, or child care and development program or, after July 1, 2016, enrolling in or
advancing to grade 7 shall present an immunization record from any authorized private or
public health care provider certifying that he/she has received all required immunizations in
accordance with law. Students shall be excluded from school or exempted from
immunization requirements only as allowed by law.

(cf- 5112.1 - Exemptions from Attendance)

(cf- 5112.2 - Exclusions from Attendance)

(cf. 5141.32 - Health Screening for School Entry)
(cf. 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)

Each transfer student shall be requested to present his/her immunization record, if possible,
upon registration at a district school.

(cf- 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf- 6173.2 - Education of Children of Military Families)

The Superintendent or designee may arrange for an authorized health care provider to
administer immunizations at school to any student whose parent/guardian has consented in
writing. At the beginning of the school year, parents/guardians shall be notified of their right
to provide consent for the administration of an immunization to their child at school.
(Education Code 49403)

(cf. 5141.3 - Health Examinations)
(cf. 5141.6 - School Health Services)
(cf. 5145.6 - Parental Notifications)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
44871 Qualifications of supervisor of health
46010 Total days of attendance
48216 Immunization
48853.5 Immediate enrollment of foster youth
48980 Required notification of rights
49403 Cooperation in control of communicable disease and immunizations
49426 Duties of school nurses
49701 Flexibility in enrollment of children of military families
51745-51749.6 Independent study
HEALTH AND SAFETY CODE
120325-120380 Immunization against communicable disease, especially:
120335 Immunization requirement for admission
120395 Information about meningococcal disease, including recommendation for vaccination
120440 Disclosure of immunization information
CODE OF REGULATIONS, TITLE 5
430 Student records
CODE OF REGULATIONS, TITLE 17
6000-6075 School attendance immunization requirements
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act
UNITED STATES CODE, TITLE 42
11432 Immediate enrollment of homeless children
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy

Management Resources:
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH
California Immunization Handbook for Child Care Programs and Schools, August 2015
Guide to Immunizations Required for Child Care
Guide to Immunizations Required for School Entry
Parents' Guide to Immunizations Required for Child Care
Parents' Guide to Immunizations Required for School Entry
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS
Guide for Annual Audits of Local Education Agencies and State Compliance Reporting, July 2015
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Family Educational Rights and Privacy Act (FERPA) and HINI, October 2009
WEB SITES
California Department of Education: http://www.cde.ca.gov
California Department of Public Health, Immunization Branch:
http://www.cdph.ca.gov/iprograms/immunize
California Department of Public Health, Shots for Schools: http://shotsforschools.org
Centers for Disease Control and Prevention. hitp://www.cdc.gov
Education Audit Appeals Panel: http://www.eaap.ca.gov
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
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Required Immunizations

The Superintendent or designee shall provide parents/guardians, upon school registration, a
written notice summarizing the state's immunization requirements.

The Superintendent or designee shall not unconditionally admit any student to a district
elementary or secondary school, preschool, or child care and development program for the
first time nor, after July 1, 2016, admit or advance any student to grade 7 unless the student
has been fully immunized. The student shall present documentation of full immunization, in
accordance with the age/grade and dose required by the California Department of Public
Health (CDPH), against the following discases: (Health and Safety Code 120335; 17 CCR
6020)

L. Measles, mumps, and rubella (MMR)
Diphtheria, tetanus, and pertussis (whooping cough) (DTP, DTaP, or Tdap)

Poliomyelitis (polio)

Varicella (chickenpox)

2
3
4. Hepatitis B
5
6 Haemophilus influenza type b (Hib meningitis)
7

Any other disease designated by the CDPH

(cf. 5141.22 - Infectious Diseases)

(cf 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6170.1 - Transitional Kindergarten)

However, full immunization against hepatitis B shall not be a condition by which the
Superintendent or designee shall admit or advance any student to grade 7. (Health and Safety
Code 120335)

A student who qualifies for an individualized education program (IEP), unless otherwise
exempt, shall be fully immunized in accordance with Health and Safety Code 120335 and
this regulation. However, the district shall continue to implement the student's IEP and shall
not prohibit the student from accessing any special education and related service required by
his/her IEP regardless of whether the student is fully immunized. (Health and Safety Code
120335)

(cf 6159 - Individualized Education Program)
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IMMUNIZATIONS (continued)

The student's immunization record shall be provided by the student's health care provider or
from the student's previous school immunization record. The record must show at least the
month and year for each dose, except that the day, month, and year must be shown for the
MMR doses given during the month of the first birthday and for the Tdap dose given during
the month of the seventh birthday. (17 CCR 6070)

Exemptions

Exemption from one or more immunization requirements shall be granted under any of the
following circumstances:

1.

The parent/guardian files with the district a written statement by a licensed physician
to the effect that the physical condition of the child is such, or medical circumstances
relating to the child are such, that immunization is not considered safe. The statement
shall indicate the specific nature and probable duration of the medical condition or
circumstances, including, but not limited to, family medical history, for which the
physician does not recommend immunization. (Health and Safety Code 120370; 17
CCR 6051)

The student's parent/guardian files with the district, before January 1, 2016, a letter or
written affidavit stating that an immunization is contrary to his/her personal beliefs, in
which case the student shall be exempted from the immunization until he/she enrolls
in the next applicable grade span requiring immunization (birth to preschool, grades
K-6, grades 7-12). (Health and Safety Code 120335)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

When a student transfers to a different school within the district or transfers into the
district from another school district in California, his/her personal beliefs exemption
filed before January 1, 2016, shall remain in effect until the next applicable grade
span. A student transferring from a school outside the district shall present a copy of
the personal beliefs exemption upon enrollment. When a student transfers into the
district from outside California and presents a personal beliefs exemption issued by
another state or country prior to January 1, 2016, the Superintendent or designee may
consult with legal counsel regarding the applicable immunization requirements.

The student is enrolled in an independent study program pursuant to Education Code
51745-51749.6 and does not receive classroom-based instruction.

(cf- 6158 - Independent Study)
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Conditional Enrollment

The Superintendent or designee may conditionally admit a student with documentation from
an authorized health care provider that: (Health and Safety Code 120340; 17 CCR 6000,
6035)

L. The student has not received all the immunizations required for his/her age group, but
has commenced receiving doses of all required vaccines and is not due for any other
doses at the time of admission.

% The student has a temporary exemption from immunization for medical reasons
pursuant to item #1 in the section "Exemptions" above.

The Superintendent or designee shall notify the student's parents/guardians of the date by
which the student must complete all the remaining doses as specified in 17 CCR 6035.

