Students AR 5141.52(a)

SUICIDE PREVENTION
Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees
who interact with students at the secondary level. The training shall be offered under the direction
of a district counselor/psychologist and/or in cooperation with one or more community mental
health agencies.

(cf 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school
site and within the community, and when and how to refer youth and their families to those
services. Materials also may include programs that can be completed through self-review of
suitable suicide prevention materials. (Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who
are bereaved by suicide; students with disabilities, mental illness, or substance use
disorders; students who are experiencing homelessness or who are in out-of-home settings
such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning
youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of
depression or mental illness, family history of suicide or violence, feelings of isolation,
interpersonal conflicts, a recent severe stressor or loss, family instability, impulsivity, and
other factors

(¢f 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such
as changes in students' personality or behavior and verbalizations of hopelessness or
suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency,
problem-solving ability, access to mental health care, and positive connections to family,
peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting
mental and emotional health

6. School and community resources and services, including resources and services that meet
the specific needs of high-risk groups



AR 5141.52(b)

SUICIDE PREVENTION (continued)

(¢f. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

7 District procedures for intervening when a student attempts, threatens, or discloses the
desire to die by suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental,
emotional, and social development of students and shall be aligned with the state content standards
and curriculum framework. Suicide prevention instruction shall be incorporated into the health
education curriculum at appropriate secondary grades and shall be designed to help students:

L Identify and analyze signs of depression and self-destructive behaviors and understand how
feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of
suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends

who show signs of suicidal intent

4, Identify trusted adults, school resources, and/or community crisis intervention resources
where youth can get help and recognize that there is no stigma associated with seeking
services for mental health, substance abuse, and/or suicide prevention

(cf 1020 - Youth Services)

(cf- 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's
suicidal intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member
suspects or has knowledge of a student's suicidal intentions based on the student's verbalizations
or act of self-harm, he/she shall promptly notify the principal or school counselor.



AR 5141.52(c)

SUICIDE PREVENTION (continued)

Although any personal information that a student discloses to a school counselor shall generally
not be revealed, released, referenced, or discussed with third parties, the counselor may report to
the principal or student's parents/guardians when he/she has reasonable cause to believe that
disclosure is necessary to avert a clear and present danger to the health, safety, or welfare of the
student. In addition, the counselor may disclose information of a personal nature to
psychotherapists, other health care providers, or the school nurse for the sole purpose of referring
the student for treatment. (Education Code 49602)

(¢f- 5141 - Health Care and Emergencies)

A school employee shall act only within the authorization and scope of his/her credential or license.
An employee is not authorized to diagnose or treat mental illness unless he/she is specifically
licensed and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer
counselors shall receive training that includes identification of the warning signs of suicidal
behavior and referral of a suicidal student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety
by taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

s Notifying law enforcement and/or other emergency assistance if a suicidal act is being
actively threatened

3 Keeping the student under continuous adult supervision until the parent/guardian and/or
appropriate support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school
took in response to the suicide attempt or threat. '

(cf 5125 - Student Records)



AR 5141.52(d)

SUICIDE PREVENTION (continued)

The Superintendent or designee shall follow up with the parent/guardian and student in a timely
manner to provide referrals to appropriate services as needed. If the parent/guardian does not
access treatment for the student, the Superintendent or designee may meet with the parent/guardian
to identify barriers to treatment and assist the family in providing follow-up care for the student.
If follow-up care is still not provided, the Superintendent or designee shall consider whether he/she
is required, pursuant to laws for mandated reporters of child neglect, to refer the matter to the local
child protective services agency.

(¢f. 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee and/or
school counselor may meet with the parents/guardians and, if appropriate, with the student to
discuss re-entry and appropriatc ncxt steps to cnsure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with
the student's parents/guardians to offer condolences, assistance, and resources. In accordance with
the laws governing confidentiality of student record information, the Superintendent or designee
shall consult with the parents/guardians regarding facts that may be divulged to other students,
parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief
and to minimize the risk of imitative suicide or suicide contagion. He/she shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies
as needed. School staff may receive assistance from school counselors or other mental health
professionals in determining how best to discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who
shall not divulge confidential information. The district's response shall not sensationalize suicide
and shall focus on the district's postvention plan and available resources.

(cf- 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide
an opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of
the strategies used, and make recommendations for future actions.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: March 2017









Students AR 5145.3(a)

NONDISCRIMINATION/HARASSMENT

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with applicable state and federal civil rights laws,
including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act
of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975,
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall
also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures
as the responsible employee to handle complaints alleging unlawful discrimination targeting a
student, including discriminatory harassment, intimidation, or bullying, based on the student's
actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group
identification, age, religion, marital or parental status, pregnancy, physical or mental disability,
sex, sexual orientation, gender, gender identity, gender expression, or any other legally protected
status or association with a person or group with one or more of these actual or perceived
characteristics. The coordinator/compliance officer(s) may be contacted at: (Education Code
234.1; 5 CCR 4621)

Deputy Superintendent, Educational Services
(title or position)

835 E. 14" Street. Suite 200

(address)

(510) 667-3522

(telephone number)

mmayfield@slusd.us

(email)

(cf 1312.1 - Complaints Concerning District Employees)
(cf 1312.3 - Uniform Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation,
and bullying, of students at district schools or in school activities and to ensure equal access of all
students to the educational program, the Superintendent or designee shall implement the following
measures:

I Publicize the district's nondiscrimination policy and related complaint procedures,
including the coordinator/compliance officer's contact information, to students,
parents/guardians, employees, volunteers, and the general public by posting them on the
district's web site and other prominent locations and providing easy access to them through
district-supported social media, when available.

2. Post in a prominent and conspicuous location on the district and school web sites
information regarding Title IX prohibitions against discrimination based on a student's sex,
gender, gender identity, pregnancy, and parental status, including the following:



AR 5145.3(b)

(Education Code 221.61)

NONDISCRIMINATION/HARASSMENT (continued)

a. The name and contact information of the district's Title IX coordinator, including
the phone number and email address

b. The rights of students and the public and the responsibilities of the district under
Title IX, including a list of rights as specified in Education Code 221.8 and web
links to information about those rights and responsibilitics locatcd on the web sitcs
of the Office for Equal Opportunity and the U.S. Department of Education's Office
for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance with Title IX in
accordance with AR 1312.3 - Uniform Complaint Procedures, which shall include:

() An explanation of the statute of limitations within which a complaint must
be filed after an alleged incident of discrimination has occurred and how a
complaint may be filed beyond the statute of limitations

2) An explanation of how the complaint will be investigated and how the
complainant may further pursue the complaint, including web links to this
information on the OCR's web site

3) A web link to the OCR complaints form and the contact information for the
office, including the phone number and email address for the office

(cf- 1113 - District and School Web Sites)
(cf- 1114 - District-Sponsored Social Media)

3

Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint, and
resources available to students who feel that they have been the victim of any such
behavior. (Education Code 234.1)

Annually notify all students and parents/guardians of the district's nondiscrimination
policy, including its responsibility to provide a safe, nondiscriminatory school environment
for all students, including transgender and gender-nonconforming students. The notice
shall inform students and parents/guardians that they may request to meet with the
compliance officer to determine how best to accommodate or resolve concerns that may
arise from the district's implementation of its nondiscrimination policies. The notice shall
also inform all students and parents/guardians that, to the extent possible, the district will
address any individual student's interests and concerns in private.

(cf 5145.6 - Parental Notifications)



AR 5145.3(c)

NONDISCRIMINATION/HARASSMENT (continued)

The Superintendent or designee shall ensure that students and parents/guardians, including
those with limited English proficiency, are notified of how to access the relevant
information provided in the district's nondiscrimination policy and related complaint
procedures, notices, and forms in a language they can understand.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's policy, regulation, forms, and notices
concerning nondiscrimination shall be translated into that language in accordance with
Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful
access to all relevant information for parents/guardians with limited English proficiency.

Provide to students, employees, volunteers, and parents/guardians age-appropriate training
and information regarding the district's nondiscrimination policy; what constitutes
prohibited discrimination, including discriminatory harassment, intimidation, retaliation,
or bullying; how and to whom a report of an incident should be made; and how to guard
against segregating or stereotyping students when providing instruction, guidance,
supervision, or other services to them. Such training and information shall include details
of guidelines the district may use to provide a discrimination-free environment for all
district students, including transgender and gender-nonconforming students.

(cf 1240 - Volunteer Assistance)
(cf 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf 4331 - Staff Development)

7

At the beginning of each school year, inform school employees that any employee who
witnesses any act of unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, against a student is required to intervene if it is safe to do so.
(Education Code 234.1)

At the beginning of each school year, inform each principal or designee of the district's
responsibility to provide appropriate assistance or resources to protect students' privacy
rights and ensure their safety from threatened or potentially discriminatory behavior.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1.

Removing vulgar or offending graffiti



AR 5145.3(d)
NONDISCRIMINATION/HARASSMENT (continued)
(cf 5131.5 - Vandalism and Graffiti)

2. Providing training to students, staff, and parents/guardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful
discrimination
4. Consistent with the laws regarding the confidentiality of student and personnel records,

communicating the school's response to students, parents/guardians, and the community

(cf 4112.6/4212.6/4312.6 - Personnel Files)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

5. Taking appropriate disciplinary action against students, employees, and anyone determined
to have engaged in wrongdoing in violation of district policy, including any student who is
found to have filed a complaint of discrimination that he/she knew was not true

(cf- 4118 - Suspension/Disciplinary Action)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf- 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Any student who feels that he/she has been subjected to unlawful discrimination described above
or in district policy is strongly encouraged to immediately contact the compliance officer,
principal, or any other staff member. In addition, any student who observes any such incident is
strongly encouraged to report the incident to the compliance officer or principal, whether or not
the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is
reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to
stop the incident when it is safe to do so. (Education Code 234.1)



AR 5145.3(e)

NONDISCRIMINATION/HARASSMENT (continued)

When a verbal report of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, is made to or received by the principal or compliance officer,
he/she shall make a note of the report and encourage the student or parent/guardian to file the
complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures.
Once notified verbally or in writing, the principal or compliance officer shall begin the
investigation and shall implement immediate measures necessary to stop the discrimination and
ensure that all students have access to the educational program and a safe school environment.
Any interim measures adopted to address unlawful discrimination shall, to the extent possible, not
disadvantage the complainant or a student who is the victim of the alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be
made to or filed with the Superintendent or designee who shall determine how the complaint will
be investigated.

(¢f- 5141.4 - Child Abuse Prevention and Reporting)
Transgender and Gender-Nonconforming Students

Gender identity of a student means the student's gender-related identity, appearance, or behavior
as determined from the student's internal sense of his/her gender, whether or not that gender-related
identity, appearance, or behavior is different from that traditionally associated with the student's
physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as
the sex assigned to the student at birth to living and identifying as the sex that corresponds to the
student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Transgender student means a student whose gender identity is different from the gender he/she
was assigned at birth.

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression,
intimidation, or hostility that are based on sex, gender identity, or gender expression, or that have
the purpose or effect of producing a negative impact on the student's academic performance or of
creating an intimidating, hostile, or offensive educational



AR 5145.3(f)

NONDISCRIMINATION/HARASSMENT (continued)

environment are prohibited. Examples of the types of conduct which are prohibited in the district
and which may constitute gender-based harassment include, but are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with his/her gender
identity
2 Disciplining or disparaging a student or excluding him/her from participating in activities

for behavior or appearance that is consistent with his/her gender identity or that does not
conform to stereotypical notions of masculinity or femininity, as applicable

3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity

4, Taunting a student because he/she participates in an athletic activity more typically favored
by a student of the other sex

5 Revealing a student's transgender status to individuals who do not have a legitimate need
for the information, without the student's consent

6. Use of gender-specific slurs

7. Physical assault of a student motivated by hostility toward him/her because of his/her
gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve
complaints alleging discrimination against transgender and gender-nonconforming students.

Examples of bases for complaints include, but are not limited to, the above list, as well as improper
rejection by the district of a student's asserted gender identity, denial of access to facilities that
correspond with a student's gender identity, improper disclosure of a student's transgender status,
discriminatory enforcement of a dress code, and other instances of gender-based harassment.

To ensure that transgender and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall address
each situation on a case-by-case basis, in accordance with the following guidelines:

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private
information and the district shall only disclose the information to others with the student's
prior written consent, except when the disclosure is otherwise required by law or when the
district has compelling evidence that disclosure is necessary to preserve the student's
physical or mental well-being. In any case, the district shall



AR 5145.3(g)

NONDISCRIMINATION/HARASSMENT (continued)

only allow disclosure of a student's personally identifiable information to employees with
a legitimate educational interest as determined by the district pursuant to 34 CFR 99.31.
Any district employee to whom a student's transgender or gender-nonconforming status is
disclosed shall keep the student's information confidential. When disclosure of a student's
gender identity is made to a district employee by a student, the employee shall seek the
student's permission to notify the compliance officer. If the student refuses to give
permission, the employee shall keep the student's information confidential, unless he/she
is required to disclose or report the student's information pursuant to this administrative
regulation, and shall inform the student that honoring the student's request may limit the
district's ability to meet the student's needs related to his/her status as a transgender or
gender-nonconforming student. If the student permits the employee to notify the
compliance officer, the employee shall do so within three school days.

As appropriate given the student's need for support, the compliance officer may discuss
with the student any need to disclose the student's transgender or gender-nonconformity
status or gender identity or gender expression to his/her parents/guardians and/or others,
including other students, teacher(s), or other adults on campus. The district shall offer
support services, such as counseling, to students who wish to inform their
parents/guardians of their status and desire assistance in doing so.

(cf- 1340 - Access to District Records)
(cf 3580 - District Records)

2

Determining a Student's Gender Identity: The compliance officer shall accept the student's
assertion of his/her gender identity and begin to treat the student consistent with his/her
gender identity unless district personnel present a credible and supportable basis for
believing that the student's assertion is for an improper purpose.

Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting
with the student and, if appropriate, his/her parents/guardians to identify and develop
strategies for ensuring that the student's access to education programs and activities is
maintained. The meeting shall discuss the transgender or gender-nonconforming student's
rights and how those rights may affect and be affected by the rights of other students and
shall address specific subjects related to the student's access to facilities and to academic
or educational support programs, services, or activities, including, but not limited to, sports
and other competitive endeavors. In addition, the compliance officer shall identify specific
school site employee(s) to whom the student may report any problem related to his/her
status as a transgender or gender-nonconforming individual, so that prompt action could
be taken to address it. Alternatively, if appropriate and desired by the student, the school
may form a



AR 5145.3(h)

NONDISCRIMINATION/HARASSMENT (continued)

support team for the student that will meet periodically to assess whether the arrangements
for the student are meeting his’her educational needs and providing equal access to
programs and activities, educate appropriate staff about the student's transition, and serve
as a resource to the student to better protect the student from gender-based discrimination.

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district
maintains sex-segregated facilities, such as restrooms and locker rooms, or offers sex-
segregated programs and activities, such as physical education classes, intermural sports,
and interscholastic athletic programs, students shall be permitted to access facilities and
participate in programs and activities consistent with their gender identity. To address any
student's privacy concerns in using sex-segregated facilities, the district shall offer
available options such as a gender-neutral or single-use restroom or changing area, a
bathroom stall with a door, an area in the locker room separated by a curtain or screen,
access to a staff member's office, or use of the locker room before or after the other
students. However, the district shall not require a student to utilize these options because
he/she is transgender or gender-nonconforming. In addition, a student shall be permitted to
participate in accordance with his/her gender identity in other circumstances where
students are separated by gender, such as for class discussions, yearbook pictures, and field
trips. A student's right to participate in a sex-segregated activity in accordance with his/her
gender identity shall not render invalid or inapplicable any other eligibility rule established
for participation in the activity.

(¢f- 6145 - Extracurricular and Cocurricular Activities)
(cf- 6145.2 - Athletic Competition)

(¢f- 6153 - School-Sponsored Trips)

(cf- 7110 - Facilities Master Plan)

5.

Student Records: A student's legal name or gender as entered on the mandatory student
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order.
However, at the written request of a student or, if appropriate, his/her parents/guardians,
the district shall use the student's preferred name and pronouns consistent with his/her
gender identity on all other district-related documents. Such preferred name may be added
to the student's record and official documents as permitted by law.

(cf- 5125 - Student Records)
(¢f- 5125.1 - Release of Directory Information)

6.

Names and Pronouns: If a student so chooses, district personnel shall be required to address
the student by a name and the pronouns consistent with his/her gender identity, without the
necessity of a court order or a change to his/her official district



AR 5145.3(i)

NONDISCRIMINATION/HARASSMENT (continued)

record. However, inadvertent slips or honest mistakes by district personnel in the use of
the student's name and/or consistent pronouns will, in general, not constitute a violation of
this administrative regulation or the accompanying district policy.

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her
gender identity, subject to any dress code adopted on a school site.

(cf- 5132 - Dress Code)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: May 2017












Students E 5145.6(a)

PARENTAL NOTIFICATIONS

Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act
of 2016 (SB 826, Ch. 23, Statutes of 2016) extends the suspension of these requirements through the 2016-17
fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety
instruction may be suspended.

Note: The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. See
the referenced Board policy, administrative regulation, or Board bylaw for further information about related
program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for the contents
of the annual notice regarding uniform complaint procedures (UCP) as mandated by 5 CCR 4622.

In addition to the notices required by law, there are other notices that districts are recommended to distribute. For
example, AR 5145.3 - Nondiscrimination/Harassment includes an optional notice regarding the rights of
transgender and gender-nonconforming students. Furthermore, although the California High School Exit
Examination is suspended through the 2017-18 school year pursuant to Education Code 60851.5 and therefore the
notice described in Education Code 60850 is not currently required, districts may choose to notify
parents/guardians of the suspension of the exam and the possibility that it could subsequently be reinstated.

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation # Subject
I. Annually
Beginning of each school Education Code BP 6174 Information on the district's
year 310 AR 6142.2 language acquisition
programs
Beginning of each school Education Code AR 3514.2 Use of pesticide product,
year 17611.5, 17612, active ingredients, Internet
48980.3 address to access information,
and, if district has no web site
and uses certain pesticides,
integrated pest management
plan
By February 1 Education Code BP 0510 School Accountability
35256, 35258 Report Card provided
Beginning of each school Education Code AR 5144 District and site discipline
year 35291, 48980 AR 5144.1 rules
Beginning of each school Education Code AR 5113 Absence for confidential

year 46010.1 medical services



E 5145.6(b)

PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation # Subject
I. Annually (continued)
Beginning of each school Education Code BP 5116.2 District policy authorizing
year, if district has adopted 48929, 48980 transfer
policy on involuntary transfer
of students convicted of certain
crimes when victim is enrolled
at same school
Beginning of each school Education Code BP 6111 Schedule of minimum days
year 48980 and student-free staff
development days
Beginning of each school Education Code AR 5145.7 Copy of sexual harassment
year 48980, 231.5; policy as related to students
5 CCR 4917
Beginning of each school Education Code AR 5145.8 Right to refrain from harmful
year 48980, 32255- or destructive use of animals
32255.6
Beginning of each school Education Code BP5111.1 All statutory attendance
year 48980, 35160.5, AR 5116.1 options, available local
46600-46611, AR 5117 attendance options, options for
48204, 48301, meeting residency, form for
48350-48361 changing attendance, appeals
process
Beginning of each school Education Code AR 5113 Absence for religious
year, if Board allows 48980, 46014 exercises or purposes
such absence
Beginning of each school Education Code AR 5113 Excused absences; grade/credit
year 48980, 48205 BP 6154 cannot be reduced due to
excused absence if work or test
has been completed; full text of
Education Code 48205
Beginning of each school Education Code AR 6183 Availability of home/hospital
year 48980, 48206.3, instruction for students with
48207, 48208 temporary disabilities
Beginning of each school Education Code BP 5141.31 School immunization program

year 48980, 49403



Beginning of each school
year

PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)
Beginning of each school

year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Education Code
48980, 49423,
49480

Education or
Other Legal
Code

Education Code
48980, 49451;
20 USC 1232h

Education Code
48980, 49471,
49472

Education Code
49013; 5 CCR
4622

Education Code
49063

Education Code
49063, 49069;
20 USC 1232g;
34 CFR 99.7

Education Code
49063, 49073,
20 USC 1232g;
34 CFR 99.37

Education Code
49520, 48980;
42 USC 1758;
7 CFR 245.5

Education Code
51513; 20 USC
1232h

AR 5141.21

Board Policy/
Administrative
Regulation #

AR 5141.3

BP 5143

AR 13123

AR 5125
AR 51253

AR 5125

AR 5125.1

AR 3553

AR 5022
BP 6162.8

Administration of
prescribed medication

E 5145.6(c)

Subject

Right to refuse consent to
physical examination

Availability of
insurance

Uniform complaint procedures,
available appeals, civil law
remedies

Challenge, review, and
expunging of records

Student records: inspect and
review, access, types, location,
persons responsible, location
of log, access criteria, cost of
copies, amendment requests,
criteria to determine legitimate
educational interest, course
prospectus availability

Release of directory
information

Free and reduced price
meals

Notice of privacy policy and
dates of activities re: survey,
health examination, or
collection of personal
information for marketing;
process to opt out of such



PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Annually

Beginning of each school
year, if district receives
Title I funds

Beginning of each school
year

Beginning of each school
year to parent, teacher, and
employee organizations or, in
their absence, individuals

Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code BP 6164.4
56301

Education Code AR 6181
58501, 48980

Health and Safety AR 5141.6
Code 104855

5 CCR 852; AR 6162.51
Education Code

60615

20 USC 6312; BP 41122

34 CFR 200.61 AR 4222

34 CFR 104.8, BP 0410
106.9 BP 6178

40 CFR 763.84, AR 3514

763.93

IL. At Specific Times During the Student's Academic Career

Beginning in grade 7,
at least once prior to course

Education Code
221.5,48980

BP 6164.2

activities; inspection rights
and procedures

E 5145.6(d)

Subject

Parental rights re: special
education identification,
referral, assessment,
instructional planning,
implementation and review,
and procedures for initiating
a referral for assessment

Alternative schools

Availability of dental fluoride
treatment; opportunity to
accept or deny treatment

Student's participation in state
assessments; option to request
exemption from testing

Right to request information
re: professional qualifications
of child's teacher and
paraprofessional

Nondiscrimination

Availability of asbestos
management plan; any
inspections, response actions
or post-response actions
planned or in progress

Course selection and
career counseling



selection and career counseling

Upon a student's enrollment

When child first enrolls in a
public school, if school offers
a fingerprinting program

PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education Code
310

Education Code
32390, 48980

Education or
Other Legal
Code

BP 6174
AR 6142.2

AR 5142.1

Board Policy/
Administrative
Regulation #

II. At Specific Times During the Student's Academic Career (continued)

When participating in
driver training courses under
the jurisdiction of the district

Upon registration in K-6, if
students have not previously
been transported

Beginning of each school
year for high school students,
if high school is open campus

Beginning of each school
year in grades 9-12, if district

allows career technical education

(CTE) course to satisfy
graduation requirement

Upon a student's enrollment

When students enter grade 7

When in kindergarten,
or first grade if not previously
enrolled in public school

Beginning of each school year
for students in grades 9-12

Education Code
35211

Education Code
39831.5

Education Code
44808.5, 48980

Education Code
48980, 51225.3

Education Code
49063

Education Code
49452.7

Education Code
49452.8

Education Code
51229, 48980

None

AR 3543

AR 5112.5

AR 6146.1

AR 5125
AR 5125.3
AR 51413

AR 5141.32

AR 6143

Information on the district's
language acquisition
programs

Fingerprinting program

E 5145.6(¢)

Subject

Civil liability, insurance
coverage

School bus safety rules and
information, list of stops, rules
of conduct, red light crossing
instructions, bus danger zones,
walking to and from stops

Open campus

How each graduation
requirement does or does not
satisfy college entrance a-g
course criteria; district CTE
courses that satisfy a-g criteria

Specified rights related to
student records

Specified information on type
2 diabetes

Requirement for oral health
assessment, explanation of
law, importance of oral health,
agency contact, privacy rights

College admission
requirements, UC and CSU
web sites that list certified



Beginning of each school Education Code AR 6142.1
year for students in grades 51938, 48980

7-12, or at time of

enrollment if after beginning

of year

PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation #

II. At Specific Times During the Student's Academic Career (continued)

Within 20 working days of Education Code AR 6162.51
receiving results of standardized 60641; 5 CCR 863

achievement tests or, if results

not available in school year,

within 20 working days of start

of next school year

By October 15 for students in Education Code AR 5121
grade 12 69432.9 AR 5125
When child is enrolled Health and Safety AR 5141.32
in kindergarten Code 124100,

124105
To students in grades 11-12, 5CCR 11523 AR 61462

early enough to enable
registration for fall test

To secondary students, if 20 USC 7908 AR 5125.1
district receives Title I funds

ITII. When Special Circumstances Occur

In the event of a breach of Civil Code BP 3580
security of district records, 1798.29
to affected persons

courses, description of CTE,
CDE Internet address, how
students may meet with
counselors

Sexual health and HIV
prevention education, right to
view A/V materials, whether
taught by district staff or
outside consultants, right to
request specific Education
Code sections, right to excuse

E 5145.6(f)

Subject

Results of tests; test
purpose, individual score
and intended use

Forwarding of student's grade
point average to Cal Grant
program; timeline to opt out

Health screening
examination

Notice of proficiency
examination provided
under Education Code 48412

Request that district not release
name, address, phone number
of child to military recruiters
without prior written consent

Types of records affected,
date of breach, description of
incident, contact information
for credit reporting agencies



Upon receipt of a complaint
alleging discrimination

When determining whether an
English learner should be
reclassified as fluent English
proficient

When student is identified

as English learner and district
receives Title I or Title III
funds for English learner
programs, not later than 30
days after beginning of school
year or within two weeks of
placement if identified during
school year

PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

When homeless or foster youth

applies for enrollment in
before/after school program

Before high school student
attends specialized
secondary program on a
university campus

At least 72 hours before
use of pesticide product
not included in annual list

To members of athletic
teams

If school has lost its WASC
accreditation status

When district has contracted
for electronic products or
services that disseminate
advertising

Education Code AR 13123
262.3

Education Code AR 6174
313; 5 CCR 11303

Education Code AR 6174
440; 20 USC 6312

Education or Board Policy/
Other Legal Administrative
Code Regulation #
Education Code AR 51482
8483

Education Code None

17288

Education Code AR 3514.2
17612

Education Code AR 5143
32221.5

Education Code BP 6190
35178.4

Education Code BP 3312
35182.5

Civil law remedies
available to complainants

Description of reclassification
process, opportunity for
parent/guardian to participate

Reason for classification, level
of English proficiency,
description of program(s),
option to decline program or
choose alternate, option to
remove student from program
at any time, exit requirements
of program

E 5145.6(g)

Subject

Right to priority enrollment;
how to request priority
enrollment

University campus buildings
may not meet Education Code
requirements for structural
safety

Intended use of pesticide
product

Offer of insurance; no-cost and
low-cost program options

Loss of status, potential

consequences

Advertising will be used in the
classroom or learning center



At least six months before
implementing uniform policy

Before implementing a
year-round schedule

When interdistrict transfer
is requested and not approved
or denied within 30 days

Before early entry to
kindergarten, if offered

When student identified as
being at risk of retention

When student excluded due to
quarantine, contagious or
infectious disease, danger to
safety or health

PARENTAL NOTIFICATIONS (continued)

When to
Notify

HI. When Special Circumstances Occur (continued)

Before already admitted
student is excluded for lack
of immunization

When a student is
classified as truant

When a truant is referred
to a SARB or probation
department

When a school is identified on
the state's Open Enrollment List

Within 60 days of receiving
application for transfer out of
open enrollment school

Education Code
35183

Education Code
37616

Education Code
46601

Education Code
48000

Education Code
48070.5

Education Code
48213

Education or
Other Legal
Code

Education Code
48216; 17 CCR
6040

Education Code
48260.5, 48262

Education Code
48263

Education Code
48354; 5 CCR
4702

Education Code
48357, 5 CCR
4702

AR 5132

BP 6117

AR 5117

AR 5111

AR 5123

AR 51122
BP 5141.33

Board Policy/
Administrative
Regulation #

AR 5141.31

AR 5113.1

AR 5113.1

AR 5118

AR 5118

Dress code policy requiring
schoolwide uniform

Public hearing on year-round
schedule

Appeal process

Effects, advantages and
disadvantages of early entry

Student at risk of
retention

Student has been excluded
from school

E 5145.6(h)

Subject

Need to submit evidence of
immunization or exemption
within 10 school days; referral
to medical care

Truancy, parental obligation,
availability of alternative
programs, student
consequences, need for
conference

Name and address of SARB
or probation department and
reason for referral

Student's option to transfer
to another school

Whether student's transfer
application is accepted or
rejected; reasons for rejection



When student requests to
voluntarily transfer to
continuation school

Prior to involuntary transfer
to continuation school

To person holding educational
rights, prior to recommending
placement of foster youth
outside school of origin

When student is removed from
class and teacher requires
parental attendance at school

Prior to withholding grades,
diplomas, or transcripts

When withholding grades,
diplomas or transcripts
from transferring student

PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

When student is released
to peace officer

At time of suspension

When original period of
suspension is extended

At the time a student is
assigned to a supervised
suspension classroom

Before holding a closed
session re: suspension

Education Code
48432.3

Education Code
48432.5

Education Code
48853.5

Education Code
48900.1

Education Code
48904

Education Code
48904.3

Education or
Other Legal
Code

Education Code
48906

Education Code
48911

Education Code
48911

Education Code
48911.1

Education Code
48912

AR 6184

AR 6184

AR 6173.1

AR 51444

AR 51252

AR 51252

Board Policy/
Administrative
Regulation #

BP 5145.11

BP 5144.1
AR 5144.1
AR 5144.1

AR 5144.1

AR 5144.1

Copy of district policy and
regulation on continuation
education

Right to request meeting prior
to involuntary transfer to
continuation school

Basis for the placement
recommendation

Parental attendance required;
timeline for attendance

Damaged school property

Next school will continue
withholding grades, diplomas,
or transcripts

E 5145.6(i)

Subject

Release of student to peace
officer for the purpose of
removing minor from school,
unless taken into custody as
victim of suspected child abuse

Notice of suspension

Extension of suspension

The student's assignment to
a supervised suspension
classroom

Intent to hold a closed session
re: suspension



When student expelled
from another district for
certain acts seeks admission

When readmission is
denjed

When expulsion occurs

At least 10 calendar days
before expulsion hearing

When expulsion or
suspension of expulsion
occurs

Before involuntary transfer of
student convicted of certain
crime when victim is enrolled
at same school

One month before the
scheduled minimum day

Education Code
48915.1,
48918

Education Code
48916
Education Code

48916

Education Code
48918

Education Code
48918

Education Code
48929, 48980

Education Code
48980

PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

III. When Special Circumstances Occur (continued)

When parents/guardians
request guidelines for filing
complaint of child abuse

at a school site

When student in danger
of failing a course

When student transfers
from another district or
private school

When parent/guardian's
challenge of student record is
denied and parent/guardian
appeals

Education Code
48987

Education Code
49067

Education Code
49068

Education Code
49070

BP 5119

AR 5144.1

AR 51441

AR 5144.1

AR 51441

BP5116.2

BP 6111

Board Policy/
Administrative
Regulation #

AR 51414

AR 5121

AR 5125

AR 5125.3

Hearing re: possible danger
presented by expelled
student

Reasons for denial;
determination of assigned
program

Readmission procedures

Notice of expulsion
hearing

Decision to expel; right to
appeal to county board;
obligation to inform new
district of status

Right to request a meeting
with principal or designee

When minimum days are
scheduled after beginning
of the school year

E 5145.6()

Subject

Guidelines for filing

complaint of child abuse
at a school site with local
child protective agencies

Student in danger
of failing a course

Right to receive copy of
student's record and to
challenge its content

If board sustains allegations,
the correction or destruction
of record; if denied, right to

submit written objection



When district is considering
program to gather safety-related
information from students’
social media activity

When district adopts program
to gather information from
students' social media activity,
and annually thereafter

Within 24 hours of
release of information
to a judge or probation
officer

Before release of
information pursuant to
court order or subpoena

When screening results in
suspicion that student
has scoliosis

When test results in
discovery of visual or
hearing defects

PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

Annually to parents/guardians
of student athletes before their
first practice or competition

To person holding educational
rights, within 30 days of foster
youth, homeless youth, or
former juvenile court school
student being transferred
between high schools

Before any test/survey
questioning personal beliefs

Education Code
49073.6

Education Code
49073.6

Education Code
49076

Education Code
49077

Education Code
49452.5

Education Code
49456; 17 CCR
2951

Education or
Other Legal
Code

Education Code
49475

Education Code
51225.1

Education Code
51513

BP 5125

AR 5125

AR 5125

AR 5125

AR 51413

AR 51413

Board Policy/
Administrative
Regulation #

AR 61452

BP 6146.1
AR 6173

AR 6173.1
AR 6173.3

AR 5022

Opportunity for input on
proposed program

Information is being gathered,
access to records, process for
removal or corrections,
destruction of records

Release of student record to a
judge or probation officer for
conducting truancy mediation
program or for presenting

evidence at a truancy petition

Release of information
pursuant to court order

or subpoena

Scoliosis screening

Vision or hearing test results

E 5145.6(k)

Subject

Information on concussions
and head injuries

Exemption from local
graduation requirements, effect
on college admission, option
for fifth year of high school

Permission for test, survey
questioning personal beliefs



At least 14 days before HIV
prevention or sexual health
instruction, if arrangement
made for guest speaker after
beginning of school year

Prior to administering survey
regarding health risks and
behaviors to students in 7-12

Within 30 calendar days

of receipt of results of
assessment or reassessment
of English proficiency

When migrant education
program is established

When child participates in
licensed child care and
development program

When district receives
Tobacco-Use Prevention
Education Funds

When sharing student
immunization information
with an immunization
system

Education Code
51938

Education Code
51938

Education Code
52164.1,
52164.3;
5CCR 115115

Education Code
544442

Health and Safety
Code 1596.857

Health and Safety
Code 104420

Health and Safety
Code 120440

PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

ITII. When Special Circumstances Occur (continued)

At least 14 days prior to
sex offender coming on
campus as volunteer

When hearing is requested by
person asked to leave
school premises

When responding to complaint
re: discrimination, special
education, or noncompliance

Penal Code 626.81

Penal Code 627.5

5 CCR 4631

AR 6142.1

AR 5022

AR 6174

BP 6175
AR 6175

AR 5148

AR 35133

AR 5125

Board Policy/
Administrative
Regulation #

AR 1240
BP 1250

AR 35152

AR 13123

Instruction
or sexual health by guest
speaker or outside consultant

Notice that the survey will
be administered

Results of state test of
English proficiency

Parent advisory council
membership composition

Patent/guardian right to enter
facility

The district's tobacco-free
schools policy and
enforcement procedures

Types of information to be
shared, name and address of
agency, acceptable use of the
information, right to examine,
right to refuse to share

E 5145.6(1)

Subject

Dates and times permission
granted; obtaining information
from law enforcement

Notice of hearing

Findings, disposition of
complaint, any corrective
actions, appeal rights and

in HIV prevention



with law

When child participates in
licensed child care and
development program

Within 30 days of application
for subsidized child care or
preschool services

Upon recertification or update
of application for child care
or preschool services

Upon child's enrollment in
child care program

When payment of child care
fees is seven days late

When district substantively
changes policy on student
privacy rights

For districts receiving Title I
funds, when child has been
assigned or taught for four or
more consecutive weeks by a
teacher who does not meet
state certification requirements

for the grade level/subject taught

For districts receiving Title I
funds, not later than 30 days
after beginning of school year,
to parents/guardians of English
learners

PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

For schools receiving Title I
funds, upon development of
parent involvement policy

When household is selected
for verification of eligibility

5 CCR 18066

5 CCR 18094,
18118

5 CCR 18095,
18119

5CCR 18114

5CCR 18114

20 USC 1232h

20 USC 6312

20 USC 6312

Education or
Other Legal
Code

20 USC 6316

42 USC 1758;
7 CFR 245.6a

AR 5148

AR 5148
AR 5148.3

AR 5148
AR 5148.3

AR 5148

AR 5148

AR 5022

AR 41122

AR 6174

Board Policy/
Administrative
Regulation #

AR 6020

AR 3553

procedures

Policies re: excused and
unexcused absences

Approval or denial of
services

Any change in service, such
as in fees, amount of service,
termination of service

Policy on fee collection
Notice of delinquent fees

Notice of any substantive
change in policy or regulation

Timely notice to parent/
guardian of child's assignment

Reasons for placement, level
of proficiency, instructional
methods, how program meets
child's strengths and teaches
English, exit requirements,
right to choose other program

E 5145.6(m)

Subject

Notice of policy

Need to submit verification
information; any subsequent



for free or reduced-price meals

When student is homeless or
unaccompanied minor

When student transfers

out of state and records are
disclosed without consent
pursuant to 34 CFR 99.30

When district receives
federal funding assistance
for nutrition program

IV. Special Education Notices

Prior to conducting initial
evaluation

Before functional behavioral
assessment begins

24 hours before IEP
when district intending to
record

Early enough to ensure
opportunity for parent/
guardian to attend IEP meeting

When parent/guardian orally
requests review of [EP

42 USC 11432;
Education Code
48852.5

34 CFR 99.34

USDA FNS
Instruction 113-1

Education Code
56301, 56321,
56321.5, 56321.6,
56329; 20 USC
1415(d); 34 CFR
300.502, 300.503

Education Code
56321

Education Code
56341.1

Education Code
56341.5;
34 CFR 300.322

Education Code
56343.5

PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

IV. Special Education Notices (continued)

Within one school day of
emergency intervention or
serious property damage

Education Code
56521.1

AR 6173

AR 5125

BP 3555

BP 6159.1
AR 6159.1
AR 6164 .4

AR 61594

AR 6159

AR 6159

AR 6159

Board Policy/
Administrative
Regulation #

AR 61594

change in benefits; appeals

Educational and related
opportunities; transportation
services; placement decision
and right to appeal

Right to review records

Rights and responsibilities,
nondiscrimination policy,
complaint procedures

Proposed evaluation plan,
related parental rights,
prior written notice,
procedural safeguards

Notification and consent

Intention to audio-record
IEP meeting

Time, purpose, location, who
will attend, participation of
others with special knowledge,
transition statements if
appropriate

Need for written request

E 5145.6(n)

Subject

Emergency intervention



Whenever there is a proposal
or refusal to initiate or change
the identification, evaluation,
placement, or FAPE, including
when parent/guardian revokes
consent for services

Upon filing of state complaint
When disciplinary measures
are taken or change in
placement

Upon requesting a

due process hearing
Eligibility for services

under Section 504

V. Classroom Notices

In each classroom in each
school

Exhibit
version:

20 USC 1415(c);
34 CFR 300.300,
300.503

20 USC 1415(d);
34 CFR 300.504

20 USC 1415(k);
34 CFR 300.530

20 USC 1415(K);
34 CFR 300.508

34 CFR 104.32,
104.36

Education Code
35186

AR 6159
AR 6159.1

AR 6159.1

AR 51442

AR 6159.1

AR 6164.6

AR 13124
E 13124

Prior written notice

Procedural safeguards
notice

Decision and procedural
safeguards notice

Student’s name, address,
school, description of problem,
proposed resolution

District responsibilities, district
actions, procedural safeguards

Complaints re: sufficiency of
instructional materials, teacher
vacancy or misassignment,
maintenance of facilities

CSBA MANUAL MAINTENANCE SERVICE

March 2017
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Students BP 5148.2(a)

BEFORE/AFTER SCHOOL PROGRAMS

The Governing Board desires to provide before-school and/or after-school enrichment programs
that support the regular education program in a supervised environment. In order to increase
academic achievement of participating students, the content of such programs shall be coordinated
with the district's vision and goals for student learning, local control and accountability plan,
curriculum, and academic standards.

(cf- 0000 - Vision)

(cf- 0200 - Goals for the School District)

(cf- 0460 - Local Control and Accountability Plan)
(cf- 5147 - Dropout Prevention)

(cf 5148 - Child Care and Development)

(cf: 6011 - Academic Standards)

(¢f. 6176 - Weekend/Saturday Classes)

(cf- 6177 - Summer Learning Programs)

(¢f. 6179 - Supplemental Instruction)

The district's program shall be planned through a collaborative process that includes
parents/guardians, students, and representatives of participating schools, governmental agencies
including city and county parks and recreation departments, local law enforcement, community
organizations, and, if appropriate, the private sector. (Education Code 8422, 8482.5)

To the extent feasible, the district shall give priority to establishing before-school and/or after-
school programs in low-performing schools and/or programs that serve low-income and other at-
risk students.

(cf- 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf- 6020 - Parent Involvement)

Any program to be established shall be approved by the Board and the principal of each
participating school. (Education Code 8421, 8482.3)

The Superintendent or designee shall ensure that all staff who directly supervise students in the
district's before-school and/or after-school program possess appropriate knowledge and
experience. As needed, staff and volunteers shall receive ongoing training related to their job
responsibilities.

(cf 1240 - Volunteer Assistance)

(cf- 4131 - Staff Development)

(cf- 4222 - Teacher Aides/Paraprofessionals)
(cf 4231 - Staff Development)

(cf 4331 - Staff Development)

Each program shall include academic and enrichment elements in accordance with law and
administrative regulation. In addition, each program may include support services that reinforce
the educational component and promote student health and well-being.



BP 5148.2(b)
BEFORE/AFTER SCHOOL PROGRAMS (continued)

(cf- 0450 - Comprehensive Safety Plan)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf- 5030 - Student Wellness)

(¢f. 5131.6 - Alcohol and Other Drugs)

(cf 6142.7 - Physical Education and Activity)

OPTION 1: No fee shall be charged for participation in the program.

