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SUPERVISED INTERNSHIP AGREEMENT 
 

Please check below all the applicable supervised fieldwork in which in your District will be participating 
with Brandman University Walnut Creek Campus. 
 

SCHOOL PSYCHOLOGY x 
  
EDUCATION ADMINISTRATION  
  
SCHOOL COUNSELING  

 
 
THIS AGREEMENT is made and entered into by and between Brandman University hereinafter called the 
"UNIVERSITY," and the San Leandro Unified School District, hereinafter called "FIELDWORK SITE." 
 
WHEREAS, an INTERN, as defined in Appendix A, is required to enroll in education courses while 
serving under the supervision of experienced UNIVERSITY and FIELDWORK SITE professionals, during 
which time the INTERN shall hold an internship credential granted by the California Commission on 
Teacher Credentialing, (hereinafter the “COMMISSION”). 
 
 
I. RESPONSIBILITIES OF THE UNIVERSITY 
 

A. The UNIVERSITY will assure that the student shall have completed the necessary educational 
prerequisites, if so required, to be eligible for supervised fieldwork. 

 
B. The UNIVERSITY shall designate a faculty or staff member to coordinate, consult, and 

collaborate with the classroom teacher or district designee of the FIELDWORK SITE, the 
activities of each student assigned to FIELDWORK SITE and student fieldwork experience. 

 
C. The UNIVERSITY shall complete periodic observations and/or evaluations of the student 

regarding his/her performance at the FIELDWORK SITE as per arrangement between the 
UNIVERSITY faculty or staff member and the FIELDWORK SITE supervisor. 

 
 
II. RESPONSIBILITIES OF THE FIELDWORK SITE 

 
A. The FIELDWORK SITE shall provide field experiences in such schools or classes of the 

FIELDWORK SITE and under the direct supervision and instruction of such employees of the 
FIELDWORK SITE, as specified by the duly authorized representatives of the FIELDWORK SITE 
and the UNIVERSITY. 

 
B. The FIELDWORK SITE shall provide students with experiences with a student population that is 

diverse in terms of ethnicity, culture, language, socio-economics and/or special needs. 
 
C. The FIELDWORK SITE staff will promptly and thoroughly investigate any complaint by any 

participating student of unlawful discrimination or harassment at the FIELDWORK SITE or 
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involving employees or agents of the FIELDWORK SITE, take prompt and effective remedial 
action when discrimination or harassment is found to have occurred, and promptly notify the 
UNIVERSITY of the existence and outcome of any complaint of harassment by, against, or 
involving any participating student. 

 
D. To notify the UNIVERSITY of any change in its personnel, operation, or policies which may affect 

the field education experience. 
 
E. Comply with all federal, state and local statutes and regulations applicable to the operation of the 

program, including without limitation, laws relating to the confidentiality of student records. 
 
F. The FIELDWORK SITE staff shall comply with APPENDIX B regarding the FIELDWORK SITE’s 

supervision of UNIVERSITY students. 
 
G. The FIELDWORK SITE acknowledges that each INTERN under this Agreement shall be a paid 

employee of the FIELDWORK SITE and thus covered under the FIELDWORK SITE’S insurance 
policies, including Workers’ Compensation, to the extent available to other teachers.  No intern 
shall be considered an employee or agent of Brandman University while performing services for 
the District. 

 
 
III. THE PARTIES MUTUALLY AGREE 
 

A. Neither party shall discriminate in the assignment of INTERNS on the basis of race, color, 
disability, gender, religion, national origin, ancestry, sexual orientation, or any other basis 
prohibited by law. 

 
B. Any failure of a party to enforce that party’s right under any provision of this Agreement shall not 

be construed or act as a waiver of said party’s subsequent right to enforce any provisions 
contained herein. 

 
C. Notices required or permitted to be provided under this Agreement shall be in writing and shall be    

deemed to have been duly given if mailed first class to the parties that signed this agreement and 
to the addresses below. 

 
FIELDWORK SITE CONTACT INFORMATION: 
 

 UNIVERSITY CONTACT INFORMATION: 

San Leandro Unified School District 
835 E. 14th St. Suite 200 
San Leandro, CA 94577 
Attn: Michele Felarca, Human Resources Analyst 
Tel: (510) 667-3518 
 

 Brandman University 
16355 Laguna Canyon Road 
Irvine, CA  92618 
Attn:  School of Education, Dean 
Fax:  (800) 775-0128 
 

 
 
D. If any term or provision of this Agreement is for any reason held to be invalid, such invalidity shall 

not affect any other term or provision, and this Agreement shall be interpreted as if such term or 
provision had never been contained in this Agreement. 