(¢f- 5145.6 - Parental Notifications)

In addition, a transfer student may be conditionally admitted for up to 30 school days while
his/her immunization records are being transferred from the previous school. If such
documentation is not presented within 30 days, the student shall be excluded from school
until the required immunizations have been administered. (17 CCR 6070)

The Superintendent or designee shall review the immunization record of each student
admitted conditionally every 30 days until that student has received all the required
immunizations. If the student does not receive the required immunizations within the
specified time limits, he/she shall be excluded from further attendance until the
immunizations are received. (Health and Safety Code 120375; 17 CCR 6070)

The Superintendent or designee shall immediately enroll homeless students, foster youth, and
students of military families even if their immunization records are missing or unavailable at
the time of enrollment. School or district staff shall work with the student's prior school to
obtain the student's immunization records or shall ensure that he/she is properly immunized.
(Education Code 48853.5, 49701; Health and Safety Code 120341; 42 USC 11432)

(cf- 6173 - Education for Homeless Children)
(cf- 6173.1 - Education for Foster Youth)
(cf- 6173.2 - Education of Children of Military Families)

Exclusions Due to Lack of Immunizations

Any student without the required evidence of immunization may be excluded from school
until the immunization is obtained or an exemption is granted in accordance with the section

"Exemptions" above.
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(cf- 5112.2 - Exclusions from Attendance)
(¢f. 6183 - Home and Hospital Instruction)

Before an already admitted student is excluded from school attendance because of lack of
immunization, the Superintendent or designee shall notify the parent/guardian that he/she has
10 school days to supply evidence of proper immunization or an appropriate exemption. This
notice shall refer the parent/guardian to the student's usual source of medical care or, if the
student has no usual source of medical care, then to the county health department or school
immunization program, if any. (Education Code 48216; 17 CCR 6040)

(cf- 5141.6 - School Health Services)

The Superintendent or designee shall exclude from further attendance any already admitted
student who fails to obtain the required immunization within 10 school days following the
parent/guardian's receipt of the notice specified above. The student shall remain excluded
from school until he/she provides written evidence that he/she has received a dose of each
required vaccine due at that time. The student shall also be reported to the attendance
supervisor or principal. (17 CCR 6055)

Exclusion Due to Exposure to Disease

If the district has good cause to believe that a student has been exposed to a disease listed in
the section "Required Immunizations" above and his/her documentation of immunization
does not show proof of immunization against that disease, that student may be temporarily
excluded from the school until the local health officer informs the district in writing that
he/she is satisfied that the student is no longer at risk of developing or transmitting the
disease. (Health and Safety Code 120370)

Records

The Superintendent or designee shall record each new entrant's immunizations in the
California School Immunization Record and retain it as part of the student's mandatory
permanent student record. District staff shall maintain the confidentiality of immunization
records and may disclose such information to state and local health departments only in
accordance with law. (Health and Safety Code 120375, 120440; 17 CCR 6070)

(cf. 5125 - Student Records)
The district shall also retain in the mandatory student record any physician or health officer

statement, personal beliefs letter or affidavit, reason for conditional enrollment, or any other
documentation related to the student's immunization record or exemptions.
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Audits

If an audit reveals deficiencies in the district's reporting procedures, the Superintendent or
designee shall present the Board with a plan to remedy such deficiencies.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: October 2015
Instruction BP 6141.4(a)
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EDUCATION FOR HOMELESS CHILDREN (continued)

Legal Reference:
EDUCATION CODE
2558.2 Use of revenue limits to determine average daily attendance of homeless children
39807.5 Payment of transportation costs by parents
48850 Educational rights; participation in extracurricular activities
48852.5 Notice of educational rights of homeless students
48852.7 Enrollment of homeless students
48915.5 Recommended expulsion, homeless student with disabilities
48918.1 Notice of recommended expulsion
51225.1-51225.3 Graduation requirements
52060-52077 Local control and accountability plan
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act

Management Resources:
CALIFORNIA CHILD WELFARE COUNCIL
Partial Credit Model Policy and Practice Recommendations
CALIFORNIA DEPARTMENT OF EDUCATION
Homeless Education Dispute Resolution Process, January 30, 2007
NATIONAL CENTER FOR HOMELESS EDUCATION PUBLICATIONS
Homeless Liaison Toolkit, 2013
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Education for Homeless Children and Youth Program, Non-Regulatory Guidance, July 2004
WEB SITES
California Child Welfare Council: http://www.chhs.ca.gov/Pages/CAChildWelfareCouncil.aspx
California Department of Education, Homeless Children and Youth Education:
hip:/fwww.cde.ca.gov/sp/hs/cy
National Center for Homeless Education at SERVE: http://www.serve.org/nche
National Law Center on Homelessness and Poverty: http://www.nlchp.org
U.S. Department of Education: http://www.ed.gov/programs/homeless/index.html
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Definitions

Homeless students means students who lack a fixed, regular, and adequate nighttime
residence and includes: (Education Code 48852.7; 42 USC 11434a)

L. Students who are sharing the housing of other persons due to loss of housing,
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or
camping grounds duc to the lack of alternative adequate accommodations; are living
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting
foster care placement

(cf. 6173.1 - Education for Foster Youth)

2. Students who have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as regular sleeping accommodations for human beings

3. Students who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings

4. Migratory children who qualify as homeless because they are living in conditions
described in items #1-3 above

5. Unaccompanied youth who are not in the physical custody of a parent or guardian

School of origin means the school that the homeless student attended when permanently
housed or the school in which he/she was last enrolled. If the school the homeless student
attended when permanently housed is different from the school in which he/she was last
enrolled, or if there is some other school that he/she attended within the preceding 15 months
and with which he/she is connected, the district liaison shall determine, in consultation with
and with the agreement of the homeless student and the person holding the right to make
educational decisions for the student, and in the best interests of the homeless student, which
school shall be deemed the school of origin. (Education Code 48852.7)

Best interest means that, in making educational and school placement decisions for a
homeless student, consideration is given to, among other factors, educational stability, the
opportunity to be educated in the least restrictive educational setting necessary to achieve
academic progress, and the student's access to academic resources, services, and
extracurricular and enrichment activities that are available to all district students. (Education
Code 48850, 48853; 42 USC 11432)
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EDUCATION FOR HOMELESS CHILDREN (continued)

District Liaison

The Superintendent designates the following staff person as the district liaison for homeless
students: (42 USC 11432)

(title or position)

(address)

(phone number)

(email)

The district's liaison for homeless students shall: (Education Code 48852.5; 42 USC 11432)

1.

Ensure that homeless students are identified by school personnel and through
coordinated activities with other entities and agencies

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(¢f- 3553 - Free and Reduced-Price Meals)
(cf- 5141.6 - School Health Services)

2.

Ensure that homeless students enroll in, and have a full and equal opportunity to
succeed in, district schools

Ensure that homeless families and students receive educational services for which
they are eligible

Inform parents/guardians of the educational and related opportunities available to
their children and ensure that they are provided with meaningful opportunities to
participate in the education of their children

(cf. 5145.6 - Parental Notifications)

5.