OPTION 2: A family fee may be charged to participating families based on the actual cost of
services, as long as the fee is waived or reduced for families with students who are eligible for free
or reduced-price meals. (Education Cade 8422, 8482.6)

In regard to the After School Education and Safety program and/or 21st Century Community
Learning Center program, no fee shall be charged for a student identified as a homeless or foster
youth. (Education Code 8482.6)

(cf- 3260 - Fees and Charges)
(¢f 3553 - Free and Reduced Price Meals)

(cf- 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

Eligible students ages 11-12 years shall be placed in a before-school or after-school program, if
and when available, rather than subsidized child care and development services. During the time
that the before-school or after-school program does not operate, such students may be provided
the option of enrolling in child care and development services in accordance with the priorities
established in AR 5148 - Child Care and Development. (Education Code 8263.4)

The Board and the Superintendent or designee shall monitor student participation rates and shall
identify multiple measures that shall be used to evaluate program effectiveness. Such measures
may include, but are not limited to, student outcome data; program self-assessments; feedback
from staff, participating students, and parents/guardians; and observations of program activities.

(cf. 0500 - Accountability)

Every three years, the Superintendent or designee shall review the after-school program plan,
including, but not limited to, program goals, program content, and outcome measures.
Documentation of the program plan shall be maintained for a minimum of five years.

(¢f. 3580 - District Records)

Legal Reference: (see next page)



BP 5148.2(c)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

Legal Reference:
EDUCATION CODE
8263 Eligibility and priorities for subsidized child development services
8263.4 Enrollment of students ages 11-12 years
8273.1 Family fees, exemptions
8350-8359.1 Programs for CalWORKS recipients
8360-8370 Personnel qualifications
8420-8428 21st Century After-School Program for Teens
8482-8484.65 After School Education and Safety Program
8484.7-8484.9 21st Century Community Learning Centers
8490-8490.7 Distinguished After School Health Recognition Program
17264 New construction; accommodation of before- and after-school programs
35021.3 After-school physical recreation instructors
45125 Criminal record check
45330 Paraprofessionals; instructional aides
45340-45349 Paraprofessionals; instructional aides
49024 Criminal background check; Activity Supervisor Clearance Certificate
49430-49434 Nutrition standards
49540-49546 Child Care Food Program
49553 Free or reduced-price meals
60851.1 Suspension of high school exit examination
69430-69460 Cal Grant program
UNITED STATES CODE, TITLE 20
6311 State plans
6314 Title I schoolwide programs
7171-7176 21st Century Community Learning Centers
UNITED STATES CODE, TITLE 42
1766-1766a Child and Adult Care Food Program
11434a Education for homeless children and youths
CODE OF FEDERAL REGULATIONS, TITLE 7
226.17 Child care center nutrition standards

Management Resources: (see next page)



BP 5148.2(d)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Quality Program Improvement Plan for Expanded Learning Programs in California 2016-17, November
2016

Request for Application for Programs Proposing to Serve High School Students, September 2016

21st Century Community Learning Centers (21st CCLC) FAQs Elementary/Middle School Programs,

September 2016

A Crosswalk Between the Quality Standards for Expanded Learning and Program Quality Assessment Tools,

2014

Quality Standards for Expanded Learning in California: Creating and Implementing a Shared Vision of
Quality, 2014

21st Century High School After School Safety and Enrichment for Teens Program Frequently Asked
Questions, March 2012

California After School Physical Activity Guidelines, 2009

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

21st Centwry Community Learning Centers, Nonregulatory Guidance, February 2003

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Before and After School: http://www.cde.ca.gov/ls/ba

California Healthy Kids Survey: http://chks.wested.org

California School-Age Consortium: http://calsac.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Partnership for Children and Youth: http://partnerforchildren.org

U.S. Department of Agriculture: http.//'www.fus. usda.gov/end/care/afterschool htm

U.S. Department of Education: http.//www.ed.gov

CSBA MANUAL MAINTENANCE SERVICE

adopted: March 2017









Students AR 5148.2(a)

BEFORE/AFTER SCHOOL PROGRAMS

Grades K-9

The district's After School Education and Safety (ASES) program or 21st Century Community
Learning Center (21st CCLC) program shall serve students in any of grades K-9 as the district may
determine based on local needs. (Education Code 8482.3, 8484.7, 8484.75, 8484.8)

The district's 21st CCLC program shall primarily serve students in Title I schoolwide programs or
serve a high percentage of students from low-income families. (Education Code 8484.8; 20 USC
7173)

(cf 6171 - Title [ Programs)

The district's ASES and 21st CCLC program(s) shall be operated in accordance with the following:
ll, Program Elements

a. The program shall include an educational and literacy element in which tutoring or
homework assistance is provided in language arts, mathematics, history and social
science, computer training, and/or science. (Education Code 8482.3)

(cf 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)

(cf 6142.93 - Science Instruction)

(cf. 6154 - Homework/Makeup Work)

(cf 6163.4 - Student Use of Technology)

b. The program shall include an educational enrichment element which may include,
but is not limited to, fine arts, career technical education, recreation, technology,
physical fitness, and prevention activities. (Education Code 8482.3)

(¢f- 5131.6 - Alcohol and Other Drugs)

(cf 5131.62 - Tobacco)

(cf- 6142.6 - Visual and Performing Arts)

(cf 6142.7 - Physical Education and Activity)
(cf- 6178 - Career Technical Education)

2. Nutrition
a. If snacks or meals are made available in the program, they shall conform to state

nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 as
applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR 226.17)



AR 5148.2(b)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

b.

The district's before-school program shall offer a breakfast meal as described in
Education Code 49553 for all program participants. (Education Code 8483.1)

(cf 3550 - Food Service/Child Nutrition Program)
(¢f. 3554 - Other Food Sales)
(¢f- 5030 - Student Wellness)

3. Location of Program

a.

The program may be offered at one or multiple school sites and/or at an easily
available and accessible off-campus facility. (Education Code 8482.3)

When there is a significant barrier to student participation in either the before-
school or after-school component of a program at the school of attendance, the
Superintendent or designee may, with the approval of the Superintendent of Public
Instruction, provide services at another school site. Such transfer of services shall
occur only if the school to which the program will be transferred agrees to receive
students from the transferring school and has an existing grant of the same type as
the transferring school, or does not have a 10-percent lower percentage of students
eligible for free or reduced-price meals than the transferring school. A significant
barrier includes any of the following: (Education Code 8482.8)

(D Fewer than 20 students participating in the program component

2) Extreme transportation constraints, including, but not limited to,
desegregation busing, busing for magnet or open enrollment schools, or
student dependence on public transportation

(3) A reduction in the program grant of an existing school due to its merging
into a new school opened by the district or the splitting of its students with
a new school

In such cases, the district shall arrange for safe, supervised transportation between
school sites; ensure communication among staff in the regular school program, staff
in the before-school or after-school program, and parents/guardians; and ensure
alignment of the educational and literacy elements with the regular school program
of participating students. (Education Code 8482.8)

(cf- 3540 - Transportation)



AR 5148.2(c)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

4. Staffing
a. All staff members who directly supervise students shall, at a minimum, meet the
qualifications for an instructional aide. (Education Code 8483.4, 45330, 45344,
45344.5)

(cf- 4222 - Teacher Aides/Paraprofessionals)

b. All program staff and volunteers shall be subject to the health screening and
fingerprint clearance requirements in law and Board policy. (Education Code
8483.4)

(cf. 1240 - Volunteer Assistance)
(cf- 4112.4/4212.4/4312.4 - Health Examinations)
(cf- 4112.5/4212.5/4312.5 - Criminal Record Check)

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 8483.4)
5z Hours of Operation
a. A before-school program shall not operate for less than one and one-half hours per

regular school day. (Education Code 8483.1)

b. An after-school program shall begin immediately upon the conclusion of the regular
school day and shall operate a minimum of 15 hours per week and at least until 6
p.m. on every regular school day. (Education Code 8483)

6. Admissions

a. Every student attending a school operating a program is eligible to participate in
the program, subject to program capacity. (Education Code 8482.6)

(cf- 0410 - Nondiscrimination in District Programs and Activities)

b. If the number of students wishing to participate in the program exceeds program
capacity, students shall be selected for enrollment based on the following
guidelines:

(1) First priority for enrollment shall be given to students who are identified as
homeless youth, as defined by the McKinney-Vento Homeless Assistance
Act (42 USC 11434a), at the time they apply for



AR 5148.2(d)

BEFORE/AFTER SCHOOL PROGRAMS (continued)*

enrollment or at any time during the school year and to students who are
identified by the program as being in foster care. (Education Code 8483,
8483.1)

The district is not required to disenroll a current student in order to secure
the enrollment of a student who has priority for enrollment. (Education
Code 8483, 8483.1)

The district shall inform the parent/guardian of a homeless or foster youth
of the right of the child to receive priority enrollment and how to request
priority enrollment. (Education Code 8483)

(cf- 5145.6 - Parental Notifications)
(cf- 6173 - Education for Homeless Children)
(cf 6173.1 - Education for Foster Youth)

@

€)

Second priority for enrollment of middle or junior high school students shall
be given to students who attend daily. (Education Code 8483, 8483.1)

Third priority for enrollment shall be given to students identified as in need
of academic remediation or support in accordance with Board policy or
administrative regulations.

(cf. 6179 - Supplemental Instruction)

“4)
)

Any remaining capacity shall be filled by students selected at random.

A waiting list shall be established to accommodate additional students if
space becomes available.

7. Attendance/Early Release

a. Each student admitted into a district program shall be expected to attend the full
number of hours that the program is in operation every day that he/she participates.

b. When necessary, a student's parent/guardian may request, in writing, that the
Superintendent or designee approve the reasonable late daily arrival of his/her child
for the before-school program or the reasonable early daily release of his/her child
from the after-school program. The Superintendent or designee shall not approve
such a request if the student would be attending less than one-half of the daily
program hours.



AR 5148.2(e)

BEFORE/AFTER SCHOOL PROGRAMS (continued)*

8. Summer/Intersession/Vacation Programs

a.

A before-school program operating during summer, intersession, and/or vacation

-days shall be offered for a minimum of two hours per day. An after-school program

offered during summer, intersession, and/or vacation days may be operated for
either three hours or six hours per day in accordance with Education Code 8483.76.
When both before-school and after-school programs are offered for the same
students on such days, they shall be operated for a minimum of four and one-half
hours per day. (Education Code 8483, 8483.1, 8483.2, 8483.76)

A program offered during summer, intersession, and/or vacation periods may open
eligibility to every student attending a school in the district, with priority for
enrollment given to students enrolled in the school that received the grant.
(Education Code 8483.76)

To address the needs of students and school closures, the program may be
conducted at an off-site location or an alternate school site. The program shall
notify the California Department of Education (CDE) of the change of location and
shall include a plan to provide safe transportation pursuant to Education Code
8484.6. (Education Code 8483.76)

Any program operating for six hours per day shall provide at least one nutritionally
adequate free or reduced-price meal to each eligible student during each program
day. (Education Code 8483.76)

For any program operating six hours per day, district procedures pertaining to
student attendance and early release as specified in item #7 above shall apply.
(Education Code 8483.76)

(cf- 6177 - Summer Learning Programs)

Grades 9-12

The district's 21st Century High School After School Safety and Enrichment for Teens (ASSETs)
program shall serve students in any of grades 9-12 as the district may determine based on local
needs. (Education Code 8421)

The program shall be operated in accordance with the following guidelines:

1. Program Elements



AR 5148.2()

BEFORE/AFTER SCHOOL PROGRAMS (continued)*
a. The program shall include an academic assistance element that is coordinated with
the regular academic program and includes, but is not limited to, at least one of the

following: (Education Code 8421)

(1)  Preparation for the high school exit examination

(¢f- 6162.52 - High School Exit Examination)
2) Tutoring
3) Career exploration, including activities that help students develop the
knowledge and skills that are relevant to their career interests and reinforce
academic content

@ Homework assistance

5) College preparation, including information about the Cal Grant program
pursuant to Education Code 69430-69460

b. The program shall include an enrichment element that may include, but is not
limited to: (Education Code 8421)

(D) Community service

2) Career and technical education

(3)  Jobreadiness

4) Opportunities for mentoring and tutoring younger students
&) Service learning

(6) Arts

N Computer and technology training

®) Physical fitness

9) Recreation activities

(¢f- 6142.4 - Service Learning/Community Service Classes)



AR 5148.2(g)

BEFORE/AFTER SCHOOL PROGRAMS (continued)

C. The program shall include a nutritional snack and/or meal and a physical activity
element. (Education Code 8423)

d. The program shall provide for access to, and availability of, computers and
technology. (Education Code 8423)

e. The Superintendent or designee shall assess students' preferences for program
activities. (Education Code 8423)

P Location of Program

a. The district's program may operate on one or multiple school sites or at another
location approved by the CDE. (Education Code 8421)

b. If applying for a location off school grounds, the Superintendent or designee shall
ensure that safe transportation is available for students, if necessary, and the
program is at least as available and accessible as similar programs conducted on
school sites. (Education Code 8421)

Br Hours of Operation

a. The district's program shall operate for a minimum of 15 hours per week.
(Education Code 8421)

b. The district's program may be operated either after school only or for any
combination of after school, before school, weekends, summer, intersession, and
vacations. (Education Code 8422)

Volunteers

The Superintendent or designee may establish a registry of volunteer after-school physical
recreation instructors and other before-school and after-school program volunteers. (Education

Code 35021.3)

To be included in the registry, a volunteer shall submit to a criminal background check pursuant
to Education Code 45125. He/she also shall submit current contact information to the district and
shall update that information whenever the information changes. (Education Code 35021.3)

The Superintendent or designee may use a volunteer registered with the district or may select
another person to provide physical recreation to students after school hours or to provide other
services. (Education Code 35021.3)



AR 5148.2(h)

BEFORE/AFTER SCHOOL PROGRAMS (continued)*

Reports

The Superintendent or designee shall annually submit to the CDE outcome-based data, including,
but not limited to: (Education Code 8427, 8482.3, 8484)

1. For participating students, school day attendance on an annual basis and program
attendance on a semi-annual basis

2. Evidence of a program quality improvement process that is data driven and based on CDE
program quality standards

(cf- 0500 - Accountability)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: March 2017









Instruction BP 6111(a)

SCHOOL CALENDAR

For each district school, the Governing Board shall adopt a school calendar that meets the
requirements of law as well as the needs of the community, students, and the work year as
negotiated with the district's employee organization(s). As appropriate, the Superintendent or
designee shall ensure that the proposed calendar is aligned with assessment and accountability
schedules in order to support the district's goals for student achievement.

(cf 0200 - Goals for the School District)

(cf- 4143/4243 - Negotiations/Consultation)

(cf. 6162.51 - State Academic Achievement Tests)
(cf 6162.52 - High School Exit Examination)

Each school calendar shall show the beginning and ending school dates, legal and local holidays,
staff development days, orientation days, minimum days, vacation periods, and other pertinent
dates.

(¢f 6112 - School Day)

(cf. 6115 - Ceremonies and Observances)
(cf. 6117 - Year-Round Schedules)

(cf- 6177 - Summer Learning Programs)

The district shall offer a minimum of 175 days of instruction per school year, until it equals or
exceeds the local control funding formula target established for it pursuant to Education Code
42238.02, at which time it shall offer 180 days or more of instruction per school year. (Education
Code 41420, 46208)

(cf- 1431 - Waivers)

However, district schools on a multitrack year-round schedule may be maintained for a minimum
of 163 instructional days in accordance with Education Code 37670.

Staff development days shall not be counted as instructional days.

(cf- 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331- Staff Development)

Notification of the schedule of minimum days and student-free staff development days shall be
sent to all parents/guardians at the beginning of the school year. If any minimum days or student-
free staff development days are added to the schedule, the Superintendent or designee shall notify
parents/guardians of the affected students as soon as possible and at least one month before the
scheduled minimum day. (Education Code 48980)

(cf- 5145.6 - Parental Notifications)






BP 6111(b)

SCHOOL CALENDAR (continued)

If a school will be used as a polling place on an election day, the Board shall determine whether
to continue school in session, designate the day for staff training and development, or close the
school to students and nonclassified staff. (Elections Code 12283)

(cf- 1400 - Relations Between Governmental Agencies and the Schools)
(cf. 5113 - Absences and Excuses)

Legal Reference:
EDUCATION CODE
37200-37202 School calendar
37220-37223 Holidays
37600-37672 Continuous school programs: year-round schools, especially:
37618 School calendar
37700-37712 Four-day week
41420 Apportionment withholding, schools not maintained for 175 days
41422 Schools not maintained for 175 days
42238.02 Local control funding formula
46200-46208 Incentives for longer instructional day and year
46300 Method of computing ADA
48980 Notice at beginning of term
ELECTIONS CODE
12283 School closures, election days
COURT DECISIONS
Butt v. State of California, (1992) 4 Cal 4th 668
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS

Davis Joint Unified School District, (1984) PERB Decision No. 474

Management Resources:
WEB SITES
CSBA: http.//'www.csba.org
California Department of Education: http://www.cde.ca.gov
California Public Employment Relations Board: http://www.perb.ca.gov
Secretary of State's Office: http://www.sos.ca.gov
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Instruction BP 6142.2(a)

WORLD/FOREIGN LANGUAGE INSTRUCTION

In order to prepare students for global citizenship and to broaden their intercultural understanding
and career opportunities, the Governing Board shall provide students with opportunities to develop
linguistic proficiency and cultural literacy in one or more world languages in addition to English.

The Superintendent or designee shall recommend world languages to be taught in the district's
educational program based on student interest, community needs, and available resources. He/she
shall also consider providing English learners the opportunity to study their heritage language,
when such a course is available, in order to continue developing skills in that language. American
Sign Language courses shall be open to all students regardless of hearing status.

(cf. 6174 - Education for English Learners)

The district shall offer a sequential curriculum aligned with the state content standards, state
curriculum framework, and, as applicable, California university admission requirements for
languages other than English.

(cf. 6011 - Academic Standards)
(cf 6141 - Curriculum Development and Evaluation)

Instruction in world languages shall be offered to secondary school students beginning no later
than grade 7 and shall be designed to develop students' skills in understanding, speaking, reading,
and writing the language. (Education Code 51220)

(cf- 6143 - Courses of Study)

Students shall obtain credit toward high school graduation requirements for completion of a one-
year course in a world language or American Sign Language during grades 9-12.

(cf 5126 - Awards for Achievement)
(cf 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)

The district may establish a dual-language immersion program that provides integrated language
learning and academic instruction for native speakers of English and native speakers of another
language, with the goals of high academic achievement, first and second language proficiency,
and cross-cultural understanding. (Education Code 305-306)

The Board shall ensure that students have access to high-quality instructional materials in world
languages. In accordance with Board policy, teachers shall be encouraged to identify and use
supplemental resources, such as literature, technology, newspapers and other media, dictionaries,
and volunteers from the community to enhance the world language instructional program.



BP 6142.2(b)
WORLD/FOREIGN LANGUAGE INSTRUCTION (continued)

(cf. 1240 - Volunteer Assistance)
(cf- 6161.1 - Selection and Evaluation of Instructional Materials)

(cf. 6161.11 - Supplementary Instructional Materials)
(¢f. 6163.1- Library Media Centers)

The Superintendent or designee shall provide professional development as necessary to ensure that
teachers of world languages have the knowledge and skills they need to implement an effective
instructional program that helps students attain academic standards.

(cf. 4131 - Staff Development)

The Superintendent or designee shall provide periodic reports to the Board regarding the
effectiveness of the district's world language program which may include, but not be limited to, a
description of the district's curriculum and the extent to which it is aligned with the state's content
standards and curriculum framework, student achievement of district standards for world language
instruction, and student participation rates in each language course. Program evaluation shall be
used to identify needed improvements and may be considered in determining the world languages
to be taught in the district.

(¢f. 0500 - Accountability)
(cf- 6190 - Evaluation of the Instructional Program)

Legal Reference: (see next page)



BP 6142.2(c)

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued)

Legal Reference:
EDUCATION CODE
300-310 Education for English learners
42238.02 Local control funding formula; class size requirements
44253.1-44253.11 Qualifications of teachers of English learners
44256-44257 Credential requirements, including teachers of foreign language
48980 Parental notifications
51212 Legislative intent to encourage foreign language instruction in grades 1-6
31220 Courses of study, grades 7-12
51225.3 High school graduation requirements
51243-51245 Alternative credits toward graduation for foreign language instruction in private school
60119 Public hearings, instructional materials
60605.3 Content standards for world language instruction
60605.5 Revision of state standards for world language instruction
CODE OF REGULATIONS, TITLE 5
1632 Alternative credits toward graduation for foreign language instruction in private school

Management Resources:
CALIFORNIA SCHOOL BOARDS ASSOCIATION PUBLICATIONS
English Learners in Focus, Issue 2: The Promise of Two-Way Immersion Programs, Governance Brief,
September 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Two-Way Language Immersion Program FAQ
World Language Content Standards for California Public Schools, Kindergarten Through Grade Twelve,
adopted January 7, 2009
Foreign Language Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CENTER FOR APPLIED LINGUISTICS PUBLICATIONS
Guiding Principles for Dual Language Education, Second Edition, 2007
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
CL-622 Serving English Learners
UNIVERSITY OF CALIFORNIA PUBLICATIONS
A-G Guide
WEB SITES
CSBA: http://www.csba.org
American Council on the Teaching of Foreign Languages: http://www.actfl.org
California Association for Bilingual Education: http://www.gocabe.org
California Department of Education, Foreign Language: http://www.cde.ca.gov/ci/fl
California Foreign Language Project: http://www.stanford. edu/group/CFLP
California Language Teachers' Association: hitp.//'www.clta.net
Center for Applied Linguistics: http://www.cal.org
University of California, a-g Course Approval: http://'www.ucop.edu/agguide
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Instruction AR 6142.2(a)
WORLD/FOREIGN LANGUAGE INSTRUCTION
Content of Instruction

The district's instructional program for world languages shall be designed to help students gain
knowledge about new language systems and use that knowledge to communicate. Students shall
receive instruction which is aligned with state academic standards appropriate to their age and
stage of linguistic and cultural proficiency in the following categories:

1. Content: Students shall be presented with a wide variety of content that is age and stage
appropriate and increases in complexity.

