
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0430(a)

COMPREHENSIVE LOCAL PLAN FOR SPECIAL EDUCATION

Definitions

Free appropriate public education (FAPE) means special education and related services that
are provided at public expense, under public supervision and direction, and without charge;
meet the standards of the California Department of Education, including the requirements of
34 CFR 300.1-300.818; include appropriate preschool, elementary school, or secondary
school education for individuals between the ages of 3 and 21; and are provided in
conformity with an individualized education program (IEP) that meets the requirements of 34
CFR 300.320-300.324.  (Education Code 56040; 34 CFR 300.17, 300.101, 300.104)

Least restrictive environment means that, to the maximum extent appropriate, students with
disabilities, including individuals in public or private institutions or other care facilities, be
educated with individuals who are nondisabled, including the provision of nonacademic and
extracurricular services and activities. Special classes, separate schooling, or other removal
of students with disabilities from the regular educational environment occurs only if the
nature or severity of the disability is such that education in the regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily. (Education Code 56040.1;
34 CFR 300.107, 300.114, 300.117)

Elements of the Local Plan

The local plan developed by the Special Education Local Plan Area (SELPA) shall include,
but not be limited to:  (Education Code 56122, 56205, 56206)

1. Policies, procedures, and programs, that are consistent with state laws, regulations,
and policies and 20 USC 1412(a), 20 USC 1413(a)(1), and 34 CFR 300.201
governing the following:

a. Free appropriate public education

b. Full educational opportunity

c. Child find and referral

d. Individualized education programs, including development, implementation,
review, and revision

e. Least restrictive environment

f. Procedural safeguards

g. Annual and triennial assessments

h. Confidentiality
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i. Transition from the Infants and Toddlers with Disabilities programs pursuant
to 20 USC 1431 to the preschool program

j. Children in private schools

k. Compliance assurances, including general compliance with the federal
Individuals with Disabilities Education Act (20 USC 1400-1482), Section 504
of the federal Rehabilitation Act of 1973 (29 USC 794), the federal Americans
with Disabilities Act of 1990 (42 USC 12101-12213), related federal
regulations, and Education Code 56000-56865

l. A description of the governance and administration of the local plan in
accordance with Education Code 56205(a)(12)

m. Personnel qualification to ensure that personnel, including special education
teachers and personnel and paraprofessionals are appropriately and adequately
prepared and trained in accordance with Education Code 56058 and 56070
and  20 USC 1412(a)(14) and 1413(a)(3)

n. Performance goals and indicators

o. Participation in state and districtwide assessments, including assessments
described in 20 USC 6301 et seq. and alternate assessments in accordance
with 20 USC 1412(a)(16), and reports relating to assessments

p. Supplementation of state, local, and other federal funds, including
nonsupplantation of funds

q. Maintenance of financial effort

r. Opportunities for public participation before adoption of policies and
procedures

s. Suspension and expulsion rates

t. Access to instructional materials by blind individuals with exceptional needs
and others with print disabilities in accordance with 20 USC 1412(a)(23)

u. Overidentification and disproportionate representation by race and ethnicity of
children as individuals with exceptional needs, including children with
disabilities with a particular impairment described in 20 USC 1401 and
1412(a)(24)
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v. Prohibition of mandatory medication use pursuant to Education Code 56040.5
and 20 USC 1412(a)(25)

2. An annual budget plan, including descriptions of the SELPA's allocation plan in
accordance with Education Code 56836-56845, all revenues by revenue source
received by the SELPA specifically for the purpose of special education, a breakdown
of the distribution of funds to each local educational agency (LEA) within the
SELPA, projected total special education expenditures by each LEA, projected total
expenditures by the SELPA and the LEAs within the SELPA, projected funding to be
received specifically for regionalized operations, and a breakdown of projected
SELPA operating expenditures

3. An annual service plan, describing the services to be provided by each LEA,
regardless of whether the LEA participates in the local plan, including the nature of
the services and the physical location at which the services will be provided. This
description shall demonstrate that all individuals with exceptional needs shall have
access to services and instruction appropriate to meet their needs as specified in their
individualized education programs.

4. Beginning July 1, 2023, an annual assurances support plan to demonstrate how the
SELPA and its participating agencies are coordinating for purposes of assuring
effective outcomes for students with disabilities, including a description of:

a. How the governing board of the SELPA will support participating agencies in
achieving the goals, actions, and services identified in their local control and
accountability plans

b. How the governing board of the SELPA will connect participating agencies in
need of technical assistance to the statewide system of support

c. The services, technical assistance, and support the governing board of the
SELPA will provide to meet the required policies, procedures, and programs
specified in Education Code 56205

5. A description of programs for early childhood special education from birth through
five years of age

6. A description of the method by which members of the public, including
parents/guardians of individuals with disabilities who are receiving services under the
plan, may address questions or concerns pursuant to Education Code 56205
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7. A description of a dispute resolution process, including mediation and arbitration to
resolve disputes over the distribution of funding, the responsibility for service
provision, and the other governance activities specified within the local plan

8. Verification that the plan has been reviewed by the community advisory committee in
accordance with Education Code 56205 and that the committee had at least 30 days to
conduct this review before submission of the local plan to CDE

9. A description of the process being utilized to refer students for special education
instruction pursuant to Education Code 56303

10. A description of the process being utilized to oversee and evaluate placements in
nonpublic, nonsectarian schools, the method of ensuring that all requirements of each
student's IEP are being met, and a method for evaluating whether the student is
making appropriate educational progress

11. A description of how specialized equipment and services will be distributed within
the local plan area in a manner that minimizes the necessity to serve students in
isolated sites and maximizes the opportunities to serve students in the least restrictive
environment

The local plan, annual budget plan, annual service plan, and annual assurances support plan
shall be written in language that is understandable to the general public. They shall be
adopted at a public hearing of the SELPA, for which notice of the hearing shall be posted in
each school in the SELPA at least 15 days before the hearing. (Education Code 56205)

Availability of the Plan

The Superintendent or designee shall post on the district's web site the approved local plan,
annual budget plan, annual service plan, and annual assurances support plan and any updates
or revisions to the plans. A complete copy of the local plan, annual budget plan, annual
service plan, annual assurances support plan, and policies and procedures shall be held on file
in the district office and shall be accessible to any interested party. (Education Code
56205.5)

Policy CSBA MANUAL MAINTENANCE SERVICE
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Community Relations AR 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

Except as the Governing Board may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the
complaints specified in the accompanying Board policy.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible
for coordinating the district's response to complaints and for complying with state and federal
civil rights laws. The individual(s), position(s), or unit(s) also serve as the compliance
officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling
complaints regarding unlawful discrimination, harassment, intimidation, or bullying and in
AR 5145.7 - Sexual Harassment for handling complaints regarding sexual harassment. The
compliance officer(s) shall receive and coordinate the investigation of complaints and shall
ensure district compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
(cf. 5145.71 - Title IX Sexual Harassment Complaints Procedures)

Director, Family & Student Support Services
2255 Bancroft Avenue
San Leandro, CA  94577

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution
of the complaint. Any complaint against a compliance officer or that raises a concern about
the compliance officer's ability to investigate the complaint fairly and without bias shall be
filed with the Superintendent or designee who shall determine how the complaint will be
investigated.
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The Superintendent or designee shall ensure that employees assigned to investigate and
resolve complaints receive training and are knowledgeable about the laws and programs at
issue in the complaints to which they are assigned. Training provided to such employees
shall cover current state and federal laws and regulations governing the program; applicable
processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching
decisions on complaints; and appropriate corrective measures. Assigned employees may
have access to legal counsel as determined by the Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, an appropriate administrator shall determine whether
interim measures are necessary during an investigation and while the result is pending. If
interim measures are determined to be necessary, the compliance officer or the administrator
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the
site principal to implement one or more interim measures. The interim measures shall remain
in place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools
and offices, including staff lounges and student government meeting rooms. (Education
Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the
district's UCP to students, employees, parents/guardians of district students, district advisory
committee members, school advisory committee members, appropriate private school
officials or representatives, and other interested parties.  (5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and
state laws and regulations, including those related to prohibition of unlawful
discrimination, harassment, intimidation, or bullying against any protected group, and
a list of all programs and activities that are subject to UCP as identified in the section
"Complaints Subject to UCP" in the accompanying Board policy
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2. The title of the position responsible for processing complaints, the identity of the
person(s) currently occupying that position if known, and a statement that such
persons will be knowledgeable about the laws and programs that they are assigned to
investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful
discrimination, harassment, intimidation, or bullying, must be filed no later than one
year from the date the alleged violation occurred

4. A statement that a UCP complaint alleging unlawful discrimination, harassment,
intimidation, or bullying must be filed no later than six months from the date of the
alleged conduct or the date the complainant first obtained knowledge of the facts of
the alleged conduct

5. A statement that a student enrolled in a public school shall not be required to pay a
fee for participation in an educational activity that constitutes an integral fundamental
part of the district's educational program, including curricular and extracurricular
activities

6. A statement that a complaint regarding student fees or the local control and
accountability plan (LCAP) may be filed anonymously if the complainant provides
evidence or information leading to evidence to support the complaint

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3260 - Fees and Charges)

7. A statement that the district will post a standardized notice of the educational rights of
foster youth, homeless students, former juvenile court school students now enrolled in
the district, children of military families, migrant students, and immigrant students
enrolled in a newcomer program, as specified in Education Code 48853, 48853.5,
49069.5, 51225.1, and 51225.2, and the complaint process

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

8. A statement that complaints will be investigated in accordance with the district's UCP
and a written decision will be sent to the complainant within 60 days from the receipt
of the complaint, unless this time period is extended by written agreement of the
complainant
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9. A statement that, for programs within the scope of the UCP as specified in the
accompanying Board policy, the complainant has a right to appeal the district's
investigation report to the California Department of Education (CDE) by filing a
written appeal, including a copy of the original complaint and the district's decision,
within 30 calendar days of receiving the district's decision

10. A statement advising the complainant of any civil law remedies, including, but not
limited to, injunctions, restraining orders, or other remedies or orders that may be
available under state or federal laws prohibiting discrimination, harassment,
intimidation, or bullying, if applicable

11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be posted
on the district web site and may be provided through district-supported social media, if
available.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the
UCP.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's UCP policy, regulation, forms, and notices
shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP
information for parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist in the filing of the complaint.  (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:
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1. A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy may be filed by
any individual, public agency, or organization.  (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against
student fees, deposits, and charges or any requirement related to the LCAP may be
filed anonymously if the complaint provides evidence, or information leading to
evidence, to support an allegation of noncompliance. A complaint about a violation
of the prohibition against the charging of unlawful student fees may be filed with the
principal of the school or with the Superintendent or designee.

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, shall be filed no later than one year from the
date the alleged violation occurred. For complaints related to the LCAP, the date of
the alleged violation is the date when the County Superintendent of Schools approves
the LCAP that was adopted by the Board.  (5 CCR 4630)

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying
may be filed only by a person who alleges having personally suffered unlawful
discrimination, a person who believes that any specific class of individuals has been
subjected to unlawful discrimination, or a duly authorized representative who alleges
that an individual student has been subjected to discrimination, harassment,
intimidation, or bullying.  (5 CCR 4630)

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying
shall be initiated no later than six months from the date that the alleged unlawful
discrimination occurred, or six months from the date that the complainant first
obtained knowledge of the facts of the alleged unlawful discrimination. The time for
filing may be extended for up to 90 days by the Superintendent or designee for good
cause upon written request by the complainant setting forth the reasons for the
extension.  (5 CCR 4630)

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or
bullying is filed anonymously, the compliance officer shall pursue an investigation or
other response as appropriate, depending on the specificity and reliability of the
information provided and the seriousness of the allegation.

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying
or the alleged victim, when not the complainant, requests confidentiality, the
compliance officer shall inform the complainant or victim that the request may limit
the district's ability to investigate the conduct or take other necessary action.  When
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honoring a request for confidentiality, the district shall nevertheless take all
reasonable steps to investigate and resolve/respond to the complaint consistent with
the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may
informally discuss with all the parties the possibility of using mediation to resolve the
complaint. Mediation shall be offered to resolve complaints that involve more than one
student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving an allegation of sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. If the parties agree to mediation,
the compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination,
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties
agree to permit the mediator access to all relevant confidential information. The compliance
officer shall also notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving
the complaint unless the complainant agrees in writing to such an extension of time. If
mediation is successful and the complaint is withdrawn, then the district shall take only the
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall
then continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide
the complainant and/or the complainant's representative with the opportunity to present the
information contained in the complaint to the compliance officer and shall notify the
complainant and/or representative of the opportunity to present the compliance officer with
any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents
and review all available records, notes, or statements related to the complaint, including any
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additional evidence or information received from the parties during the course of the
investigation. The compliance officer shall individually interview all available witnesses
with information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the
compliance officer shall inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment,
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any
alleged offender(s), and other relevant witnesses privately, separately, and in a confidential
manner. As necessary, additional staff or legal counsel may conduct or support the
investigation.

A complainant's refusal to provide the district's investigator with documents or other
evidence related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. Refusal by the district to
provide the investigator with access to records and/or information related to the allegations in
the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of
the investigation may result in a finding based on evidence collected that a violation has
occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631)

Timeline for Investigation Report

OPTION 1:

Unless extended by written agreement with the complainant, the compliance officer shall
prepare and send to the complainant a written investigation report, as described in the section
"Investigation Report" below, within 60 calendar days of the district's receipt of the
complaint.  (5 CCR 4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying,
the respondent shall be informed of any extension of the timeline agreed to by the
complainant. The respondent also shall be sent the investigation report at the same time it is
provided to the complainant.

OPTION 2:

Unless extended by written agreement with the complainant, the investigation report shall be
sent to the complainant within 60 calendar days of the district's receipt of the complaint.
Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and
send to the complainant a written report, as described in the section "Investigation Report"
below. If the complainant is dissatisfied with the compliance officer's decision, the
complainant may, within five business days, file the complaint in writing with the Board.
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The Board may consider the matter at its next regular Board meeting or at a special Board
meeting convened in order to meet the 60-day time limit within which the complaint must be
answered. When required by law, the matter shall be considered in closed session. The
Board may decide not to hear the complaint, in which case the compliance officer's decision
shall be final.