Disseminate notice of the educational rights of homeless students in district schools
that provide services to homeless children and at places where they receive services,
such as schools, family shelters, and hunger relief agencies (soup kitchens)

Mediate enrollment disputes in accordance with law, Board policy, and administrative
regulation

Fully inform parents/guardians of all transportation services
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EDUCATION FOR HOMELESS CHILDREN (continued)

(cf- 3250 - Transportation Fees)
(cf- 3541 - Transportation Routes and Services)

8. When notified pursuant to Education Code 48918.1, assist, facilitate, or represent a
homeless student who is undergoing a disciplinary proceeding that could result in
his/her expulsion

(cf- 5144.1 - Suspension and Expulsion/Due Process)

9. When notified pursuant to Education Code 48915.5, participate in an individualized
education program team meeting to make a manifestation determination regarding the
behavior of a student with a disability

(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159 - Individualized Education Program)

10.  Assist a homeless student to obtain records necessary for his/her enrollment into or
transfer out of district schools, including immunization, medical, and academic
records

Enrollment

The district shall make placement decisions for homeless students based on the student's best
interest. (42 USC 11432)

When making a placement decision for a homeless student, the Superintendent or designee
may consider the age of the student, the distance of the commute and the impact it may have
on the student's education, personal safety issues, the student's need for special instruction,
the length of anticipated stay in the temporary shelter or other temporary location, likely area
of future housing, school placement of siblings, and the time remaining in the school year.

However, placement decisions shall not be based on whether a homeless student lives with
his/her homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432)

In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment
decisions, consider the views of the student, and provide notice to the student of his/her
appeal rights. (42 USC 11432)

In determining a student's best interest, a homeless student shall, to the extent feasible, be

placed in his/her school of origin, unless his/her parent/guardian requests otherwise.
(Education Code 48852.7; 42 USC 11432)
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EDUCATION FOR HOMELESS CHILDREN (continued)

Once a placement decision has been made, the principal or designee shall immediately enroll
the student in the school of choice. The student shall be enrolled even if he/she: (Education
Code 48852.7; 42 USC 11432)

I Has outstanding fees, fines, textbooks, or other items or monies due to the school last
attended

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
25 Does not have clothing normally required by the school, such as school uniforms
(cf. 5132 - Dress and Grooming)

8x Is unable to produce records normally required for enrollment, such as previous
academic records, proof of residency, and medical records, including, but not limited
to, records or other proof of immunization history

(cf- 5111 - Admission)

(cf. 5111.1 - District Residency)

(cf. 5125 - Student Records)

(cf- 5141.26 - Tuberculosis Testing)

(cf- 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

The principal or designee shall immediately contact the school last attended by the student to
obtain the relevant records. If the student needs to obtain immunizations or does not possess
immunization or other medical records, the principal or designee shall refer the
parent/guardian to the district liaison for homeless students. The district liaison shall assist
the parent/guardian, or the student if he/she is an unaccompanied youth, in obtaining the
necessary immunizations or records for the student. (42 USC 11432)

If the student is placed at a school other than his/her school of origin or the school requested
by his/her parent/guardian, the Superintendent or designee shall provide the parent/guardian
with a written explanation of the decision along with a statement regarding the
parent/guardian's right to appeal the placement decision. (42 USC 11432)

The student may continue attending his/her school of origin for the duration of the
homelessness. (Education Code 48852.7; 42 USC 11432)

To ensure that the homeless student has the benefit of matriculating with his/her peers in

accordance with the established feeder patterns, the following shall apply: (Education Code
48852.7)
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1. If the student is transitioning between grade levels, he/she shall be allowed to
continue in the same attendance area.

2. If the student is transitioning to a middle school or high school, and the school
designated for matriculation is in another school district, he/she shall be allowed to
continue to the school designated for matriculation in that district.

If the student's status changes before the end of the school year so that he/she is no longer
homeless, he/she shall be allowed to stay in the school of origin: (Education Code 48852.7)

1. Through the duration of the school year if he/she is in grades K-8
2. Through graduation if he/she is in high school
Resolving Enrollment Disputes

If a dispute arises over school selection or enrollment in a particular school, the student shall
be immediately admitted to the school in which enrollment is sought pending resolution of
the dispute. (42 USC 11432)

The parent/guardian shall be provided with a written explanation of the placement decision,
which shall be complete, as brief as possible, simply stated, and provided in language that the
parent/guardian or student can understand. The written explanation shall include:

1. The district liaison's contact information
2, A description of the district's placement decision
i Notice of the student's right to enroll in the school of choice pending resolution of the

dispute, including the right to fully participate in all school activities

4. Notice of the parent/guardian's right to appeal the decision to the county office of
education and, if the dispute remains unresolved, to the California Department of
Education

The district liaison shall work to resolve an enrollment dispute as expeditiously as possible
after receiving notice of the dispute. (42 USC 11432)

In working with a student's parents/guardians to resolve an enrollment dispute, the district
liaison shall:

Ly Inform them that they may provide written and/or oral documentation to support their
position
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2 Inform them that they may seck the assistance of social services, advocates, and/or
service providers in having the dispute resolved

3. Provide them a simple form that they may use and turn in to the school to initiate the
dispute resolution process

4. Provide them a copy of the dispute form they submit for their records
5 Provide them the outcome of the dispute for their records

If a parent/guardian disagrees with the liaison's enrollment decision, he/she may appeal the
decision to the Superintendent. The Superintendent shall make a determination within five
working days.

If the parent/guardian chooses to appeal the district's placement decision, the district liaison
shall forward all written documentation and related paperwork to the homeless liaison at the
county office of education.

Transportation

The district shall provide transportation for a homeless student to and from his/her school of
origin when the student is residing within the district and the parent/guardian requests that
such transportation be provided. If the student moves outside of district boundaries, but
continues to attend his/her school of origin within this district, the Superintendent or designee
shall consult with the superintendent of the district in which the student is now residing to
agree upon a method to apportion the responsibility and costs of the transportation. (42 USC
11432)

(cf- 3250 - Transportation Fees)
(cf- 3541 - Transportation Routes and Services)

The district shall not be obligated to provide transportation to students who continue
attending their school of origin after they cease to be homeless, unless the formerly homeless
student has an individualized education program that includes transportation as a necessary
related service for the student. (Education Code 48852.7)

Transfer of Coursework and Credits

When a homeless student transfers into a district school, the district shall accept and issue
full credit for any coursework that the student has satisfactorily completed while attending
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency
and shall not require the student to retake the course. (Education Code 51225.2)
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If the homeless student did not complete the entire course, he/she shall be issued partial
credit for the coursework completed and shall be required to take the portion of the course
that he/she did not complete at his/her previous school. However, the district may require the
student to retake the portion of the course completed if, in consultation with the holder of
educational rights for the student, the district finds that the student is reasonably able to
complete the requirements in time to graduate from high school. Whenever partial credit is
issued to a homeless student in any particular course, he/she shall be enrolled in the same or
equivalent course, if applicable, so that he/she may continue and complete the entire course.
(Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods
attended per subject. If the school is on a block schedule, each block schedule class period
attended shall be equal to two regular class periods per subject. Partial credits and grades
earned by a student shall be included on the student's official transcript within two business
days of the district's notification of the student's transfer, as required under Education Code
49069.5.

In no event shall the district prevent a homeless student from taking or retaking a course to
meet the eligibility requirements for admission to the California State University or the
University of California. (Education Code 51225.2)

(cf. 6143 - Courses of Study)
Applicability of Graduation Requirements

To obtain a high school diploma, a homeless student shall complete all courses required by
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the
Governing Board.