(¢f 6011 - Academic Standards)

2. Communication: Students shall be taught to effectively convey and receive messages by
engaging in or interpreting written, spoken, and/or signed languages.

3. Cultures: Students shall receive instruction that allows them to make connections and
comparisons between language and culture.

(¢f 6142.94 - History/Social Science Instruction)

4. Structures: The curriculum shall address components of grammar, syntax, and language
patterns appropriate to the language being taught.

5 Settings: To help students comprehend meaning and use language that is culturally
appropriate, students shall develop knowledge of the context or setting in which language
is used, such as common daily settings, interpersonal settings, and informal and formal
settings.

Dual-Language Immersion Programs

The district's dual-language immersion programs may be based on either or both of the following
models:

Ly A 50:50 model in which instruction is provided in the non-English target language for 50
percent of the time and in English for 50 percent of the time, throughout the duration of the
program

2. A 90:10 model in which instruction is provided in the non-English target language for 90

percent of the time and in English for 10 percent of the time during the first year of the
program, decreasing the percentage of time in the non-English language in each subsequent
year until there is a 50:50 balance of languages

(cf- 6174 - Education for English Learners)



AR 6142.2(b)

WORLD/FOREIGN LANGUAGE INSTRUCTION (continued)

Native English speakers shall generally be admitted into the program only during the first grade
level at which the program is offered, and English learners during the first or second grade level
at which the program is offered. Bilingual students may enter the program at any time. On a case-
by-case basis, the Superintendent or designee may admit a student later in the program if he/she
determines that the student is adequately prepared for and will benefit from the program.

In enrolling students for the program, the district shall strive to maintain a ratio of half native
English speakers and half English learners, and such ratio shall not fall below one-third for either
language group except under exceptional circumstances.

Any dual-language immersion program offered in grades K-3 shall comply with class size
requirements specified in Education Code 42238.02. (Education Code 310)

(cf. 6151 - Class Size)

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be
provided information on the district's dual-language immersion program and other language
acquisition programs available to students enrolled in the district, including, but not limited to, a
description of each program. (Education Code 310)

(cf- 5145.6 - Parental Notifications)

Whenever one or more English learners are enrolled in a dual-language immersion classroom, the
class shall be taught by a teacher who possesses the appropriate authorization issued by the
Commission on Teacher Credentialing.

(cf 4112.22 - Staff Teaching English Learners)

Regulation CSBA MANUAL MAINTENANCE SERVICE
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Instruction BP 6142.93(a)

SCIENCE INSTRUCTION

The Governing Board believes that science education should focus on giving students an
understanding of the biological and physical aspects of science, key scientific concepts, and
methods of scientific inquiry and investigation. Students should become familiar with the natural
world and the nterrelationship of science, mathematics, technology, and engineering. As part of
science instruction, students should learn how to apply scientific knowledge and reasoning.

(cf. 0440 - District Technology Plan)

(¢cf. 5145.8 - Refusal to Harm or Destroy Animals)
(cf 6142.92 - Mathematics Instruction)

(cf. 6143 - Courses of Study)

(cf 6146.1 - High School Graduation Requirements)

Philosophical and religious theories that are based, at least in part, on faith and are not subject to
scientific test and refutation shall not be discussed during science instruction.

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

The district's academic standards for science instruction shall meet or exceed the California Next
Generation Science Standards (CA-NGSS). The Superintendent or designee shall ensure that
curricula used in district schools are aligned with these standards and the state curriculum

framework.

(¢f 6011 - Academic Standards)
(cf 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or designee shall ensure that students have access to and are enrolled in a
broad course of study including science courses.

(cf. 0460 - Local Control and Accountability Plan)

The Superintendent or designee shall provide certificated staff with opportunities to participate in
professional development activities designed to enhance their knowledge of district-adopted
academic standards, instructional strategies for teaching science, and changes in scientific

theories.

(cf- 4131 - Staff Development)
(cf- 4331 - Staff Development)

The Superintendent or designee shall develop and implement appropriate safety measures for
science laboratory classes, including, but not limited to, staff and student safety training, use of
eye safety devices, hearing protection, first aid procedures, regular equipment maintenance, safe
use of heat sources, safe use and disposal of hazardous chemicals, proper ventilation, prevention
of exposure to bloodborme pathogens from sharp instruments, fire



BP 6142.93(b)

SCIENCE INSTRUCTION (continued)

prevention and control, an emergency response plan, and evacuation procedures.
Parents/guardians shall be informed of the types of science laboratory activities that will be
conducted and encouraged to sign consent forms for their child's participation.

(cf. 3514.1 - Hazardous Substances)

(cf 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf- 4157/4257/4357- Employee Safety)

(cf 5142 - Safety)

The Superintendent or designee shall regularly report to the Board regarding the implementation
and effectiveness of the science curriculum at each grade level. At a minimum, each report shall
address the extent to which the program is aligned with the CA-NGSS, any applicable student
assessment results, and feedback from students, parents/guardians, and staff regarding the
program.

(cf- 0500 - Accountability)
(¢cf- 6162.51 - State Academic Achievement Tests)

Legal Reference:
EDUCATION CODE
8774 Residential outdoor science program
32030-32034 Eye safety
32255-32255.6 Student's right to refrain from harmful or destructive use of animals
33475-33475.5 Model curriculum on stem cell science
49340-49341 Hazardous substances education
51210 Areas of study, grades I through 6
51210.3 Elementary science coach
51220 Areas of study, grades 7 through 12
51225.3 High school graduation
52060-52077 Local control and accountability plan
60640-60649 California Assessment of Student Performance and Progress
CODE OF REGULATION, TITLE 5
14030 Science laboratories, design specifications
CODE OF REGULATIONS, TITLE 8
5191 Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan

Management Resources: (see next page)



BP 6142.93(c)

SCIENCE INSTRUCTION (continued)

Management Resources:

Policy

CSBA PUBLICATIONS

Supporting Implementation of the California Next Generation Science Standards (CA-NGSS), Governance
Brief, November 2016

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Science Framework for California Public Schools: Kindergarten Through Grade Twelve, 2016
Next Generation Science Standards Systems Implementation Plan for California, 2014

California Next Generation Science Standards, 2013

Science Safety Handbook for California Public Schools, 2012

WEB SITES

CSBA: http://www.csba.org

California Alliance for Next Generation Science Standards: http.//cdefoundation.org/stem/cadngss
California Department of Education: http://www.cde.ca.gov

California Science Teachers Association: http.//www.cascience.org

U.S. Department of Education, STEM Education: http://www.ed.gov/stem

CSBA MANUAL MAINTENANCE SERVICE
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Instruction BP 6144(a)

CONTROVERSIAL ISSUES

The Governing Board recognizes that the district's educational program may sometimes include
instruction related to controversial issues that may arouse strong reactions based on personal values
and beliefs, political philosophy, culture, religion, or other influences. Instruction concerning such
topics shall be relevant to the adopted course of study and curricular goals and should be designed
to develop students' critical thinking skills, ability to discriminate between fact and opinion, respect
for others, and understanding and tolerance of diverse points of view.

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

(cf 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf- 6142.3 - Civic Education)

(cf 6142.8 - Comprehensive Health Education)

(cf- 6142.94 - History-Social Science Instruction)

(cf- 6143 - Courses of Study)

The Board expects administrators and teachers to exercise professional judgment when deciding
whether or not a particular issue is suitable for study or discussion. They shall consult with the
Superintendent or designee as necessary to determine the appropriateness of the subject matter,
guest speakers, and/or related instructional materials or resources.

(cf- 6141 - Curriculum Development and Evaluation)
(cf 6161.1 - Selection and Evaluation of Instructional Materials)
(cf 6161.11 - Supplementary Instructional Materials)

When providing instruction related to a controversial issue, the following guidelines shall apply:

1.

2

The topic shall be suitable to the age and maturity of the students.

Instruction shall be presented in a balanced manner, addressing all sides of the issue
without bias or prejudice and without promoting any particular point of view.

In the classroom, teachers act on behalf of the district and are expected to follow the
adopted curriculum. In leading or guiding class discussions about issues that may be
controversial, a teacher may not advocate his/her personal opinion or viewpoint. When
necessary, the Superintendent or designee may instruct teachers to refrain from sharing
personal views in the classroom on controversial topics.

Students shall be assured of their right to form and express an opinion without jeopardizing
their grades or being subject to discrimination, retaliation, or discipline, provided the
viewpoint does not constitute harassment, threats, intimidation, or bullying or is otherwise
unlawful.

(cf- 5022 - Student and Family Privacy Rights)

(¢f- 5121 - Grades/Evaluation of Student Achievement)
(cf 5145.2 - Freedom of Speech/Expression)

(cf 6145.5 - Student Organizations and Equal Access)



BP 6144(b)
CONTROVERSIAL ISSUES (continued)

5. Students shall be informed of conduct expected during such instruction and the importance
of being courteous and respectful of the opinions of others.

(cf 5131 - Conduct)
(cf 5131.2 - Bullying)
(¢f 5137 - Positive School Climate)

6. Adcquatc factual information shall be provided to help students objectively analyze and
evaluate the issue and draw their own conclusions.

7. The instruction shall not reflect adversely upon persons because of their race, ethnicity,
national origin, sex, sexual orientation, gender identity or expression, disability, religion,
or any other basis prohibited by law.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(¢f 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)

8. The subject matter of the instruction shall not otherwise be prohibited by state or federal
law.

When a guest speaker is invited to make a presentation related to a controversial issue, the
Superintendent or designee shall notify him/her of this policy and the expectations and goals
regarding the instruction. If the guest speaker is presenting only one point of view on an issue, the
teacher shall be responsible for ensuring that students also receive information on opposing
viewpoints.

(cf 6145.8 - Assemblies and Special Events)

When required by law, such as in regards to comprehensive sexual health and HIV prevention
education, parents/guardians shall be notified prior to instruction that they may request in writing
that their child be excused from the instruction. Students whose parents/guardians decline such
instruction may be offered an alternative activity of similar educational value.

A student or parent/guardian with concerns regarding instruction about controversial issues may
communicate directly with the teacher or principal and/or use appropriate district complaint

procedures.

(¢f. 1312.1 - Complaints Concerning District Employees)
(cf 1312.2 - Complaints Concerning Instructional Materials)

Legal Reference: (see next page)



BP 6144(c)

CONTROVERSIAL ISSUES (continued)

Legal Reference:

Policy

EDUCATION CODE

220 Prohibition of discrimination

48950 Freedom of speech

51240 Excuse from health instruction due to religious beliefs

51500 Prohibited instruction or activity

51510 Prohibited study or supplemental materials

51511 Religious matters properly included in courses of study

51513 Materials containing questions about beliefs or practices

51530 Prohibition and definition regarding advocating or teaching communism with intent to indoctrinate
51930-51939 California Healthy Youth Act; comprehensive sexual health and HIV prevention education
60040 Portrayal of cultural and racial diversity

60044 Prohibited instructional materials

60045 Criteria for instructional materials

COURT DECISIONS

Johnson v. Poway Unified School District, (2011) 658 F.3d 954 (9th Cir.)

Mayer v. Monroe County Community School Corporation, (2007) 474 F.3d 477 (7th Cir.)

Gareetti v. Ceballos, (2006) 547 U.S. 410

CSBA MANUAL MAINTENANCE SERVICE

adopted: March 2017












Instruction BP 6145(a)

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES

The Governing Board recognizes that extracurricular and cocurricular activities enrich the
educational and social development of students and enhance students' feelings of connectedness
with the schools. The district shall encourage and support student participation in extracurricular
and cocurricular activities without compromising the integrity and purpose of the educational
program.

(cf- 1330 - Use of School Facilities)

(¢f. 5137 - Positive School Climate)

(cf. 6145.2 - Athletic Competition)

(cf. 5148.2 - Before/After School Programs)

Prerequisites for student participation in extracurricular and cocurricular activities shall be
limited to those that have been demonstrated to be essential to the success of the activity. No
extracurricular or cocurricular program or activity shall be provided or conducted separately on
the basis of any actual or perceived characteristic listed as a prohibited category of
discrimination in state or federal law, nor shall any student's participation in an extracurricular or
cocurricular activity be required or refused on those bases. (5 CCR 4925)

(cf 0410 - Nondiscrimination in District Programs and Activities)
(cf 5145.3 - Nondiscrimination/Harassment)

(cf 5145.7 - Sexual Harassment)

(cf. 6145.5 - Student Organizations and Equal Access)

Any complaint alleging unlawful discrimination in the district's extracurricular or cocurricular
programs or activities shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint

Procedures.
(cf. 1312.3 - Uniform Complaint Procedures)

Unless specifically authorized by law, no student shall be charged a fee for his/her participation
in educational activities, including extracurricular and cocurricular activities and materials or
equipment related to such activities. (Education Code 49010, 49011)

(cf. 3260 - Fees and Charges)
(cf- 3452 - Student Activity Funds)

Eligibility Requirements

To be eligible to participate in extracurricular and cocurricular activities, students in grades 7-12
must demonstrate satisfactory educational progress in the previous grading period, including, but
not limited to: (Education Code 35160.5)

L. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled
classes



BP 6145(b)

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued)

2. Maintenance of minimum progress toward meeting high school graduation requirements

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6146.1 - High Schoo! Graduation Requirements)

The Superintendent or designee may grant ineligible students a probationary period not to exceed
one semester. Students granted probationary eligibility must meet the required standards by the

end of the probationary period in order to remain eligible for participation. (Education Code
35160.5)

Any decision regarding the eligibility of a homeless student, foster youth, or child of an active
duty military family for extracurricular or cocurricular activities shall be made by the
Superintendent or designee in accordance with Education Code 48850 and 49701.

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee may revoke a student's eligibility for participation in
extracurricular and cocurricular activities when the student's poor citizenship is serious enough
to warrant loss of this privilege.

Student Conduct at Extracurricular/Cocurricular Events

When attending or participating in extracurricular and cocurricular activities on or off campus,
district students are subject to district policies and regulations relating to student conduct.
Students who violate district policies and regulations may be subject to discipline including, but
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation
in extracurricular or cocurricular activities in accordance with Board policy and administrative
regulation. When appropriate, the Superintendent or designee shall notify local law enforcement.

(cf. 5131 - Conduct)

(cf- 5131.1 - Bus Conduct)

(cf. 5144 - Discipline)

(cf 5144.1 - Suspension and Expulsion/Due Process)

(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Annual Policy Review

The Board shall annually review this policy and implementing regulations. (Education Code
35160.5)

Legal Reference: (see next page)



BP 6145(c)

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued)

Legal Reference:
EDUCATION CODE
35145 Public meetings
35160.5 District policy rules and regulations; requirements; maltters subject to regulation
35179 Interscholastic athletics; associations or consortia
35181 Students’ responsibilities
48850 Participation of homeless students and foster youth in extracurricular activities and interscholastic
sports
48930-48938 Student organizations
49010-49013 Student fees
49024 Activity Supervisor Clearance Certificate
49700-49704 Education of children of military families
CALIFORNIA CONSTITUTION
Article 9, Section 5 Common school system
CODE OF REGULATIONS, TITLE 5
350 Fees not permitted
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial
assistance
3531 Supervision of extracurricular activities of pupils
UNITED STATES CODE, TITLE 42
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments
COURT DECISIONS
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE
Compact on Educational Opportunity for Military Children: Preliminary Final Report, March 2009
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC),
Coded Correspondence 10-11, July 20, 2010
WEB SITES
CSBA: http://www.csba.org
California Association of Directors of Activities: htip./fwww.cadal.org
California Department of Education: http://www.cde.ca.gov
California Interscholastic Federation: http.//www.cifstate.org
Commission on leacher Credentialing: hitp://www.ctc.ca.gov
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Instruction BP 6145.2(a)

ATHLETIC COMPETITION

The Governing Board recognizes that the district's athletic program constitutes an integral
component of the educational program and helps to build a positive school climate. The athletic
program also promotes the physical, social, and emotional well-being and character development
of participating students. The district's athletic program shall be designed to meet students' interests
and abilities and shall be varied in scope to attract wide participation.

(cf 3541.1 - Transportation for School-Related Trips)
(cf- 5030 - Student Wellness)

(cf- 5137 - Positive School Climate)

(cf- 6142.7 - Physical Education and Activity)

(cf 7110 - Facilities Master Plan)

All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive
appropriate instruction and guidance related to safety, health, sports skills, and sportsmanship.
Athletic events shall be officiated by qualified personnel.

(cf 4127/4227/4327 - Temporary Athletic Team Coaches)

The Board encourages business and community support for district athletic programs, subject to
applicable district policies and regulations governing advertisements and donations.

(cf- 1260 - Educational Foundation)

(cf- 1321 - Solicitation of Funds from and by Students)

(cf 1325 - Advertising and Promotion)

(cf- 1700 - Relations Between Private Industry and the Schools)
(cf 3290 - Gifts, Grants and Bequests)

Nondiscrimination and Equivalent Opportunities in the Athletic Program

The district's athletic program shall be free from discrimination and discriminatory practices
prohibited by state and federal law, including, but not limited to, the use of any racially derogatory
or discriminatory school or athletic team name, mascot, or nickname. The Superintendent or
designee shall ensure that equivalent athletic opportunities are provided for males and females,
and that students are permitted to participate in athletic activities consistent with their gender
identity.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Any complaint regarding the district's athletic program shall be filed in accordance with the
district's uniform complaint procedures.

(cf 1312.3 - Uniform Complaint Procedures)



BP 6145.2(b)

ATHLETIC COMPETITION (continued)
California Interscholastic Federation

Any district school that participates in the California Interscholastic Federation (CIF) shall conduct
its athletic activities in accordance with CIF bylaws and rules and any applicable district policy
and regulation. The Superintendent or designee shall have responsibility for the district's
interscholastic athletic program, while the principal or designee at each participating school shall
be responsible for site-level decisions, as appropriate.

The Board shall annually designate a representative to the local CIF league from each school that
participates in CIF sports. The Superintendent or designee shall recommend a candidate for the
position who demonstrates an understanding of the district's goals for student learning and
interscholastic activities, knowledge of the athletic programs, awareness of the implications of

league decisions for the school and the district, and interpersonal communication and leadership
skills.

The designated representative(s) shall vote on issues that impact interscholastic athletics at the
league and section levels, perform any other duties required by the CIF league, and report regularly
to the Board on league, section, and statewide issues related to athletic programs.

(cf 0500 - Accountability)
Student Eligibility

Eligibility requirements for student participation in the district's interscholastic athletic program,
including requirements pertaining to academic achievement, shall be the same as those set by the
district for participation in extracurricular and cocurricular activities.

(cf- 3530 - Risk Management/Insurance)

(cf 5111.1 - District Residency)

(¢f 5121 - Grades/Evaluation of Student Achievement)
(cf- 6145 - Extracurricular and Cocurricular Activities)
(cf- 6146.1 - High School Graduation Requirements)

(cf 6173 - Education for Homeless Children)

(cf 6173.1 - Education for Foster Youth)

(cf 6173.2 - Education of Children of Military Families)

In addition, the Superintendent or designee shall ensure that students participating in
interscholastic athletics governed by CIF satisfy CIF eligibility requirements.

Students shall not be charged a fee to participate in an athletic program, including, but not limited
to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment.

(cf- 3260 - Fees and Charges)
(cf- 5143 - Insurance)



BP 6145.2(c)

ATHLETIC COMPETITION (continued)

Sportsmanship

The Board values the quality and integrity of the athletic program and the character development
of student athletes. Student athletes, coaches, parents/guardians, spectators, and others are
expected to demonstrate good sportsmanship, ethical conduct, and fair play during all athletic
competitions. They shall also abide by the core principles of trustworthiness, respect,
responsibility, fairness, caring, and good citizenship, and the Code of Ethics adopted by CIF.

Students and staff shall be subject to disciplinary action for improper conduct.

(cf- 3515.2 - Disruptions)

(cf 4118 - Suspension/Disciplinary Action)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf- 5131 - Conduct)

(cf- 5131.1 - Bus Conduct)

(cf 5131.4 - Student Disturbances)

(cf- 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities))

Health and Safety

The Board desires to give student health and safety the highest consideration in planning and
conducting athletic activities.

Students shall have a medical clearance before participating in interscholastic athletic programs.
Care shall be taken to ensure that all athletic trainings and competitions are conducted in a manner
that will not overtax the physical capabilities of the participants. When appropriate, protective
equipment shall be used to prevent or minimize injuries.

(cf. 5131.61 - Drug Testing)

(cf- 5131.63 - Steroids)

(cf- 5141.3 - Health Examinations)
(cf- 5141.6 - School Health Services)
(cf 5141.7 - Sun Safety)

(cf- 5143 - Insurance)

Coaches and appropriate district employees shall take every possible precaution to ensure that
athletic equipment is kept in safe and serviceable condition. The Superintendent or designee shall
ensure that all athletic equipment is cleaned and inspected for safety before the beginning of each
school year.