(cf. 9321 - Closed Session)

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within
the time period that has been specified in a written agreement with the complainant. (5 CCR
4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying,
the respondent shall be informed of any extension of the timeline agreed to by the
complainant, shall be sent the district's investigation report, and, in the same manner as the
complainant, may file a complaint with the Board if dissatisfied with the decision.

Investigation Report

For all complaints, the district's investigation report shall include:  (5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the
district is in compliance with the relevant law

3. Corrective action(s) whenever the district finds merit in the complaint, including,
when required by law, a remedy to all affected students and parents/guardians and, for
a student fees complaint, a remedy that complies with Education Code 49013 and 5
CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE,
except when the district has used the UCP to address a complaint not specified in 5
CCR 4610

5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or
retaliation and for reporting any subsequent problems.
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In consultation with district legal counsel, information about the relevant part of an
investigation report may be communicated to a victim who is not the complainant and to
other parties who may be involved in implementing the investigation report or are affected by
the complaint, as long as the privacy of the parties is protected. In a complaint alleging
unlawful discrimination, harassment, intimidation, and bullying, notice of the investigation
report to the alleged victim shall include information about any sanction to be imposed upon
the respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian, then the
district's response, if requested by the complainant, and the investigation report shall be
written in English and the primary language in which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, and bullying
based on state law, the investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's
complaint procedures, including seeking assistance from mediation centers or
public/private interest attorneys, 60 calendar days after the filing of an appeal with
CDE.  (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in
state courts or to discrimination complaints based on federal law. (Education Code
262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Education, Office for
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger
school or district environment may include, but are not limited to, actions to reinforce district
policies; training for faculty, staff, and students; updates to school policies; or school climate
surveys.

(cf. 5137 - Positive School Climate)

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or
bullying, appropriate remedies that may be offered to the victim but not communicated to the
respondent may include, but are not limited to, the following:

1. Counseling
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(cf. 6164.2 - Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or
retaliation

6. Separation of the victim from any other individuals involved, provided the separation
does not penalize the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or
bullying involving a student as the respondent, appropriate corrective actions that may be
provided to the student include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

(cf. 6164.5 - Student Success Teams)

6. Denial of participation in extracurricular or cocurricular activities or other privileges
as permitted by law

(cf. 6145 - Extracurricular and Cocurricular Activities)

7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
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When an employee is found to have committed retaliation or unlawful discrimination,
harassment, intimidation, or bullying, the district shall take appropriate disciplinary action,
up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school
community to ensure that students, staff, and parents/guardians understand the types of
behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that
the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

However, if a complaint alleging noncompliance with the law regarding student fees,
deposits, and other charges, physical education instructional minutes, courses without
educational content, or any requirement related to the LCAP is found to have merit, the
district shall provide a remedy to all affected students and parents/guardians subject to
procedures established by regulation of the State Board of Education. (Education Code
49013, 51222, 51223, 51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees within one year
prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint
regarding any specified federal or state educational program subject to UCP may file an
appeal in writing with CDE within 30 calendar days of receiving the district's investigation
report.  (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a
copy of the district's investigation report for that complaint. The complainant shall specify
and explain the basis for the appeal, including at least one of the following:  (5 CCR 4632)

1. The district failed to follow its complaint procedures.

2. Relative to the allegations of the complaint, the district's investigation report lacks
material findings of fact necessary to reach a conclusion of law.

AR 1312.3(l)

UNIFORM COMPLAINT PROCEDURES (continued)



3. The material findings of fact in the district's investigation report are not supported by
substantial evidence.

4. The legal conclusion in the district's investigation report is inconsistent with the law.

5. In a case in which the district found noncompliance, the corrective actions fail to
provide a proper remedy.

Upon notification by CDE that the district's investigation report has been appealed, the
Superintendent or designee shall forward the following documents to CDE within 10 days of
the date of notification:  (5 CCR 4633)

1. A copy of the original complaint

2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

4. A report of any action taken to resolve the complaint

5. A copy of the district's UCP

6. Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised
by the complaint, the district shall, within 20 days of the notification, provide CDE and the
appellant with an amended investigation report that addresses the allegation(s) that were not
addressed in the original investigation report. The amended report shall also inform the
appellant of the right to separately appeal the amended report with respect to the allegation(s)
that were not addressed in the original report.  (5 CCR 4632)

Health and Safety Complaints in License-Exempt Preschool Programs

Any complaint regarding health or safety issues in a license-exempt CSPP program shall be
addressed through the procedures described in 5 CCR 4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health
and Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom
in the district notifying parents/guardians, students, and teachers of the health and safety
requirements of Title 5 regulations that apply to CSPP programs pursuant to Health and
Safety Code 1596.7925 and the location at which to obtain a form to file any complaint

AR 1312.3(m)

UNIFORM COMPLAINT PROCEDURES (continued)



alleging noncompliance with those requirements. For this purpose, the Superintendent or
designee may download and post a notice available from the CDE web site. (Education Code
8235.5; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly
indicate which of its CSPP programs are operating as exempt from licensing and which
CSPP programs are operating pursuant to requirements under Title 22 of the Code of
Regulations.  (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program
shall be filed with the preschool program administrator or designee, and may be filed
anonymously. The complaint form shall specify the location for filing the complaint, contain
a space to indicate whether the complainant desires a response to the complaint, and allow a
complainant to add as much text as desired to explain the complaint. (Education Code
8235.5; 5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program
administrator, the matter shall be forwarded to the Superintendent or designee in a timely
manner, not to exceed 10 working days, for resolution. The preschool administrator or the
Superintendent or designee shall make all reasonable efforts to investigate any complaint
within their authority.  (Education Code 8235.5; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP
program shall begin within 10 days of receipt of the complaint. (Education Code 8235.5; 5
CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable
time period not to exceed 30 working days from the date the complaint was received. If the
complainant has indicated on the complaint form a desire to receive a response to the
complaint, the preschool administrator or Superintendent's designee shall, within 45 working
days of the initial filing of the complaint, report the resolution of the complaint to the
complainant and CDE's assigned field consultant. If the preschool administrator makes this
report, the information shall be reported at the same time to the Superintendent or designee.
(Education Code 8235.5; 5 CCR 4692)

If a complaint regarding health or safety issues in a license-exempt CSPP program involves a
limited-English-proficient student or parent/guardian, then the district's response, if requested
by the complainant, and the investigation report shall be written in English and the primary
language in which the complaint was filed.

AR 1312.3(n)

UNIFORM COMPLAINT PROCEDURES (continued)



If a complainant is not satisfied with the resolution of a complaint, the complainant has the
right to describe the complaint to the Board at a regularly scheduled meeting and, within 30
days of the date of the written report, may file a written appeal of the district's decision to the
Superintendent of Public Instruction in accordance with 5 CCR 4632. (Education Code
8235.5; 5 CCR 4693, 4694)

All complaints and responses are public records.  (5 CCR 4690)

(cf. 1340 - Access to District Records)

On a quarterly basis, the Superintendent or designee shall report summarized data on the
nature and resolution of all CSPP health and safety complaints, including the number of
complaints by general subject area with the number of resolved and unresolved complaints,
to the Board at a regularly scheduled Board meeting and to the County Superintendent of
Schools.  (5 CCR 4693)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: June 2021
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All Personnel BP 4119.25(a)
4219.25

POLITICAL ACTIVITIES OF EMPLOYEES 4319.25

The Governing Board recognizes the importance of political activity, voting, and civic
engagement, and respects the right of district employees to engage in political discussions
and activities as individuals on their own time and at their own expense. When engaging in
such activities, employees shall make it clear that they are acting on their own behalf and not
as representatives of the district.

(cf. 1160 - Political Processes)
(cf. 6144 - Controversial Issues)

District employees, as members of the community, may use school facilities for meetings,
including political activities, as permitted under the Civic Center Act and district policy.

(cf. 1330 - Use of School Facilities)

Employees shall refrain from prohibited political activities identified in law, Board policy,
and administrative regulations. Employees who engage in these activities shall be subject to
disciplinary action and/or criminal penalties.

(cf. 1325 - Advertising and Promotion)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:  (see next page)



BP 4119.25(b)
4219.25
4319.25

POLITICAL ACTIVITIES OF EMPLOYEES (continued)

Legal Reference:
EDUCATION CODE
7050-7058  Political activities of school officers and employees
38130-38139  Civic Center Act
51520  Prohibited solicitations on school premises
ELECTIONS CODE
18304  Prohibition against use of district seal in campaign literature
GOVERNMENT CODE
3543.1  Rights of employee organizations
8314  Prohibition against use of public resources for campaign activity
82041.5  Definition of mass mailing
PENAL CODE
424  Punishment for misuse of public funds
COURT DECISIONS
Heffernan v. City of Paterson, (2016) 136 S. Ct. 1412
Diquisto v. County of Santa Clara, (2010) 181 Cal. App. 4th 236
San Leandro Teachers Association v. Governing Board of the San Leandro Unified School District,
(2010) 46 Cal. 4th 822
Downs v. Los Angeles Unified School District, (9th Cir. 2000) 228 F.3d 1003
California Teachers Association v. Governing Board of San Diego Unified School District, (1996) 45
Cal.App. 4th 1383
L.A. Teachers Union v. L.A. City Board of Education, (1969) 71 Cal.2d 551
Pickering v. Board of Education Township High School District, (1968) 88 S. Ct. 1731
ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 106 (2001)
84 Ops.Cal.Atty.Gen. 52 (2001)
77 Ops.Cal.Atty.Gen. 56 (1994)
PUBLIC EMPLOYMENT RELATIONS BOARD RULINGS
City of Sacramento, (2019) PERB Dec. No. 2702m
Conejo Valley Unified School District, (2009) PERB Dec. No. 2054
East Whittier School District, (2004) PERB Dec. No. 1727
Turlock Joint Elementary School District, (2004) PERB Dec. No. 1490a
San Diego Community College District, (2001) PERB Dec. No.  1467

Management Resources:
WEB SITES
CSBA:  http://www.csba.org
California Office of the Attorney General: http://oag.ca.gov
Public Employment Relations Board:  http://www.perb.ca.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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All Personnel AR 4119.25(a)
4219.25

POLITICAL ACTIVITIES OF EMPLOYEES 4319.25

No employee shall be prohibited from soliciting or receiving political funds or contributions
to promote the support or defeat of a ballot measure during nonworking time, including
before and after school, the lunch period, or other scheduled work intermittency during the
school day.  (Education Code 7056)

District employees shall not:

1. Use district funds, services, supplies, equipment, work hours, or other public
resources to urge the support or defeat of any ballot measure or candidate, including
any candidate for election to the Governing Board (Education Code 7054, 7056;
Government Code 8314)

2. Use the district's seal in any campaign literature or mass mailing with the intent to
deceive voters, including, but not limited to, the use of a reproduction or facsimile of
the seal in a manner that creates a misleading, erroneous, or false impression that the
document is authorized by the Board, a Board member, or the district (Elections
Code 18304)

(cf. 1160 - Political Processes)

3. During working hours, solicit or receive any political funds or contributions to
promote the passage or defeat of a ballot measure that would affect the rate of pay,
hours of work, retirement, civil service or other working conditions (Education Code
7056)

4. During working hours, solicit or receive any political funds or contributions to
promote the passage or defeat of other types of ballot measures

5. Use district equipment for the preparation or reproduction of political campaign
materials

(cf. 3512 - Equipment)

6. Post or distribute political campaign materials in classrooms, through distance
learning platforms, or on district property

7. Disseminate political campaign materials through the district's mail service, e-mail, or
staff mailboxes

(cf. 4040 - Employee Use of Technology)

8. Use students to write, address, or distribute political campaign materials

9. Present viewpoints on particular candidates or ballot measures in the classroom
without giving equal time to the presentation of all perspectives



AR 4119.25(b)
4219.25
4319.25

POLITICAL ACTIVITIES OF EMPLOYEES (continued)

(cf. 6144 - Controversial Issues)

10. Wear buttons, hats, or other articles of clothing that express political opinions on
ballot measures or candidates during instructional time

Political Activities of Employee Organizations

Employee organizations shall not use district funds, services, supplies, or equipment, such as
staff mailboxes or the district mail system, to urge the support or defeat of any ballot measure
or candidate, including any candidate for election to the Board.  (Education Code 7054)

(cf. 4140/4240/4340 - Bargaining Units)

No employee organization or its officers, agents, or representatives shall be prohibited from
soliciting or receiving political funds or contributions to promote the passage or defeat of a
ballot measure during nonworking time, including before and after school, the lunch period,
or other scheduled work intermittency during the school day.  (Education Code 7056)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Students BP 5113.2(a)

WORK PERMITS

The Governing Board recognizes that part-time employment can provide students with
income, job experience, and valuable life skills and should be permitted to the extent that
such employment does not interfere with a student's education. Before accepting any offer
of employment, district students who are minors shall obtain work permits from the
Superintendent or designee, regardless of whether the employment will occur when school is
in session and/or not in session, unless otherwise exempted by law.

(cf. 6178 - Career Technical Education)

In determining whether to grant or continue a work permit, the Superintendent or designee
shall consider whether employment is likely to significantly interfere with the student's
schoolwork. Students granted work permits shall be required to demonstrate and maintain a
2.0 grade point average and satisfactory school attendance, except during periods of extended
school closure due to an emergency as described in Education Code 49200 and the
accompanying administrative regulation. On a case-by-case basis, the Superintendent or
designee may approve a maximum work hour limit that is lower than the limit specified in
law and administrative regulation.

(cf. 5121 - Grades/Evaluation of Student Achievement)

Students with work permits may be exempted from attendance in a full-time day school
provided they attend part-time classes.  (Education Code 48230)

(cf. 5112.1 - Exemptions from Attendance)

Work permits shall be limited to part-time employment as defined by law, except when the
Superintendent or designee determines that circumstances warrant the granting of a permit
for full-time employment.