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

However, when a homeless student who has completed his/her second year of high school
transfers into the district from another school district or transfers between high schools
within the district, he/she shall be exempted from all district-adopted coursework and other
district-established graduation requirements, unless the district makes a finding that the
student is reasonably able to complete the additional requirements in time to graduate from
high school by the end of his/her fourth year of high school. Within 30 calendar days of the
homeless student's transfer, the Superintendent or designee shall notify the student, the
person holding the right to make educational decisions for him/her, and the district liaison for
homeless students of the availability of the exemption and whether the student qualifies for
it. If the Superintendent or designee fails to provide this notification, the student shall be
eligible for the exemption once notified, even if the notification occurs after the student is no

longer homeless. (Education Code 51225.1)
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To determine whether a homeless student is in his/her third or fourth year of high school, the
district shall use either the number of credits he/she has earned as of the date of the transfer
or the length of his/her school enrollment, whichever qualifies him/her for the exemption.
(Education Code 51225.1)

The Superintendent or designee shall notify any homeless student who is granted an
exemption and the person holding the right to make educational decisions for him/her how
any requirements that are waived will affect the student's ability to gain admission to a
postsecondary educational institution and shall provide information about transfer
opportunities available through the California Community Colleges. (Education Code
51225.1)

The district shall not require or request a homeless student to transfer schools in order to
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall
be made by a homeless student, the person holding the right to make educational decisions
for the student, or the district liaison on behalf of the student. (Education Code 51225.1)

If a homeless student is exempted from local graduation requirements, the exemption shall
continue to apply after the student is no longer homeless or if he/she transfers to another
school or school district. (Education Code 51225.1)

If the Superintendent or designee determines that a homeless student is reasonably able to
complete district graduation requirements within his/her fifth year of high school, he/she
shall: (Education Code 51225.1)

1. Inform the student and, if under 18 years of age, the person holding the right to make
educational decisions for him/her, of the option available to the student to remain in
school for a fifth year to complete the district's graduation requirements and how that
will affect his/her ability to gain admission to a postsecondary educational institution

2. Provide information to the homeless student about transfer opportunities available
through the California Community Colleges

3. Upon agreement with the homeless student or with the person holding the right to
make educational decisions for him/her if he/she is under 18 years of age, permit the
student to stay in school for a fifth year to complete the district's graduation
requirements

Eligibility for Extracurricular Activities

A homeless student who enrolls in any district school shall be immediately deemed to meet
all residency requirements for participation in interscholastic sports or other extracurricular

activities. (Education Code 48850)
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(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf- 6145.2 - Athletic Competition)

Notification and Complaints

Information regarding the educational rights of homeless students, as specified in Education
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures
notification distributed to students, parents/guardians, employees, and other interested parties
pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)

Any complaint that the district has not complied with requirements regarding the education
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed in

accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures.

(cf- 1312.3 - Uniform Complaint Procedures)
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Definitions

Foster youth means a child who has been removed from his/her home pursuant to Welfare
and Institutions Code 309, is the subject of a petition filed under Welfare and Institutions
Code 300 or 602, or has been removed from his/her home and is the subject of a petition filed
under Welfare and Institutions Code 300 or 602 or is a nonminor who is under the transition
jurisdiction of a juvenile court, as described in Welfare and Institutions Code 450, and
satisfies the criteria specified in Education Code 42238.01. (Education Code 42238.01,
48853.5)

Person holding the right to make educational decisions means a responsible adult appointed
by a court pursuant to Welfare and Institutions Code 361 or 726.

School of origin means the school that the foster youth attended when permanently housed or
the school in which he/she was last enrolled. If the school the foster youth attended when
permanently housed is different from the school in which he/she was last enrolled, or if there
is some other school that the foster youth attended within the preceding 15 months and with
which the youth is connected, the district liaison for foster youth shall determine, in
consultation with and with the agreement of the foster youth and the person holding the right
to make educational decisions for the youth, and in the best interests of the foster youth,
which school is the school of origin. (Education Code 48853.5)

Best interests means that, in making educational and school placement decisions for a foster
youth, consideration is given to, among other factors, educational stability, the opportunity to
be educated in the least restrictive educational setting necessary to achieve academic
progress, and the foster youth's access to academic resources, services, and extracurricular
and enrichment activities that are available to all district students. (Education Code 48850,
48853)

District Liaison

The Superintendent designates the following position as the district's liaison for foster youth:
(Education Code 48853.5)

(position or title)

(address)

(phone number)

(email)

(cf- 6173 - Education for Homeless Children)
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The liaison for foster youth shall:

1. Ensure and facilitate the proper educational placement, enrollment in school, and
checkout from school of students in foster care (Education Code 48853.5)

2; Ensure proper transfer of credits, records, and grades when students in foster care
transfer from one school to another or from one district to another (Education Code
48645.5, 48853.5)

When a student in foster care is enrolling in a district school, the liaison shall contact
the school last attended by the student to obtain, within two business days, all
academic and other records. When a foster youth is transferring to a new school, the
liaison shall provide the student's records to the new school within two business days
of receiving the new school's request. (Education Code 48853.5)

(¢f- 5125 - Student Records)
(¢f: 6146.3 - Reciprocity of Academic Credit)

3 When required by law, notify the foster youth's attorney and the representative of the
appropriate county child welfare agency when the foster youth is undergoing any
expulsion or other disciplinary proceeding, including a manifestation determination
prior to a change in the foster youth's placement, when he/she is a student with a
disability. (Education Code 48853.5, 48911, 48915.5, 48918.1)

(cf 5144.1 - Suspension and Expulsion/Due Process)
(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf- 6159.4 - Behavioral Interventions for Special Education Students)

4. As needed, make appropriate referrals to ensure that students in foster care receive
necessary special education services and services under Section 504 of the federal
Rehabilitation Act of 1973

(cf- 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf- 6164.6 - Identification and Education Under Section 504)

) As needed, ensure that students in foster care receive appropriate school-based
services, such as counseling and health services, supplemental instruction, and after-
school services

(¢f- 5141.6 - Schoo! Health Services)
(cf- 5148.2 - Before/After School Programs)
(cf- 6164.2 - Guidance/Counseling Services)
(cf. 6172 - Gifted and Talented Student Program)
(cf. 6174 - Education for English Language Learners)
(¢cf- 6177 - Summer Learning Programs)
(cf- 6179 - Supplemental Instruction)
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6. Develop protocols and procedures for creating awareness for district staff, including
principals, school registrars, and attendance clerks, of the requirements for the proper
enrollment, placement, and transfer of foster youth

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf- 4331 - Staff Development)

7; Collaborate with the county office of education, county placing agency, county child
welfare agency, county probation department, juvenile court, and other appropriate
agencies to help coordinate services for the district's foster youth

(cf. 1020 - Youth Services)
(cf. 5113.1 - Chronic Absence and Truancy)

8. Monitor the educational progress of foster youth and provide reports to the
Superintendent or designee and the Governing Board based on indicators identified in
the district's local control and accountability plan

(cf- 0460 - Local Control and Accountability Plan)

The Superintendent or designee shall regularly monitor the caseload of the liaison, as well as
his/her additional duties outside of the foster youth program, to determine whether adequate
time and resources are available to meet the needs of foster youth in the district.