(cf 5142 - Safety)



BP 6145.2(d)

ATHLETIC COMPETITION (continued)

In the event of an injury or a perceived imminent risk to a student's health, such as a concussion
or passing out, fainting, or other sign of sudden cardiac arrest, during or immediately after an
athletic activity, the coach or any other district employee who is present shall remove the student
athlete from the activity, observe universal precautions in handling blood or other bodily fluid,
and/or seek medical treatment for the student as appropriate.

(cf 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf 4119.43/4219.43/4319.43 - Universal Precautions)

(¢f- 5141 - Health Care and Emergencies)

(cf 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf- 5141.22 - Infectious Diseases)

Whenever an injury is suffered by a student, the Superintendent or designee shall notify the

student's parent/guardian of the date, time, and extent of any injury suffered by the student and any
actions taken to treat the student.

Legal Reference: (see next page)



BP 6145.2(¢)

ATHLETIC COMPETITION (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
17578 Cleaning and sterilizing of football equipment
17580-17581 Football equipment
32220-32224 Insurance for athletic teams, especially:
32221.5 Required insurance for athletic activities
33353-33353.5 California Interscholastic Federation; implementation of policies, insurance program
33354 California Department of Education authority over interscholastic athletics
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
35160.5 District policies; rules and regulations
35179 Interscholastic athletics
35179.1 California High School Coaching Education and Training Program
35179.5 Interscholastic athletics; limitation on full-contact practices
48850 Interscholastic athletics; students in foster care and homeless students
48900 Grounds for suspension and expulsion
48930-48938 Student organizations
49010-49013 Student fees
49020-49023 Athletic programs; legislative intent, equal opportunity
49030-49034 Performance-enhancing substances
49458 Health examinations, interscholastic athletic program
49475 Health and safety, concussions and head injuries
49700-49701 Education of children of military families
51242 Exemption from physical education for high school students in interscholastic athletic program
PENAL CODE
245.6 Hazing
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs, especially:
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities
5531 Supervision of extracurricular activities of students
5590-5596 Employment of noncertificated coaches
UNITED STATES CODE, TITLE 20
1681-1688 Discrimination based on sex or blindness, Title IX
CODE OF FEDERAL REGULATIONS, TITLE 34
106.31 Nondiscrimination on the basis of sex in education programs or activities
106.33 Comparable facilities
106.41 Nondiscrimination in athletic programs
COURT DECISIONS
Mansourian v. Regents of University of California, (2010) 602 F. 3d 957
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 275
Kahn v. East Side Union High School District, (2003) 31 Cal. 4th 990
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against

Discrimination, March 2017

Management Resources continued: (see next page)



BP 6145.2(f)
ATHLETIC COMPETITION (continued)

Management Resources: (continued)
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS
California Interscholastic Federation Constitution and Bylaws
A Guide to Equity in Athletics
Guidelines for Gender Identity Participation
Keep Their Heart in the Game: A Sudden Cardiac Arrest Information Sheet for Athletes and
Parents/Guardians
Pursuing Victory with Honor, 1999
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
Heads Up: Concussion in High School Sports, Tool Kit, June 2010
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007
Acute Concussion Evaluation (ACE) Care Plan, 2006
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 22, 2017
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague Letter,
April 20, 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Interscholastic Federation: htip.//www.cifstate.org
Centers for Disease Control and Prevention, Concussion Resources: htip://www.cdc.gov/concussion
National Federation of State High School Associations: hitp.//www.nfhs.org
National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org
U.S. Anti-Doping Agency: http://www.usada.org
U.S. Department of Education, Office for Civil Rights: http://www?2.ed.gov/ocr

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: May 2017
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Instruction AR 6145.2(a)
ATHLETIC COMPETITION
Nondiscrimination and Equivalent Opportunities in the Athletic Program

No student shall be excluded from participation in, be denied the benefits of, be denied equivalent
opportunity in, or otherwise be discriminated against in interscholastic, intramural, or club athletics
on the basis of actual or perceived sex, sexual orientation, gender, gender identity, gender
expression, ethnic group identification, race, ancestry, national origin, religion, color, mental or
physical disability, or any other basis specified in law. (Education Code 220, 221.5, 230; 5 CCR
4920; 34 CFR 106.41)

(cf 0410 - Nondiscrimination in District Programs and Activities)
(cf 5145.3 - Nondiscrimination/Harassment)

The Superintendent or designee may provide single-sex teams when selection for the teams is
based on competitive skills. (5 CCR 4921; 34 CFR 106.41)

Each student shall be allowed to participate in any single-sex athletic program or activity consistent
with his/her gender identity and for which he/she is otherwise eligible to participate, irrespective
of the gender listed on the student's records. (Education Code 221.5)

(cf 5125 - Student Records)

When a school provides only one team in a particular sport for members of one sex, but provides
no team in the same sport for members of the other sex, and athletic opportunities in the total
program for that sex have been previously limited, members of the excluded sex shall be allowed
to try out and compete with the team. The same standards for eligibility shall be applied to every
student trying out for the team, regardless of sex, sexual orientation, gender, gender identity,
gender expression, or other protected group status. (5 CCR 4921; 34 CFR 106.41)

The Superintendent or designee shall ensure that equivalent opportunities are available to both
sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR 106.41)

L Whether the offered selection of sports and levels of competition effectively accommodate
the interests and abilities of both sexes

The athletic program may be found to effectively accommodate the interests and abilities
of both sexes using any one of the following tests: (Education Code 230)

a. Whether the interscholastic-level participation opportunities for male and female
students are provided in numbers substantially proportionate to their respective
enrollments



AR 6145.2(b)

ATHLETIC COMPETITION (continued)

10.

11.

b. Where the members of one sex have been and are underrepresented among
interscholastic athletes, whether the district can show a history and a continuing
practice of program expansion that is demonstrably responsive to the developing
interests and abilities of the members of that sex

c. Where the members of one sex are underrepresented among interscholastic athletes
and the district cannot show a history and continuing practice of program expansion
as required in item #1b above, whether the district can demonstrate that the interests
and abilities of the members of that sex have been fully and effectively
accommodated by the present program

The provision and maintenance of equipment and supplies

Scheduling of games and practice times, selection of the season for a sport, and location of
the games and practices

Travel and per diem allowances

Opportunities to receive coaching and academic tutoring

Assignment and compensation of coaches and tutors

Provision of locker rooms, practice facilities, and competitive facilities
Provision of medical and training facilities and services

Provision of housing and dining facilities and services

Publicity

Provision of necessary funds

Each school that offers competitive athletics shall, at the end of the school year, post on its school
web site, or on the district web site if the school does not have a web site, the following
information: (Education Code 221.9)

1.
2.

Br

The total enrollment of the school, classified by gender

The number of students enrolled at the school who participate in competitive athletics,
classified by gender

The number of boys' and girls' teams, classified by sport and by competition level

(¢f- 1113 - District and School Web Sites)



AR 6145.2(c)

ATHLETIC COMPETITION (continued)

The data reported for items #1-3 above shall reflect the total number of players on a team roster
on the official first day of competition. The materials used to compile this information shall be
retained by the school for at least three years after the information is posted on the web site.
(Education Code 221.9)

(cf 3580 - District Records)
Concussions and Head Injuries

The Superintendent or designee shall annually distribute to student athletes and their
parents/guardians an information sheet on concussions and head injuries. The student and
parent/guardian shall sign and return the information sheet before the student's initiating practice
or competition. (Education Code 49475)

(cf- 5145.6 - Parental Notifications)

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding
concussion symptoms, prevention, and appropriate response. (Education Code 35179.1, 49032)

(cf 4127/4227/4327 - Temporary Athletic Team Coaches)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity,
he/she shall be immediately removed from the activity for the remainder of the day. The student
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care
provider trained in the management of concussions and receives the health care provider's written
clearance to return to the activity. If the health care provider determines that the athlete sustained
a concussion or a head injury, the athlete shall also complete a graduated return-to-play protocol
of no less than seven days in duration under the supervision of a licensed health care provider.
(Education Code 49475)

A middle school or high school football team shall not hold a full-contact practice during the off-
season and shall not conduct more than two full-contact practices per week during the preseason
and regular season (from 30 days before the commencement of the regular season until the
completion of the final interscholastic football game of that season). In addition, the full-contact
portion of a practice shall not exceed 90 minutes in any single day. For these purposes, full-contact
practice means a practice where drills or live action is conducted that involves collisions at game
speed, where players execute tackles and other activity that is typical of an actual tackle football
game. (Education Code 35179.5)



AR 6145.2(d)

ATHLETIC COMPETITION (continued)

Sudden Cardiac Arrest

The Superintendent or designee shall distribute the California Interscholastic Federation (CIF)
information sheet on sudden cardiac arrest to all student athletes who will be participating in a
CIF-governed athletic activity and to their parents/guardians. The student and parent/guardian
shall sign and return the information sheet prior to the student's participation in the athletic activity.
If an athletic activity is not covered by the CIF, the student and his/her parent/guardian shall, prior
to participating in the athletic activity, sign and return an acknowledgement that they have received
and reviewed the sudden cardiac arrest information posted on the California Department of
Education's web site. (Education Code 33479.2, 33479.3)

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding
the nature and warning signs of sudden cardiac arrest. (Education Code 33479.6, 33479.7,
35179.1, 49032)

If a student athlete passes out or faints, or is known to have passed out or fainted, while
participating in or immediately following his/her participation in an athletic activity, the student
shall be removed from participation at that time. If a student exhibits any other symptoms of
sudden cardiac arrest, including seizures during exercise, unexplained shortness of breath, chest
pains, dizziness, racing heart rate, or extreme fatigue, he/she may be removed from participation
by a coach or other employee who observes these symptoms. If any such symptoms are observed,
notification shall be given to the student's parent/guardian so that the parent/guardian can
determine the treatment, if any, the student should seek. A student who has been removed from
participation shall not be permitted to return until he/she is evaluated and given written clearance
to return to participation by a health care provider. (Education Code 33479.2, 33479.5)

Additional Parental Notifications

Before a student participates in interscholastic athletic activities, the Superintendent or designee
shall, in addition to providing his/her parents/guardians with information on the signs and
symptoms of concussions and sudden cardiac arrest as described above, send a notice to the
student's parents/guardians which:

1 Contains information about the procedures for filing a discrimination complaint that arises
out of an interscholastic athletic activity, including the name of the district's Title IX
Coordinator

(cf- 1312.3 - Uniform Complaint Procedures)

ZA Includes a copy of students' Title IX rights pursuant to Education Code 221.8



AR 6145.2(¢)

ATHLETIC COMPETITION (continued)

3. Explains that there is an element of risk associated with all athletic competitions and that
the district cannot guarantee that students will not be injured, despite a commitment to
every participant's health and welfare

(¢f- 3530 - Risk Management/Insurance)
4. Provides information about insurance protection pursuant to Education Code 32221.5
(cf. 5143 - Insurance)

5. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the district to and from competitions

(¢f. 3541.1 - Transportation for School-Related Trips)

6. States the district's expectation that students adhere strictly to all safety rules, regulations,
and instructions, as well as rules and guidelines related to conduct and sportsmanship

(¢f- 5144 - Discipline)
(¢f- 5144.1 - Suspension and Expulsion/Due Process)

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules

8. Includes information about the CIF bylaw and district policy requiring any student athlete
and his/her parent/guardian to sign a statement that the student will not use steroids, uniess
prescribed by a licensed health care practitioner, or prohibited dietary supplements that
include substances banned by the U.S. Anti-Doping Agency

(cf- 5131.63 - Steroids)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: May 2017
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Instruction BP 6161.1(a)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

The Governing Board desires that district instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the use of multiple
teaching strategies and technologies. The Board shall adopt instructional materials based on a
determination that such materials are an effective learning resource to help students achieve grade-
level competency and that the materials meet criteria specified in law. Textbooks, technology-
based materials, and other educational materials shall be aligned with academic content standards
and the district's curriculum to ensure that they effectively support the district's adopted courses of

study.

(cf 0440 - District Technology Plan)

(cf- 6000 - Concepts and Roles)

(cf 6011 - Academic Standards)

(cf- 6141 - Curriculum Development and Evaluation)
(cf 6143 - Courses of Study)

(cf- 6146.1 - High School Graduation Requirements)

(cf- 6161.11 - Supplementary Instructional Materials)
(cf 6162.5 - Student Assessment)

(cf 6163.1 - Library Media Centers)

The Board shall select instructional materials for use in grades K-8 that have been approved by the
State Board of Education (SBE) or have otherwise been determined to be aligned with the state
academic content standards adopted pursuant to Education Code 60605 or the Common Core State
Standards adopted pursuant to Education Code 60605.8. (Education Code 60200, 60210)

The Board shall adopt instructional materials for grades 9-12 upon determining that the materials
meet the criteria specified in law and administrative regulation. (Education Code 60400)

Review Process

The Superintendent or designee shall establish a process by which instructional materials shall be
reviewed for recommendation to the Board. Toward that end, he/she may establish an instructional
materials review committee to evaluate and recommend instructional materials.

(cf- 1220 - Citizen Advisory Committees)

The review process shall involve teachers in a substantial manner and shall encourage the
participation of parents/guardians and community members. (Education Code 60002)

(cf- 6020 - Parent Involvement)

In addition, the instructional materials review committee may include administrators, other staff
who have subject-matter expertise, and students as appropriate.



BP 6161.1(b)
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

If the district chooses to use instructional materials for grades K-8 that have not been adopted by
the SBE, the Superintendent or designee shall ensure that a majority of the participants in the
district's review process are classroom teachers who are assigned to the subject area or grade level
of the materials. (Education Code 60210)

Individuals who participate in the selection or review of instructional materials shall not have a
conflict of interest, as defined in administrative regulation, in the materials being reviewed.

(cf- 9270 - Conflict of Interest)

The committee shall review instructional materials using criteria provided in law and
administrative regulation, and shall provide the Board with documentation supporting its
recommendations.

All recommended instructional materials shall be available for public inspection at the district
office.

(cf. 5020 - Parent Rights and Responsibilities)

The district may pilot instructional materials, using a representative sample of classrooms for a
specified period of time during a school year, in order to determine how well the materials support
the district's curricular goals and academic standards. Feedback from teachers piloting the
materials shall be made available to the Board before the materials are adopted.

Public Hearing on Sufficiency of Instructional Materials

The Board shall annually conduct one or more public hearings on the sufficiency of the district's
textbooks and other instructional materials. (Education Code 60119)

OPTION 2: The hearing shall be held on or before the end of the eih we from the first day
of the school year of any district school that operates on a multitrack year-round calendar that
begins its school year in August or September. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the
Superintendent or designee shall post a notice in three public places within the district containing

the time, place, and purpose of the hearing. The hearing shall not take place during or immediately
following school hours. (Education Code 60119)

(cf 9322 - Agenda/Meeting Materials)



BP 6161.1(c)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

At the hearing(s), the Board shall determine, through a resolution, whether each student in each
school, including each English learner, has sufficient textbooks or instructional materials which
are aligned to the state content standards adopted pursuant to Education Code 60605 or the
Common Core State Standards adopted pursuant to Education Code 60605.8 and which are
consistent with the content and cycles of the state's curriculum frameworks. Sufficiency of
instructional materials shall be determined in each of the following subjects: (Education Code

60119)
1. Mathematics

(cf 6142.92 - Mathematics Instruction)

2 Science

(cf- 6142.93 - Science Instruction)

3. History-social science

(cf- 6142.94 - History-Social Science Instruction)

4. English language arts, including the English language development component of an
adopted program

(cf- 6142.91 - English/Language Arts Instruction)
(cf- 6174 - Education for English Learners)

5. World/foreign language
(cf 6142.2 - World/Foreign Language Instruction)

6. Health
(cf 6142.8 - Comprehensive Health Education)

The Board shall also determine the availability of science laboratory equipment, as applicable to
science laboratory courses offered in grades 9-12. (Education Code 60119)

In making these determinations, the Board shall consider whether each student has sufficient
textbooks and/or instructional materials to use in class and to take home. However, this does not
require that each student have two sets of materials. The materials may be in a digital format as
long as each student, at a minimum, has and can access the same materials in the class and to take
home as all other students in the same class or course in the district and has



BP 6161.1(d)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

the ability to use and access them at home. However, the materials shall not be considered
sufficient if they are photocopied sheets from only a portion of a textbook or instructional materials
copied to address a shortage. (Education Code 60119)

If the Board determines that there are insufficient textbooks or instructional materials, it shall
provide information to classroom teachers and to the public setting forth, for each school in which
an insufficiency exists, the percentage of students who lack sufficient standards-aligned textbooks
or instructional materials in each subject area and the reasons that each student does not have
sufficient textbooks or instructional materials. The Board shall take any action, except an action
that would require reimbursement by the Commission of State Mandates, to ensure that each
student has sufficient materials within two months of the beginning of the school year in which
the determination is made. (Education Code 60119)

The degree to which every student has sufficient access to standards-aligned instructional materials
shall be included in the district's local control and accountability plan. (Education Code 52060)

(cf: 0460 - Local Control and Accountability Plan)

Complaints

Complaints concering instructional materials shall be handled in accordance with law, Board
policy, and administrative regulation.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference: (see next page)



BP 6161.1(¢)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

Legal Reference:
EDUCATION CODE
220 Prohibition against discrimination
1240 County superintendent, general duties
33050-33053 General waiver authority
33126 School accountability report card
35272 Education and athletic materials
44805 Enforcement of course of studies; use of textbooks, rules and regulations
49415 Maximum textbook weight
51501 Nondiscriminatory subject matter
52060-52077 Local control and accountability plan
60000-60005 Instructional materials, legislative intent
60010 Definitions
60040-60052 Instructional requirements and materials
60060-60063.5 Requirements for publishers and manufacturers
60070-60076 Prohibited acts (re instructional materials)
60110-60115 Instructional materials on alcohol and drug education
60119 Public hearing on sufficiency of materials
60200-60210 Elementary school materials
60226 Requirements for publishers and manufacturers
60350-60352 Core reading program instructional materials
60400-60411 High school textbooks
60510-60511 Donation for sale of obsolete instructional materials
60605 State content standards
60605.8 Common Core State Standards
60605.86-60605.88 Supplemental instructional materials aligned with Common Core State Standards
CODE OF REGULATIONS, TITLE 5
9505-9530 Instructional materials

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Instructional Materials FAQ

01-05 Guidelines for Piloting Textbooks and Instructional Materials, rev. January 2015
Standards for Evaluating Instructional Materials for Social Content, 2013

WEB SITES

CSBA: http://'www.csba.org

Association of American Publishers: http://www.publishers.org

California Academic Content Standards Commission, Common Core State Standards:
http://'www.scoe.net/castandards

California Department of Education: http://www.cde.ca.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2017
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Instruction E 6161.1(a)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

Resolution On Sufficiency Of Instructional Materials

Whereas, the Governing Board of the (name of school district), in order to comply with the
requirements of Education Code 60119, held a public hearing on (date), at (time) o'clock, which
is on or before the eighth week of school (between the first day that students attend school and the
end of the eighth week from that day) and which did not take place during or immediately

following school hours, and;

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in at least
three public places within the district stating the time, place, and purpose of the hearing, and;

Whereas, the Board encouraged participation by parents/guardians, teachers, members of the
community, and bargaining unit leaders in the public hearing, and;

Whereas, information provided at the public hearing detailed the extent to which sufficient
textbooks or instructional materials were provided to all students, including English learners, in
the (name of school district), and;

Whereas, the definition of "sufficient textbooks or instructional materials" means that each student,
including each English learner, has a standards-aligned textbook or instructional materials to use
in class and to take home, which may include materials in a digital format but shall not include
photocopied sheets from only a portion of a textbook or instructional materials copied to address

a shortage, and;

Whereas, textbooks or instructional materials in core curriculum subjects should be aligned with
state academic content standards adopted by the State Board of Education pursuant to Education
Code 60605 and/or the Common Core State Standards adopted pursuant to Education Code

60605.8;
Finding of Sufficient Textbooks or Instructional Materials

Whereas, sufficient standards-aligned textbooks or instructional materials that are consistent with
the cycles and content of the curriculum frameworks were provided to each student, including each

English learner, in the following subjects:

. Mathematics: (List adopted textbooks or instructional materials for this subject for each
grade level or school as well as applicable state adoption cycle.)




E 6161.1(b)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

. ~Science: (List adopted textbooks or instructional materials for this subject for each
grade level or school as well as applicable state adoption cycle.)

. History-social science: (List adopted textbooks or instructional materials for this subject
Jor each grade level or school as well as applicable state adoption cycle.)

. English language arts, including the English language development component of an
adopted program: (List adopted textbooks or instructional materials for this subject for
each grade level or school as well as applicable state adoption cycle.)

. World/foreign language: (List adopted textbooks or instructional materials for this
subject for each grade level or school as well as applicable state adoption cycle.)

. Health: (List adopted textbooks or instructional materials for this subject for each grade
level or school as well as applicable state adoption cycle.)

Whereas, laboratory science equipment was available for science laboratory classes offered in
grades 9-12, inclusive;

Therefore, it is resolved that for the (vear) school year, the (name of school district) has provided
each student with sufficient standards-aligned textbooks or instructional materials that are
consistent with the cycles and content of the curriculum frameworks.