Any student authorized to work full time when school is in session shall be enrolled in
part-time continuation classes. A student age 14 or 15 who receives a permit to work full
time shall also be enrolled in a work experience education program. (Education Code 49130,
49131, 49135)

(cf. 6178.1 - Work-Based Learning)
(cf. 6184 - Continuation Education)

Legal Reference:  (see next page)



BP 5113.2(b)

WORK PERMITS (continued)

Legal Reference:
EDUCATION CODE
48230  Exemption from full-time school attendance for students with work permits
48231  Exemption from compulsory attendance for students entering attendance area near end of term
49100-49101  Compulsory attendance
49110-49119  Permits to work
49130-49135  Permits to work full time
49140-49141  Exceptions
49160-49165  Employment of minors; duties of employers
49180-49183  Violations
49200  Permit to work during extended emergency school closure
51760-51769.5  Work experience education
52300-52499.66  Career technical education
LABOR CODE
1285-1312  Employment of minors
1391-1394  Working hours for minors
CODE OF REGULATIONS, TITLE 5
10120-10121  Work permits
16023-16027  District records, retention and destruction
CODE OF REGULATIONS, TITLE 8
11701-11707  Prohibited and dangerous occupations for minors
11750-11763  Work permits and conditions, minor employed in entertainment industry
CODE OF FEDERAL REGULATIONS, TITLE 29
570.1-570.129  Child labor regulations
ATTORNEY GENERAL OPINIONS
18 Ops.Cal.Atty.Gen. 114 (1951)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Permit to Employ and Work, Form B1-4
Statement of Intent to Employ a Minor and Request for a Work Permit - Certificate of Age, Form B1-1
CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS
Child Labor Laws, 2013
WEB SITES
California Department of Education, Work Experience Education:  http://www.cde.ca.gov/ci/ct/we
California Department of Industrial Relations:  http://www.dir.ca.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Students AR 5113.2(a)

WORK PERMITS

Before accepting employment, a student under the age of 18 who is subject to the state's
compulsory attendance law, including a student who has not yet graduated from high school
or has not received a certificate of proficiency, shall obtain a work permit.

(cf. 5112.1 - Exemptions from Attendance)
(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)

The district may issue a permit authorizing employment while school is in session, including
employment connected with a work experience education program pursuant to Education
Code 51760-51769.5, to a student 14-17 years of age. The district also may issue a permit to
any student 12-17 years of age to be employed during a regular school holiday, during a
regular or specified occasional public school vacation, and when the student is exempt from
compulsory school attendance pursuant to Education Code 48231 because the student arrived
from another state within 10 days before the end of the school term. (Education Code 49111,
49113, 49160)

(cf. 6178.1 - Work-Based Learning)

If a student has obtained an offer of employment in the entertainment industry, the student
shall request a work permit from the California Department of Industrial Relations, Division
of Labor Standards Enforcement, pursuant to Labor Code 1308.5 and 8 CCR 11752-11753.

A work permit shall not be required for a student who is not receiving pay or financial
reimbursement for services rendered in volunteer services or educational purposes, is not in
an employer-employee relationship in accordance with the Fair Labor Standards Act, is
serving as an unpaid trainee or volunteer or in an in-school placement, and has submitted
written parent/guardian permission.  (5 CCR 10121)

In addition, a student shall not be required to obtain a work permit if the student is
self-employed; is working at odd jobs such as yard work and babysitting in private homes
where the student is not regularly employed; is a self-employed news carrier delivering
newspapers to consumers on a regular route; is employed in agricultural, horticultural,
viticultural, or domestic labor during non-school hours when the work is performed for or
under the control of the parent/guardian and is performed upon or in connection with
premises the parent/guardian owns, operates, or controls; or is otherwise exempted by law.

Persons Authorized to Issue Work Permits

The following individuals are authorized to issue a work permit to a student in the district:
(Education Code 49110)

1. The Superintendent



AR 5113.2(b)

WORK PERMITS (continued)

2. An employee holding a services credential with a specialization in pupil personnel
services or a certificated work experience education teacher or coordinator, when
authorized by the Superintendent in writing

3. A principal, or another school administrator designated by the principal, provided that
the principal or designee:

a. Provides a self-certification that the principal or designee understands the
requirements of law for issuing a work permit

b. Does not issue a work permit to the principal's or designee's own child

If the person designated to issue work permits is not available and delay in issuing a permit
would jeopardize a student's ability to secure work, the Superintendent may temporarily
authorize another person to issue the permit.  (Education Code 49110)

Application

The student's parent/guardian, foster parent, caregiver with whom the student resides, or
residential shelter services provider shall file a written request for a work permit. (Education
Code 49110)

The request for a work permit shall be submitted to the Superintendent or designee on a form
approved by the California Department of Education (CDE).

If the student is applying for a full-time work permit, the student and the student's
parent/guardian shall generally be required to appear before, and submit the application to,
the Superintendent or designee.   (Education Code 49132)

In the event of an extended physical closure of the campus due to a natural disaster,
pandemic, or other emergency, the required documentation, including signatures, may be
collected electronically. In addition, if the application is for a full-time work permit, the
student and parent/guardian shall not be required to appear in person before the
Superintendent or designee if the completed application has been successfully submitted
electronically and the student and parent/guardian have attended a video conference with the
person issuing the work permit.  (Education Code 49132, 49200)

Approval Process

The Superintendent or designee shall have discretion to determine whether or not to issue the
work permit.



AR 5113.2(c)

WORK PERMITS (continued)

In determining whether to approve a work permit, the Superintendent or designee shall verify
the student's date of birth, the type of work permit to be issued, and whether the student
meets any other criteria established by the Governing Board. The Superintendent or designee
may inspect the student's records and/or may confer with at least one of the student's teachers
for evidence of satisfactory grades and school attendance and to determine whether the
student possesses the motivation and maturity to maintain academic progress while working.

(cf. 5121 - Grades/Evaluation of Student Achievement)

However, a work permit shall not be denied based on a student's grades, grade point average,
or school attendance under either of the following circumstances: (Education Code 49120,
49200)

1. The student's school has been physically closed for an extended time due to a natural
disaster, pandemic, or other emergency.

2. The student is applying for a work permit in order to participate in a
government-administered employment and training program that will occur during
the regular summer recess or vacation of the student's school.

Students shall not be approved to work in environments declared hazardous or dangerous for
young workers or otherwise prohibited by child labor laws. (Labor Code 1290-1298; 29
CFR 570.33, 570.50-570.72)

The Superintendent or designee shall ensure that the requested work hours do not exceed the
maximum work hours specified in law based on the student's age and whether the
employment will occur while school is in session and/or not in session. (Education Code
49111, 49112, 49116; Labor Code 1391-1391.1; 29 CFR 570.35)

Full-time employment may be authorized for students 14-17 years of age in accordance with
Education Code 49130-49135.

(cf. 6184 - Continuation Education)

All work permits shall be issued on forms provided by or authorized by CDE. (Education
Code 49117)

Each permit shall authorize work for a specific employer. Whenever a student changes
employers, the student shall request a new permit.

The student may be issued more than one work permit if the student works concurrently for
more than one employer, provided that the total number of hours worked does not exceed the
total number of hours allowed by law and the district.



AR 5113.2(d)

WORK PERMITS (continued)

Whenever a work permit is issued by a principal or other designated school administrator, the
principal or designee shall submit to the Superintendent a copy of each work permit issued,
along with a copy of the application.  (Education Code 49110)

The Superintendent or designee shall periodically inspect the grades and attendance records
of students granted work permits to ensure maintenance of academic progress and any
additional criteria established in Board policy.

Expiration of Work Permits

Work permits issued during the school year shall expire five days after the opening of the
next succeeding school year.  (Education Code 49118)

Before the work permit expires, a student may apply for a renewed work permit in
accordance with the procedures specified in the section "Approval Process" above.

Revocation of Work Permits

The Superintendent or designee shall revoke a student's work permit whenever the
Superintendent or designee determines that the employment is impairing the health or
education of the student, any provision or condition of the permit is being violated, the
student is performing work in violation of law, or any condition for the issuance of the permit
no longer exists or never existed.  (Education Code 49116, 49164; Labor Code 1300)

The Superintendent may revoke a work permit issued by a principal of a public or private
school located within the district if the Superintendent becomes aware of any grounds upon
which the student may be deemed ineligible for a work permit under law. (Education Code
49110)

Retention of Records

The Superintendent or designee shall retain a copy of the work permit application and the
work permit until the end of the fourth year after the work permit was issued. (5 CCR
16026)

(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Students BP 5126(a)

AWARDS FOR ACHIEVEMENT

The Governing Board encourages excellence as a goal for all students and wishes to publicly
recognize students for exemplary achievement in academic, artistic, extracurricular, athletic,
and community service activities.

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5127 - Graduation Ceremonies and Activities)
(cf. 6142.4 - Service Learning/Community Service Classes)

District/School Awards

Student awards may include verbal recognition, a letter, a certificate, a Board resolution,
public ceremony, trophy, gift, plaque, or monetary gift.

The Superintendent or designee shall develop criteria for the selection of student award
recipients.

Golden State Seal Merit Diploma

At graduation from high school, students whose academic achievements in core curriculum
areas have been outstanding shall receive special recognition.

The Superintendent or designee shall identify graduating high school students who have
demonstrated mastery of the high school curriculum qualifying them for the Golden State
Seal Merit Diploma.  (Education Code 51454)

(cf. 6162.51 - State Academic Achievement Tests)

State Seal of Biliteracy

The district shall present the State Seal of Biliteracy to each graduating high school student
who has attained a high level of proficiency in speaking, reading, and writing in one or more
languages in addition to English.  (Education Code 51460-51464)

(cf. 6142.2 - World Language Instruction)
(cf. 6174 - Education for English Learners)

In order to affirm the value of bilingualism and encourage students' enrollment in world
language programs, the Superintendent or designee may present awards at appropriate grade
levels to recognize the pursuit and/or attainment of grade-level proficiency in one or more
languages in addition to English. The Superintendent or designee may also present awards to
English learners who are reclassified as fluent English proficient to recognize proficiency in
both English and the student's native language.



BP 5126(b)

AWARDS FOR ACHIEVEMENT (continued)

State Seal of Civic Engagement

The Superintendent or designee shall present the State Seal of Civic Engagement to each
student who demonstrates excellence in civics education and participation and has
demonstrated an understanding of the U.S. Constitution, the California Constitution, and the
democratic system of government.  (Education Code 51470-51474)

All district students shall be afforded the opportunity to earn the State Seal of Civic
Engagement, regardless of their background, communities, or experiences. No student shall
be denied such opportunity based on academic ability, alternative school setting, or unique or
unconventional expression of civic engagement.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf. 6157 - Distance Learning)
(cf. 6158 - Independent Study)
(cf. 6159 - Individualized Education Program)
(cf. 6172 - Gifted and Talented Student Program)
(cf. 6181 - Alternative Schools/Programs of Choice)
(cf. 6183 - Home and Hospital Instruction)
(cf. 6184 - Continuation Education)

Scholarship and Loan Fund

The Board shall establish and maintain a scholarship and loan fund which shall be used to
provide interest-free loans for educational advancement, scholarship, and/or grants-in-aid to
bona fide organizations, students, or graduates of district schools. (Education Code 35310,
35315)

(cf. 1260 - Educational Foundation)
(cf. 3290 - Gifts, Grants and Bequests)

The district's scholarship and loan fund shall be administered by a district committee
composed of Board members, the Superintendent, and such other community, staff,
administrative, and/or student representatives as determined by the Board. (Education Code
35310)

The Board shall select its own representatives to the committee. Staff, community, and/or
student representatives shall be selected by the Superintendent. Members of this committee
shall serve two-year terms.

(cf. 1220 - Citizen Advisory Committees)
(cf. 9140 - Board Representatives)



BP 5126(c)

AWARDS FOR ACHIEVEMENT (continued)

The committee may accept gifts, donations, and bequests made for the purposes of the fund
and may prescribe conditions or restrictions on these gifts and bequests. If the donor imposes
any conditions, the committee shall review the conditions and make a recommendation to the
Board as to the compatibility of such conditions with the intent and purpose of the fund. The
Board may prohibit the committee from accepting any donation under conditions it finds
incompatible with the fund's intents and purposes.  (Education Code 35313)

The Superintendent or designee shall report to the Board at least annually regarding the status
and activity of the fund.  (Education Code 35319)

Legal Reference:
EDUCATION CODE
220  Nondiscrimination
35160  Authority of governing boards
35310-35319  Scholarship and loan funds
44015  Awards to employees and students
51243-51245  Credit for private school foreign language instruction
51450-51455  Golden State Seal Merit Diploma
51460-51464  State Seal of Biliteracy
51470-51474  State Seal of Civic Engagement
52164.1  Assessment of English language skills of English learners
GOVERNMENT CODE
54950-54963  Brown Act open meeting laws
CODE OF REGULATIONS, TITLE 5
876  Golden State Seal Merit Diploma
1632  Credit for private school foreign language instruction
11517.6-11519.5  English Language Proficiency Assessments for California

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
SSCE Implementation Guidance
WEB SITES
CSBA:  http://www csba.org
California Department of Education: http://www.cde.ca.gov
Californians Together:  http://www.californianstogether.org

Policy CSBA MANUAL MAINTENANCE SERVICE
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Students AR 5126(a)

AWARDS FOR ACHIEVEMENT

District/School Awards

The Superintendent or designee may appoint an awards committee at each school which may
consist of school administrators, staff members, parents/guardians, community members, and
student representatives. The committee shall submit recommendations for student awards to
the Superintendent or designee for approval.

(cf. 1220 - Citizen Advisory Committees)

Individual awards in excess of $200 must be expressly approved by the Governing Board.
(Education Code 44015)

Golden State Seal Merit Diploma

To be eligible to receive the Golden State Seal Merit Diploma upon graduation from high
school, a student shall complete all requirements for a high school diploma and shall
demonstrate mastery of the curriculum in mathematics, English language arts, science, U.S.
history, and two other subject matter areas selected by the student by meeting at least one of
the following criteria for each subject:  (Education Code 51451, 51452; 5 CCR 876)

1. Mathematics and English language arts

a. A grade of at least B+ or the numerical equivalent in a single course each
semester completed in grade 9, 10, or 11

b. An achievement level of "Standard Met" or above for the high school Smarter
Balanced Summative Assessment

2. Science

a. A grade of at least B+ or the numerical equivalent in a single course each
semester completed in grade 9, 10, or 11

b. An achievement level of "Standard Met" or above for the high school
California Science Test taken in grade 10 or 11

3. U.S. history

a. A grade of at least B or the numerical equivalent in the required U.S. history
course each semester

b. A qualifying score that demonstrates mastery of the subject as determined by
the district for an exam produced by a private provider or the district



AR 5126(b)

AWARDS FOR ACHIEVEMENT (continued)

4. Two additional subject areas of the student's choosing

a. Any additional qualifying grade or score listed above, earned for the subject
of English language arts, mathematics, science, or U.S. history not already
used to meet eligibility

b. A grade of at least B or the numerical equivalent upon completion of high
school courses in other subjects

c. A qualifying score that demonstrates mastery of other subjects, as determined
by the district, for an exam produced by a private provider or the district

(cf. 6143 - Courses of Study)
(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6162.51 - State Academic Achievement Tests)

The Superintendent or designee shall maintain appropriate records to identify students who
have earned the Golden State Seal Merit Diploma and shall affix an insignia to the high
school diploma and transcript of each such student.  (Education Code 51454)

(cf. 5125 - Student Records)

The Superintendent or designee shall submit an insignia request form to the California
Department of Education in sufficient time to allow for processing of the request prior to the
high school graduation ceremony.