Enrollment

A student placed in a licensed children's institution or foster family home within the district
shall attend programs operated by the district unless one of the following circumstances
applies: (Education Code 48853, 48853.5)

. The student has an individualized education program requiring placement in a
nonpublic, nonsectarian school or agency or in another local educational agency.

(cf. 6159 - Individualized Education Program)
(cf- 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education)

P The parent/guardian or other person holding the right to make educational decisions
for the student determines that it is in the best interest of the student to be placed in
another educational program and submits a written statement to the district indicating
that determination and that he/she is aware of the following:

a. The student has a right to attend a regular public school in the least restrictive

environment.
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b. The alternate educational program is a special education program, if
applicable.

ek The decision to unilaterally remove the student from the district school and to
place him/her in an alternate education program may not be financed by the
district.

d. Any attempt to seek reimbursement for the alternate education program may

be at the expense of the parent/guardian or other person holding the right to
make educational decisions for the student.

(cf- 5116.1 - Intradistrict Open Enrollment)
(cf- 5117 - Interdistrict Attendance)
(cf. 6159.3 - Appointment of Surrogate Pavent for Special Education Students)

3. At the initial placement or any subsequent change in placement, the student exercises
his/her right to continue in his/her school of origin, as defined above.

a. The student may continue in the school of origin for the duration of the court's
jurisdiction.
b. If the court's jurisdiction over a grade K-8 student is terminated prior to the

end of a school year, the student may continue in his/her school of origin for
the remainder of the school year.

c. If the court's jurisdiction is terminated while the student is in high school, the
student may continue in his/her school of origin until he/she graduates.

d. If the student is transitioning between school grade levels, he/she shall be
allowed to continue in the district of origin in the same attendance area to
provide him/her the benefit of matriculating with his/her peers in accordance
with the established feeder patterns of school districts. A student who is
transitioning to a middle school or high school shall be allowed to enroll in the
school designated for matriculation in another school district.

The district liaison may, in consultation with and with the agreement of the foster youth and
the person holding the right to make educational decisions for the youth, recommend that the
youth's right to attend the school of origin be waived and he/she be enrolled in any school
that students living in the attendance area in which the foster youth resides are eligible to
attend. All decisions shall be made in accordance with the foster youth's best interests.
(Education Code 48853.5)
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Prior to making any recommendation to move a foster youth from his/her school of origin,
the liaison shall provide the youth and the person holding the right to make educational
decisions for the youth with a written explanation of the basis for the recommendation and
how the recommendation serves the youth's best interests. (Education Code 48853.5)

The role of the liaison shall be advisory with respect to placement decisions and
determination of the school of origin. (Education Code 48853.5)

If the liaison, in consultation with the foster youth and the person holding the right to make
educational decisions for the foster youth, agrees that the best interests of the youth would be
served by his/her transfer to a school other than the school of origin, the principal or designee
of the new school shall immediately enroll the foster youth. The foster youth shall be
immediately enrolled even if he/she: (Education Code 48853.5)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last
attended

(cf- 5125.2 - Withholding Grades, Diploma or Transcripts)
2. Does not have clothing normally required by the school, such as school uniforms
(cf. 5132 - Dress and Grooming)

3z Is unable to produce records normally required for enrollment, such as previous
academic records, proof of residency, and medical records, including, but not limited
to, immunization records or other documentation

(cf- 5111.1 - District Residency)

(cf- 5141.26 - Tuberculosis Testing)

(cf. 5141.31 - Immunizations)

(cf- 5141.32 - Health Screening for School Entry)

If the foster youth or a person with the right to make educational decisions for the foster
youth disagrees with the liaison's enrollment recommendation, he/she may appeal to the
Superintendent. The Superintendent shall make a determination within 30 calendar days of
receipt of the appeal. Within 30 calendar days of receipt of the Superintendent's decision, the
parent/guardian or foster youth may appeal that decision to the Board. The Board shall
consider the issue at its next regularly scheduled meeting. The Board's decision shall be
final.

(cf- 9320 - Meetings and Notices)

If any dispute arises regarding the request of a foster youth to remain in the school of origin,
the youth has the right to remain in the school of origin pending resolution of the dispute.

(Education Code 48853.5)
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Transportation

OPTION 1: The district shall not be responsible for providing transportation to and from
the school of origin.

OPTION 2: Upon request, the district may provide transportation for a foster youth to and
from his/her school of origin when the student is residing within the district and the school of
origin is within district boundaries.

(cf- 3540 - Transportation)
(cf- 3541 - Transportation Routes and Services)

Effect of Absences on Grades

The grades of a student in foster care shall not be lowered for any absence from school that is
due to either of the following circumstances: (Education Code 49069.5)

1. A decision by a court or placement agency to change the student's placement, in
which case the student's grades shall be calculated as of the date he/she left school

2. A verified court appearance or related court-ordered activity
(cf 5121 - Grades/Evaluation of Student Achievement)
Transfer of Coursework and Credits

When a foster youth transfers into a district school, the district shall accept and issue full
credit for any coursework that the foster youth has satisfactorily completed while attending
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency
and shall not require the foster youth to retake the course. (Education Code 51225.2)

If the foster youth did not complete the entire course, he/she shall be issued partial credit for
the coursework completed and shall be required to take the portion of the course that he/she
did not complete at his/her previous school. However, the district may require the foster
youth to retake the portion of the course completed if, in consultation with the holder of
educational rights for the foster youth, the district finds that the foster youth is reasonably
able to complete the requirements in time to graduate from high school. Whenever partial
credit is issued to a foster youth in any particular course, he/she shall be enrolled in the same
or equivalent course, if applicable, so that he/she may continue and complete the entire
course. (Education Code 51225.2)
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Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods
attended per subject. If the school is on a block schedule, each block schedule class period
attended shall be equal to two regular class periods per subject. Partial credits and grades
earned by a student shall be included on the student's official transcript within two business
days of the district's notification of the student's transfer, as required under Education Code
49069.5.

In no event shall the district prevent a foster youth from taking or retaking a course to meet
the eligibility requirements for admission to the California State University or the University
of California. (Education Code 51225.2)

Applicability of Graduation Requirements

To obtain a high school diploma, a foster youth shall complete all courses required by
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the
Board.