Finding of Insufficient Textbooks or Instructional Materials

Whereas, information provided at the public hearing and to the Board at the public meeting detailed
that insufficient standards-aligned textbooks or instructional materials were provided to students
in the following subjects and grade levels at district schools: (For each school, list the percentage
of students who lack sufficient standards-aligned textbooks or instructional materials in

mathematics, science, history-social science, English language arts, world/foreign language, and
health.)




E 6161.1(c)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

Whereas, sufficient textbooks or instructional materials were not provided at each school listed
above due to the following reasons: (For each school at which there is an insufficiency, list the
reasons that each student does not have sufficient instructional materials in each subject and grade

level listed above.)

Therefore, it is resolved, that for the (vear) school year, the (name of school district) has not
provided each student with sufficient textbooks or instructional materials that are consistent with
the cycles and content of the curriculum framework, and;

Be it further resolved, that the following actions will be taken to ensure that all students have
sufficient standards-aligned textbooks or instructional materials in all subjects that are consistent
with the cycles and content of the curriculum frameworks within two months of the beginning of
the school year in which this determination is made. (List actions to be taken to resolve

insufficiency.)

PASSED AND ADOPTED THIS day of ; at a meeting, by the
following vote:

AYES: NOES: ABSENT:
Attest:
Secretary President
Exhibit CSBA MANUAL MAINTENANCE SERVICE
version: July 2017
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Instruction BP 6174(a)
EDUCATION FOR ENGLISH LEARNERS

The Governing Board intends to provide English learners with challenging curriculum and
instruction that develop proficiency in English while facilitating student achievement in the
district's regular course of study.

The district shall identify in its local control and accountability plan (LCAP) goals and specific
actions and services to enhance student engagement, academic achievement, and other outcomes
for English learners.

(¢f. 0460 - Local Control and Accountability Plan)
(cf- 3100 - Budget)

The Superintendent or designee shall encourage parent/guardian and community involvement in
the development and evaluation of programs for English learners.

(cf 0420 - School Plans/Site Councils)
(cf 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

English learners shall be provided English language development instruction targeted to their
English proficiency level and aligned with the state content standards and curriculum framework.
The district's program shall be based on sound instructional theory, use standards-aligned
instructional materials, and assist students in accessing the full educational program.

(¢f. 6011 - Academic Standards)

(¢f. 6141 - Curriculum Development and Evaluation)

(¢f. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf- 6161.11 - Supplementary Instructional Materials)

(cf 6171 - Title I Programs)

The Superintendent or designee shall ensure that all staff employed to teach English learners
possess the appropriate authorization from the Commission on Teacher Credentialing.

(cf 4112.22 - Staff Teaching English Learners)

The district shall provide effective professional development to teachers (including teachers in
classroom settings that are not the settings of language instruction educational programs),
administrators, and other school or community-based organization personnel to improve the
instruction and assessment of English learners and enhance staff's ability to understand and use
curricula, assessment, and instructional strategies for English learners. Such professional
development shall be of sufficient intensity and duration to produce a positive and lasting impact
on teachers' performance in the classroom. (20 USC 6825)

(cf- 4131 - Staff Development)
(cf 4231 - Staff Development)
(¢f. 4331 - Staff Development)



BP 6174(b)
EDUCATION FOR ENGLISH LEARNERS (continued)

To support students' English language development, the Superintendent or designee may provide
an adult literacy training program that leads to English fluency for parents/guardians and
community members.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the accurate identification of English
learners and an assessment of their proficiency and needs in the areas of listening, speaking,
reading, and writing in English.

Once identified as an English learner, a student shall be annually assessed for language proficiency
until he/she is reclassified based on criteria specified in the accompanying administrative
regulation.

English learners' academic achievement in English language arts, mathematics, science, and any
additional subject required by law shall be assessed using the California Assessment of Student
Performance and Progress. As necessary, the test shall be administered with testing variations in
accordance with 5 CCR 853.5 and 853.7. English learners who are in their first 12 months of
attending a school in the United States shall be exempted from taking the English language arts
assessment to the extent allowed by federal law. (Education Code 60603, 60640; 5 CCR 853.5,
853.7)

(cf- 6152.51 - State Academic Achievement Tests)
Language Acquisition Programs

In establishing the district's language acquisition programs, the Superintendent or designee shall
consult with parents/guardians and the community during the LCAP development process. He/she
shall also consult with administrators, teachers, and other personnel with appropriate

authorizations and experience in establishing a language acquisition program. (Education Code
305)

Language acquisition programs are educational programs that are designed to ensure English
acquisition as rapidly and as effectively as possible and that provide instruction to students on the
state-adopted academic content standards, including the English language development standards.
The language acquisition programs provided to students shall be informed by research and shall

lead to grade-level proficiency and academic achievement in both English and another language.
(Education Code 306)

The district shall offer English learners a structured English immersion program to ensure that
English learners have access to the core academic content standards, including the English
language development standards, and become proficient in English. In the structured



BP 6174(c)

EDUCATION FOR ENGLISH LEARNERS (continued)

English immersion program, nearly all of the classroom instruction shall be provided in English,
but with the curriculum and presentation designed for students who are learning English.
(Education Code 305-306)

For the purpose of determining the amount of instruction to be conducted in English in the
structured English immersion program, "nearly all" means that all classroom instruction shall be
conducted in English except for clarification, explanation, and support as needed.

In addition, language acquisition programs offered by the district may include, but are not limited
to, the following: (Education Code 305-306)

1. The district may offer a dual-language immersion program that provides integrated
language learning and academic instruction for native speakers of English and native
speakers of another language, with the goals of high academic achievement, first and
second language proficiency, and cross-cultural understanding.

(cf 6142.2 - World/Foreign Language Instruction)

2; The district may offer a transitional or developmental program for English learners that
provides literacy and academic instruction in English and a student's native language and
that enables an English learner to achieve English proficiency and academic mastery of
subject matter content and higher order thinking skills, including critical thinking, in order
to meet state academic content standards.

Parents/guardians of English learners may choose a language acquisition program that best suits
their child. To the extent possible, any language acquisition program requested by the
parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or more
students at any grade level shall be offered by the school. (Education Code 310)

The district's language acquisition programs for grades K-3 shall comply with class size
requirements specified in Education Code 42238.02. (Education Code 310)

(cf. 6151 - Class Size)
At the beginning of each school year or upon a student's enrollment, parents/guardians shall be
provided information on the types of language acquisition programs available to students enrolled

in the district, including, but not limited to, a description of each program. (Education Code 310)

(cf- 5145.6 - Parental Notifications)



BP 6174(d)

EDUCATION FOR ENGLISH LEARNERS (continued)

When an English learner is determined pursuant to state and district reclassification criteria to have
acquired a reasonable level of English proficiency pursuant to Education Code 313 and 52164.6,
or upon request by the student's parent/guardian, the student shall be transferred from a language
acquisition program into an English language mainstream classroom.

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the
Superintendent or designee shall report to the Board, at least annually, regarding:

1.

2.

5.

6.

Progress of English learners towards proficiency in English
The number and percentage of English learners reclassified as fluent English proficient

The number and percentage of English learners who are or are at risk of being classified as
long-term English learners in accordance with Education Code 313.1

The achievement of English learners on standards-based tests in core curricular areas
Progress toward any other goals for English learners identified in the district's LCAP

A comparison of current data with data from at least the previous year

The Superintendent or designee also shall provide the Board with regular reports from any district
or schoolwide English learner advisory committees.

Legal Reference: (see next page)



BP 6174(e)

EDUCATION FOR ENGLISH LEARNERS (continued)

Legal Reference:
EDUCATION CODE
300-340 English language education, especially:
305-310 Language acquisition programs
313-313.5 Assessment of English proficiency
430-446 English Learner and Immigrant Pupil Federal Conformity Act
33050 State Board of Education waiver authority
42238.02-42238.03 Local control funding formula
44253.1-44253.11 Qualifications for teaching English learners
48980 Parental notifications
48985 Notices to parents in language other than English
32052 Numerically significant student subgroups
52060-52077 Local control and accountability plan
352130-52135 Impacted Languages Act of 1984
52160-52178 Bilingual Bicultural Act
56305 CDE manual on English learners with disabilities
60603 Definition, recently arrived English learner
60605.87 Supplemental instructional materials, English language development
60640 California Assessment of Student Performance and Progress
60810-60812 Assessment of language development
62005.5 Continuation of advisory committee after program sunsets
CODE OF REGULATIONS, TITLE 5
853.5-833.7 Test administration; universal tools, designated supports, and accommodations
11300-11316 English learner education
11510-11517 California English Language Development Test
UNITED STATES CODE, TITLE 20
1412 Individuals with Disabilities Education Act, state eligibility
1701-1705 Equal Educational Opportunities Act
6311 Title [ state plan
6312 Title [ local education agency plans
6801-7014 Title I1I, language instruction for English learners and immigrant students
7801 Definitions
CODE OF FEDERAL REGULATIONS, TITLE 34
100.3 Discrimination prohibited
200.16 Assessment of English learners
COURT DECISIONS
Valeria G. v. Wilson, (2002) 307 F.3d 1036
California Teachers Association v. State Board of Education et al., (9th Circuit, 2001) 271 F.3d 1141
MecLaughlin v. State Board of Education, (1999) 75 Cal. App.4th 196
Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698
ATTORNEY GENERAL OPINIONS

83 Ops.Cal. Atty.Gen. 40 (2000)

Management Resources:
CSBA PUBLICATIONS

English Learners in Focus, Issue |: Updated Demographic and Achievement Profile of California's English

Learners, Governance Brief, rev. September 2016

Management Resources continued: (see next page)



BP 6174(f)

EDUCATION FOR ENGLISH LEARNERS (continued)

Management Resources: (continued)
CSBA PUBLICATIONS (continued)
English Learners in Focus, Issue 3: Ensuring High-Quality Staff for English Learners, Governance Brief,

July 2016
English Learners in Focus, Issue 2: The Promise of Two-Way Immersion Programs, Governance Brief,
September 2014

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and

Learning, December 2015

Academic Criterion for Reclassification, CDE Correspondence, August 11, 2014

English Language Arts/English Language Development Framework for California Public Schools:
Transitional Kindergarten Through Grade Twelve, 2014

Common Core State Standards for Mathematics, rev. 2013

Next Generation Science Standards for California Public Schools, Kindergarten through Grade Twelve,
2013

English Language Development Standards for California Public Schools: Kindergarten Through Grade
Twelve, 2012

Matrix of Test Variations, Accommodations, and Modifications for Administration of California Statewide
Assessments

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Accountability for English Learners Under the ESEA, Non-Regulatory Guidance, January 2017

English Learner Tool Kit for State and Local Educational Agencies (SEAs and LEAs), rev. November 2016
English Learners and Title [1] of the Elementary and Secondary Education Act (ESEA), as Anended by the
Every Student Succeeds Act (ESSA), Non-Regulatory Guidance, September 23, 2016

Dear Colleague Letter: English Learner Students and Limited English Proficient Parents, January 7, 2015
Assessment and Accountability for Recently Arrived and Former Limited English Proficient (LEP)
Students, May 2007

WEB SITES

CSBA: http://www.csba.org

California Association for Bilingual Education: http://www.gocabe.org

California Department of Education: http://www.cde.ca.gov/sp/el

National Clearinghouse for English Language Acquisition: http://www.ncela. us

U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: March 2017
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Instruction AR 6174(a)
EDUCATION FOR ENGLISH LEARNERS
Definitions

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in
an elementary or secondary school, and whose difficulties in speaking, reading, writing, or
understanding the English language may be sufficient to deny the student the ability to meet state
academic standards, the ability to successfully achieve in classrooms where the language of
instruction is English, or the opportunity to participate fully in society. An English learner may
include a student who was not born in the United States or whose native language is a language
other than English; a student who is Native American or Alaska Native, or a native resident of the
outlying areas, who comes from an environment where a language other than English has had a
significant impact on the individual's level of English language proficiency; or a student who is
migratory, whose native language is a language other than English, and who comes from an
environment where a language other than English is dominant. (Education Code 306; 20 USC
7801)

Native speaker of English means a student who has learned and used English in his/her home from
early childhood and English has been his/her primary means of concept formation and
communication. (Education Code 306)

Identification and Assessments

Upon enrollment in the district, each student's primary language shall be determined through the
use of a home language survey. (Education Code 52164.1; 5 CCR 11307)

Any student who is identified as having a primary language other than English as determined by
the home language survey, and who has not previously been identified as an English learner by a
California public school or for whom there is no record of results from an administration of an
English language proficiency test, shall be assessed for English proficiency using the state's
designated English language proficiency test for initial identification. (Education Code 313,
52164.1; 5 CCR 11511)

Each year after a student is identified as an English learner and until he/she is redesignated as
English proficient, the summative assessment of the state's designated English language
proficiency test shall be administered to the student during a four-month period after January 1 as
determined by the California Department of Education. (Education Code 313)

The state assessment shall be administered in accordance with test publisher instructions and 5
CCR 11511-11516.6. Variations and accommodations in test administration may be provided to
English learners pursuant to 5 CCR 11516-11516.6.

Any student with a disability who is identified as an English learner shall be allowed to take the
assessment with those accommodations for testing that the student has regularly used during
instruction and classroom assessment as delineated in the student's individualized



AR 6174(b)

EDUCATION FOR ENGLISH LEARNERS (continued)

education program (IEP) or Section 504 plan. If the student is unable to participate in the
assessment or a portion of the assessment even with such accommodations, an alternate assessment
for English language proficiency shall be administered to the student as set forth in his/her IEP.
(5 CCR 11516-11516.7; 20 USC 1412)

(cf 6152.5] - State Academic Achievement Tests)
(cf. 6159 - Individualized Education Program)
(¢f 6164.6 - Identification und Education Under Section 504)

The Superintendent or designee shall notify parents/guardians of their child's results on the state's
English language proficiency assessment within 30 calendar days following receipt of the results
from the test contractor. (Education Code 52164.1; 5 CCR 11511.5)

(cf. 5145.6 - Parental Notifications)

The parent/guardian of a student participating in, or identified for participation in, a language
instruction program supported by federal Title I or Title III funds shall receive notification of the
assessment of his/her child's English proficiency. Such notice shall be provided not later than 30
calendar days after the beginning of the school year or, if the student is identified for program
participation during the school year, within two weeks of the student's placement in the program.
The notice shall include all of the following: (Education Code 440; 20 USC 6312)

i, The reason for the identification of the student as an English learner and the need for
placement in a language acquisition program

2 The level of English proficiency, how the level was assessed, and the status of the student's
academic achievement

3. A description of the language acquisition program in which the student is, or will be,
participating, including a description of all of the following:

a. The methods of instruction used in the program and in other available programs,
including how such programs differ in content, instructional goals, and the use of
English and a native language in instruction

b. The manner in which the program will meet the educational strengths and needs of
the student
c. The manner in which the program will help the student develop his/her English

proficiency and meet age-appropriate academic standards for grade promotion and
graduation



AR 6174(c)

EDUCATION FOR ENGLISH LEARNERS (continued)

d. The specific exit requirements for the program, the expected rate of transition from
the program into classes not tailored for English learners, and the expected rate of
graduation from secondary school if applicable

€. Where the student has been identified for special education, the manner in which
the program meets the requirements of the student's IEP

Information about the parent/guardian's right to have the student immediately removed
from a program upon the parent/guardian's request

Information regarding a parent/guardian's option to decline to enroll the student in the
program or to choose another program or method of instruction, if available

Information designed to assist a parent/guardian in selecting among available programs, if
more than one program or method is offered

Reclassification/Redesignation

The district shall continue to provide additional and appropriate educational services to English
learners for the purposes of overcoming language barriers until they: (5 CCR 11302)

1.

Demonstrate English language proficiency comparable to that of the district's average
native English language speakers

Recoup any academic deficits which may have been incurred in other areas of the core
curriculum as a result of language barriers

English learners shall be reclassified as fluent English proficient when they are able to
comprehend, speak, read, and write English well enough to receive instruction in an English
language mainstream classroom and make academic progress at a level substantially equivalent to
that of students of the same age or grade whose primary language is English and who are in the
regular course of study. (Education Code 52164.6)

The measures used to determine whether an English learner shall be reclassified as fluent English
proficient shall include, but not be limited to: (Education Code 313, 52164.6; 5 CCR 11303)

1.

Assessment of English language proficiency using an objective assessment instrument,
including, but not limited to, the state's English language proficiency assessment

Participation of the student's classroom teacher and any other certificated staff with direct
responsibility for teaching or placement decisions related to the student



AR 6174(d)

EDUCATION FOR ENGLISH LEARNERS (continued)

3. Parent/guardian opinion and consultation
The Superintendent or designee shall provide the parent/guardian with notice and a
description of the reclassification process and of his/her opportunity to participate in the

process and shall encourage his/her involvement in the process.

4. Student performance on an objective assessment of basic skills in English that shows
whether the student is performing at or near grade level

The Superintendent or designee shall monitor the progress of reclassified students to ensure their
correct classification and placement. (5 CCR 11304)

The Superintendent or designee shall monitor students for at least two years following their
reclassification to determine whether the student needs any additional academic support to ensure
his/her language and academic success.

Advisory Committee

A parent/guardian advisory committee shall be established at the district level when there are more
than 50 English learners in the district and at the school level when there are more than 20 English
learners at the school. Parents/guardians of English learners shall constitute committee
membership in at least the same percentage as English learners represent of the total number of

students in the school. (Education Code 52176; 5 CCR 11308)

The district's English language advisory committee shall advise the Governing Board on at least
the following tasks: (5 CCR 11308)

1. The development of a district master plan of education programs and services for English
learners, taking into consideration the school site plans for English learners

2. The districtwide needs assessment on a school-by-school basis

3. Establishment of a district program, goals, and objectives for programs and services for
English learners

4. Development of a plan to ensure compliance with applicable teacher or aide requirements
5. Administration of the annual language census

6. Review of and comment on the district's reclassification procedures



AR 6174(e)

EDUCATION FOR ENGLISH LEARNERS (continued)

(cf. 0420 - School Plans/Site Councils)

(cf 1220 - Citizen Advisory Committees)

(cf 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or
designee shall ensure that committee members receive appropriate training and materials. This
training shall be planned in full consultation with the members. (5 CCR 11308)

LCAP Advisory Committee

When there are at least 15 percent English learners in the district, with at least 50 students who are
English learners, a district-level English learner parent advisory committee shall be established to
review and comment on the district's local control and accountability plan (LCAP) in accordance
with BP 0460 - Local Control and Accountability Plan. The committee shall be composed of a
majority of parents/guardians of English learners. (Education Code 52063; 5 CCR 15495)

(cf- 0460 - Local Control and Accountability Plan)

The advisory committee established pursuant to 5 CCR 11308, as described in the section
"Advisory Committee" above, could serve as the LCAP English learner advisory committee if its
composition includes a majority of parents/guardians of English learners.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: March 2017
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Instruction BP 6176(a)

WEEKEND/SATURDAY CLASSES

The Governing Board desires to increase educational opportunities outside the regular school
week in order to meet student needs and promote academic achievement. When staffing,
facilities, and other resources are available, the Board may approve the provision of classes on
Saturday and/or Sunday that support and are integrated with other learning opportunities.

(¢f. 5148.2 - Before/After School Programs)
(¢f. 6111 - School Calendar)

Weekend classes may include, but are not limited to:

1. Continuation classes (Education Code 37223)

(cf. 6184 - Continuation Education)

2 Special day classes for mentally gifted minors (Education Code 37223)

(cf. 6172 - Gifted and Talented Student Program)

3. Makeup classes for absences occurring during the week (Education Code 37223)

(cf- 5113 - Absences and Excuses)
(cf 5113.1 - Chronic Absence and Truancy)
(cf 6154 - Homework/Makeup Work)

4. The programs of a regional occupational center or program (ROC/P) (Education Code
37223)

(cf- 6178 - Career Technical Education)
(cf 6178.2 - Regional Occupational Center/Program)

5. Supplemental instruction for students who need additional assistance to meet academic
standards or requirements

(cf 5123 - Promotion/Acceleration/Retention)
(¢f. 6146.1 - High School Graduation Requirements)
(cf 6179 - Supplemental Instruction)

6. Enrichment classes in core academic subjects

(¢f- 6142.91 - Reading/Language Arts Instruction)
(cf 6142.92 - Mathematics Instruction)

Except in ROC/Ps and as otherwise provided by law, any class offered on a Saturday or Sunday
pursuant to Education Code 37223, shall be one offered during the regular Monday through
Friday school week. (Education Code 37223)



BP 6176(b)

WEEKEND/SATURDAY CLASSES (continued)

Except in ROC/Ps, weekend attendance shall not result in crediting any student with more than
five days of attendance per week. (Education Code 37223)

Attendance at weekend classes offered pursuant to Education Code 37223 shall be voluntary,
except that truants, as defined in Education Code 48260, may be required to attend classes on
one day of a weekend in order to make up lost instructional time. (Education Code 37223)

A student shall be excused from a weekend class if the student's parent/guardian notifies the
school in writing that such attendance would be in conflict with his/her religious beliefs. Such
students shall be given priority for enrollment in any other available supplemental instruction
offered at a time other than during the weekend.