State Seal of Biliteracy

To be eligible to receive the State Seal of Biliteracy upon graduation, a student shall
demonstrate a high level of proficiency in English and at least one other language, which
may include American Sign Language, by meeting all of the following state-established
criteria: (Education Code 51461)

1. Completion of all English language arts requirements for graduation with an overall
grade point average of at least 2.0 in those classes

2. Passage of the California Assessment of Student Performance and Progress for
English language arts or any successor test administered in grade 11 at or above the
"Standard Met" achievement level

3. Proficiency in one or more languages other than English, demonstrated through one
of the following methods:



AR 5126(c)

AWARDS FOR ACHIEVEMENT (continued)

a. Passage of a world language Advanced Placement (AP) exam with a score of
3 or higher or an International Baccalaureate (IB) exam with a score of 4 or
higher

b. Successful completion of a four-year high school course of study in a world
language, attaining an overall grade point average of at least 3.0 in that course
of study, and oral proficiency in the language comparable to that required on
an AP or IB exam

c. If no AP exam or off-the-shelf language test exists, passage of a district
language exam that can be certified to meet the rigor of a four-year high
school course of study in a given language and, at a minimum, assesses
speaking, reading, and writing in a language other than English at the
proficient level or higher

d. If a language is not characterized by listening, speaking, or reading, or for
which there is no written system, passage of an assessment on the modalities
that characterize communication in that language at the proficient level or
higher

e. Passage of the SAT II world language exam with a score of 600 or higher

(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)
(cf. 6142.2 - World Language Instruction)

To be eligible to receive the State Seal of Biliteracy, a student whose primary language is
other than English shall also attain the level which demonstrates English language
proficiency on the state's English Language Proficiency Assessments for California.
(Education Code 51461)

(cf. 6174 - Education for English Learners)

The Superintendent or designee shall maintain appropriate records to identify high school
students who have earned the State Seal of Biliteracy and shall affix the insignia to the high
school diploma or transcript of each such student.  (Education Code 51463)

State Seal of Civic Engagement

To be eligible to receive the State Seal of Civic Engagement, a student shall meet district
requirements for all of the following state-established criteria:

1. Be engaged in academic work in a productive way



AR 5126(d)

AWARDS FOR ACHIEVEMENT (continued)

2. Demonstrate a competent understanding of U.S. and California Constitutions,
functions and governance of local governments, tribal government structures and
organizations, the role of the citizen in a constitutional democracy, and democratic
principles, concepts, and processes

3. Participate in one or more informed civic engagement project(s) that address
real-world problems and require students to identify and inquire into civic needs or
problems, consider varied responses, take action, and reflect on efforts

4. Demonstrate civic knowledge, skills, and dispositions through self-reflection

5. Exhibit character traits that reflect civic-mindedness and a commitment to positively
impact the classroom, school, community and/or society

The Superintendent or designee shall maintain appropriate records to identify students who
have earned the State Seal of Civic Engagement and shall affix the insignia to the high school
diploma or transcript of each such student.  (Education Code 51473)

Scholarship and Loan Fund

The Superintendent shall serve as chief executive officer of the scholarship and loan fund and
as chairperson of the district committee established to administer the fund. The committee
shall meet at least once each fiscal year and at other such times as it may be called into
session by the Superintendent.  (Education Code 35311, 35312)

Scholarship and loan funds shall be deposited, administered, and audited in accordance with
Education Code 35314 and 35318.

(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

The Superintendent or designee shall establish criteria, procedures, and deadlines for student
applications for scholarships and/or loans from the fund. As applicable, the Superintendent or
designee may require the student to submit letters of recommendation or other supplementary
materials providing evidence of the student's accomplishments and/or need.

(cf. 0410 - Nondiscrimination in District Activities and Programs)

Notifications

The Superintendent or designee shall annually distribute information about eligibility
requirements for the Golden State Seal Merit Diploma, State Seal of Biliteracy, State Seal of
Civic Engagement, and/or any district awards programs to students at the applicable grade
levels.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Students BP 5141.31(a)

IMMUNIZATIONS

To protect the health of all students and staff and to curtail the spread of infectious diseases,
the Governing Board shall cooperate with state and local public health agencies to encourage
and facilitate immunization of all district students against preventable diseases.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141.22 - Infectious Diseases)
(cf. 5141.26 - Tuberculosis Testing)
(cf. 6142.8 - Comprehensive Health Education)

Each student enrolling for the first time in a district school, preschool, or child care and
development program or enrolling in or advancing to grade 7 shall present an immunization
record from any authorized private or public health care provider certifying that the student
has received all required immunizations in accordance with law. Students shall be excluded
from school or exempted from immunization requirements only as allowed by law.

(cf. 5112.1 - Exemptions from Attendance)
(cf. 5112.2 - Exclusions from Attendance)
(cf. 5141.32 - Health Screening for School Entry)
(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

Transfer students shall be requested to present immunization records upon registration at
district schools if possible.

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee may arrange for an authorized health care provider to
administer immunizations at school to any student whose parent/guardian has consented in
writing. At the beginning of the school year, parents/guardians shall be notified of their right
to provide consent for the administration of an immunization to their child at school.
(Education Code 48980, 49403)

(cf. 5141.3 - Health Examinations)
(cf. 5141.6 - School Health Services)
(cf. 5145.6 - Parental Notifications)

Legal Reference:  (see next page)



BP 5141.31(b)

IMMUNIZATIONS (continued)

Legal Reference:
EDUCATION CODE
44871  Qualifications of supervisor of health
46010  Total days of attendance
48216  Immunization and exclusion from attendance
48853.5  Immediate enrollment of foster youth
48980  Required notification of rights
49403  Cooperation in control of communicable disease and immunizations
49426  Duties of school nurses
49701  Flexibility in enrollment of children of military families
51745-51749.6  Independent study
HEALTH AND SAFETY CODE
120325-120380  Immunization against communicable disease, especially:
120335  Immunization requirement for admission
120372  Statewide medical exemption electronic standardized form
120395  Information about meningococcal disease, including recommendation for vaccination
120440  Disclosure of immunization information
CODE OF REGULATIONS, TITLE 5
430  Student records; definition
CODE OF REGULATIONS, TITLE 17
6000-6075  School attendance immunization requirements
UNITED STATES CODE, TITLE 20
1232g  Family Educational Rights and Privacy Act
UNITED STATES CODE, TITLE 42
11432  Immediate enrollment of homeless children
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67  Family Educational Rights and Privacy

Management Resources:
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH
Exemptions FAQs
Guide to Immunization Requirements for Pre-kindergarten (Child Care)
Guide to Immunization Requirements for K-12th Grade
Parents' Guide to Immunizations Required for Pre-kindergarten (Child Care)
Parents' Guide to Immunizations Required for School Entry
Vaccinations and Medical Exemptions Questions and Answers
California Immunization Handbook for Pre-kindergarten (Child Care) Programs and Schools, 10th
Edition, July 2019
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS
Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Family Educational Rights and Privacy Act (FERPA) and H1N1, October 2009

Management Resources continued:  (see next page)



BP 5141.31(c)

IMMUNIZATIONS (continued)

Management Resources:  (continued)
WEB SITES
California Department of Education:  http://www.cde.ca.gov
California Department of Public Health, Immunization Branch:
https://www.cdph.ca.gov/programs/cid/dcdc/pages/immunize.aspx
California Department of Public Health, Shots for Schools: https://www.shotsforschool.org
California Health & Human Services Agency: https://www.chhs.ca.gov/
Centers for Disease Control and Prevention: http://www.cdc.gov
Education Audit Appeals Panel: http://www.eaap.ca.gov
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Students AR 5141.31(a)

IMMUNIZATIONS

Required Immunizations

Upon a student's registration at a district school, the Superintendent or designee shall provide
the student's parents/guardians a written notice summarizing the state's immunization
requirements.

The Superintendent or designee shall not unconditionally admit any student to a district
school, preschool, or child care and development program for the first time nor admit or
advance any student to grade 7, unless the student has been fully immunized. The student
shall present documentation of full immunization, in accordance with the age/grade and dose
required by the California Department of Public Health (CDPH), against the following
diseases:  (Health and Safety Code 120335; 17 CCR 6025)

1. Measles, mumps, and rubella

2. Diphtheria, tetanus, and pertussis (whooping cough)

3. Poliomyelitis (polio)

4. Hepatitis B

5. Varicella (chickenpox)

6. Haemophilus influenza type b (Hib meningitis)

7. Any other disease deemed appropriate by CDPH

(cf. 5141.22 - Infectious Diseases)
(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6170.1 - Transitional Kindergarten)

However, full immunization against hepatitis B shall not be a condition by which the
Superintendent or designee shall admit or advance any student to grade 7. (Health and Safety
Code 120335)

A student who qualifies for an individualized education program (IEP), unless otherwise
exempt, shall be fully immunized in accordance with Health and Safety Code 120335 and
this regulation. However, the district shall continue to implement the student's IEP and shall
not prohibit the student from accessing any special education and related services required by
the student's IEP regardless of whether the student is fully immunized. (Health and Safety
Code 120335)

(cf. 6159 - Individualized Education Program)



AR 5141.31(b)

IMMUNIZATIONS (continued)

School personnel shall record information for each student regarding all doses of required
immunizations and the status of all requirements in accordance with 17 CCR 6070. The
school records shall be based on the student's immunization record provided by the student's
health care provider, from the student's previous school immunization record, or through the
California Immunization Registry (CAIR).  (17 CCR 6070)

Exemptions

Exemption from one or more immunization requirements shall be granted under any of the
following circumstances:

1. A medical exemption is submitted using the standardized form developed by CDPH
and transmitted using CAIR which includes, but is not limited to, a description of the
medical basis for which the exemption for each individual immunization is sought
and whether the medical exemption is permanent or temporary. (Health and Safety
Code 120372)

A student who has a medical exemption issued prior to January 1, 2020 shall be
allowed to continue enrollment until the next grade span, except that after July 1,
2021, a student may not be admitted or advanced to grade 7 unless the student has
been immunized or a medical exemption form filed as stated above. (Health and
Safety Code 120370)

A temporary exemption shall not exceed one year, and all medical exemptions shall
not extend beyond the grade span.  (Health and Safety Code 120372)

If a student's medical exemption is revoked by CDPH on the basis that the exemption
does not meet applicable criteria for medical exemptions, the student shall continue in
attendance and, within 30 calendar days of the revocation, commence the
immunization schedule required for conditional admittance pursuant to 17 CCR 6050,
as described below.  (Health and Safety Code 120372)

The student's parent/guardian may appeal a revocation to the Secretary of California
Health and Human Services. If a revocation is appealed, the student shall continue in
attendance and shall not be required to commence the immunization schedule
required for conditional admittance provided the appeal is filed within 30 calendar
days of the revocation.  (Health and Safety Code 120372, 120372.05)

2. The student's parent/guardian filed with the district, before January 1, 2016, a letter or
written affidavit stating that an immunization is contrary to the student's personal
beliefs, in which case the student shall be exempted from the immunization until the
student enrolls in the next applicable grade span requiring immunization (birth to
preschool, grades K-6, grades 7-12).  (Health and Safety Code 120335)



AR 5141.31(c)

IMMUNIZATIONS (continued)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

When a student transfers to a different school within the district or transfers into the
district from another school district in California, the student's personal beliefs
exemption filed before January 1, 2016, shall remain in effect until the next
applicable grade span. A student transferring from a school outside the district shall
present a copy of the personal beliefs exemption upon enrollment. When a student
transfers into the district from outside California and presents a personal beliefs
exemption issued by another state or country prior to January 1, 2016, the
Superintendent or designee may consult with legal counsel regarding the applicable
immunization requirements.

3. The student is enrolled in an independent study program pursuant to Education Code
51745-51749.6 and does not receive classroom-based instruction. (Health and Safety
Code 120335)

(cf. 6158 - Independent Study)

Conditional Enrollment

The Superintendent or designee may conditionally admit a student with documentation from
an authorized health care provider that the student has not received all the immunizations
required for the student's age group, but has commenced receiving doses of all required
vaccines and is not due for any other doses at the time of admission. The Superintendent or
designee shall notify the student's parents/guardians of the date by which the student must
complete all the remaining doses as specified in 17 CCR 6035. (Health and Safety Code
120340; 17 CCR 6035)

(cf. 5145.6 - Parental Notifications)

In addition, a transfer student may be conditionally admitted for up to 30 school days while
the student's immunization records are being transferred from the previous school. If such
documentation is not presented within 30 days, the student shall be excluded from school
until the required immunizations have been administered.  (17 CCR 6035)

The Superintendent or designee shall immediately enroll homeless students, foster youth, and
students of military families even if their immunization records are missing or unavailable at
the time of enrollment. School or district staff shall work with the student's prior school to
obtain the student's immunization records or shall ensure that the student is properly
immunized. (Education Code 48853.5, 49701; Health and Safety Code 120341; 42 USC
11432)



AR 5141.31(d)

IMMUNIZATIONS (continued)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee shall review the immunization record of each student
admitted conditionally every 30 days until that student has received all the required
immunizations. If the student does not receive the required immunizations within the
specified time limits, the student shall be excluded from further attendance until the
immunizations are received.  (Health and Safety Code 120375; 17 CCR 6040, 6070)

Exclusions Due to Lack of Immunizations

If an enrolled student who was previously believed to be in compliance with immunization
requirements is subsequently discovered to not be in compliance with requirements for
unconditional or conditional admission, the Superintendent or designee shall notify the
parent/guardian that evidence of proper immunization or an appropriate exemption must be
provided within 10 school days. This notice shall refer the parent/guardian to the student's
usual source of medical care or, if the student has no usual source of medical care, then to the
county health department or school immunization program, if any. (Education Code 48216;
17 CCR 6040)

(cf. 5112.2 - Exclusions from Attendance)
(cf. 5141.6 - School Health Services)

The Superintendent or designee shall exclude from further attendance an enrolled student
who fails to obtain the required immunization within 10 school days following the
parent/guardian's receipt of the notice specified above. The student shall remain excluded
from school until documentation is provided indicating that the student has received a dose of
each required vaccine due at that time.  (17 CCR 6040, 6055)

The student shall also be reported to the attendance supervisor or principal.