(cf- 6146.1 - High School Graduation Requirements)
(cf- 6162.52 - High School Exit Examination)

However, when a foster youth who has completed his/her second year of high school
transfers into the district from another school district or transfers between high schools
within the district, he/she shall be exempted from all district-adopted coursework and other
district-established graduation requirements, unless the district makes a finding that the
student is reasonably able to complete the additional requirements in time to graduate from
high school by the end of his/her fourth year of high school. Within 30 calendar days of the
foster youth's transfer, the Superintendent or designee shall notify the foster youth, the person
holding the right to make educational decisions for him/her, and the foster youth's social
worker of the availability of the exemption and whether the foster youth qualifies for it. If
the Superintendent or designee fails to provide this notification, the student shall be eligible
for the exemption once notified, even if the notification occurs after the student is no longer a
foster youth. (Education Code 51225.1, 60851)

To determine whether a foster youth is in his/her third or fourth year of high school, the
district shall use either the number of credits the foster youth has earned as of the date of the
transfer or the length of his/her school enrollment, whichever qualifies him/her for the
exemption. (Education Code 51225.1)

The Superintendent or designee shall notify any foster youth who is granted an exemption
and the person holding the right to make educational decisions for him/her how any
requirements that are waived will affect the foster youth's ability to gain admission to a
postsecondary educational institution and shall provide information about transfer
opportunities available through the California Community Colleges. (Education Code
51225.1)
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The district shall not require or request a foster youth to transfer schools in order to qualify
for an exemption and no request for a transfer solely to qualify for an exemption shall be
made by a foster youth or any person acting on behalf of a foster youth. (Education Code
51225.1)

If a foster youth is exempted from local graduation requirements, the exemption shall
continue to apply after the termination of the court's jurisdiction over the student while
he/she is still enrolled in school or if he/she transfers to another school or school district.
(Education Code 51225.1)

Upon making a finding that a foster youth is reasonably able to complete district graduation
requirements within his/her fifth year of high school, the Superintendent or designee shall:
(Education Code 51225.1)

1. Inform the foster youth and the person holding the right to make educational
decisions for him/her of the foster youth's option to remain in school for a fifth year
to complete the district's graduation requirements and how that will affect his/her
ability to gain admission to a postsecondary educational institution

2. Provide information to the foster youth about transfer opportunities available through
the California Community Colleges

3. Upon agreement with the foster youth or, if he/she is under 18 years of age, the
person holding the right to make educational decisions for him/her, permit the foster
youth to stay in school for a fifth year to complete the district's graduation
requirements

Eligibility for Extracurricular Activities

A foster youth whose residence changes pursuant to a court order or decision of a child
welfare worker shall be immediately deemed to meet all residency requirements for
participation in interscholastic sports or other extracurricular activities. (Education Code
48850)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Notification and Complaints

Information regarding the educational rights of foster youth shall be included in the annual
uniform complaint procedures notification distributed to students, parents/guardians,
employees, and other interested parties pursuant to 5 CCR 4622. (Education Code 48853,
48853.5, 49069.5, 51225.1, 51225.2)

(cf. 5145.6 - Parental Notifications)
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Any complaint that the district has not complied with requirements regarding the education
of foster youth may be filed in accordance with the district's procedures in AR 1312.3 -
Uniform Complaint Procedures. If the district finds merit in a complaint, the district shall
provide a remedy to the affected student. A complainant not satisfied with the district's
decision may appeal the decision to the California Department of Education (CDE) and shall
receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal.
If the CDE finds merit in an appeal, the district shall provide a remedy to the affected
student. (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf 1312.3 - Uniform Complaint Procedures)

Regulation CSBA MANUAL MAINTENANCE SERVICE
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The Governing Board desires to admit all students who reside within district boundaries or
who fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification
of students' proof of residency.

(cf. 5116 - School Attendance Boundaries)

The Superintendent or designee shall annually notify parents/guardians of all existing
attendance options available in the district, including, but not limited to, all options for
meeting residency requirements for school attendance. (Education Code 48980)

(cf- 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall require parents/guardians to provide documentation of
the student's residency upon admission to a district school. A copy of the document or
written statement offered as verification of residency shall be maintained in the student's
mandatory permanent record. (5 CCR 432)

(cf. 5111 - Admission)
(cf. 5125 - Student Records)

When establishing a student's residency for enrollment purposes, the Superintendent or
designee shall not inquire into a student's citizenship or immigration status.

A student's enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/guardian in writing, including specific reasons for the denial.

Investigation of Residency

When the Superintendent or designee reasonably believes that a student's parent/guardian has
provided false or unreliable evidence of residency, he/she may make reasonable efforts to
determine that the student meets district residency requirements. An investigation may be
initiated when the Superintendent or designee is able to identify specific, articulable facts
supporting the belief that the parent/guardian has provided false or unreliable evidence of
residency. (Education Code 48204.1, 48204.2)

The Superintendent or designee may assign a trained district employee to conduct the

investigation. The investigation may include the examination of records, including public
records, and/or interviews of persons who may have knowledge of the student's residency.
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If necessary, the Superintendent or designee may employ the services of a private
investigator to conduct the investigation. Before hiring a private investigator, the
Superintendent or designee shall make other reasonable efforts to determine whether the
student resides in the district. (Education Code 48204.2)

The investigation shall not include the surreptitious collection of photographic or
videographic images of persons or places subject to the investigation. However, the use of
technology is not prohibited if done in open and public view. (Education Code 48204.2)

Any employee or contractor engaged in the investigation shall truthfully identify
himself/herself as an investigator to individuals contacted or interviewed during the course of
the investigation. (Education Code 48204.2)

Appeal of Enrollment Denial

If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student's enrollment in the district, he/she shall
provide the student's parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)

The Superintendent or designee shall send the student's parent/guardian written notice
specifying the basis for the district's determination. This notice shall also inform the
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new
evidence of residency.

The burden shall be on the parent/guardian to show why the district's determination to deny
enrollment should be overruled. (Education Code 48204.2)

A student who is currently enrolled in the district shall be allowed to remain in attendance at
his/her school pending the results of the appeal. A student who is not currently enrolled in the
district shall not be permitted to attend any district school unless his/her appeal is successful.

OPTION 1: In an appeal to the Superintendent of a determination that district residency
requirements were not met, the Superintendent shall review any evidence provided by the
parent/guardian or obtained during the district's investigation and shall make a decision
within 10 school days of receipt of the parent/guardian's request for the appeal. The
Superintendent's decision shall be final.

OPTION 2: In an appeal of the Superintendent's determination that district residency
requirements were not met, the Board shall review any evidence provided by the
parent/guardian or obtained during the district's investigation and shall make a decision at its
next regularly scheduled meeting following the parent/guardian's request for the appeal. The

Board's decision shall be final.
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DISTRICT RESIDENCY (continued)

Enrollment Not Requiring District Residency

When approved by the Board and the appropriate agency, the district may enroll students
from other countries who are in the United States on an F-1 visa or are participating in an
international exchange program under the sponsorship of a government-approved agency.

(cf. 5111.2 - Nonresident Foreign Students)
(cf- 6145.6 - International Exchange)

The district may enroll a nonresident student living in an adjoining state or foreign country in
accordance with Education Code 48050-48052.