 
E. In the event of any material default under this Agreement, which default remains uncured for a 

period of twenty-one (21) days after receipt of written notice of such default, or in the event of the 
loss of WASC accreditation by the UNIVERSITY, this Agreement may be immediately terminated 
by the non-defaulting party. 

 
F. This Agreement fully supersedes any and all prior agreements or understandings between the 

parties or any of their respective affiliates with respect to the subject matter hereof.  No change, 
modification, addition, amendment, or supplement to this Agreement shall be valid unless set 
forth in writing and signed and dated by both parties hereto subsequent to the execution of this 
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Agreement. 
 
G. This Agreement shall be construed in accordance with the laws of the State of California in effect 

at the time of the execution of this Agreement.  Should either party institute legal action to enforce 
any obligation contained herein, it is agreed that the proper venue of such suit or action shall be 
Orange County, California. 

 
 
IV. TERM AND TERMINATION OF AGREEMENT 
 

A. THE TERM of this Agreement shall be effective July 25, 2018 and shall continue in full force and 
effect through July 24, 2021. This Agreement may be renewed for one (1) additional term of the 
contract by mutual written consent of the parties. 

 
B. THIS AGREEMENT may be terminated by either the UNIVERSITY or the FIELDWORK SITE with 

or without cause upon thirty (30) days written notice provided that (subject to the other terms of 
this Agreement) all students performing fieldwork at the time of notice of termination are given the 
opportunity to complete their fieldwork at the Fieldwork Site. 

 
 
 
SIGNATURES: 
 
FIELDWORK SITE: Signature:  
 Name:  
 Title:  
 Date:  

 
 
UNIVERSITY: Signature:  
 Name: Phillip L. Doolittle 
 Title: Executive Vice Chancellor of Finance and 

Administration and Chief Financial Officer 
 Date:  
   
 Signature: 

 
 Name: Dr. Christine Zeppos 
 Title: Dean, School of Education 
 Date:  
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Appendix A 

Definition of Internship 
 
 

A. “INTERN” is defined according to the COMMISSION as a person who is enrolled in a COMMISSION-
approved internship program and is serving with an Internship Credential issued upon the 
recommendation of the UNIVERSITY. 

 
B. INTERNS shall not displace certificated FIELDWORK SITE employees.  FIELDWORK SITE further 

agrees to provide written certification that no person with the appropriate credential, background and 
qualifications is interested and/or available in the position that is the subject matter of this Agreement. 

 
C. The internship may continue for a period of up to two years and the credential may be renewed upon 

a showing of good cause. 
 
D. The internship program is being implemented in order to provide the INTERN with an opportunity to 

gain field experience on a paid basis.  In the event that the internship is being developed to meet an 
employment shortage, FIELDWORK SITE agrees to provide a statement regarding the availability of 
qualified, certificated individuals holding the appropriate credential. 

 
E. The Internship Credential is issued for service only in the FIELDWORK SITE District and the 

UNIVERSITY shall notify the COMMISSION of the FIELDWORK SITE’S participation. 
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Appendix B 

Specific Supervision Requirements for Each Program  
 

 
 
School Counseling Fieldwork: 
 

A. Provide an average of one (1) hour of individual or one-and-one-half (1.5) hours of small group 
supervision per week from an experienced school counselor with at least two years of 
professional experience.  

 
B. Provide opportunities for students to gain a broad range of experiences, including experiences in: 

 
a. Personal and career assessments 
b. Personal counseling experience in either an individual or group context 
c. Experience in School-based programs serving parents and family members 
d. Observing classroom instruction 
e. Attending district and school based meetings 
f. Mapping school-based community resources 
g. The candidate is to perform, under supervision, the functions of school counselors in 

school counseling domains. 
h. Participating in professional development activities.  
i. Participating in individual or group supervision. 
j. Learning about and using technology and information systems. 
k. Learning about Individual differences and student diversity.  

 
C. The FIELDWORK SITE shall provide activities that occur across at minimum of two of four 

settings, including, (a) elementary, middle school or junior high, and (b) high school. 
 