Exclusion Due to Exposure to Disease

If the district has good cause to believe that a student has been exposed to a disease listed in
the section "Required Immunizations" above and the student's documentation of
immunization does not show proof of immunization against that disease, that student may be
temporarily excluded from the school until the local health officer is satisfied that the student
is no longer at risk of developing or transmitting the disease. (Health and Safety Code
120370)



AR 5141.31(e)

IMMUNIZATIONS (continued)

Records

Each student's immunization record shall be retained as part of the student's mandatory
permanent student record. District staff shall maintain the confidentiality of immunization
records and may disclose such information to state and local health departments only in
accordance with law.  (Health and Safety Code 120375, 120440; 17 CCR 6070)

(cf. 5125 - Student Records)

The district shall also retain in the mandatory student record any physician or health officer
statement, personal beliefs letter or affidavit, reason for conditional enrollment, or any other
documentation related to the student's immunization record or exemptions.

At least annually, the Superintendent or designee shall file a written report on the
immunization status of new students with CDPH and the local department of public health on
forms prescribed by CDPH.  (Health and Safety Code 120375; 17 CCR 6075)

Audits

If an audit reveals deficiencies in the district's reporting procedures, the Superintendent or
designee shall present the Board with a plan to remedy such deficiencies.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Students BP 5148.3(a)

PRESCHOOL/EARLY CHILDHOOD EDUCATION

The Governing Board recognizes the value of high-quality preschool experiences to enhance
children's social-emotional development, knowledge, skills, abilities, and attributes necessary
for a successful transition into the elementary education program. The Board desires to
provide children ages 3-4 years access to developmentally appropriate activities in a safe,
adequately supervised, and cognitively rich environment.

The Superintendent or designee shall collaborate with the local child care and development
planning council, the county office of education, other public agencies, organizations, and/or
private preschool providers to assess the availability of preschool programs in the community
and the extent to which the community's preschool needs are being met. The Board
encourages the development of a comprehensive districtwide and/or countywide plan to
increase children's access to high-quality preschool programs.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)
(cf. 5148 - Child Care and Development)

The Superintendent or designee shall provide information about preschool options in the
community to parents/guardians upon request.

District Preschool Programs

When the Board determines that it is feasible, the district may contract with the California
Department of Education (CDE) to provide preschool services in facilities at or near district
schools, either directly or through a subcontract with a public or private provider.

District preschool programs shall comply with all health and safety laws and regulations,
including, when applicable, licensure requirements pursuant to 22 CCR 101156.

The Board shall approve, for the district's preschool program, a written philosophical
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the
families to be served and address the program components specified in 5 CCR 18272-18281
and the accompanying administrative regulation.  (5 CCR 18271)

The Board shall set priorities for establishing or expanding services as resources become
available, giving consideration to the benefits of providing early education programs for
at-risk children and/or children residing in the attendance areas of the lowest performing
district schools.

(cf. 6171 - Title I Programs)

Preschool classroom needs shall be addressed in the district's facilities master plan, including
an assessment as to whether adequate and appropriate space exists on school sites. As
necessary, the Superintendent or designee shall provide information to the Board regarding
facilities financing options for preschool classrooms and/or facilities available through
partnering organizations or agencies.



BP 5148.3(b)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

(cf. 1330.1 - Joint Use Agreements)
(cf. 7110 - Facilities Master Plan)
(cf. 7210 - Facilities Financing)

Because parents/guardians are essential partners in supporting the development of their
children, the Superintendent or designee shall involve them in program planning.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

The Superintendent or designee shall coordinate the district's preschool program, transitional
kindergarten program (TK), and elementary education program to provide a developmental
continuum that builds upon children's growing skills and knowledge.

(cf. 6011 - Academic Standards)
(cf. 6170.1 - Transitional Kindergarten)

The district's program shall be aligned with preschool learning foundations and curriculum
frameworks developed by CDE which identify the knowledge, skills, and competencies that
children typically attain as they complete their first or second year of preschool. The program
shall be designed to facilitate children's development in essential skills in the areas of
language and literacy, mathematics, physical development, health, visual and performing
arts, science, history-social science, English language development, and social-emotional
development.

The district's preschool program shall provide appropriate services to support the needs of
at-risk children.

(cf. 0415 - Equity)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6174 - Education for English Learners)
(cf. 6175 - Migrant Education Program)

To maximize the ability of children to succeed in the preschool program, the program shall
support children's health through proper nutrition and physical activity and shall provide or
make referrals to available health and social services as needed.

(cf. 3550 - Food Services/Child Nutrition Program)
(cf. 5030 - Student Wellness)
(cf. 5141.31 - Immunizations)
(cf. 5141.32 - Health Screening for School Entry)
(cf. 5141.6 - School Health Services)



BP 5148.3(c)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

The district shall encourage volunteerism in the program and shall communicate frequently
with parents/guardians of enrolled children regarding their child's progress.

(cf. 1240 - Volunteer Assistance)

The Superintendent or designee shall ensure that administrators, teachers, and
paraprofessionals in district preschool programs possess the appropriate permit(s) issued by
the Commission on Teacher Credentialing, meet any additional qualifications established by
the Board, and participate in professional development opportunities designed to continually
enhance their knowledge and skills.

(cf. 4112.2 - Certification)
(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4131 - Staff Development)
(cf. 4222 - Teacher Aides/Paraprofessionals)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Preschool admissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs
can be met by the program and services, the ages of children who will be accepted, program
activities, any supplementary services provided, any field trip provisions, any transportation
arrangements, food service provisions, and a health examination requirement. (CCR 18105;
22 CCR 101218)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible
families to the extent that state and/or federal funding is available and shall establish
enrollment priorities in accordance with Education Code 8263 and 5 CCR 18106.

The Superintendent or designee shall recommend strategies to link the district's preschool
program with other available child care and development programs in the district or
community in order to assist families whose child care needs extend beyond the length of
time that the district's part-day preschool program is offered.

The Superintendent or designee shall develop and implement an annual plan of evaluation
which conforms to state requirements.  (5 CCR 18279)

The district's uniform complaint procedures, with modifications as necessary, shall be used to
investigate and resolve complaints alleging violation of applicable health or safety
requirements for license-exempt programs operating under the California State Preschool
Program. However, licensed programs shall refer complaints alleging health and safety
violations to the California Department of Social Services. (Education Code 8235.5; 5 CCR
4610, 4611, 4690-4694)



BP 5148.3(d)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

(cf. 1312.3 - Uniform Complaint Procedures)

The Superintendent or designee shall regularly report to the Board regarding enrollment in
district preschool programs and the effectiveness of the programs in preparing preschoolers
for transition into the elementary education program.

(cf. 0500 - Accountability)

Legal Reference:
EDUCATION CODE
8200-8499.10  Child Care and Development Services Act, especially:
8200-8209  General provisions for child care and development services
8230-8233  Migrant child care and development program
8235-8239.1  California State Preschool Program
8240-8244  General child care and development programs
8250-8252  Programs for children with special needs
8263  Eligibility and priorities for subsidized child development services
8263.3  Disenrollment of families due to reduced funding levels
8264.8  Center-based child care programs, staffing ratios
8273.1  Family fees
8360-8370  Personnel qualifications
8400-8409  Contracts, administrative appeal procedure
8493-8498  Facilities, capital outlay
8499.3-8499.7  Local child care and development planning councils
44065  Interchange between certificated and classified positions
44256  Credential types
48000  Transitional kindergarten
48985  Notification, primary language other than English
HEALTH AND SAFETY CODE
1596.70-1596.895  California Child Day Care Act
1596.90-1597.21  Day care centers
120325-120380  Immunization requirements
CODE OF REGULATIONS, TITLE 5
4600-4670  Uniform complaint procedures
4690-4694  Health and safety complaints in license-exempt preschool programs
18000-18434  Child care and development programs, especially:
18130-18136  California State Preschool Program
18295  Waiver of qualifications for site supervisor
80105-80125  Permits authorizing service in child development programs

Legal Reference:  (see next page)



BP 5148.3(e)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

Legal Reference:  (continued)
CODE OF REGULATIONS, TITLE 22
101151-101239.2  General requirements, licensed child care centers, especially:
101151-101163  Licensing and application procedures
101212-101231  Continuing requirements
101237-101239.2  Facilities and equipment
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6311-6322  Title I, relative to preschool
6371-6376  Early Reading First
6381-6381k  Even Start family literacy programs
6391-6399  Education of migratory children
UNITED STATES CODE, TITLE 42
9831-9852c  Head Start programs
9857-9858r  Child Care and Development Block Grant
CODE OF FEDERAL REGULATIONS, TITLE 45
1301.1-1305.2  Head Start

Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Preschool Learning Foundations
Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality
Improvement System Advisory Committee, 2010
Preschool English Learners: Principles and Practices to Promote Language, Literacy, and Learning,
2nd ed., 2009
Prekindergarten Learning Development Guidelines, 2000
First Class: A Guide for Early Primary Education, 1999
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, 2016
Good Start, Grow Smart, April 2002
WEB SITES
CSBA: http://www.csba.org
California Association for the Education of Young Children: http://www.caeyc.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education: http://www.cde.ca.gov
California Head Start Association: http://caheadstart.org
California Preschool Instructional Network: http://www.cpin.us
Child Development Policy Institute: http://www.cdpi.net
Cities, Counties, and Schools Partnership: http://www.ccspartnership.org
First 5 Association of California: http://www.ccfc.ca.gov
National Institute for Early Education Research: http://nieer.org
U.S. Department of Education: http://www.ed.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
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Students AR 5148.3(a)

PRESCHOOL/EARLY CHILDHOOD EDUCATION

When approved by the California Department of Education (CDE) under the California State
Preschool Program (CSPP), the district may operate one or more part-day preschool
programs in accordance with law and the terms of its contract with CDE.

(cf. 5148 - Child Care and Development)

The district's preschool program shall include all required program components, as described
in 5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational
program, the creation of a developmental profile for each child, staff development, parent
involvement and education, community involvement, health and social services, nutrition,
and program evaluation.  (5 CCR 18271-28281)

Minimum Hours/Days of Operation

The district's part-day preschool program shall operate a minimum of three hours per day,
excluding time for home-to-school transportation, and for a minimum of 175 days per year
unless otherwise specified in the program's contract.  (Education Code 8235; 5 CCR 18136)

Staffing

The preschool program shall maintain an adult-child ratio of at least one adult for every eight
children and a teacher-child ratio of at least one teacher for every 24 children. If the district
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required
adult-child ratio, teacher aides shall be hired as necessary.  (5 CCR 18135, 18290)

(cf. 1240 - Volunteer Assistance)
(cf. 6020 - Parent Involvement)

Any person employed at a district preschool and any volunteer who provides care and
supervision to children at a preschool shall, unless exempted by law, be immunized against
influenza, pertussis, and measles in accordance with Health and Safety Code 1596.7995 and
AR 5148 - Child Care and Development. Documentation of required immunizations, or
applicable exemptions, shall be maintained in the employee's personnel file. (Health and
Safety Code 1596.7995)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

In addition, preschool teachers shall present evidence of a current tuberculosis clearance and
meet other requirements as specified in Health and Safety Code 1597.055.

Wraparound Child Care Services

In accordance with its contract with CDE, the district may offer full-day services to meet the
needs of eligible families through a combination of part-day preschool and wraparound child
care services that are offered for the remaining portion of the day or year following



AR 5148.3(c)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

completion of the preschool services. Child care and development services offered through
this program shall meet the requirements of general child care and development programs
pursuant to Education Code 8240-8244.  (Education Code 8239)

Wraparound services shall operate a minimum of 246 days per year unless otherwise
specified in the contract. Within this period of time, the part-day preschool program shall
operate 175-180 days. After the completion of the preschool program, a part-time general
child care and development program may operate a full day for the remainder of the year.
(Education Code 8239)

Family Literacy Services

When any district preschool program receives funding for family literacy services pursuant to
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of:
(Education Code 8238)

1. Opportunities for parents/guardians to work with their children on interactive literacy
activities, including activities in which parents/guardians actively participate in
facilitating their children's acquisition of prereading skills through guided activities
such as shared reading, learning the alphabet, and basic vocabulary development

2. Parenting education for parents/guardians of children in participating classrooms to
support their child's development of literacy skills, including, but not limited to,
parent education in:

a. Providing support for the educational growth and success of their children

b. Improving parent-school communications and parental understanding of
school structures and expectations

c. Becoming active partners with teachers in the education of their children

d. Improving parental knowledge of local resources for the identification of and
services for developmental disabilities, including, but not limited to, contact
information for the district special education referral

3. Referrals to providers of adult education and instruction in English as a second
language as necessary to improve academic skills of parents/guardians

(cf. 6200 - Adult Education)

4. Staff development for teachers in participating classrooms that includes, but is not
limited to:
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a. Development of a pedagogical knowledge, including, but not limited to,
improved instructional and behavioral strategies

b. Knowledge and application of developmentally appropriate assessments of the
prereading skills of children in participating classrooms

c. Information on working with families, including the use of on-site coaching,
for guided practice in interactive literacy activities

d. Providing targeted interventions for all young children to improve
kindergarten readiness upon program completion

(cf. 4131 - Staff Development)

Eligibility

Children eligible for the district's CSPP program include those who will have their third or
fourth birthday on or before December 1 of the fiscal year that they are being served.
Children who have their third birthday on or after December 2 may be enrolled on or after
their third birthday.  (Education Code 8208, 8235, 8236)

To be eligible for subsidized services, families shall meet at least one requirement in each of
the following areas:  (Education Code 8235, 8239, 8263, 8263.1)

1. The family is a current aid recipient, income eligible, homeless, and/or one whose
children are recipients of protective services or have been identified as being, or at
risk of being, abused, neglected, or exploited.

2. The family needs child care services due to either of the following circumstances:

a. The child is identified by a legal, medical, or social services agency, the
district liaison for homeless students, a Head Start program, or an emergency
or transitional shelter as being a recipient of protective services, as being or at
risk of being neglected, abused, or exploited, or as being homeless.