District residency is not required for enrollment in a regional occupational center or program
if there are openings in the program or class. (Education Code 52317)

(¢f. 6178.2 - Regional Occupational Center/Program)

Legal Reference: (see next page)
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DISTRICT RESIDENCY (continued)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
35160.5 Intradistrict open enrollment
35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance permits
48050-48054 Nonresidents
48200-48208 Compulsory education law, especially:
48204 Residency requirements
48204.1-48204.2 Evidence of residency
48300-48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers
48852.7 Education of homeless students; immediate enrollment
48853.5 Education of foster youth; immediate enrollment
48980 Notifications at beginning of term
52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5
432 Retention of student records
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal. App.4th 47

Management Resources.
CSBA PUBLICATIONS
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Information on the Rights of All Children to Enroll in School: Questions and Answers for States,
School Districts and Parents, 2012
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Secretary of State, Safe at Home Program: http.//www.sos.ca.gov/safeathome
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
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Criteria for Residency

A student shall be deemed to have complied with district residency requirements for
enrollment in a district school if he/she meets any of the following criteria:

L. The student's parent/guardian resides within district boundaries. (Education Code
48200)

2 The student is placed within district boundaries in a regularly established licensed
children's institution, a licensed foster home, or a family home pursuant to a court-
ordered commitment or placement. (Education Code 48204)

3. The student has been admitted through an interdistrict attendance option, such as an
interdistrict attendance agreement, "school district of choice" transfer, or Open
Enrollment Act transfer. (Education Code 46600, 48204, 48301, 48356)

(cf. 5117 - Interdistrict Attendance)
(cf- 5118 - Open Enrollment Act Transfers)

4. The student is an emancipated minor residing within district boundaries. (Education
Code 48204)
5. The student lives with a caregiving adult within district boundaries and the caregiving

adult submits an affidavit to that effect. (Education Code 48204)

6. The student resides in a state hospital located within district boundaries. (Education
Code 48204)
7. The student is confined to a hospital or other residential health facility within district

boundaries for treatment of a temporary disability. (Education Code 48204, 48207)
(cf- 6183 - Home and Hospital Instruction)
8. The student's parent/guardian resides outside district boundaries but is employed

within district boundaries and lives with the student at the place of employment for a
minimum of three days during the school week. (Education Code 48204)

Residency Based on Parent/Guardian Employment (Allen Bill Transfers)
District residency status may be granted to a student if at least one of his/her
parents/guardians is physically employed within district boundaries for a minimum of 10

hours during the school week. No student seeking residency on this basis shall be denied
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of
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DISTRICT RESIDENCY (continued)

the individual characteristics set forth in Education Code 220. However, the Superintendent
or designee may deny enrollment into the district if any of the following circumstances is
present: (Education Code 48204)

ls The additional cost of educating the student would exceed the amount of additional
state aid received as a result of the transfer.

2 Enrollment of the student would adversely affect the district's court-ordered or
voluntary desegregation plan as determined by the Governing Board.

3. Other circumstances exist that are not arbitrary.

Such circumstances may include, but are not limited to, overcrowding of school facilities at
the relevant grade level.

Once a student establishes residency on this basis, he/she shall not be required to reapply for
enrollment in subsequent years. The student may continue to attend school in the district
through the highest grade level offered by the district if the parent/guardian so chooses and if
at least one parent/guardian of the student continues to be physically employed by an
employer situated within district boundaries, subject to the exceptions in items #1-3 above.
(Education Code 48204)

The Superintendent or designee may deny a transfer out of the district by a student whose
parent/guardian is employed within the boundaries of another district if the difference
between the number of students entering and exiting the district on the basis of
parent/guardian employment exceeds the limits prescribed in Education Code 48204.
(Education Code 48204)

Proof of Residency

Evidence of residency may be established by documentation showing the name and address
of the parent/guardian within the district, including, but not limited to, any of the following:
(Education Code 48204.1)

l. Property tax payment receipt

P Rental property contract, lease, or payment receipt

3. Utility service contract, statement, or payment receipt
4. Pay stub

5 Voter registration
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DISTRICT RESIDENCY (continued)

6. Correspondence from a government agency
7. Declaration of residency executed by the student's parent/guardian
8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration

of residency executed by the student

9. If the student is residing in the home of a caregiving adult within district boundaries,
an affidavit executed by the caregiving adult in accordance with Family Code 6552

(cf- 5141 - Health Care and Emergencies)

The Superintendent or designee shall make a reasonable effort to secure evidence that a
homeless or foster youth resides within the district, including, but not limited to, a utility bill,
letter from a homeless shelter, hotel/motel receipt, or affidavit from the student's
parent/guardian or other qualified adult relative.

However, a homeless or foster youth shall not be required to provide proof of residency as a
condition of enrollment in district schools. (Education Code 48852.7, 48853.5; 42 USC
11432)

(cf- 6173 - Education for Homeless Children)
(cf- 6173.1 - Education for Foster Youth)

A parent/guardian seeking residency status on the basis of his/her employment within district
boundaries shall submit proof of the employment which may include, but not be limited to, a
paycheck stub or letter from his/her employer listing a physical address within district
boundaries. Such evidence shall also indicate the number of hours or days per school week
that the parent/guardian is employed at that location.

Safe at Home/Confidential Address Program

When a student or parent/guardian participating in the Safe at Home program requests that
the district use the substitute address designated by the Secretary of State, the Superintendent
or designee may request the actual residence address for the purpose of establishing
residency within district boundaries but shall use the substitute address for all future
communications and correspondence and shall not include the actual address in the student's
file or any other public record. (Government Code 6206, 6207)

(cf. 3580 - District Records)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2015
Students BP 5141(a)
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The Governing Board recognizes the importance of taking appropriate action whenever an
emergency threatens the safety, health, or welfare of a student at school or during school-
sponsored activities.

(cf- 0450 - Comprehensive Safety Plan)

(cf- 3516 - Emergencies and Disaster Preparedness Plan)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.22 - Infectious Diseases)

(cf. 5142 - Safety)

The Superintendent or designee shall develop procedures to ensure that first aid and/or
medical attention is provided as quickly as possible when accidents and injuries to students
occur and that parents/guardians are notified as appropriate.

(cf- 3530 - Risk Management/Insurance)
(cf- 5143 - Insurance)
(cf- 6145.2 - Athletic Competition)

The Superintendent or designee shall ask parents/guardians to provide emergency contact
information in order to facilitate communication in the event of an accident or illness.

District staff shall appropriately report and document student accidents.
"Do Not Resuscitate" Orders

The Board believes that staff members should not be placed in the position of determining
whether or not to follow any parental or medical "do not resuscitate" orders. Staff shall not
accept or follow any such orders except under the specific written direction of the
Superintendent or designee. The Superintendent or designee may only direct a staff member
to follow a "do not resuscitate" order if he/she has received a written parent/guardian
authorization, with an authorized health care provider statement, and an order of an
appropriate court.

The Superintendent or designee shall ensure that parents/guardians who have submitted a "do
not resuscitate" order are informed of this policy.

Automated External Defibrillators
The Board authorizes the Superintendent or designee to place automated external

defibrillators (AEDs) at designated school sites for use by school employees in an
emergency.
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HEALTH CARE AND EMERGENCIES (continued)

The Superintendent or designee shall develop guidelines for employees regarding these
devices and shall ensure that employees receive information that describes sudden cardiac
arrest, the school's emergency response plan, and the proper use of an AED. The guidelines
shall also specify the placement, security, and maintenance of the AED.