(¢f. 6141.2 - Recognition of Religious Beliefs and Customs)

A teacher shall not be assigned to work on a Saturday or Sunday if he/she objects in writing
that the assignment would conflict with his/her religious beliefs or practices. In addition, a full-
time teacher employed by the district prior to the implementation of weekend classes shall not
be required, without his/her consent, to teach for more than 180 full days during a school year
or for more than the number of full days that district schools were maintained during the year
preceding implementation of weekend classes, whichever is greater. (Education Code 44824)

(cf. 4113 - Assignment)

Unless the requirement is waived by the California Department of Education, the district shall

provide at least one nutritionally adequate meal during the weekend session in accordance with
Education Code 49550.

(¢f. 3550 - Food Service/Child Nutrition Program)
(cf. 3553 - Free and Reduced-Price Meals)
(cf- 5030 - Student Wellness)

Legal Reference: (see next page)



BP 6176(c)

WEEKEND/SATURDAY CLASSES (continued)

Legal Reference:

EDUCATION CODE

37223 Weekend classes

41601 Reports of average daily attendance

44824 Weekend classes, assignment of certificated employees
48070-48070.5 Promotion and retention, supplemental instruction
48205 Excused absence for personal reasons

48260 Truants, definition

49550 Meals for needy students

52060-52077 Local control and accountability plan

Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Requesting a Summer School Meal Waiver and/or a Saturday School Meal Waiver, Nutrition Services
Division Management Bulletin NSD-SNP-03-2013, February 2013

WEB SITES

California Department of Education. http://www.cde.ca.gov

CSBA MANUAL MAINTENANCE SERVICE

adopted: March 2017






Instruction BP 6178.1(a)

WORK-BASED LEARNING

The Governing Board desires to facilitate work-based learning opportunities which link
classroom learning with real-world experiences. The district's work-based learning program shall
be designed to teach students the skills, attitudes, and knowledge necessary for successful
employment and to reinforce mastery of both academic and career technical education (CTE)

standards.

(cf. 6000 - Concepts and Roles)

(cf. 6011 - Academic Standards)

(cf- 6143 - Courses of Study)

(cf- 6178 - Career Technical Education)

(cf- 6178.2 - Regional Occupational Center/Program)

The district's work-based learning program may offer opportunities for paid and/or unpaid work
experiences, including, but not limited to:

1. Work experience education as defined in Education Code 51764

2. Cooperative CTE or community classrooms as defined in Education Code 52372.1
3. Job shadowing experience as defined in Education Code 51769

4. Student internships

o\ Apprenticeships

6. Service learning
7. Employment in social/civic or school-based enterprises
8. Technology-based or other simulated work experiences

(cf- 6142.4 - Service Learning/Community Service Classes)

The Superintendent or designee may provide students employment opportunities with public and
private employers in areas within or outside the district, including in any contiguous state.
(Education Code 51768)

The Board may elect to pay wages to students participating in a work-based learning program,
but shall not make payments to or for private employers except for students with disabilities who
are participating in work experience education programs funded by the state for such students.

(Education Code 51768)

Any district plan for work-based learning shall be submitted to the Board for approval. When
required, the plan shall be submitted to the California Department of Education or other state

agency or official.



BP 6178.1(b)

WORK-BASED LEARNING (continued)

The Superintendent or designee shall involve local businesses or business organizations in
planning and implementing work-based learning opportunities that support the district's vision
and goals for student learning and local workforce development efforts. He/she also may work
with postsecondary institutions, community organizations, and others to identify opportunities
for work-based learning.

(cf- 0000 - Vision)

(cf 0200 - Goals for the School District)

(cf. 1220 - Citizen Advisory Committees)

(cf- 1700 - Relations Between Private Industry and the Schools)
(¢f- 6020 - Parent Involvement)

When required hy law, the Superintendent or designee shall develop a written fraining agreement
with the employer that describes the conditions and requirements to be met by all parties and
shall develop an individual training plan for each student which outlines the objectives or
competencies that the student is expected to accomplish at the work site. (5 CCR 10070-10071,
10087, 10108)

To ensure appropriate guidance and supervision of participating students and maximize the
educational benefit from placement in any work-based learning program, district staff shall
coordinate with the workplace supervisors or mentors.

A minor student shall be allowed employment through a paid work-based learning program only
if he/she has been issued a work permit, in accordance with law, Board policy, and
administrative regulation. (Education Code 49113, 49160)

(cf- 5113.2 - Work Permits)

All laws or rules applicable to minors in employment relationships shall be applicable to students
enrolled in work-based learning programs. (Education Code 51763)

The Superintendent or designee shall ensure that any student participating in a work-based
learning program off school grounds is covered under the employer's or district's insurance, as
applicable, in the event the student is injured.

(cf. 3530 - Risk Management/Insurance)
(cf. 5143 - Insurance)

The Superintendent or designee shall ensure that any teacher-coordinator of a work-based
learning program possesses the appropriate credential issued by the Commission on Teacher
Credentialing. (5 CCR 10075, 10080, 10100)

(cf 4112.2 - Certification)



BP 6178.1(c)

WORK-BASED LEARNING (continued)

The Superintendent or designee shall maintain records related to each student's participation in
the district's work-based learning program, including, but not limited to, the student's
individualized training plan, employment hours and job site, work permit if applicable, the
employer's report of student's attendance and job performance, the teacher-coordinator's
consultations and observations, and reports of the student's grade and credits earned.

(cf- 5125 - Student Records)

The Superintendent or designee shall periodically report to the Board regarding program
implementation and effectiveness, including, but not limited to, rates of student participation in
work-based learning programs and assessment results of participating students.

(cf- 0500 - Accountability)

Legal Reference:
EDUCATION CODE
35208 Liability insurance
46144 Minimum school day for work experience program
46147 Exception for minimum day, students in last semester or quarter of grade 12
46300 Method of computing ADA
48402 Enrollment in continuation education, minors not regularly employed
49110-49119 Permits to work
49160 Permits to work, duties of employer
51760-51769.5 Work-based learning
52300-52499.66 Career technical education
54690-54697 Partnership academies
56026 Students with exceptional needs
52372.1 Community classrooms and cooperative career technical education programs
LABOR CODE
1285-1312 Employment of minors
1391-1394 Working hours for minors
3070-3099.5 Apprenticeship
3200-6002 Workers' compensation and insurance
CODE OF REGULATIONS, TITLE 5
1635 Credit for work experience education
10070-10075 Work experience education
10080-10090 Community classrooms
10100-10111 Cooperative career technical education programs
UNITED STATES CODE, TITLE 20
2301-2414 Carl D. Perkins Career and Technical Education Act of 2006
CODE OF FEDERAL REGULATIONS, TITLE 29
570.35a Work experience programs

Management Resources: (see next page)



BP 6178.1(d)

WORK-BASED LEARNING (continued)

Management Resources:

Policy

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Work Experience Education Guide

California Career Technical Education Model Curriculum Standards, 2013

Multiple Pathways to Student Success: Envisioning the New California High School, 2010
2008-2012 California State Plan for Career Technical Education, 2008

Career Technical Education Framework for California Public Schools: Grades Seven Through Twelve,
2007

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS

Child Labor Laws, 2013

WEST ED PUBLICATIONS

Work-Based Learning in California: Opportunities and Models for Expansion, 2009

WEB SITES

CSBA: http:/iwww.csba.org

California Association of Work Experience Educators: http://www.cawee.org

California Department of Education, Work Experience Education: http://www.cde.ca.gov/ci/ct/we
California Department of Industrial Relations: http://www.dir.ca.gov

Linked Learning Alliance: hitp:/fwww.linkedlearning.org

WestEd: http://www.wested.org

CSBA MANUAL MAINTENANCE SERVICE

adopted: May 2017









Instruction AR 6178.1(a)
WORK-BASED LEARNING

Work Experience Education

The district's work experience education (WEE) program shall consist of one or more of the
following types of unpaid and paid on-the-job experiences: (5 CCR 10071)

1. Exploratory WEE which provides students with a combination of related classroom
instruction in WEE and unpaid opportunities to observe and sample systematically a
variety of conditions of work for the purpose of ascertaining their interest and suitability
for the occupation they are exploring

The length of exploratory WEE assignments may vary depending on the aptitude of the
student, the occupation being explored, the facilities of the work station, and the job
classification. A student may not participate in an exploratory WEE assignment if he/she
receives pay for like work at the same work station or similar job outside of the WEE

program.

2. General WEE which has as its purpose the application of basic skills of reading, writing,
and computation and which provides students an opportunity to acquire general and
specific occupational skills through a combination of supervised paid employment in any
occupational field and related classroom instruction in WEE

3. Career technical WEE which reinforces and extends career learning opportunities for
students through a combination of related classroom instruction in WEE and supervised
paid or unpaid employment in the occupation for which their career technical course in

school prepares them

(cf 6011 - Academic Standards)
(cf- 6143 - Courses of Study)
(cf. 6178 - Career Technical Education)

The student-teacher ratio in any WEE program shall not exceed 125 students per full-time
equivalent certificated teacher coordinator. (Education Code 46300)

The minimum day for students enrolled in a WEE program shall be four periods totaling at least
180 minutes in duration, unless the school or student meets one of the conditions specified in
Education Code 46144 or 46147. (Education Code 46144, 46147)

(¢f 6112 - School Day)
(cf 6184 - Continuation Education)

A WEE program offered during the summer shall be conducted in the same time period as the
regular summer school program and shall conform to all appropriate laws and regulations
applicable to WEE.

(cf- 6177 - Summer Learning Programs)



AR 6178.1(b)

WORK-BASED LEARNING (continued)

Each WEE program shall operate under the supervision of a teacher-coordinator. The teacher-
coordinator shall make at least two on-site contacts per semester with each work supervisor or at
least one on-site contact during summer school to evaluate student performance. (Education Code
51764; 5 CCR 10074)

Any student who is age 16 years or older and who satisfactorily completes a WEE program with a
minimum of one instructional period per week of related classroom instruction or counseling by a
certificated employee, in sessions scheduled intermittently throughout the semester, shall be
granted up to 40 semester periods of credit for WEE within the following limits: (Education Codc
51760.3; 5 CCR 1635)

1. For exploratory WEE, the student may earn 10 semester periods for each semester, with a
maximum of 20 semester periods earned in two semesters.

2. For either general or career technical WEE, the student may earn 10 semester periods for
each semester, with a maximum of 40 semester periods.

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)

Any student who satisfies the above requirements but is under age 16 may be granted credit under
any of the following conditions: (Education Code 51760.3)

1. The student is enrolled in grade 11 or higher.

2. The principal certifies that the student is in need of immediate work experience education
in order to pursue employment opportunities.

3. The principal certifies that, without being provided an opportunity to enroll in the WEE
program, there is a high probability that the student will no longer be enrolled as a full-
time student.

(cf 5147 - Dropout Prevention)

4. The student is age 14 years or older and the principal certifies that such credit is necessary
for the student's participation in a career technical education (CTE) program.

5. The student has an individualized education program (IEP) which prescribes the type of
training for which participation in a WEE program is deemed appropriate.

(cf 6159 - Individualized Education Program)



AR 6178.1(c)

WORK-BASED LEARNING (continued)

Cooperative Career Technical Education Program/Community Classrooms

To be eligible for program participation, a student shall be concurrently enrolled in a CTE course
or program approved by the California Department of Education and shall meet other criteria
specified in 5 CCR 10103 as applicable. (5 CCR 10082, 10103)

At least one instructional period per week of formal CTE classroom instruction shall be provided
to participating students. Each CTE instructional period shall be equivalent to a minimum of three
regular classroom instructional periods of at least 50 minutes each week. (5 CCR 10085, 10106)

Teachers assigned to the program shall locate and select training stations to provide participating
students with unpaid on-the-job learning experiences in the specific occupation related to the
approved course or program. (5 CCR 10086, 10107)

OPTION 2: (Community Classrooms)

The community classroom teacher shall make at least one visitation every three weeks to consult
with the work supervisor, observe students at the training station, provide instruction, and ensure
that students are acquiring the competencies identified in their individual training plans. Each
visitation shall include an observation of the student engaged in on-the-job training experiences.

(5§ CCR 10088)

Students shall be granted academic credit for satisfactory completion of the program. The teacher
shall be responsible for evaluating the student's performance in the CTE course and, with the
assistance of the employer, the student's participation at the training station. (5 CCR 10081,

10102)

Job Shadowing

The program coordinator shall identify job shadowing placements with the goal of providing
students with exposure to a broad range of career options and employment settings.



AR 6178.1(d)

WORK-BASED LEARNING (continued)

The program coordinator shall supervise job shadowing activities, including the coordination of
the student's and employer's schedules and consultation with the student's other teachers when
necessary.

Participating students may attend job shadowing opportunities for up to 25 hours but no less than
three hours in one semester, intersession, or summer school session. However, a student may be
permitted to participate for up to 40 hours in one semester, intersession, or summer school session,
if the principal certifies that it is necessary for the student's participation in 2 CTE program.
(Education Code 51769)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: May 2017
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Facilities BP 7212(a)

MELLO-ROOS DISTRICTS

The Governing Board desires to provide adequate facilities in order to enhance student learning
and to help the district achieve its vision for educating district students. Toward that end, the Board
may order the formation of a community facilities district (CFD) (Mello-Roos district) for the
acquisition or improvement of school facilities when, in the Board's judgment, it is in the best
interest of district students and the community. The issuance of debt through the CFD shall be
consistent with law and the district's debt management policy.

(cf- 3470 - Debt Issuance and Management)

(cf- 7110 - Facilities Master Plan)

(cf 7111 - Evaluating Existing Buildings)

(¢cf- 7210 - Facilities Financing)

(cf. 7211 - Developer Fees)

(cf 7213 - School Facilities Improvement Districts)

Proceedings to establish a CFD may be instituted at the Board's discretion. In addition, such
proceedings shall be instituted when a written request to establish a CFD has been filed by any
two Board members, or a petition has been submitted by at least 10 percent of registered voters
residing within the territory of the proposed CFD or by the owners of at least 10 percent of the
area of land to be included within the proposed CFD. (Government Code 53318)

Prior to initiating proceedings to form a CFD, the Board shall consider and adopt local goals and
policies that include the following elements: (Government Code 53312.7)

1. The priority that various facilities shall have for financing through the Mello-Roos
Community Facilities Act, including public facilities to be owned and operated by other
public agencies and services to be provided by other public agencies

2; The credit quality to be required of bond issues and criteria to be used in evaluating the
credit quality
3. Steps by which prospective property purchasers will be fully informed about their related

taxpaying obligations

4. Criteria for evaluating the equity of tax allocation formulas, including desirable and
maximum amounts of special tax to be levied against any parcel

5. Definitions, standards, and assumptions to be used in appraisals required by Government
Code 53345.8

6. To the extent authorized by law, priority for students residing within the CFD to attend
schools financed in whole or in part by the CFD, in a manner that reflects the proportion

of each school's financing provided through the CFD

(¢f. 5116 - School Attendance Boundaries)



BP 7212(b)

MELLO-ROOS DISTRICTS (continued)

Within 45 days of receiving a written request or petition to establish a CFD, the Board shall
determine a fee to be paid by the requesters or petitioners which shall be sufficient to compensate
the district for the costs incurred in conducting proceedings to create the CFD. Proceedings for
establishing the CFD shall only be initiated after payment of the fee. (Government Code 53318)

Upon Board action to form a CFD, or within 90 days after the receipt of a petition or request to
form a CFD and the payment of any applicable fee, the Board shall adopt a resolution of intention
and conduct a hearing in accordance with law. The resolution shall fix the time and place for
holding a public hearing on the establishment of the CFD, which shall be within 30-60 days after
the adoption of the resolution. Notice of the hearing shall be given by publishing the text or a
summary of the resolution of intention once, in a newspaper of general circulation published in the
area of the proposed CFD, at least seven days before the hearing, and shall include other
requirements specified in Government Code 53322. Notice of the hearing may also be sent by
first-class mail to each registered voter and to each landowner within the proposed CFD.
(Government Code 53320, 53321, 53322, 53322.4)

If, after the hearing, the Board decides to establish a CFD, the Board shall adopt a resolution of
formation in accordance with law. (Government Code 53325, 53325.1)

If a special tax is proposed to be levied in the CFD, the Board shall submit the resolution of
formation and other information specified in Government Code 53326 to the elections official
within three business days after the adoption of the resolution of formation, and the question of
levying the special tax shall be submitted to the qualified electors of the proposed CFD in
accordance with law. (Government Code 53326)

Upon approval by two-thirds of the voters in the proposed CFD, the tax may be levied in
accordance with Government Code 53340. (Government Code 53328)

Whenever the Board deems it necessary for the CFD to incur a bonded indebtedness, it shall follow
the procedures specified in Government Code 53345-53365.7, as applicable.

The proceeds of any bonds, notes, or other securities issued pursuant to the Mello-Roos
Community Facilities Act shall be deposited or invested in accordance with Government Code

53356.03.

The Superintendent or designee shall, within seven months after the last day of each fiscal year,
prominently display the following reports on the district's web site: (Government Code 53343.2)

1. A copy of an annual report for that fiscal year, if requested pursuant to Government Code
53343.1



BP 7212(c)

MELLO-ROOS DISTRICTS (continued)

2; A copy of the report provided to the California Debt and Investment Advisory Commission
pursuant to Government Code 53359.5

3. A copy of the report provided to the State Controller's Office pursuant to Government Code
12463.2

(cf. 3460 - Financial Reports and Accountability)

Legal Reference:
EDUCATION CODE
15300-15425 School facilities improvement districts
17060-17066 Joint venture school facilities construction projects
GOVERNMENT CODE
6061 One time notice
12463.2 Reports
17556 Payment of costs mandated by the state
53311-53368.3 Mello-Roos Community Facilities Act of 1982
53753 Assessment notice and hearing requirements
53753.5 Exemptions
54954.1 Mailed notice to property owners
54954.6 New or increased tax or assessment; public meetings and hearings; notice
65970-65981 School facilities development project
65995 Levies against development projects
CODE OF REGULATIONS, TITLE 2
1859-1859.106 School facility program

Management Resources:
CSBA PUBLICATIONS
Bond Sales - Questions and Considerations for Districts, 2012
WEB SITES

CSBA: http://'www.csba.org

California Department of Education: http://www.cde.ca.gov

California Office of Public School Construction: http://www.opsc.dgs.ca.gov
Coalition for Adequate School Housing: http://www.cashnet.org

- CSBA MANUAL MAINTENANCE SERVICE

Policy
July 2017

adopted:
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Facilities BP 7214(a)

GENERAL OBLIGATION BONDS

The Governing Board recognizes that school facilities are an essential component of the
educational program and that the Board has a responsibility to ensure that the district's facilities
needs are met in the most cost-effective manner possible. When the Board determines that it is in
the best interest of district students, it may order an election on the question of whether bonds shall

be issued to pay for school facilities.

(cf. 1160 - Political Processes)
(cf- 7110 - Facilities Master Plan)
(cf- 7210 - Facilities Financing)

The Board's decision to order a bond election, as well as its determinations regarding the
appropriate amount, timing, and structure of the bond issuance, shall be consistent with law and

the district's debt management policy.
(cf- 3470 - Debt Issuance and Management)

Before ordering a bond election, the Board shall obtain reasonable and informed projections of
assessed valuations that take into consideration projections of assessed property valuations made
by the county assessor. (Education Code 15100)

When any project to be funded by bonds will require state matching funds for any phase of the
project, the ballot for the bond measure shall include a statement as specified in Education Code
15122.5, advising voters that, because the project is subject to approval of state matching funds,
passage of the bond measure is not a guarantee that the project will be completed. (Education

Code 15122.5)
Bonds Requiring 55 Percent Approval by Local Voters

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 percent
majority of the voters pursuant to Article 13A, Section 1(b)(3) and Article 16, Section 18(b) of the
California Constitution. If two-thirds of the Board agrees to such an election, the Board shall vote
to adopt a resolution to incur bonded indebtedness if approved by a 55 percent majority of the

voters. (Education Code 15266)
(¢f 9323.2 - Actions by the Board)

The bond election may only be ordered at a primary or general election, a statewide special
election, or a regularly scheduled local election at which all of the electors of the district are entitled

to vote. (Education Code 15266)

Bonded indebtedness incurred by the district shall be used only for the following purposes:
(California Constitution Article 13A, Section 1(b)(3) and 1(b)(3)(A))

1. The construction, reconstruction, rehabilitation, or replacement of school facilities,
including the furnishing and equipping of school facilities



BP 7214(b)

GENERAL OBLIGATION BONDS (continued)

2L The acquisition or lease of real property for school facilities

3. The refunding of any outstanding debt issuance used for the purposes specified in items
#1-2 above

The proposition approved by the voters shall include the following accountability requirements:
(California Constitution Article 13A, Section 1(b)(3))

1. Certification that proceeds from the sale of the bonds will be used only for the purposes
specified in items #1-2 above, and not for any other purposes including teacher and
administrative salaries and other school operating expenses

2. A list of specific school facilities projects to be funded and certification that the Board has
evaluated safety, class size reduction, and information technology needs in developing that
list

(cf 0440 - District Technology Plan)
(¢f 0450 - Comprehensive Safety Plan)
(¢f 6151 - Class Size)

3. A requirement that the Board conduct an annual, independent performance audit to ensure
that the funds have been expended only on the specific projects listed

4. A requirement that the Board conduct an annual, independent financial audit of the
proceeds from the sale of the bonds until all of those proceeds have been expended for the
school facilities projects

If a district general obligation bond requiring a 55 percent majority is approved by the voters, the
Board shall appoint an independent citizens' oversight committee to inform the public concerning
the expenditure of bond revenues as specified in Education Code 15278 and the accompanying
administrative regulation. This committee shall be appointed within 60 days of the date that the
Board enters the election results in its minutes pursuant to Education Code 15274. (Education
Code 15278)

(cf. 1220 - Citizen Advisory Committees)
(cf- 9324 - Minutes and Recordings)

The Superintendent or designee shall ensure that the annual, independent performance and
financial audits required pursuant to items #3-4 above are issued in accordance with the U.S.
Comptroller General's Government Auditing Standards and submitted to the citizens' oversight
committee at the same time they are submitted to him/her and no later than March 31 of each year.
(Education Code 15286)



BP 7214(c)

GENERAL OBLIGATION BONDS (continued)

The Board shall provide the citizens' oversight committee with responses to all findings,
recommendations, and concerns addressed in the performance and financial audits within three
months of receiving the audits. (Education Code 15280)

The Board may disband the citizens' oversight committee when the committee has completed its
review of the final performance and financial audits.