(cf. 6173 - Education for Homeless Children)

b. The parents/guardians are engaged in vocational training leading directly to a
recognized trade, paraprofession, or profession; are engaged in an educational
program for English language learners or for the attainment of a high school
diploma or general educational development certificate; are employed or
seeking employment; are seeking permanent housing for family stability; or
are incapacitated.



AR 5148.3(e)

PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued)

If all families meeting at least one of the criteria specified in item #2 have been enrolled, a
full-day CSPP program may provide services to families who do not meet any of those
criteria, provided the criteria in item #1 are met.  (Education Code 8263)

Enrollment Priority

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority.  (5 CCR 18106)

First priority for enrollment in a preschool program shall be given to neglected or abused
children ages 3-4 who are recipients of child protective services or who, based upon written
referral from a legal, medical, or social service agency, are at risk of being neglected, abused,
or exploited. If unable to enroll a child in this category, the district shall refer the child's
parent/guardian to local resource and referral services so that services for the child can be
located.  (Education Code 8236, 8236.3; 5 CCR 18131)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

After all children with first priority are enrolled, the district shall give second priority to
eligible children 4 years of age who are not enrolled in a transitional kindergarten (TK)
program prior to enrolling eligible children 3 years of age.  (Education Code 8236, 8236.3)

If a CSPP program is operating within the attendance boundaries of a school where at least
80 percent of the students are eligible for free or reduced-price meals, third priority for
enrollment shall be for families who meet the criteria of Education Code 8263 specified in
items #1-2 in the section "Eligibility" above. Any remaining slots may be open to any
families not otherwise eligible, provided that the families prove residency within the
attendance boundary of the school and priority is given to families with the lowest income.
(Education Code 8236.3)

After all otherwise eligible children have been enrolled, the program may provide services to
children with disabilities who are ages 3-4 and whose family income is above the income
eligibility threshold.  (Education Code 8235)

In addition, after enrolling all eligible children, up to 10 percent of the program's enrollment,
calculated throughout the entire contract, may be filled with children who exceed the age
limitations and children whose family income exceeds the income eligibility threshold by no
more than 15 percent.  (Education Code 8235; 5 CCR 18133)
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The district may certify eligibility and enrollment up to 120 calendar days prior to the first
day of the beginning of the preschool year. After establishing eligibility at the time of initial
enrollment, a child shall remain eligible for the remainder of the program year. (Education
Code 8237; 5 CCR 18082)

Notice of Action

Upon receiving a parent/guardian's application for services, the Superintendent or designee
shall review the application and documentation and shall certify the eligibility of the family
or child.

The district's decision to approve or deny a child's enrollment shall be communicated to the
family through a written Notice of Action mailed or delivered within 30 days from the date
the application is signed by the parent/guardian.  (5 CCR 18094, 18095, 18118)

(cf. 5145.6 - Parental Notifications)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a
parent/guardian at least 14 calendar days before any intended change in services, including,
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of
services, or termination of services, due to any of the following circumstances: (5 CCR
18095, 18119)

1. A determination during recertification or update of the application that the need or
eligibility requirements are no longer being met or the fee or amount of service needs
to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the
district requested such documentation in writing

3. An indication by the parent/guardian that the parent/guardian no longer wants the
service

4. The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has
been informed in writing of the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee
shall maintain a family data file including, but not limited to, a completed and signed
application for services, documentation of income eligibility, and a copy of all Notices of
Action. For each child not receiving subsidized services, the family data file shall also
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include records of the specific reason(s) for enrolling each child, the child's family income,
and evidence that the district has made a diligent search for children eligible for subsidized
services.  (5 CCR 18130, 18133, 18081, 18084)

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Combined Preschool/Transitional Kindergarten Classroom

When a child is eligible for both the preschool program and the district's TK program, the
district may place the child in a classroom which is commingled with children from both
programs as long as the commingled program meets all of the requirements of each program
as well as the following requirements:  (Education Code 8235, 48000)

1. An early childhood environment rating scale, as specified in 5 CCR 18281, shall be
completed for the classroom.

2. All children enrolled for 10 or more hours per week shall be evaluated using the
Desired Results Developmental Profile, as specified in 5 CCR 18272.

3. The classroom shall be taught by a teacher who holds a credential issued by the
Commission on Teacher Credentialing in accordance with Education Code 44065 and
44256.

4. The classroom shall comply with the adult-child ratio specified in Education Code
8264.8.

5. Contractors of the district shall report the services, revenues, and expenditures for
children in the preschool program in accordance with 5 CCR 18068.

6. The classroom shall not include children enrolled in TK for a second year or children
enrolled in a regular kindergarten classroom.

(cf. 5111 - Admission)
(cf. 6170.1 - Transitional Kindergarten)

Fees and Charges

Fees for participation in the district's preschool program shall be assessed and collected in
accordance with the fee schedule established by the Superintendent of Public Instruction
(SPI).  (Education Code 8273; 5 CCR 18078)

(cf. 3260 - Fees and Charges)
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However, no fee shall be charged to an income-eligible family whose child is enrolled in a
part-day preschool program or a family that is receiving CalWORKs cash aid. (Education
Code 8273.1; 5 CCR 18110)

A family may be exempt from the fees for up to 12 months if the child qualifies for preschool
on the basis of being the recipient of child protective services or as being, or at risk of being,
abused or neglected. (Education Code 8273.1)

The Superintendent or designee shall establish a process that involves parents/guardians in
determining whether to require parents/guardians to provide diapers and/or whether and how
much to charge parents/guardians for field trip expenses, within the limit specified in law. A
child shall not be denied participation in a field trip due to the parent/guardian's inability or
refusal to pay the fee, and no adverse action shall be taken against a parent/guardian for that
inability or refusal.  (Education Code 8273.3)

Disenrollment Based on Reduced Funding

When necessary due to a reduction in state reimbursements, families shall be disenrolled in
the following order:  (Education Code 8236, 8263.3)

1. Children 3 years of age whose families have the highest income in relation to family
size shall be disenrolled first, followed by children 4 years of age whose families
have the highest income in relation to family size.

At each age level, if two or more families have the same income ranking, the child
with disabilities shall be disenrolled last. If there are no families that have a child with
disabilities, the child who has received services the longest shall be disenrolled first.

2. Families of children 3 or 4 years of age who are receiving child protective services or
who have been documented to be at risk of being neglected or abused, regardless of
income, shall be disenrolled last.

Expulsion/Unenrollment Based on Behavior

A district preschool program shall not expel or unenroll a child based on the child's behavior,
unless the district first takes the following actions to address the child's behavior: (Education
Code 8239.1)

1. Inform the parents/guardians of the child's persistent and serious challenging
behaviors and consult with the parents/guardians and teacher in an effort to maintain
the child's safe participation in the program
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2. If the child has an individualized family service plan (IFSP) or individualized
education program (IEP), with written parent/guardian consent, contact the agency or
district employee responsible for such plan or program to seek consultation in regard
to serving the child

(cf. 6159 - Individualized Education Program)

3. If the child does not have an IFSP or IEP, consider if it is appropriate to complete a
universal screening of the child, including, but not limited to, screening the child's
social and emotional development, referring the parents/guardians to community
resources, implementing behavior supports within the program, and considering an
IEP for the child

If the district has taken the actions specified in items #1-3 above and the child's continued
enrollment would present a serious safety threat to the child or other enrolled children, the
district shall refer the parents/guardians to other potentially appropriate placements, the local
child care resource and referral agency, or any other referral service available in the local
community. Within 180 days of the start of the process, the district may unenroll the child.
(Education Code 8239.1)

Children with disabilities may only be suspended or expelled in conformance with the
procedures and limitations of the Individuals with Disabilities Education Act.

Parent Hearing

If a parent/guardian disagrees with any district action to deny the child's eligibility for
subsidized preschool services, disenroll the child due to a funding shortage, increase or
decrease fees, increase or decrease the amount of services, terminate services, or otherwise
change the level of services, the parent/guardian may file a request for a hearing with the
Superintendent or designee within 14 calendar days of the date the Notice of Action was
received. Within 10 calendar days of receiving the request for a hearing, the Superintendent
or designee shall notify the parent/guardian of the time and place of the hearing, which, to the
extent possible, shall be convenient for the parent/guardian.  (5 CCR 18120)

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120
by a district administrator who is at a staff level higher in authority than the staff person who
made the contested decision. Within 10 calendar days after the hearing, the district
administrator shall mail or deliver a written decision to the parent/guardian. If the
parent/guardian disagrees with the written decision, the parent/guardian may, within 14
calendar days, appeal the decision to CDE.  (5 CCR 18120-18122)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Instruction BP 6146.1(a)

HIGH SCHOOL GRADUATION REQUIREMENTS

The Governing Board desires to prepare all students to successfully complete the high school
course of study and obtain a diploma that represents their educational achievement and
increases their opportunities for postsecondary education and employment.

(cf. 5127 - Graduation Ceremonies and Activities)
(cf. 5147 - Dropout Prevention)
(cf. 6011 - Academic Standards)
(cf. 6143 - Courses of Study)
(cf. 6146.3 - Reciprocity of Academic Credit)

Course Requirements

To obtain a high school diploma, students shall complete the following courses in grades
9-12, with each course being one year unless otherwise specified:

1. Three courses in English  (Education Code 51225.3)

(cf. 6142.91 - Reading/Language Arts Instruction)

2. Two courses in mathematics  (Education Code 51225.3)

At least one mathematics course, or a combination of the two mathematics courses,
shall meet or exceed state academic content standards for Algebra I or Mathematics I.
Completion of such coursework prior to grade 9 shall satisfy the Algebra I or
Mathematics I requirement, but shall not exempt a student from the requirement to
complete two mathematics courses in grades 9-12.  (Education Code 51224.5)

Students may be awarded up to one mathematics course credit for successful
completion of an approved computer science course that is classified as a "category c"
course based on the "a-g" course requirements for college admission. (Education
Code 51225.3, 51225.35)

(cf. 6142.92 - Mathematics Instruction)
(cf. 6152.1 - Placement in Mathematics Courses)

3. Two courses in science, including biological and physical sciences (Education Code
51225.3)

(cf. 6142.93 - Science Instruction)

4. Three courses in social studies, including United States history and geography; world
history, culture, and geography; a one-semester course in American government and
civics; and a one-semester course in economics  (Education Code 51225.3)

(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)
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HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

5. One course in visual or performing arts, world language, or career technical education
(CTE). For purposes of this requirement, a course in American Sign Language shall
be deemed a course in world language.  (Education Code 51225.3)

To be counted towards meeting graduation requirements, a CTE course shall be
aligned to the CTE model curriculum standards and framework adopted by the State
Board of Education.  (Education Code 51225.3)

(cf. 6142.2 - World Language Instruction)
(cf. 6142.6 - Visual and Performing Arts Education)
(cf. 6178 - Career Technical Education)
(cf. 6178.2 - Regional Occupational Center/Program)

6. Two courses in physical education, unless the student has been otherwise exempted
pursuant to other sections of the Education Code  (Education Code 51225.3)

(cf. 6142.7 - Physical Education and Activity)

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.8 - Comprehensive Health Education)

Because the prescribed course of study may not accommodate the needs of some students,
the Board shall provide alternative means for the completion of prescribed courses in
accordance with law.

(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

Exemptions from District-Adopted Graduation Requirements

District students are required to complete graduation course requirements specified above,
including the requirements imposed by Education Code 51225.3 and those adopted by the
Board. However, a foster youth, homeless student, former juvenile court school student, child
of a military family, or migrant student who transfers into the district or between district
schools any time after completing the second year of high school, or a newly arrived
immigrant student who is in the third or fourth year of high school and is participating in a
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newcomer program, shall be exempted from any graduation requirements adopted by the
Board that are in addition to statewide course requirements. This exemption shall not apply if
the Superintendent or designee makes a finding that the student is reasonably able to
complete the requirements in time to graduate by the end of the fourth year of high school.
Within 30 days of the transfer or of the commencement of participation in a newcomer
program, as applicable, the Superintendent or designee shall notify any eligible student of the
availability of the exemption and whether the student qualifies for it. (Education Code
51225.1)

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5145.6 - Parental Notifications)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

Retroactive Diplomas

Any student who completed grade 12 in the 2003-04 through 2014-15 school year and met
all applicable graduation requirements other than the passage of the high school exit
examination shall be granted a high school diploma.  (Education Code 51413)

In addition, the district may retroactively grant high school diplomas to former students who:
(Education Code 48204.4, 51430, 51440)

1. Departed California against their will while in grade 12 and did not receive a diploma
because the departure interrupted their education, provided that they were in good
academic standing at the time of the departure

Persons may be considered to have departed California against their will if they were
in custody of a government agency and were transferred to another state, were subject
to a lawful order from a court or government agency that authorized their removal
from California, were subject to a lawful order and were permitted to depart
California before being removed from California pursuant to the lawful order, were
removed or were permitted to depart voluntarily pursuant to the federal Immigration
and Nationality Act, or departed due to other circumstances determined by the district
that are consistent with the purposes of Education Code 48204.4.

In determining whether to award a diploma under these circumstances, the
Superintendent or designee shall consider any coursework that may have been
completed outside of the United States or through online or virtual courses.
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2. Were interned by order of the federal government during World War II or are
honorably discharged veterans of World War II, the Korean War, or the Vietnam War,
provided that they were enrolled in a district school immediately preceding the
internment or military service and did not receive a diploma because their education
was interrupted due to the internment or military service in those wars

Deceased former students who satisfy these conditions may be granted a retroactive
diploma to be received by their next of kin.