D. The FIELDWORK SITE in collaboration with the UNIVERSITY will designate one school 
counselor who has at least two years experience in school counseling to serve as the primary 
supervisor.  The student may also work with other experienced school counselors for specific 
activities.  In no case shall any supervisor be assigned by the FIELDWORK SITE to provide 
concurrent supervision for more than two interns or students. 

 
E. The FIELDWORK SITE shall ensure that the student receives an average of one hour of 

individual or one and one-half hours of group face-to-face supervision per week, although more 
time may be needed, especially at the beginning of the FIELDWORK experience. 

 
F. The FIELDWORK SITE supervisor, in collaboration with the UNIVERSITY faculty, will complete at 

least one written evaluation of the student's performance near the end of each university session. 
 

G. The FIELDWORK SITE shall ensure that the student will be treated by the district as part of the 
professional staff and provided a supportive work environment, adequate supplies, counseling 
and test materials.  In addition, it shall see that the student is encouraged to participate in district, 
SELPA, or county committees; and that he/she is provided release time as needed to attend 
professional development experiences or professional association meetings. 

 
I. Specific Supervision Requirements School Psychology Fieldwork: 

 
A. Provide an average of one (1) hour of individual or one-and-one-half (1.5) hours of small group 

supervision per week from an experienced school psychologist with at least two years of 
professional experience.  

 
B. Provide experiences with a diverse student population. 
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C. Provide experiences with a variety of educational programs.   

 
D. Provide opportunities for students to gain a broad range of experiences, including experiences in: 

 
a. Data based decision making:  Assessing and reevaluating individual pupils and 

their programs. 
b. Collaboration and consultation with school personnel and participation on 

interdisciplinary teams.  
c. Developing, implementing and evaluating academic and behavioral interventions. 
d. Providing counseling and other mental health interventions. 
e. Home, school, community collaboration: working with parents and community 

members. 
f. Learning about, helping develop, or evaluating policy, practices and programs. 
g. Participating in professional development activities.  
h. Participating in individual or group supervision. 
i. Learning about and using technology and information systems. 
j. Learning about Individual differences and student diversity.  

 
E. The FIELDWORK SITE shall provide activities that occur across at minimum of two of four 

settings, including (a) preschool, (b) elementary, (c) middle school or junior high, and (d) high 
school. 

 
F. The FIELDWORK SITE in collaboration with the UNIVERSITY will designate one school 

psychologist who has at least two years experience in School Psychology to serve as the primary 
supervisor.  The student may also work with other experienced school psychologists for specific 
activities.  In no case shall any supervisor be assigned by the FIELDWORK SITE to provide 
concurrent supervision for more than two interns or students. 

 
G. The FIELDWORK SITE shall ensure that the student receives an average of one hour of 

individual or one and one-half hours of group face-to-face supervision per week, although more 
time may be needed, especially at the beginning of the FIELDWORK experience. 

 
H. The FIELDWORK SITE supervisor, in collaboration with the UNIVERSITY faculty, will complete at 

least one written evaluations of the student's performance near the end of each university 
session. 

 
I. The FIELDWORK SITE shall ensure that the student will be treated by the district as part of the 

professional staff and provided a supportive work environment, adequate supplies, counseling 
and test materials.  In addition, it shall see that the student is encouraged to participate in district, 
SELPA, or county committees; and that he/she is provided release time as needed to attend 
professional development experiences or professional association meetings.  
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School Administration Fieldwork: 
 

A. The FIELDWORK SITE shall provide student with individual and/or small group supervision from 
an experienced school administrator. 

 
B. The FIELDWORK SITE shall provide student with experiences with a diverse student population. 
 
C. The FIELDWORK SITE shall provide student with experiences with a variety of educational 

programs. 
 

D. The FIELDWORK SITE shall ensure that the student receives an average of one hour of 
individual and/or one and one-half hours of group face-to-face supervision per week, although 
more time may be needed, especially at the beginning of the FIELDWORK experience. 

 
E. The FIELDWORK SITE supervisor, in collaboration with the UNIVERSITY faculty, will complete at 

least one written evaluation of the student's performance near the end of each university 
semester. 

 
F. The FIELDWORK SITE shall ensure that the student will be treated by the FIELDWORK SITE as 

part of the professional staff and is provided a supportive work environment and adequate 
supplies.  In addition, it shall see that the INTERN is encouraged to participate in district or county 
committees and that he/she is provided release time as needed to attend professional 
development experiences or professional association meetings. 

 
 