Bonds Requiring 66.67 Percent Approval by Local Voters

The Board may decide to pursue the authorization and issuance of bonds by approval of 66.67
percent majority of the voters pursuant to Education Code 15100 and Article 13A, Section 1(b)(2)
of the California Constitution. If a majority of the Board agrees to such an election, or upon a
petition of the majority of the qualified electors residing in the district, the Board shall adopt a
resolution ordering an election on the question of whether to incur bonded indebtedness if
approved by a 66.67 percent majority of the voters. (Education Code 15100)

The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state holiday
or the day before or after a state holiday, is within 45 days before or after a statewide election

unless conducted at the same time as the statewide election, or is an established election date
pursuant to Elections Code 1000 or 1500. (Education Code 15101)

Subject to limits specified in Article 13A, Section 1 of the California Constitution, bonds shall be
sold to raise money for any of the following purposes: (Education Code 15100)

1. Purchasing school lots
2. Building or purchasing school buildings

3. Making alterations or additions to school building(s) other than as may be necessary for
current maintenance, operation, or repairs

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by
fire or other public calamity

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus
of a permanent nature

6. Permanently improving school grounds

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state

school building aid loans



BP 7214(d)

GENERAL OBLIGATION BONDS (continued)

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577

9. Purchasing school buses with a useful life of at least 20 years

10.  Demolishing or razing any school building with the intent to replace it with another school
building, whether in the same location or in any other location

Except for refunding any outstanding indebtedness, any of the purposes listed above may be united
and voted upon as a single proposition by an order of the Board entered into the minutes.
(Education Code 15100)

The Board may appoint a citizens' oversight committee to review and report to the Board and the
public as to whether the expenditure of bond revenues complies with the intended purposes of the
bond.

Certificate of Results

If the certificate of election results received by the Board shows that the appropriate majority of
the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes. The
Board shall then certify to the County Board of Supervisors all proceedings it had in connection
with the election results. (Education Code 15124, 15274)

Resolutions Regarding Sale of Bonds

Following passage of the bond measure by the appropriate majority of voters, the Board shall pass
a resolution directing the issuance and sale of bonds. In accordance with law, the resolution shall
prescribe the total amount of bonds to be sold and may also prescribe the maximum acceptable
interest rate, not to exceed eight percent, and the time(s) when the whole or any part of the principal
of the bonds shall be payable. (Education Code 15140; Government Code 53508.6)

In passing the resolution, the Board shall consider each available funding instrument, including,
but not limited to, the costs associated with each and their relative suitability for the project to be
financed.

Prior to the sale of bonds, the Board shall place an agenda item at a public meeting and adopt as
part of the bond issuance resolution, or in a separate resolution, disclosures of the available funding
instruments, the costs and sustainability of each, and all of the following information: (Education
Code 15146; Government Code 53508.9)

1. Express approval of the method of sale (i.e., competitive, negotiated, or hybrid)

2. Statement of the reasons for the method of sale selected



BP 7214(e)

GENERAL OBLIGATION BONDS (continued)

3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter
and the financial adviser if either or both are utilized for the sale, unless these individuals
have not been selected at the time the resolution is adopted, in which case the Board shall
disclose their identities at the public meeting occurring after they have been selected

4. Estimates of the costs associated with the bond issuance, including, but not limited to, bond
counsel and financial advisor fees, printing costs, rating agency fees, underwriting fees,
and other miscellaneous costs and expenses of issuing the bonds

When the sale involves bonds that allow for the compounding of interest, such as a capital
appreciation bond (CAB), the resolution to be adopted by the Board shall include items #1-4 above
as well as the financing term and time of maturity, repayment ratio, and the estimated change in
the assessed value of taxable property within the district over the term of the bonds. The resolution
shall be publicly noticed on at least two consecutive meeting agendas, first as an information item
and second as an action item. The agendas shall identify that bonds that allow for the compounding
of interest are proposed. (Education Code 15146)

Prior to adopting a resolution for the sale of bonds that allow for the compounding of interest, the
Board shall be presented with the following: (Education Code 15146)

1. An analysis containing the total overall cost of the bonds that allow for the compounding
of interest

2. A comparison to the overall cost of current interest bonds

3. The reason bonds that allow for the compounding of interest are being recommended

4, A copy of the disclosure made by the underwriter in compliance with Rule G-17 adopted

by the federal Municipal Securities Rulemaking Board

At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall submit a
report of the proposed issuance to the California Debt and Investment Advisory Commission

(CDIAC). (Government Code 8855)

After the sale, the Board shall be presented with the actual issuance cost information and shall
disclose that information at the Board's next scheduled meeting. The Board shall ensure that an
itemized summary of the costs of the bond sale and all necessary information and reports regarding
the sale are submitted to the CDAIC. (Education Code 15146; Government Code 53509.5)



BP 7214(f)

GENERAL OBLIGATION BONDS (continued)

Bond Anticipation Notes

Whenever the Board determines that it is in the best interest of the district, it may, by resolution,
issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise funds that shall be
used only for a purpose authorized by a bond that has been approved by the voters of the district
in accordance with law. (Education Code 15150)

Payment of principal and interest on any bond anticipation note shall be madc at notc maturity, not
to exceed five years, from the proceeds derived from the sale of the bond in anticipation of which
that note was originally issued or from any other source lawfully available for that purpose,
including state grants. Interest payments may also be made from such sources. However, interest
payments may be made periodically and prior to note maturity from an increased property tax if
the following conditions are met: (Education Code 15150)

In A resolution of the Board authorizes the property tax for that purpose.

2 The principal amount of the bond anticipation note does not exceed the remaining principal
amount of the authorized but unissued bonds.

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note would
not cause the district to exceed the tax rate limitation set forth in Education Code 15268 or 15270,
as applicable.

Deposit of Bond Proceeds

With regard to general obligation bonds, the district shall invest new money bond proceeds in the
county treasury pool as required by law. (Education Code 15146)

Legal Reference: (see next page)



BP 7214(g)

GENERAL OBLIGATION BONDS (continued)

Legal Reference:
EDUCATION CODE
7054 Use of district property, campaign purposes
15100-15254 Bonds for school districts and community college districts
15264-15288 Strict Accountability in Local School Construction Bonds Act of 2000
17577 Sewers and drains
47614 Charter school facilities
ELECTIONS CODE
324 General election
328 Local election
341 Primary election
348 Regular election
356 Special election
357 Statewide election
1302 Local election
15372 Elections official certificate
1090-1099 Prohibitions applicable to specified officers
1125-1129 Incompatible activities
8855 California Debt and Investment Advisory Commission
53506-53509.5 General obligation bonds
53580-53595.5 Bonds
54952 Definition of legislative body, Brown Act
CALIFORNIA CONSTITUTION
Article 134, Section 1 Tax limitation
Article 16, Section 18 Debt limit
CODE OF FEDERAL REGULATIONS, TITLE 17
240.10b-5 Prohibition against fraud or deceit
240.15¢2-12 Municipal securities disclosure
COURT DECISIONS
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley Unified School
District (2006) 139 Cal. App.4th 1356
ATTORNEY GENERAL OPINIONS
99 Ops.Cal Atty.Gen. 18 (2016)
88 Ops.Cal Atty.Gen. 46 (2005)
87 Ops.Cal Atty.Gen. 157 (2004)

Management Resources:
CSBA PUBLICATIONS
California's Challenge: Adequately Funding Education in the 21st Century, December 2015
Bond Sales - Questions and Considerations for Districts, Governance Brief, December 2012
Legal Guidelines: Use of Public Resources for Ballot Measures and Candidates, Fact Sheet, February 2011
GOVERNMENT FINANCE OFFICERS ASSOCIATION PUBLICATIONS
An Elected Official’s Guide to Debt Issuance, 2nd Ed., 2016
Understanding Your Continuing Disclosure Responsibilities, Best Practice, September 2015
Investment of Bond Proceeds, Best Practice, September 2014
Selecting and Managing Municipal Advisors, Best Practice, February 2014
Debt Management Policy, Best Practice, October 2012
Analyzing and Issuing Refunding Bonds, Best Practice, February 2011

Management Resources continued: (see next page)



BP 7214(h)

GENERAL OBLIGATION BONDS (continued)

Management Resources: (continued)
WEB SITES
CSBA: http://www.csba.org
California Debt and Investment Advisory Commission: http://www.treasurer.ca.gov/cdiac
California Department of Education: http://www.cde.ca.gov
California Office of Public School Construction: http://www.opsc.dgs.ca.gov
Government Finance Officers Association: http://www.gfoa.org
Municipal Security Rulemaking Board, Electronic Municipal Market Access (EMMA):
http://www.emma.msrb.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: May 2017
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BB 9012(b)

BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued)

To the extent possible, electronic communications regarding any district-related business shall
be transmitted through a district-provided device or account. When any such communication
is transmitted through a Board member's personal device or account, he/she shall copy the
communication to a district electronic storage device for easy retrieval.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

Legal Reference:
EDUCATION CODE
35140 Time and place of meetings
35145 Public meetings
35145.5 Agenda; public participation, regulations
35147 Open meeting law exceptions and applications
GOVERNMENT CODE
6250-6270 California Public Records Act
11135 State programs and activities, discrimination
54950-54963 The Ralph M. Brown Act, especially:
54952.2 Meeting, defined
54953 Meetings to be open and public; attendance
54954.2 Agenda posting requirements, board actions
COURT DECISIONS
City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Management Resources:
CSBA PUBLICATIONS
Legal Alert: Tips for Governing Boards in Response to Public Records Act Ruling on Electronic
Communications, March 2017
The Brown Act: School Boards and Open Meeting Laws, rev. 2014
ATTORNEY GENERAL PUBLICATIONS
The Brown Act: Open Meetings for Legislative Bodies, 2003
WEB SITES
CSBA: hittp://www.csba.org
CSBA, Agenda Online: https://www.csba. org/ProductsAndServices/AllServices/A gendaOnline.aspx
California Attorney General's Office: https://oag.ca.gov

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: May 2017



Board Bylaws BB 9012(a)

BOARD MEMBER ELECTRONIC COMMUNICATIONS

The Governing Board recognizes that electronic communication is an efficient and convenient
way for Board members to communicate and expedite the exchange of information within the
district and with members of the public. Board members shall exercise caution So as to ensure
that electronic communications are not used as a means for the Board to deliberate outside of
an agendized Board meeting nor to circumvent the public's right to access records regarding
district business.

(cf. 1100 - Communication with the Public)
(cf- 9000 - Role of the Board)
(cf. 9322 - Agenda/Meeting Materials)

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item that is within the subject matter jurisdiction of the Board. (Government
Code 54952.2)

(¢f. 9320 - Meetings and Notices)

Examples of permissible electronic communications concerning district business include, but
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of
activities from the Superintendent, and reminders regarding meeting times, dates, and places.

In addition, Board members may use electronic communications to discuss matters that do not
pertain to district business, regardless of the number of Board members participating in the
discussion.

Board members shall make every effort to ensure that their electronic communications
conform to the same standards and protocols established for other forms of communication. A
Board member may respond, as appropriate, to an electronic communication received from a
member of the community and should make clear that his/her response does not necessarily
reflect the views of the Board as a whole. Any complaint or request for information should be
forwarded to the Superintendent in accordance with Board bylaws and protocols so that the
issue may receive proper consideration and be handled through the appropriate district process.
As appropriate, communication received from the media shall be forwarded to the designated
district spokesperson.

(¢f. 1112 - Media Relations)

(¢f. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instryctional Materials)
(¢f. 1312.3 - Uniform Complaint Procedures)

(cf 1312.4 - Williams Uniform Complaint Procedures)

(¢f. 3320 - Claims and Actions Against the District)

(cf. 9005 - Governance Standards)

(cf- 9121 - President)

(cf. 9200 - Limits of Board Member Authority)
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Board Bylaws BB 9121(a)

PRESIDENT

The Governing Board shall elect a president from among its members to provide leadership on
behalf of the governance team and the educational community it serves.

(cf- 9000 - Role of the Board)
(cf- 9005 - Governance Standards)
(cf- 9100 - Organization)

To ensure that Board meetings are conducted in an efficient, transparent, and orderly manner, the
president shall:

1. Call such meetings of the Board as he/she may deem necessary, giving notice as required
by law

(cf 9320 - Meetings and Notices)
(cf 9321 - Closed Session Purposes and Agendas)

2. Consult with the Superintendent or designee on the preparation of Board meeting agendas

(cf 9322 - Agenda/Meeting Materials)

3. Call the meeting to order at the appointed time and preside over the meeting
4. Announce the business to come before the Board in its proper order
5. Enforce the Board's bylaws related to the conduct of meetings and help ensure compliance

with applicable requirements of the Brown Act

6. Recognize persons who desire to speak, and protect the speaker who has the floor from
disturbance or interference

7. Facilitate the Board's effective deliberation, ensuring that each Board member has an
opportunity to participate in the deliberation and that the discussion remains focused

8. Rule on issues of parliamentary procedure
9. Put motions to a vote, and clearly state the results of the vote

(cf 9323 - Meeting Conduct)

The president shall have the same rights as other members of the Board, including the right to
discuss and vote on all matters before the Board.



BB 9121(b)

PRESIDENT (continued)

The president shall perform other duties in accordance with law and Board policy including, but
not limited to:

1. Signing all instruments, acts, orders, and resolutions necessary to comply with legal
requirements and carry out the will of the Board

2 Working with the Superintendent or designee to ensure that Board members have necessary
materials and information

B Subject to Board approval, appointing and dissolving all committees

(cf. 9130 - Board Committees)

4. In conjunction with the Superintendent or designee, representing the district as the Board's
spokesperson in communications with the media

(¢f 1112 - Media Relations)

5. Leading the Board's advocacy efforts to build support within the local community and at
the state and national levels

The president shall participate in the California School Boards Association's Board President's
Workshop and other professional development opportunities to enhance his/her leadership skills.

(cf- 9240 - Board Training)

OPTION 1: When the president resigns or is absent, the clerk shall perform the president's duties.
When both the president and clerk are absent, the Board shall choose a president pro tempore to
perform the president's duties.

(cf 9123 - Clerk)

Legal Reference: (see next page)



PRESIDENT (continued)

Legal Reference:

EDUCATION CODE

35022 President of the board

35143 Annual organizational meetings; dates and notice
GOVERNMENT CODE

54950-54963 Ralph M. Brown Act

Management Resources:

Bylaw

CSBA PUBLICATIONS
Call to Order: A Blueprint for Great Board Meetings, 2015
Board Presidents' Handbook, revised 2002

CSBA Professional Governance Standards, 2000
WEB SITES
CSBA: http://www.csba.org

BB 9121(c)

CSBA MANUAL MAINTENANCE SERVICE

adopted:

July 2017
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Board Bylaws BB 9230(a)

ORIENTATION

The Governing Board recognizes the importance of providing all newly elected or appointed Board
members with support and information to assist them in becoming effective members of the Board.
Incoming Board members shall be provided an orientation designed to build their knowledge of
the district and an understanding of the responsibilities of their position. Such orientation may
include the provision of information, support, and/or training related to Board functions, policies,

protocols, and standards of conduct.

(cf- 9000 - Role of the Board)
(cf 9220 - Governing Board Elections)
(cf- 9223 - Filling Vacancies)

As early as possible following the election or appointment of Board members, one or more
orientation sessions shall be held during open meeting(s) of the Board. The Board president and
the Superintendent or designee shall develop an agenda for the meeting(s) and shall identify
resources that may be useful for incoming Board members.

(cf 9121 - President)

Upon their election or appointment, incoming Board members shall be provided a copy of the
Brown Act and informed that, pursuant to Government Code 54952.1, they must conform to the
Act's requirements as if they had already assumed office. Additional information for incoming
Board members may include, but is not limited to, Board bylaws related to the limits of individual
Board member authority, the conduct of Board meetings, and other Board operations; governance
standards for ethical conduct; legal requirements related to conflict of interest and prohibited
political activity; protocols for speaking with district staff, members of the public, and the media;
and publications on effective governance practices.

(cf. 1112 - Media Relations)

(cf 1160 - Political Processes)

(cf 9005 - Governance Standards)

(cf 9010 - Public Statements)

(¢f 9011 - Disclosure of Confidential/Privileged Information)
(cf 9012 - Board Member Electronic Communications)

(cf 9200 - Limits of Board Member Authority)

(cf 9270 - Conflict of Interest)

(cf 9323 - Meeting Conduct)

In addition, the Superintendent or designee shall provide incoming Board members with specific
background information regarding the district, including, but not limited to, the district's vision
and goals statements, local control and accountability plan and other comprehensive plans, student
demographic data, student achievement data, district policy manual, district budget, and minutes
of recent open Board meetings.

(cf- 0000 - Vision)



(cf- 0200 - Goals for the School District)
(cf- 0400 - Comprehensive Plans)
(cf- 0460 - Local Control and Accountability Plan)

BB 9230(b)

ORIENTATION (continued)

The Superintendent or designee may offer incoming Board members a tour of district schools and
facilities, and may introduce them to district and school site administrators and other staff.

Incoming members are encouraged, at district expense and with approval of the Board, to attend
the California School Boards Association's Orientation for New Trustees, Institute for New and
First-Term Board Members, and workshops and conferences relevant to the-needs of the individual
member, the Board as a whole, or the district.

(cf- 9240 - Board Training)
(cf- 9320 - Meetings and Notices)

Legal Reference:
EDUCATION CODE
33360 Department of Education and statewide association of school district boards; annual workshops
33362-33363 Reimbursement of expenses; board member or member-elect
GOVERNMENT CODE
54950-54963 The Ralph M. Brown Act, especially:
54952.1 Member of a legislative body
54952.2 Open meeting laws; posting agenda; board actions
54952.7 Copies of Brown Act to board members

Management Resources:
CSBA PUBLICATIONS
Professional Governance Standards for School Boards
The Brown Act: School Boards and Open Meeting Laws, rev. 2009
WEB SITES
CSBA: http://www.csba.org

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2017
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Board Bylaws BB 9400(a)

BOARD SELF-EVALUATION

The Governing Board shall annually conduct a self-evaluation in order to demonstrate
accountability to the community and ensure that district governance effectively supports
student achievement and the attainment of the district's vision and goals.

(cf- 0000 - Vision)
(cf- 0200 - Goals for the School District)
(cf. 2140 - Evaluation of the Superintendent)

The evaluation may address any area of Board responsibility, including, but not limited to,
Board performance in relation to vision setting, curriculum, personnel, finance, policy
development, collective bargaining, community relations, and advocacy. The evaluation may
also address objectives related to Board meeting operations, relationships among Board
members, relationship with the Superintendent, understanding of Board and Superintendent
roles and responsibilities, communication skills, or other governance or boardsmanship

skills.

(cf- 9000 - Role of the Board)
(cf- 9005 - Governance Standards)

The Board shall evaluate itself as a whole. Individual Board members are also expected to
use the evaluation process as an opportunity to assess and set goals for their own personal

performance.

Each year, the Board, with assistance from the Superintendent, shall determine an evaluation
method or instrument that measures key components of board responsibility and previously
identified performance objectives. Visual and/or audio recordings of a Board meeting may
only be used as an evaluation tool when consent is given by all Board members.

Any discussion involving the Board's self-evaluation shall be conducted in open session.

At the request of the Board, a facilitator may be used to assist with the evaluation process.
The Board may invite the Superintendent or other individual(s) with pertinent information to
provide input into the evaluation process.

Following the evaluation, the Board shall set goals, define and/or refine protocols, and
establish priorities and objectives for the following year's evaluation. The Board shall also
develop strategies for strengthening Board performance based on identified areas of need,
including, but not limited to, Board trainings such as those offered by the California School

Boards Association.

(cf- 9230 - Orientation)
(cf- 9240 - Board Training)

Legal Reference: (see next page)



BB 9400(b)

BOARD SELF-EVALUATION (continued)

Legal Reference:
GOVERNMENT CODE
54950-54963 Brown Act; board self-evaluations not covered

Management Resources:
CSBA PUBLICATIONS
Professional Governance Standards
Defining Governance, Issue 3: Governance Practices, Governance Brief, April 2014
WEB SITES
CSBA: http://mww.csba.org
CSBA Board Self-Evaluation: http://bse.csba.org

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: July 2017