3. Are veterans who entered the military service of the United States while in grade 12
and who had satisfactorily completed the first half of the work required for grade 12
in a district school

4. Were in their senior year of high school during the 2019-20 school year, were in good
academic standing and on track to graduate at the end of the 2019-20 school year as
of March 1, 2020, and were unable to complete the statewide graduation requirements
as a result of the COVID-19 crisis

Honorary Diplomas

The Board may grant an honorary high school diploma to:  (Education Code 51225.5)

1. An international exchange student who has not completed the course of study
ordinarily required for graduation and who is returning to the student's home country
following the completion of one academic school year in the district

(cf. 6145.6 - International Exchange)

2. A student who is terminally ill

The honorary diploma shall be clearly distinguishable from the regular diploma of graduation
awarded by the district.  (Education Code 51225.5)

Legal Reference:  (see next page)
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Legal Reference:
EDUCATION CODE
47612  Enrollment in charter school
48200  Compulsory attendance
48204.4  Parents/guardians departing California against their will
48412  Certificate of proficiency
48430  Continuation education schools and classes
48645.5  Acceptance of coursework
48980  Required notification at beginning of term
49701  Interstate Compact on Educational Opportunity for Military Children
51224  Skills and knowledge required for adult life
51224.5  Algebra instruction
51225.1  Exemption from district graduation requirements
51225.2  Student in foster care defined; acceptance of coursework, credits, retaking of course
51225.3  High school graduation
51225.35  Mathematics course requirements; computer science
51225.36  Instruction in sexual harassment and violence; districts that require health education for
graduation
51225.5  Honorary diplomas
51225.6  Compression-only cardiopulmonary resuscitation
51228  Graduation requirements
51230  Credit for community emergency response training
51240-51246  Exemptions from requirements
51250-51251  Assistance to military dependents
51410-51413  Diplomas
51420-51427  High school equivalency certificates
51430  Retroactive high school diplomas
51440  Retroactive high school diplomas
51450-51455  Golden State Seal Merit Diploma
51745  Independent study restrictions
56390-56392  Recognition for educational achievement, special education
66204  Certification of high school courses as meeting university admissions criteria
67386  Student safety; affirmative consent standard
CODE OF REGULATIONS, TITLE 5
1600-1651  Graduation of students from grade 12 and credit toward graduation
4600-4670  Uniform complaint procedures
COURT DECISIONS
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452

Management Resources:
WEB SITES
CSBA:  http://www.csba.org
California Department of Education, High School:  http://www.cde.ca.gov/ci/gs/hs
University of California, List of Approved a-g Courses:
http://www.universityofcalifornia.edu/admissions/freshman/requirements

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Instruction BP 6146.2(a)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY

The Governing Board desires that every student have the opportunity to earn a high school
diploma through successful completion of district graduation requirements. However, when
a student is unable to do so, the Board encourages completion of an alternative program that
allows the student to obtain an equivalent certificate.

(cf. 5147 - Dropout Prevention)
(cf. 6146.1 - High School Graduation Requirements)
(cf. 6200 - Adult Education)

Eligible persons who pass the California High School Proficiency Examination may obtain a
certificate of proficiency from the State Board of Education (SBE). Eligible persons who
pass a general educational development test designated by the SBE may obtain a high school
equivalency certificate from the testing service.

The Superintendent or designee shall make information available to interested persons
regarding the eligibility and examination requirements of each program.

(cf. 6164.2 - Guidance/Counseling Services)

Interested persons shall register for the test directly with the testing service and pay the
applicable fee. However, the fee shall be waived for a homeless or foster youth who is under
age 25 years, meets all other registration requirements, and submits certification of homeless
or foster youth status.  (Education Code 48412; 5 CCR 11524-11526, 11533-11534.1)

Legal Reference:  (see next page)
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Legal Reference:
EDUCATION CODE
48400-48403  Persons subject to compulsory continuation education
48410  Persons exempt from continuation classes
48412  Certificate of proficiency; examination fees
48413  Enrollment in continuation classes
48414  Reenrollment in district
51420-51427  High school equivalency certificate
52052  Accountability; numerically significant student subgroups
CODE OF REGULATIONS, TITLE 5
11520-11523  Proficiency examination and certificate
11530-11532  High school equivalency certificate

Management Resources:
WEB SITES
California Department of Education, California High School Proficiency Examination:
http://www.cde.ca.gov/ta/tg/sp
California Department of Education, High School Equivalency Tests: http://www.cde.ca.gov/ta/tg/gd
California High School Proficiency Examination: https://www.chspe.net
General Educational Development Test:  https://ged.com
High School Equivalency Test:  https://hiset.ets.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Instruction AR 6146.2(a)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY

Certificate of Proficiency

The principal of each high school shall distribute to each student in grades 11-12 an
announcement explaining the California High School Proficiency Examination (CHSPE).
Announcements from the California Department of Education (CDE) or its contractor shall
be distributed early enough to enable interested students to register for the test to be given in
the fall of that year.  (5 CCR 11523)

(cf. 5145.6 - Parental Notifications)

The principal also shall advise students that the certificate of proficiency awarded upon
passing the CHSPE, while equivalent to a high school diploma, is not the equivalent of
completing all coursework required for high school graduation and therefore students should
contact the admissions office of the college or university they are interested in attending to
determine if the certificate satisfies college admission requirements.

A student may take the CHSPE if the student meets one of the following conditions:
(Education Code 48412)

1. Is age 16 or older

2. Has been enrolled in the 10th grade for one school year or longer

3. Will complete one school year of enrollment in 10th grade at the end of the semester
during which the CHSPE will be administered

If a student receives the certificate of proficiency, the district shall indicate the student's
accomplishment and the date of the award on the student's official transcript.  (5 CCR 11521)

(cf. 5125 - Student Records)

Any student who has received the certificate of proficiency may be exempted from
compulsory school attendance upon the student's request, with verified parent/guardian
consent as appropriate. For this purpose, the Superintendent or designee shall provide a
consent form which contains at least the following information: (Education Code 48410; 5
CCR 11522)



1. A general explanation of the student's rights of exemption from compulsory
attendance and of re-enrollment in the public high schools

2. The date of issuance of the certificate of proficiency

3. The signature of the parent/guardian and the date

AR 6146.2(b)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY (continued)

4. The signature of the school administrator who has personally confirmed the
authenticity of the parent/guardian's signature and the date

(cf. 5112.1 - Exemptions from Attendance)

If a student age 16 or 17 terminates enrollment after receiving the high school proficiency
certificate, the student may re-enroll in the district. If the student subsequently terminates
enrollment again, the student may be denied re-enrollment until the beginning of the
following semester.  (Education Code 48414)

(cf. 6184 - Continuation Education)

High School Equivalency Certificate

An eligible person may earn a high school equivalency certificate by passing a general
educational development test designated by the State Board of Education pursuant to
Education Code 51420, including the General Educational Development (GED) test or the
High School Equivalency Test (HiSET).

Any person is eligible to take a test leading to a high school equivalency certificate if the
person is a resident of California or a member of the armed forces assigned to duty in
California and meets any one of the following criteria: (Education Code 51420; 5 CCR
11532)

1. Is 18 years of age or older, or is within 60 days of the person's 18th birthday,
regardless of enrollment status

2. Is not currently enrolled in school and is within 60 days of when the person would
have graduated from high school had the person remained in school and followed the
usual course of study

3. Is 17 years of age, has been out of school for at least 60 consecutive days, and
provides a letter of request for the test from the military, a postsecondary educational
institution, or a prospective employer



4. Is 17 years of age, has accumulated fewer than 100 units of high school credit, is
confined to a state or county hospital or to an institution maintained by a state or
county correctional facility, and meets other criteria listed in 5 CCR 11532

5. Is 17 years of age, has accumulated fewer than 100 units of high school credit prior to
enrollment in an academic program offered by a dropout recovery high school as
defined in Education Code 52052, and has successfully completed the dropout

AR 6146.2(c)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY (continued)

recovery high school's instructional program which is aligned to state standards,
offers the opportunity for a high school diploma, and provides services for at least
one year

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2020
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Instruction E 6146.2(a)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY

NOTICE AND CONSENT TO DISCONTINUE SCHOOL ATTENDANCE
FOR STUDENTS WITH A CERTIFICATE OF PROFICIENCY

Notice of Student Rights: Students who pass the California High School Proficiency
Examination (CHSPE) and receive a Certificate of Proficiency issued by the State Board of
Education may continue to attend school, but upon request will be exempted from
compulsory school attendance pursuant to Education Code 48410. If the student is under 18
years of age, the student's parent/guardian must also provide approval in order for the student
to discontinue school attendance.

If the student leaves school after receiving a Certificate of Proficiency and is under 18 years
of age, the student may later decide to re-enroll in the district with no adverse consequences.
In this case, the student may be required to meet new or additional requirements established
since the student was previously enrolled. If the student re-enrolls and then leaves school
again, the student may be denied re-admittance until the beginning of the following semester.

For further information about leaving school after obtaining the Certificate of Proficiency,
contact the principal or school guidance counselor.

Student's name: ____________________________________________________________

School: ___________________________________________________________________

Date on which the Certificate of Proficiency was issued: __________________________

To be completed by student: I understand the rights granted to students who are awarded the
Certificate of Proficiency to disenroll from school, and to re-enroll if desired before the age
of 18.  I hereby notify the school district of my intent to disenroll from school.

Student's signature: ______________________________________ Date: ______________

To be completed by parent/guardian: I hereby grant consent for my minor child to disenroll
from school.

Parent/guardian's name (please print): _________________________________________

Signature: ______________________________________________ Date: _____________

To be completed by school administrator: I hereby verify the parent/guardian's signature and
date recorded above.



E 6146.2(b)

CERTIFICATE OF PROFICIENCY/HIGH SCHOOL EQUIVALENCY (continued)

Name of school administrator (please print): ____________________________________

Position: __________________________________________________________________

Signature: ______________________________________________ Date: _____________

Exhibit CSBA MANUAL MAINTENANCE SERVICE
version: December 2020
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Instruction BP 6170.1(a)

TRANSITIONAL KINDERGARTEN

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program
for eligible children who do not yet meet the minimum age criterion for kindergarten. The
TK program shall assist students in developing the academic, social, and emotional skills
needed to succeed in kindergarten and beyond.

The district's TK program shall be the first year of a two-year kindergarten program.
(Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool
providers, elementary teachers, administrators, and parents/guardians in the development,
implementation, and evaluation of the district's TK program.

(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Eligibility

The district's TK program shall admit children whose fifth birthday is from September 2
through December 2.  (Education Code 48000)

Parents/guardians of eligible children shall be notified of the availability of the TK program
and of the age, residency, immunization, and any other enrollment requirements. Enrollment
in the TK program shall be voluntary.

(cf. 5111 - Admission)
(cf. 5111.1 - District Residency)
(cf. 5141.22 - Infectious Diseases)
(cf. 5141.3 - Health Examinations)
(cf. 5141.31 - Immunizations)
(cf. 5141.32 - Health Screening for School Entry)

On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be
admitted into the district's TK program upon request of a child's parents/guardians, if the
Superintendent or designee determines that it is in the child's best interest.

At any time during the school year, the district may admit into the TK program a child whose
fifth birthday is after December 2 of that same school year, provided that the Superintendent
or designee recommends that enrollment in a TK program is in the child's best interest and
the child's parents/guardians approve. Prior to such enrollment, the child's parents/guardians
shall be provided information regarding the advantages and disadvantages and any other
explanatory information about the effect of early admittance.  (Education Code 48000)



BP 6170.1(b)

TRANSITIONAL KINDERGARTEN (continued)

Curriculum and Instruction

The district's TK program shall be based on a modified kindergarten curriculum that is age
and developmentally appropriate.  (Education Code 48000)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The program shall be aligned with the preschool learning foundations and preschool
curriculum frameworks developed by the California Department of Education (CDE). It shall
be designed to facilitate students' development in essential knowledge and skills related to
language and literacy, mathematics, physical development, health, visual and performing
arts, science, history-social science, English language development, and social-emotional
development.

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6011 - Academic Standards)
(cf. 6174 - Education for English Learners)

The Board shall establish the length of the school day in the district's TK program, which
shall be at least three hours but no more than four hours long. If the district has adopted an
extended-day kindergarten, the length of the school day for the TK program may be different
than the length of the school day for the kindergarten program either at the same or different
school sites. The Superintendent or designee shall annually report to CDE as to whether the
district's TK programs are offered full day, part day, or both. (Education Code 8973, 37202,
46111, 46115, 46117, 48003)

(cf. 6111 - School Calendar)
(cf. 6112 - School Day)

TK students may be placed in the same classrooms as kindergarten students when necessary,
provided that the instructional program is differentiated to meet student needs.

TK students may be commingled in the same classroom with four-year-old students from a
California State Preschool Program as long as all of the requirements of each program are
met and the classroom does not include students enrolled in TK for a second year or students
enrolled in a regular kindergarten.  (Education Code 8235, 48000)

(cf. 5148.3 - Preschool/Early Childhood Education)

Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes
possess a teaching credential or permit from the Commission on Teacher Credentialing
(CTC) that authorizes such instruction.



BP 6170.1(c)

TRANSITIONAL KINDERGARTEN (continued)

(cf. 4112.2 - Certification)

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August
1, 2021, have at least 24 units in early childhood education and/or child development,
comparable experience in a preschool setting, and/or a child development teacher permit
issued by CTC.  (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure
that TK teachers are knowledgeable about the standards and effective instructional methods
for teaching young children.

(cf. 4131 - Staff Development)

Continuation to Kindergarten

Students who complete the TK program shall be eligible to continue in kindergarten the
following school year. Parents/guardians of such students shall not be required to submit a
signed Kindergarten Continuance Form for kindergarten attendance.

However, whenever children who would otherwise be age-eligible for kindergarten are
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance
Form signed by the parent/guardian near the end of the TK year consenting to the child's
enrollment in kindergarten the following year.

A student shall not attend more than two years in a combination of TK and kindergarten.
(Education Code 46300)

(cf. 5123 - Promotion/Acceleration/Retention)

Assessment

The Superintendent or designee may develop or identify appropriate formal and/or informal
assessments of TK students' development and progress. The Superintendent or designee shall
monitor and regularly report to the Board regarding program implementation, the progress of
students in meeting related academic standards, and student preparedness for future
education.

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference:  (see next page)



BP 6170.1(d)

TRANSITIONAL KINDERGARTEN (continued)

Legal Reference:
EDUCATION CODE
8235  California State Preschool Program
8970-8974  Early primary programs; extended-day kindergarten
37202  School calendar; equivalency of instructional minutes
44258.9  Assignment monitoring by county superintendent of schools
46111  Kindergarten, hours of attendance
46114-46119  Minimum school day, kindergarten
46300  Computation of ADA, inclusion of kindergarten and transitional kindergarten
48000  Age of admission, kindergarten and transitional kindergarten
48002  Evidence of minimum age required to enter kindergarten or first grade
48003  Kindergarten annual report
48200  Compulsory education, starting at age six

Management Resources:
CSBA PUBLICATIONS
What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Transitional Kindergarten FAQs
Desired Results Developmental Profile, 2015
Transitional Kindergarten Implementation Guide: A Resource for California Public School District
Administrators and Teachers, 2013
California Preschool Curriculum Framework, Vol. 3, 2013
California Preschool Learning Foundations, Vol. 3, 2012
California Preschool Curriculum Framework, Vol. 2, 2011
California Preschool Learning Foundations, Vol. 2, 2010
California Preschool Curriculum Framework, Vol. 1, 2010
California Preschool Learning Foundations, Vol. 1, 2008
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Kindergarten Association: http://www.ckanet.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov
Transitional Kindergarten California: https://tkcalifornia.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Board Bylaws BB 9012(a)

BOARD MEMBER ELECTRONIC COMMUNICATIONS

The Governing Board recognizes that electronic communication is an efficient and
convenient way for Board members to communicate and expedite the exchange of
information within the district and with members of the public. Board members shall exercise
caution so as to ensure that electronic communications are not used as a means for the Board
to deliberate outside of an agendized Board meeting, circumvent the public's right to access
records regarding district business, or restrict access to a public forum.