The authorization of AEDs in district schools shall not be deemed to create a guarantee that
an AED will be present or will be used in the case of an emergency, or that a trained
employee will be present and/or able to use an AED in an emergency, or that the AED will
operate properly.

Legal Reference:
EDUCATION CODE
32040-32044 First aid equipment
49300-49307 School safety patrols
49407 Liability for treatment
49408 Emergency information
49409 Athletic events; physicians and surgeons; emergency medical care; immunity
49417 Automated external defibrillators
49470 Medical and hospital services for athletic program
49471 Medical and hospital services not provided or available
49472 Medical and hospital services for pupils
49474 Ambulance services
51202 Instruction in personal and public health and safety
CIVIL CODE
1714.21 Defibrillators; CPR; immunity from civil liability
FAMILY CODE
6550-6552 Caregivers
HEALTH AND SAFETY CODE
1797.196 Automated external defibrillators, immunity from civil liability
1797.200 Emergency medical services agency
1799.102 Personal liability immunity
CODE OF REGULATIONS. TITLE 8
5193 California Bloodborne Pathogens Standard
CODE OF REGULATIONS, TITLE 22
100031-100042 Automated external defibrillators

Management Resources:
WEB SITES
American Heart Association: http://www.americanheart.org
American Red Cross: http://www.redcross.org
California Department of Health Care Services: http://www.dhcs.ca.gov
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Emergency Contact Information

In order to facilitate contact in case of an emergency or accident, the principal or designee
shall annually request that parents/guardians provide the following information:

1. Home address and telephone number

2. Parent/guardian's business address and telephone number

3. Parent/guardian's cell phone number and email address, if applicable

4. Name, address, and telephone number of an alternative contact person to whom the

student may be released and who is authorized by the parent/guardian to care for the
student in cases of emergency or when the parent/guardian cannot be reached

5. Local physician to call in case of emergency

(cf. 5021 - Noncustodial Parents)
(cf- 5142 - Safety)

In addition, parents/guardians shall be encouraged to notify the school whenever their
emergency contact information changes.

Notification/Consent for Medical Treatment

Whenever a student requires emergency or urgent medical treatment while at school or a
school-sponsored activity, the principal or designee shall contact the parent/guardian or other
person identified on the emergency contact form in order to obtain consent for the medical
treatment.

If the student's parent/guardian or other contact person cannot be reached to provide consent,
the principal may seek reasonable medical treatment for the student as needed, unless the
parent/guardian has previously filed with the district a written objection to any medical
treatment other than first aid.

(cf 5141.21 - Administering Medication and Monitoring Health Conditions)

A person who has filed with the district a completed caregiver's authorization affidavit
pursuant to Family Code 6550-6552 shall have the right to consent to or refuse school-related
medical care on behalf of the minor student. The caregiver's authorization shall be invalid if
the district receives notice that the minor student is no longer living with the caregiver or if
the Superintendent or designee has actual knowledge of facts contrary to those stated on the
affidavit. (Family Code 6550)

(cf- 5111.1 - District Residency)
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HEALTH CARE AND EMERGENCIES (continued)

The caregiver's consent to medical care shall be superseded by any contravening decision of
the parent or other person having legal custody of the student, provided that this contravening
decision does not jeopardize the student's life, health, or safety. (Family Code 6550)

Automated External Defibrillators

When an automated external defibrillator (AED) is placed in a district school, the
Superintendent or designee shall notify an agent of the local emergency medical services
agency of the existence, location, and type of AED acquired. (Health and Safety Code
1797.196, 1797.200)

The Superintendent or designee shall ensure that any AED placed at a district school 1is
maintained and tested according to the operation and maintenance guidelines set forth by the
manufacturer. (Health and Safety Code 1797.196)

The Superintendent or designee shall develop a written plan which describes the procedures
to be followed in the event of a medical emergency, including an emergency that may
involve the use of an AED. These procedures should include, but not be limited to,
requirements for immediate notification of the 911 emergency telephone number in the event
of an emergency that may involve the use of an AED.

(cf. 0450 - Comprehensive Safety Plan)

The principal of any district school with an AED shall annually provide information to
school employees that describes: (Health and Safety Code 1797.196)

1. Sudden cardiac arrest
2 The school's emergency response plan
3. The proper use of an AED

Instructions on how to use the AED, in no less than 14-point type, shall be posted next to
every AED. In addition, school employees shall be notified annually of the location of all
AED units on campus. (Health and Safety Code 1797.196)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

Each AED shall be checked for readiness at least biannually and after each use. In addition,
the Superintendent or designee shall ensure that an inspection is made of all AEDs at least
every 90 days for potential issues related to operability of the device, including a blinking
light or other obvious defect that may suggest tampering or that another problem has arisen
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with the functionality of the AED. The Superintendent or designee shall maintain records of
these checks. (Health and Safety Code 1797.196)

(cf- 3580 - District Records)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2015
Instruction BP 6142.1(a)
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The Governing Board desires to provide a well-planned, integrated sequence of medically
accurate and inclusive instruction on comprehensive sexual health and human
immunodeficiency virus (HIV) prevention. The district's educational program shall provide
students with the knowledge and skills necessary to protect them from sexually transmitted
infections and unintended pregnancy and to have healthy, positive, and safe relationships and
behaviors. The district's educational program shall also promote understanding of sexuality
as a normal part of human development and the development of healthy attitudes and
behaviors concerning adolescent growth and development, body image, gender, sexual
orientation, relationships, marriage, and family.

(cf- 5030 - Student Wellness)
(cf- 6142.8 - Comprehensive Health Education)

Comprehensive sexual health education and HIV prevention education shall be offered to all
students in grades 7-12, including at least once in junior high or middle school and at least
once in high school. (Education Code 51934)

The district's curriculum shall support the purposes of the California Healthy Youth Act as
specified in Education Code 51930-51939, be unbiased and inclusive of all students in the
classroom, and be aligned with the state's content standards. The district shall respect the
rights of parents/guardians to supervise their children's education on these subjects and to
impart values regarding human sexuality to their children.

(cf 5141.22 - Infectious Diseases)

(cf- 5141.25 - Availability of Condoms)
(cf- 5146 - Married/Pregnant/Parenting Students)
(cf. 6143 - Courses of Study)

The Superintendent or designee may appoint a coordinator and/or an advisory committee
regarding the district's comprehensive sexual health and HIV prevention curricutum. The
advisory committee shall represent a divergence of viewpoints and may participate in
planning, implementing, and evaluating the district's program.

(cf- 1220 - Citizen Advisory Committees)

Parent/Guardian Consent

A parent/guardian may request in writing that his/her child be excused from participating in
sexual health and HIV prevention education. Students so excused by their parents/guardians

shall be given an alternative educational activity. (Education Code 51240, 51938, 51939)

(cf- 5022 - Student and Family Privacy Rights)
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