(cf. 1100 - Communication with the Public)
(cf. 9000 - Role of the Board)
(cf. 9322 - Agenda/Meeting Materials)

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item that is within the subject matter jurisdiction of the Board. (Government
Code 54952.2)

(cf. 9320 - Meetings and Notices)

Examples of permissible electronic communications concerning district business include, but
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of
activities from the Superintendent, and reminders regarding meeting times, dates, and places.

Board members may engage in separate conversations or communications with members of
the public on a social media platform to answer questions, provide information, or solicit
information regarding a matter that is within the subject matter jurisdiction of the Board, as
long as a majority of the Board does not use the platform to discuss among themselves any
business of a specific nature that is within the subject matter jurisdiction of the Board. A
Board member is prohibited from responding directly to any communication from other
Board members regarding matters that are within the subject matter jurisdiction of the Board
or using digital icons (e.g., "likes" or emojis) to express reactions to communications made
by other Board members.  (Government Code 54952.2)

Whenever a Board member uses a social media platform to communicate with the public
about district business or Board activities, the Board member shall not block access to a
member of the public based on the viewpoint expressed by that individual.

Board members may use electronic communications to discuss matters that do not pertain to
district business, regardless of the number of Board members participating in the discussion.

Board members shall make every effort to ensure that their electronic communications
conform to the same standards and protocols established for other forms of communication.
A Board member may respond, as appropriate, to an electronic communication received from
a member of the community and should make clear that the response does not necessarily
reflect the views of the Board as a whole. Any complaint or request for information should



BB 9012(b)

BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued)

be forwarded to the Superintendent in accordance with Board bylaws and protocols so that
the issue may receive proper consideration and be handled through the appropriate district
process. As appropriate, communication received from the media shall be forwarded to the
designated district spokesperson.

(cf. 1112 - Media Relations)
(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3320 - Claims and Actions Against the District)
(cf. 9005 - Governance Standards)
(cf. 9121 - President)
(cf. 9200 - Limits of Board Member Authority)

To the extent possible, electronic communications regarding any district-related business
shall be transmitted through a district-provided device or account. When any such
communication is transmitted through a Board member's personal device or account, the
Board member shall copy the communication to a district electronic storage device for easy
retrieval.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

Legal Reference:
EDUCATION CODE
35140  Time and place of meetings
35145  Public meetings
35145.5  Agenda; public participation; regulations
35147  Open meeting law exceptions and applications
GOVERNMENT CODE
6250-6270  California Public Records Act
11135  State programs and activities, discrimination
54950-54963  The Ralph M. Brown Act, especially:
54952.2  Meeting, defined
54953  Meetings to be open and public; attendance
54954.2  Agenda posting requirements, board actions
COURT DECISIONS
Garnier v. Poway Unified School District, No. 17-cv-2215-W (JLB), 2019 WL 4736208 (S.D. Cal.
September 26, 2019)
Knight First Amendment Institute at Columbia University v. Trump, 928 F.3d 226 (2019)
City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Management Resources:  (see next page)



BB 9012(c)

BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued)

Management Resources:
CSBA PUBLICATIONS
The Brown Act: School Boards and Open Meeting Laws, rev. 2019
Legal Alert: Tips for Governing Boards in Response to Public Records Act Ruling on Electronic
Communications, March 2017
ATTORNEY GENERAL PUBLICATIONS
The Brown Act: Open Meetings for Legislative Bodies, 2003
WEB SITES
CSBA:  http://www.csba.org
CSBA, GAMUT Meetings:
https://www.csba.org/ProductsAndServices/AllServices/GamutMeetingsPolicy
California Attorney General's Office:  https://oag.ca.gov

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020
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Board Bylaws BB 9320(a)

MEETINGS AND NOTICES

Meetings of the Governing Board are conducted for the purpose of accomplishing district
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its
meetings in public and shall conduct closed sessions during such meetings only as authorized
by law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

(cf. 9321 - Closed Session)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

A Board meeting exists whenever a majority of Board members gather at the same time and
location, including teleconference location, to hear, discuss, deliberate, or take action upon
any item within the subject matter jurisdiction of the Board or district. (Government Code
54952.2)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, including social media and
other electronic communications, to discuss, deliberate, or take action on any item that is
within the subject matter jurisdiction of the Board.  (Government Code 54952.2)

However, an employee or district official may engage in separate conversations with Board
members in order to answer questions or provide information regarding an item within the
subject matter jurisdiction of the Board, as long as that employee or district official does not
communicate the comments or position of any Board members to other Board members.
(Government Code 54952.2)

(cf. 9012 - Board Member Electronic Communications)

In order to help ensure the participation of individuals with disabilities at Board meetings, the
Superintendent or designee shall provide appropriate disability-related accommodations or
modifications upon request in accordance with the Americans with Disabilities Act.
(Government Code 54953.2, 54954.1, 54954.2)

Regular Meetings

The Board shall hold ______ regular meeting(s) each month. Regular meetings shall be held
at _________p.m. on the ________(day) at the ____________________________________.

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more
locations freely accessible to members of the public and on the district's Internet web site.
(Government Code 54954.2)

(cf. 1113 - District and School Web Sites)



BB 9320(b)

MEETINGS AND NOTICES (continued)

Whenever agenda materials relating to an open session of a regular meeting are distributed to
the Board less than 72 hours before the meeting, the Superintendent or designee shall make
the materials available for public inspection at a public office or location designated for that
purpose.  (Government Code 54957.5)

(cf. 1340 - Access to District Records)

Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a
majority of the Board members. However, a special meeting shall not be called regarding the
salary, salary schedule, or other compensation of the Superintendent, assistant
superintendent, or other management employee as described in Government Code 3511.1.
(Government Code 54956)

(cf. 2121 - Superintendent's Contract)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice
also shall be posted on the district's Internet web site. The notice shall be received at least 24
hours before the time of the meeting. The notice shall also be posted at least 24 hours before
the meeting in a location freely accessible to the public. The notice shall specify the time and
location of the meeting and the business to be transacted or discussed. No other business
shall be considered at this meeting.  (Education Code 35144; Government Code 54956)

Any Board member may waive the 24-hour written notice requirement prior to the time of
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by
being present at the meeting at the time it convenes.  (Government Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
before or during the item's consideration.  (Government Code 54954.3)

Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the
disruption or threatened disruption of public facilities, the Board may hold an emergency
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for
special meetings pursuant to Government Code 54956. The Board shall comply with all
other requirements for special meetings during an emergency meeting. (Government Code
54956.5)



BB 9320(c)

MEETINGS AND NOTICES (continued)

An emergency situation means either of the following: (Government Code 54956.5)

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority
of the members of the Board

(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage)

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,
terrorist activity, or threatened terrorist act that poses peril so immediate and
significant that requiring the Board to provide one-hour notice before holding an
emergency meeting may endanger the public health and/or safety as determined by a
majority of the members of the Board

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

Except in the case of a dire emergency, the Board president or designee shall give notice of
the emergency meeting by telephone at least one hour before the meeting to the local media
that have requested notice of special meetings. All telephone numbers provided by the media
in the most recent request for notification must be exhausted. If telephone services are not
functioning, the notice requirement of one hour is waived and, as soon after the meeting as
possible, the Board shall notify those media representatives of the meeting and shall describe
the purpose of the meeting and any action taken by the Board. In the case of a dire
emergency, the Board president or designee shall give such notice at or near the time
notification is given to the other members of the Board about the meeting. (Government
Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible.
(Government Code 54956.5)

Adjourned/Continued Meetings

The Board may adjourn/continue any regular or special meeting to a later time and location
that shall be specified in the order of adjournment. Less than a quorum of the Board may
adjourn such a meeting. If no Board members are present, the secretary or the clerk may
declare the meeting adjourned to a later time and shall give notice in the same manner
required for special meetings.  (Government Code 54955)

Within 24 hours after the time of adjournment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place
where the meeting was held.  (Government Code 54955)



BB 9320(d)

MEETINGS AND NOTICES (continued)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in
more detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

(cf. 2000 - Concepts and Roles)
(cf. 2111 - Superintendent Governance Standards)
(cf. 9000 - Role of the Board)
(cf. 9005 - Governance Standards)
(cf. 9400 - Board Self-Evaluation)

Public notice shall be given in accordance with law when a quorum of the Board is attending
a study session, retreat, public forum, or discussion meeting. All such meetings shall comply
with the Brown Act and shall be held in open session and within district boundaries. Action
items shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of Board members at any of the following events is not subject to
the Brown Act provided that a majority of the Board members do not discuss specific district
business among themselves other than as part of the scheduled program: (Government Code
54952.2)

1. A conference or similar public gathering open to the public that involves a discussion
of issues of general interest to the public or to school board members

2. An open, publicized meeting organized by a person or organization other than the
district to address a topic of local community concern

3. An open and noticed meeting of another body of the district

4. An open and noticed meeting of a legislative body of another local agency

5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the
Board members who are not members of the standing committee attend only as
observers

(cf. 9130 - Board Committees)



BB 9320(e)

MEETINGS AND NOTICES (continued)

Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act.  (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the
basis of ancestry or any characteristic listed in Government Code 11135. In addition,
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or
where members of the public must make a payment or purchase in order to be admitted.
(Government Code 54961)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Meetings shall be held within district boundaries, except to do any of the following:
(Government Code 54954)

1. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the district is a party

2. Inspect real or personal property which cannot conveniently be brought into the
district, provided that the topic of the meeting is limited to items directly related to
the property

3. Participate in meetings or discussions of multiagency significance, provided these
meetings are held within one of the other agencies' boundaries, with all participating
agencies giving the notice required by law

4. Meet in the closest meeting facility if the district has no meeting facility within its
boundaries or if its principal office is located outside the district

5. Meet with elected or appointed state or federal officials when a local meeting would
be impractical, solely to discuss legislative or regulatory issues affecting the district
over which the state or federal officials have jurisdiction

6. Meet in or near a facility owned by the district but located outside the district,
provided the meeting agenda is limited to items directly related to that facility

7. Visit the office of the district's legal counsel for a closed session on pending litigation,
when doing so would reduce legal fees or costs

8. Attend conferences on nonadversarial collective bargaining techniques



BB 9320(f)

MEETINGS AND NOTICES (continued)

9. Interview residents of another district regarding the Board's potential employment of
an applicant for Superintendent of the district

10. Interview a potential employee from another district

Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall
still be subject to the notice and open meeting requirements for regular and special meetings
when a quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a location designated by the
Board president or designee, who shall so inform all news media who have requested notice
of special meetings by the most rapid available means of communication. (Government
Code 54954)

Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different
locations, connected by electronic means through audio and/or video. (Government Code
54953)

The Board may use teleconferences for all purposes in connection with any meeting within
the Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall
be by roll call.  (Government Code 54953)

During the teleconference, at least a quorum of the members of the Board shall participate
from locations within district boundaries.  (Government Code 54953)

Agendas shall be posted at all teleconference locations and shall list all teleconference
locations whenever they are posted elsewhere. Additional teleconference locations may be
provided to the public.  (Government Code 54953)

All teleconference locations shall be accessible to the public. All teleconferenced meetings
shall be conducted in a manner that protects the statutory and constitutional rights of the
parties or the public appearing before the Board, including the right of the public to address
the Board directly at each teleconference location.  (Government Code 54953)

All Board policies, administrative regulations, and bylaws shall apply equally to meetings
that are teleconferenced. The Superintendent or designee shall facilitate public participation
in the meeting at each teleconference location.

Legal Reference:  (see next page)
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MEETINGS AND NOTICES (continued)

Legal Reference:
EDUCATION CODE
35140  Time and place of meetings
35143  Annual organizational meeting, date, and notice
35144  Special meeting
35145  Public meetings
35145.5  Agenda; public participation; regulations
35146  Closed sessions in connection with a student
35147  Open meeting law exceptions and applications
GOVERNMENT CODE
3511.1  Local agency executives
11135  State programs and activities; prohibition of discrimination
54950-54963  The Ralph M. Brown Act, especially:
54953  Meetings to be open and public; attendance
54954  Time and place of regular meetings
54954.2  Agenda posting requirements, board actions
54956  Special meetings; call; notice
54956.5  Emergency meetings
UNITED STATES CODE, TITLE 42
12101-12213  Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.160  Effective communications for individuals with disabilities
36.303  Auxiliary aids and services for individuals with disabilities
COURT DECISIONS
Garnier v. Poway Unified School District, No. 17-cv-2215-W (JLB), 2019 WL 4736208 (S.D. Cal.
September 26, 2019)
Knight First Amendment Institute at Columbia University v. Trump, 928 F.3d 226 (2019)
Wolfe v. City of Fremont, (2006) 144 Cal.App. 4th 54433
ATTORNEY GENERAL OPINIONS
88 Ops.Cal.Atty.Gen. 218 (2005)
84 Ops.Cal.Atty.Gen. 181 (2001)
84 Ops.Cal.Atty.Gen. 30 (2001)
79 Ops.Cal.Atty.Gen. 69 (1996)
78 Ops.Cal.Atty.Gen. 327 (1995)

Management Resources:  (see next page)
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MEETINGS AND NOTICES (continued)

Management Resources:
CSBA PUBLICATIONS
The Brown Act: School Boards and Open Meeting Laws, rev. 2019
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS
The ABCs of Open Government Laws
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS
Open and Public IV: A Guide to the Ralph M. Brown Act, 2nd Ed., 2010
WEB SITES
CSBA:  http://www.csba.org
CSBA, GAMUT Meetings:
https://www.csba.org/ProductsAndServices/AllServices/GamutMeetingsPolicy
California Attorney General's Office:  https://oag.ca.gov/home
Institute for Local Government:  http://www.ca-ilg.org
League of California Cities:  http://www.cacities.org

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2020


